AJIMUHUCTPALMSA

MYHULIUITAJIBHOI'O OBPAZOBAHUS «BAMBEKCKUI CEJIbCOBET»
KPACHOSIPCKOI'O PAMOHA
ACTPAXAHCKOW OBJIACTH

INIOCTAHOBJIEHUE

11.06.2019 Ne 30
c. baiibek

O06  yTBepKIEHUU  aJIMHUHUCTPATUBHOIO
periaameHTa MPEeA0CTABICHUS
aJIMUHHCTpAaIei MYHHULIUIATIHHOTO
obpazoBanusi  «ballOEKCKUIl  CEJIbCOBET
MyHununansHou ycnyru «lIpenocraBnenue
BBIIIMCKM K3 peeCTpa MYHHUUIIAIBHOIO
UMYIIECTBAY

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®D3 "O6 opranuzanuu
NPEOCTABICHUS] TOCYIApPCTBEHHBIX M MYHUIMMNAIbHBIX ycuayr", IlpaBuiamu pa3paboTku u
YTBEPXKICHHUSI aIMUHHMCTPATUBHBIX PErJIaMEHTOB IPEAOCTABICHHUSI TOCYIAapCTBEHHBIX YCIYT,
YTBEpXKACHHbIMU TocTaHoBieHHeM llpaBurensctBa Poccuiickoit @enepanuu ot 16.05.2011
Ne373, pacniopsixkenueM I[IpaButensctBa Actpaxanckoit oomactu ot 08.04.2016 r. Ne 130-ITp «O
OPUMEPHOM TIepeYHE MYHHLIUINAIBHBIX  YCIYTr, NPEAOCTABISEMBIX  MYHUIIUIAIHLHBIMU
YUPEKACHUSAMHI U APYTUMH OpraHU3alMsIMU, B KOTOPBIX Pa3MEIIAeTCs] MyHUIIUIAIbHOE 3a/laH1e
(3aka3), B TOM 4YHCIIC B JJIEKTPOHHOH Qopme, B ACTpaxaHCKOW 00JIacTw», Ha OCHOBaHUHU
nporecta IIpokypatypel  KpacHosipckoro paiiona ot  25.03.2019  Ne49-2019 na
aJIMUHUCTPATUBHBIM  persameHT aaMmuHucTpamuun MO  «baiibekckuil  cenabcoBeT» 1O
IPEIOCTaBIEHUI0 MyHHIMNanbHOM ycnyrun «lIpemoctaBieHune BBIIMCKM U3 peecTpa
MYHUIIUNAIBHOTO HMYIIECTBA», YTBEPXKJIEHHBbIH mocTaHoBiIeHHeM oT 15.12.2017 Ne84,
aJMMHHCTpAIMs MyHUIIMNIAIILHOTO 00pa3oBanus «balibexckuii cenbcoBeT»

I[TOCTAHOBJIAET:

I. VYrTBepauTh aIMHHHCTPAaTUBHBIA PETJIAMEHT MPEAOCTABICHHUS aJMUHUCTpaLUen
MYHUIIUNATbHOTO  oOpa3zoBaHus  «baifOekckuif  cenbcoBET»  MYHHUUMOAIBHOW  YCIYyTH
«IIpenocraBieHue BHITUCKU U3 peecTpa MyHUIIMIIAIIBHOTO UMYIIIECTBA.

2. IlocraHoBneHME aJMUHMCTPALMU MYHUIMNAIBHOrO oOpa3oBaHus «baiibexckuit
cembcoBeT» oT 15.12.2017 Ne84 «OO0 agMHHHCTPATUBHOM pETJIAMEHTE aJIMHHHUCTPAINH
MYHUIIUTIATBLHOTO 00pa3oBaHus «balibeKkckuii cenbCcoBET) MO MPeAOCTABICHUIO MYHHUIIUIIATBHOM
yeayru  «lIpenocTtaBieHre BBIMUCKM M3 peecTpa MYHHIMIAIBHOTO HMYIIECTBa» CUMTATh
YTPaTHUBIINM CHILY.

3. OO6napomoBaThb  HacTosilllee  IOCTAaHOBJIEHWE  IMyTEM  BBIBEIIMBAHMUS  Ha
uHPOpPMaLMOHHOM cTeHne aaMuHucTpauun MO «baiibekckuii cenbcoBeT» M pa3MelleHHs] Ha
opUIATEHOM caunre aMUHUCTpALIU MO «baitbexckuit CEJIbCOBET
https://mo.astrobl.ru/baybekskijselsovet/, B rocymapcTBeHHbIX HH(OPMAIMOHHBIX CHCTEMaxX
http://www.gosuslugi.ru, http://gosuslugi.astrobl.ru.

4. HanpaBuTh B YCTaHOBJIEHHBIH 3aKOHOM CPOK KOIMIO HACTOSIIErO IMOCTAaHOBIICHUS B
rOCYJapCTBEHHO-TIPABOBOE yIpaBjieHue agMuHuctpanuu ['yoepHaTopa AcTtpaxaHCKOW 00yiacTu
JUI BKJIFOUYEHUS B PErMCTP MYHUIIMIAJIBHBIX HOPMATHUBHBIX HPAaBOBBIX aKTOB ACTpaxaHCKOU
o0nacTH.

5. Hacrosiiee nocTaHOBIEHHE BCTYNAET B CUILY CO JHSI €0 MOANMCAHHUS.

I'maBa MO «baiibekCckuii ceabCOBET» 9.U. Takues
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YTBEPXJEH

MOCTaHOBJICHHEM aIMUHUCTPALIUU
MO «balibekcKuii CeIbCOBETY
or 11.06.2019 Ne30

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeIoCTaABIeHUS AIMUHHUCTPaNell MYHHIMNIAJILHOT0 00pa3oBanus «baiidekckuii
ceJIbCOBeT» MyHUNIMNAIbHOM ycayru «IIpeaocraBiieHue BHINUCKHU U3 peecTpa
MYHHIHNAJIBHOTO UMYIIIECTBA)

1. O0ue moJ10KeHNs

1.1. IlpeameT peryJMpoBaHus aIMUHHCTPATHUBHOIO perjaMeHTa

AJIMUHUCTPATUBHBIN pEriJaMeHT MpPeJOCTaBJICHUs aJAMUHUCTpAalMed MyHUIUIAIBHOTO
oOpa3zoBanus «ballOEKCKHil CenbCOBET» MYHUITUIATIBHON yciuyru «lIperocTaBieHne BBIMUCKA U3
peecTpa MyHHIMIIATBHOTO UMYIIECTBa» (Jlajiee - aJMMHUCTPATUBHBIN PETJIAMEHT) ONpeaesseT
CTaHJApPT TPENOCTABICHUS MYHUIIMIIAJIBHON YCIYyrH COCTaB, IOCIEIOBATEIBHOCTh U CPOKH
BBINOJIHEHUS] aJIMUHUCTPATUBHBIX Ipoueayp (aeicTBuil), GopMbl KOHTPOJIS 32 UCHOJHEHHEM
aJMHHHMCTPATUBHOIO perjiaMeHTa, J0CyJIeOHbI (BHeCyneOHbIN) NOpAIOK 00XaJloBaHUS
peleH U 1eHCTBUNA JOJDKHOCTHBIX JIHLL, IPEAOCTABISIOIINX MYHULIUIIAIBHYIO YCIYTY.

AJZIMUHUCTPATHBHBIN pPErjaMeHT pa3MelleH Ha OQHUIMAIbHOM CalTe MYHUIMITAIHLHOTO
o0Opa3oBaHUs «baiibexckuii CEJIbCOBET» https://mo.astrobl.ru/baybekskijselsovet/, B
roCyJapCTBEHHBIX UH(POPMALIMOHHBIX cucTeMax http://www.gosuslugi.ru,
http://gosuslugi.astrobl.ru (ganee - eqUHBINA, perHOHATBHBINA TOPTAJIBI).

TekcT agMHHHCTPAaTUBHOTO pErJIaMEHTa pa3MellaeTcs Takke Ha HH(POPMAIMOHHBIX
CTEHJaX, pa3MEIIEHHbIX B 3JaHUM (B TIOMEIIEHUHM) aJAMUHUCTPALMM MYHUIMIAIBLHOIO
oOpa3zoBanus «ballbeKCcKHii cenbcoBeTy (Hanee — aIMUHICTPALINS).

1.2. Kpyr 3asiBuTeseii
3agBuTeny — (pU3NYECKUE WM IOPUANYECKUE A (32 UCKITIOUEHHUEM T'OCYAapCTBEHHBIX
OpPraHoOB U UX TEPPUTOPUATBHBIX OPraHOB, OPraHOB T'OCYJAPCTBEHHBIX BHEOIOPKETHBIX (POHIOB
U HUX TEppPUTOPHAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYINpaBleHus) Jubo Hx
YVIOJHOMOYEHHbIE  TPEJACTaBUTENH,  oOpaTUBIIMECS B  OpraH,  IPeIOCTaBIISIOMINNA
MYHUIUIIAIBHYIO YCIYry C 3alpocOM O IPEAOCTAaBICHUMM MYHUIMIAIBHOW  YCIYTH,
BBIPOKEHHBIM B YCTHOM, MMCHbMEHHOM HIIM JIEKTPOHHOU (hopme.

1.3. TpedoBanus K nopsAKy MHGOPMHPOBAHHS O NPEAOCTABICHUH
MYHUIUNATBHOH YCJIYIH

1.3.1. Ilopsimok mosaydeHusi HuHPpoOpManuM 3asiBUTEJAMHM 10  BOIpocaM
NpeJ0CTABICHU MYHHIMIIAJTBHON YCJIYIH M YCJIYT, KOTOPBIE SIBJIAIOTCA HEO0XOAMMbBIMH H
00s13aTeIbHBIMM  JUISI TPeJOCTABJICHUS MYHHUIMIAJIbHON YCJIYrH, CBeJeHHl 0 Xxoje
NPEIOCTABJICHUA YKa3aHHBIX YCJAYyr, B TOM 4YHC/Ie¢ Ha O(GUUHAIBLHOM calTe OpraHa
MeCTHOI'0 CaMOYINpaBJIeHUsI, SIBJISIIOLIErocs pa3padoTYNKOM perjiaMeHTa, B ¢enepajbHOM
rocya1apcTBeHHoli uMH@opmMaunoHHoil cucreme "EAuHbIA NOpTan rocylapcTBeHHbIX H
MYHUIUNAJBHBIX YCJIyr (pyHkumii)'.

IIpenocraBiieHne  MYyHULUIAIBHOM  YCIYIM  OCYILUECTBIIACTCS  CIELUAIMCTaMHU
aIMUHUCTPALMH, OTBETCTBEHHBIMH 32 IIPEIOCTABICHNE MYHUIIMITAJIBHON YCIYTH.

Wudopmanus, npenocrapisieMas 3asBUTENSIM O MYHUIUNAIBHOW YCIyre, SBIISETCS
OTKpBITONH U obmenoctynHoi. MHpopmupoBaHue 0 MpeAoCTaBiICHUH MYHHUIMIIAIBHOW yCIyrd
OCYIIECTBIISETCS JOJDKHOCTHBIMH JIMIAMM K (WIKM) CHENMATUCTAMHM  aJIMUHUCTPALMH,
OTBETCTBEHHBIMU 34 NPEJOCTABICHNE MYHUIIUITAIIBHON YCIIYTH.

JIOJDKHOCTHBIE JML@ M (WIM) CHEHMAIMCThl aIMHUHHMCTPALMU, OTBETCTBEHHBIE 32
MPEIOCTaBIEHNE MYHULUMAIbHON YCIYTH, OCYLIECTBIISIIOT MHPOPMUPOBAHUE 3asBUTEEH IO
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CJICAYIOIIMM HalpaBIECHUsAM:

- 0 MECTOHAXOXKJCHUHU U rpaduke paboThl aAMUHUCTPALIHIH;

- 0 CIIPAaBOYHBIX HOMepax Tene(OHOB aJIMUHUCTPALINY;

- 00 azgpece oQUIMATBHOTO caiiTa aJAMUHUCTPAIMA MYHUIUIAJIBLHOTO OOpa3OBaHMUS
"baitbexckuii cenpcoBer" B cetn "VMHTEepHET", agpece 3JIEKTPOHHOHN IMOYTHl aIMHUHHUCTPAIUH, O
BO3MOXHOCTH TOJIYYSHHSI MyHHLIUTTAIIBHOW YCIYTH B 3JIEKTPOHHOM BHUJIE Yepe3 PErHOHAIBHBINA U
€/IMHBINA OPTAJIBL;

- 0 TIOpsIIKE TMONXydeHUs WH(GOpMAIMU 3asABUTEISIMH IO BOIPOCaM MPEAOCTABICHHS
MYHUIUNAIBHON YCIIYTH, B TOM YHCIIE O XOJI€ €€ IPEJOCTaBIICHUS;

- 0 mopszake, GopMe M MecTe pa3MelieHus HWHGPOpPMAIMH, YKa3aHHOH B HACTOSIIEM
HOJIIYHKTE.

OCHOBHBIMHU TPEOOBaHUAMHU K KOHCYJIbTAIIMH SIBIISFOTCS:

- MIOJIHOTA, AKTYaJIbHOCTh M JIOCTOBEPHOCTh MH(OpMAIMM O MOPAIKE NPEAOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, B TOM YHCIIE B AJIEKTPOHHOMN (hopMme;

- YETKOCTb B U3JI0KEHUH UHPOPMALIUU O IPOLIETYPE;

- y1oOCTBO M IOCTYITHOCTb MOJTyYeHUST HHPOPMALIUHU O TIPOLIETYPE;

- OIIEPaTUBHOCTb IIPEJOCTABICHUS UH(OPMAILMH O ITPOLEAYPE;

- CBOCBPEMEHHOCTb.

WudopmupoBanue  3asBUTENEl O  OPEJOCTaBIEHMM  MYHULUNAIBHOW  YCIyrH
OCYIIECTBIsIeTCS B popMme:

- HEIMOCPEICTBEHHOIo oOpalleHus 3asBUTeNed (Ipu JMYHOM oOpameHuu aubo 1o
TenepoHy) C JODKHOCTHBIMH JUIAaMH ©  (WIM) CICHUAIMCTAMH  aJMHUHHCTPALUH,
OTBETCTBEHHBIMM 3a IPEIOCTABICHHE MYHUIUNAIbHONW yCIYI'M, @O HaIpPaBICHUSM,
IPEIyCMOTPEHHBIM JaHHBIM TYHKTOM aMHHUCTPATHBHOTO PETJIaMEHTa;

- B3aUMOJEHUCTBUS JOJDKHOCTHBIX JIMI] M CHIELUATMCTOB aAMUHUCTPALIMH, OTBETCTBEHHBIX
3a MPeJOCTaBIEHUEe MyHUIIMNIAIILHOW YCITYTH, C 3asIBUTEIISIMU IO TIOYTE, DIIEKTPOHHOH 1oYTe;

- uHGOPMAIMOHHBIX MAaTEpHUaloB, KOTOpBIE pa3MemalTcs B ceTu VHTepHeT Ha
ouLManbHOM caiiTe aJMMHUCTPALMM MYHUIIUIAILHOrO oOpa3oBanus "baiibekckuii ceabcoBeT”
https://mo.astrobl.ru/baybekskijselsovet/, pernonansrom noprane (http://gosuslugi.astrobl.ru) u
eauaoM noptaine (http://www.gosuslugi.ru);

- nH(GOPMAIIMOHHBIX MaTEPHAJIOB, KOTOPbIE Pa3MeIaloTCsl Ha MHPOPMAIMOHHBIX CTEHIaX
B TIOMEIIIEHUH a]MUHUACTPALUH.

TpeboBanust k GopMe 1 XapakTepy B3aMMOJACHCTBHSI CIIEIHATIICTOB, TOJDKHOCTHBIX JIUI]
aJIMUHUCTPAIMHU C 3asBUTEISIMU:

- NpU OTBETE Ha TeJIePOHHbIE 3BOHKM JODKHOCTHOE JIMLIO M (WIM) CHEIHaIUCT
aJIMUHUCTpAIlMM TIpPE/CTaBIsAeTCs, Ha3BaB CBOM (aMuiIMIO, WM, OTYECTBO, JIOJKHOCTb,
HAaNMEHOBAaHMWE  OpraHa, MPEJOCTABIIONIETO  MYHHUIHMIAIBHYIO  yCIyry, Ipemnjaraer
NPEJCTaBUTHCSI COOECEHUKY, BBICIYIIMBACT U YTOYHSAET CYTh BOIIPOCA; BO BpeMsl pa3roBopa
ClIeflyeT TPOW3HOCHTH CIIOBA YETKO, M30eraTth NapajlielIbHBIX pPa3rOBOPOB C OKPYKAIOIIMMHU
JIOIBMHU M HE TIPEphIBaTh Pa3roBOp MO MPUYMHE MTOCTYIJICHHUS 3BOHKA Ha JPYro amnmapar;

- TpU JIMYHOM OOpaIIeHHH 3asBUTENCH IODKHOCTHOE U0 W (WIIHM) CIEIHAINACT
aJIMUHUCTpAIMU JOJDKEH MPEeACTaBUTHCS, COOOIUTh (PaMUIIHIO, UM U OTYECTBO, 3aHUMAEMYIO
JIOJDKHOCTB, CAMOCTOSITEIHHO JIaTh OTBET Ha 3a/IaHHBIN 3asBUTEIIEM BOTIPOC;

- B KOHIIE KOHCYJIbTHPOBaHUS (10 TeleOHY WM JMYHO) JOHKHOCTHOE JIMIO U (WIIN)
CTHENHUATHUCT aIMUHUCTPAIIAHN, OCYIIECTBIISIONINE KOHCYIbTHPOBAHNE, TOJDKHBI KPATKO TTOABECTH
UTOTH U TIEPEUUCIIUTh MEpBl, KOTOpPbIE CIEeAyeT NPUHATH 3asBUTENIO (KTO MMEHHO KOTJa U 4TO
JIOJDKEH CIIeNaTh);

- NUCHMEHHBIH OTBET Ha OOpalleHHs, B TOM YHUCIE B 3JIEKTPOHHOM BHJE, JAETCS B
IIPOCTOM, YETKOM M MOHATHOU (popme c ykazaHHeM (QaMIIIMKM U MHUIUAIOB, HOMepa TenedoHa
JOJDKHOCTHOTO JIMIIa W (MIM) CHelMalucTa aJMUHHUCTPAlMM, HCIOJHUBIIETO OTBET Ha
oOparieHue.

[TucbmeHHBIE  OTBeT Ha oOOpalleHHe MOJMUCHIBACTCA  JIOJDKHOCTHBIM  JIMIIOM.
[TuceMeHHBIH OTBET Ha OOpalleHUss U OOpallleHUs] B AJIIEKTPOHHOM BHJE JaeTcs B TeueHue 30
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JTHEW co JHs perucTpanyuu oOpalieHus.

1.3.2. lMopsinok, ¢popMa, MecTO pa3MelleHUSI U CNOCOOBbI MOJYyYeHHUs] CIPABOYHOI
HHpoOpMaNMK, B TOM 4YHCJIe HA CTEHAAX B MeCTaX IMPeJOoCTABJIEHUS] MYHULIHMNAJIbHOW
YCIYIH M YCJIYr, KOTOpble SIBJSIIOTCA HEOOXOAMMBIMH W 00s13aTeJbHBIMHM JUIA
NpeAoCTABICHUSI MYHUIIMIIATIBHOM YCJIYTH.

Ha mH(pOpMalmOHHBIX CTEHIAaX B MOMEIICHUH, NMPEeIHA3HAYEHHOM JUIs MPEI0CTABICHUS
MYHUIUNAIBHON YCIIyTH, pa3MellaeTcs ciaenyromas HHpopMarus:

- KpaTKOE OIMCaHMEe MOpPsIKa MPEJOCTaBICHUS] MyHHIIUTIAIBHOW YCIYTH;

- HW3BJICYEHHUS M3 HACTOALIErO0 AJAMMHUCTPATHUBHOIO perjaMeHTa C HPUIOKEHUSIMU
(momuast  Bepcuss Ha  OQUIMAIBHOM  CaliTe  aAMHUHUCTpAMM B  HH()OPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTu «VHTepHeT»);

- MecTopacmoioxeHue, Trpaduk (pexum) paboThl, HOMeEpa TeleoHOB, aapeca
o(ULIMANBHBIX CAWTOB U JIEKTPOHHOM MOUYTHl OPraHOB, B KOTOPBIX 3asBUTEIN MOT'YT MOJIYYHUTh
JOKYMEHTBI, HEOOXOAUMBIE JIJIS IPEIOCTABICHUS MyHUITUIAIBHON YCIIyTH;

- IIEpeYHU JJOKYMEHTOB, HEOOXOAMMBIX AJIS IPEIOCTABICHUS MyHULIMIIAIBHOW YCIIyTH, U
TpeOOBaHUSs, MPEIBSABISIEMbIE K ’THM JOKYMEHTaM;

- MOPAJOK O0KaJOBaHMs pelleHus, NeHcTBUH win Oe3aeNCTBUS TOJKHOCTHBIX JIMLL,
NPEOCTABISIONINX MYHHUIUIIATBHYIO YCIIYTY;

- OCHOBaHMsI JUI OTKa3a B IPEJOCTaBIEHUN MyHULIUTIAIILHON YCIYTH;

- OCHOBAHMSI [T IPUOCTAHOBIICHHS ITPEIOCTABICHUSI MYyHHIIMIIATBHON YCIYTH;

- IOPAZA0K HH(POPMHUPOBAHHUS O XOZ€ MPEJOCTaBICHUS MyHULIUIIAIBHON YCIyTH;

- IOPSAOK MOJTYYECHUsI KOHCYJIbTAIIHA;

- oOpa3ubsl O(OpMIIEHUS JOKYMEHTOB, HEOOXOIUMBIX [UIl  IPEAOCTABICHMS
MYHUIUTATBHON YCIIYTH, U TPEOOBAaHUS K HUM.

TexkcTbl MaTepualioB medaTaroTcs yOOOHBIM JUIsl 4TeHUs WpupToM (pasMepoM He
menble 14), 6e3 ucnpasienuii, Hanboiee BaKHBIE MECTa BBIACIISIOTCS MOTYKUPHBIM HIPU(TOM.

CropaBounasi mH(pOpManus (MECTOHAXOXJICHHE M TpaduKh pabdOTHl AAMHUHHUCTPAIHH,
CIpaBOYHbIE TeJIe(OHBI AAMUHUCTPALMH, aJjpec OPULUAIBHOrO caiiTa aAMUHUCTPALMHU, a TAKXKe
DIIEKTPOHHON TOYTHI AJMUHUCTPAIMU, MPEIOCTABISIONICH MYHHIMINAIBHYIO YCIYTY, B CETH
«HTEpHET) pasmelieHa Ha ounmansHOM caiite aZIMUHHUCTpalun
https://mo.astrobl.ru/baybekskijselsovet/, u va Exunom noprane http://www.gosuslugi.ru.

Il. Crangapr npenocraBieHUs MyHUIIUTIAJBHOMH YCIYIH

2.1. HamMeHOBaHMEe MYHUIIUNIAJBHON YCIYTH
[IpenocraBiieHne BBIMUCKU U3 PEECTPa MyHUIIUIIAIBHOTO UMYILIECTBA.

2.2. HammeHoOBaHMe OpPraHa, NpeAoCTABJSIOLIECT0 MYHUIIUTIAJIBHYIO YCIYTY

2.2.1. MynununanpHast yciayra npeaocTaBisieTcs aMUHACTPALUEH.

OTBETCTBEHHBIMU HCIIOJHUTENSIMU MYHUIMIAIBHON YCIYTU SIBISIOTCS JOJKHOCTHBIE
avna v (WiIM) CHEelMaTUCThl aJAMHUHUCTPAIMM, OTBETCTBEHHBIE 32 BBINIOJIHEHUE KOHKPETHOM
aMUHHCTPAaTUBHONW TMpOLEAYphl B COOTBETCTBUM C HACTOSIIMM  aJMHUHUCTPATUBHBIM
PENIaMEHTOM.

2.2.2. B cooTBeTcTBHM ¢ TpeOOBaHHMAMHU IMyHKTa 3 4dactu | crathu 7 denepaibHOTO
3akoHa oT 27.07.2010 roga Ne 210-®d3 «O6 opraHu3anuy MpeaocTaBIeHUs] FOCYJapCTBEHHBIX U
MYHUIIMINIAJIBHBIX YCIYT» TOJKHOCTHBIE JIMLA U (MJIK) aAMUHHUCTPAIMK HE BIpaBe TpeOOBATh OT
3asgBUTENS OCYILECTBJICHUS JIEHCTBHH, B TOM 4YHCIE COIJIACOBAaHHMM, HEOOXOAUMBIX JUIA
MOJIyYEHUs MYHHUIMIAIBLHOW YCIYI'M M CBSI3aHHBIX C OOpalleHHEeM B HHbBIE T'OCYJIapCTBEHHBIE
Oprasbl, OpraHbl MECTHOT'O CaMOYIPABJIEHUS, OpraHU3al1y, 32 UCKJIIOUEHUEM TOJIyYE€HUS YCIyT
U TIOJYy4YEHHs] TOKYMEHTOB U MH(pOpMaIuH, MPEIOCTaBIIEMbIX B Pe3yJibTaTe MPEAOCTaBICHUS
TaKUX YCIYT, BKIIOYEHHBIX B IME€PEYEHb YCIYI, KOTOpbIE SBISIOTCA HEOOXOAUMBIMU H
00s3aTeNbHBIMH JUISI TIPEIOCTABIICHUS MYHHUIMIIAJIbHBIX YCIYT, YTBEP)KICHHBIX HOPMATHBHBIM
IIPABOBBIM aKTOM IPEICTABUTEIBHOIO OpraHa MECTHOTO CAMOYIIPaBIICHHUSL.
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2.3.0nucanue pe3y/jabTaTa NpPea0CTABJICHUA MYHUIIMIIAJIbHOH yCJIYTH
Pe3ynbrarom nmpenocTaBieHUs MyHULIMIIATBHON YCIYTH SIBIISETCS
- IpeoCcTaBlIeHUE BBIMUCKU U3 Peectpa MyHHIMIansHOrO uMymiecTBa (nanee — Peectp),
cozepkamniel MHpOpMAaILMI0O O 3alpamrBaeMOM OOBEKTe, HaXOJAIIETOCs B MYHUIIUTIAIBHON
COOCTBEHHOCTH MYHHITMIIAIBLHOTO 00pa3oBaHus «baiibekckuii cenbcoBeT» (MpuiiokeHue 2,3
aJIMUHUCTPATUBHOIO PETJIAMEHTA);
- yBeZoMJIeHHe 00 oTCyTCcTBUU UHGopMauu B Peectpe o 3ampaiinBaeMoM 0OBEKTE.

2.4. Cpok npenocraBjieHUs] MyHUIMNAJIBHON YCJIYTH, B TOM YHCJIEe € y4eTOM
He00X0AUMOCTH 00pallleHUs1 B OPraHU3aluH, YYACTBYIOIIHE B IPEA0CTABJIEHUMN
MYHMUIMIAJIbHON yCJIYTH, CPOK NPHOCTAHOBJIEHUS NMPeI0CTABIEHU MYHUIIUNIAILHOMH
YCJIYTH B CJIy4ae, ecJii BO3MOKHOCTh PHOCTAHOBJICHHUSI IPe1yCMOTpPeHa
3aKoHoAaTeILCTBOM Poccuiickoii @egepanuu, CpoxK BbIIa4u (HANPABJIEHHUS) JOKYMEHTOB,
SIBJISIOIIUXCS Pe3yIbTAaTOM NMPeA0CTABICHUSI MyYHUIIUNIAJIBHON yCJIyTH

OOmuit cpoK MpeAoCTaBiICHHS MYHUIUNAIbHON YCIYyTH MO MPEIOCTaBICHUIO
paspemieHus cocrtaBisier He Oosiee 10 kanmeHAapHbBIX JHEH, KOTOpBIM CKJIaJbIBAaeTCs U3
CIIETYIOIIHUX CPOKOB:

- TIpHEM, PETUCTpaIUsl 3asBICHUS O NPEIOCTABICHWM MYHUIIMIAIBHOW YCIYTH — HE
oonee 1 qus;

- paccMOTpEHHE 3asBICHMSI O IPEJOCTABICHUU MYHUIMNAIBHON yCIyru - He Ooiee 8
JHE;

- Bbylaya (HAIpaBJICHUE) 3asBUTENI0 pe3yJbTaTa IPEIOCTABICHUS MYHUIUNAIbHON
yciyru - He 6onee 1 aHs.

MakcumanbHble BpeMsi OKHMJIAHUSI W MPOAOKUTEIHHOCTh MPUEMA B aIMUHUCTPAILIUU
3asgBUTENIEH TMpU PpPEUHICHHH OTHAEIbHBIX BOMNPOCOB, CBA3AHHBIX C IPEJOCTABICHUEM
MYHULIMTNIAJIbHOW YCIYTH:

- BpeMsl OXKUJaHHS MpH MoJadye M MOJYYEHUU TOKYMEHTOB 3asBUTEIIAMU HE JOIKHO
npeBbllIaTh 15 MUHYT;

- BpeMs MpueMa IpH MOTYyYeHHH MWHQOPMAIMH O XOJie BBIMOJHEHUS MYHUIUMATHHOU
YCIIYT'H HE JIOJKHO IIPEBBIATE 15 MUHYT;

- BpeMs OXHMJaHMS B O4YEpeAu MpU TMOoJaye 3asBJICHUS W TOJYyUYEHHUHM pPE3yJbTaTa
MYHUIUMTIATLHON YCIYTH HE JOJKHO MPEBHIIATh 15 MUHYT.

Cpok wucmpaBieHHE OIMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yNbTare
MIPEIOCTABIEHUSI MYHULIUIIAIBHON YCIYrd TOKYMEHTAaX COCTaBJSeT 3 JHS C JAaHbl perUCTpaluu
3asBJIeHUS 00 WCIpPaBICHUU JOMYIICHHBIX OMEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yibTare
MPEIOCTABICHUS MYHUIIUTIAILHON YCITYTH JTOKYMEHTaX.

2.5. HopmaTuBHBIE IPAaBOBBIE AKThI, PEryJHPYIOLINE MPeI0CTABICHHE
MYHUIHNIATbHON yCIyTH
[lepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJUPYIOIIUX  MPEIOCTABICHHE
MYHHUIMTATBHON yCcnyru (C yKa3aHHEM UX pPEKBH3HTOB W HWCTOYHHKOB O(HIUAIBLHOTO
OMyOTMKOBaHMUS ), pa3MereH Ha opuIIHaTEHOM caire aIMUHUCTpAITIU
https://mo.astrobl.ru/baybekskijselsovet/ B cetn «MuTepHer», a Takke Ha EamHoMm moprane
https://www.gosuslugi.ru.

2.6. UcuepnbiBalomyii nepevyeHb JOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBHUH C
HOPMATHBHBLIMY NMPABOBBIMYU AKTAMM JIJIsl MPEI0CTABJIEHHS] MYHHITUNIAJIBHOMH YCJIYTH |
YCJIYT, KOTOPbI€ SIBJISIOTCH HEOOXOAUMBIMHU U 00513aTeIbHBIMHU [IJIS1 IPE10CTABJIEHUS
MYHHIHNAJIBHON YCJIYTH, MOJIEKAIMX MPEICTABICHUIO 3asiBUTEIEM, CITOCOOBI HX
NMoJIy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B )JIeKTPOHHOM opme, MOPAIOK UX NPeACTABIEHHUS

2.6.1. Jlng mpemoCTaBICHUS MYHHUIIUNAIBHON YCIYrH 3asBHTEIb IPEIOCTABISACT
3asiBiieHUe (TpUiIokKeHue | K aAIMHHUCTPATUBHOMY PETTIAMEHTY).

OO6pa3zer; 3asBICHUS MOXKHO TOJYYUTh Yy CHCIUAINCTa AIMUHUCTpAIlMU JUYHO, HaA
opunmaneHoM  caiite B ceru «MuHtepHer»:  https://mo.astrobl.ru/baybekskijselsovet/,



http://mo.astrobl.ru/mokrasnojarskijselsovet
https://www.gosuslugi.ru/
http://mo.astrobl.ru/mokrasnojarskijselsovet

rOCYJIapCTBEHHBIX WH(pOpPMaAITMOHHBIX cCUCTEMax http://www.gosuslugi.astrobl.ru,
http://www.gosuslugi.ru.

2.6.2. 3asBUTENb BIpaBe MPEIOCTABUTH 3asBICHHEC W JIOKYMEHTHI B aJIMUHHCTPAILHUIO
CJIETYIOIIUM CITIOCOOOM:

- Ha OyMa)KHOM HOCHTEJIE IMOCPEACTBOM IIOYTOBOTO OTIPABJICHUS WIH MPH JIXIHOM
oOpalieHny 3asBUTEIIs JINOO €ro YIIOJIHOMOYEHHOTO MPEICTABUTEIIS;

- B DJIEKTPOHHOU (hopMme, myTeM 3amoiHeHHus (HOpMbI 3ampoca, pa3MEIIeHHOW Ha
ounmanbHOM caiiTe opraHa BJIACTH B ceTH VHTepHET, B TOM YHCIE MOCPEACTBOM OTIPABKU
4yepe3 JTUYHBIA KaOuHeT PernonanbsHoro nmoprana 6e3 HeoOXOAMMOCTH JIOTIOJIHUTEILHON 0Ia4n
3arpoca B KakoW-1uOO MHOHM ¢opMe HIM MyTEeM HampaBICHUS IEKTPOHHOTO JTOKYMEHTa Ha
Oo(HIIMANBHYIO AIEKTPOHHYIO ITOUTY OpPTraHa BIACTH.

2.7. UcyepnbIBaAOIIM NepeYeHb JOKYMEHTOB, He00X0AUMBIX JIJISl IPeI0CTABJICHUS
MYHMIMIAJIbHON YCJIYIH, KOTOPble HAXOASTCH B PACHOPSIKEHUH ITOCy1apCTBEHHBIX
OPraHoB, OPraHOB MECTHOI'0 CAMOYIIPAaBJICHUS] U MHbIX OPraHU3aliii U KOTOpPbIE
3asiBUTEJIb BIIPaBe MPeACTABUTD, a4 TAK/KE CIIOCOObI UX MOJTy4YeHUSs 3asiBUTEJISIMU, B TOM
4yHcIe B 3JIEKTPOHHOI dopMe, MOPSAAOK UX NpPeICTaBJICHUS

2.7.1. na npeaocTaBi€HMs] MYHUIUNAIbHOM YCIYyTd 3asBUTENb IPEIOCTABIISET
3asBJICHUE.

3asBieHHE OT UIMEHHU FOPUAMYECKOTO JINIA MOKET OBITh 1MO/IaHO Ha (pupMEeHHOM OiiaHKe
JTAaHHOTO JIUIIA.

JIOKyMEHT, YAOCTOBEPSIIOIINI JIMYHOCTD 3asBUTEIISA, SBISIOMIETOCS (PU3MUECKUM JTUIIOM,
A100 JTUYHOCTh MPEACTABUTENS (PU3MUECKOr0 WIH IOPUINYECKOT0 JIUIA IPEbSBIIAETCS B CIydae
oOpalieHus 3a yCIyroi npu JM9HOM OOpaIeHNH, a TAKKe IPU TOJTYYSHUH pe3yabTaTa YCIyTH.

2.7.2. JIOKyMeHT, YAOCTOBEPSIOIUI JUYHOCTb 3asBUTENS, SBIAIOLIETOCS (PU3NUYECKUM
JMIIOM, JTHOO JIMYHOCTh MPEJCTaBUTEINS (PU3NIECKOTO WIH IOPHIUYECKOTO JIMIA TPEAbBISACTCS
B Cilydae oOpalleHus 3a yCIayroi Ipy JMYHOM OOpallleHUH, a TAKKe IPU NOJYyYeHUHU pe3ylbTaTa
YCIIYTH.

2.7.3. Ilo BbIOOpY 3asBUTENs JOKYMEHTHI, yKa3zaHHble B mojamyHkre 2.7.1 myHkra 2.7
aJMMHHMCTPATUBHOTO PErJIaMEHTa, MPEACTABIAIOTCS B aAMHHHUCTPAIMIO TTOCPEICTBOM JHMYHOTO
oOparieHus 3asgBUTeNs JMO0 HAmpaBiIeHUs MO IMOYTe, JUOO C MCHOIB30BAHUEM 3JIEKTPOHHBIX
HOCHUTENEeH U (Miu) WH(DOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHBIX CEeTel OOIEero IMOJIb30BaHUs, B
ToM uncie cetu HTepHeT (anee - B 2JIeKTpOHHOU opme):

- JIMYHO WJIM 4Yepe3 3aKOHHOIO MPEJCTABUTENS IpU IOCEIIEHUH MYHHUIUNAIbHOTO
YUPEXKICHUS;

- IOCPEJICTBOM PErHOHAILHOTO mopTana http://gosuslugi.astrobl.ru unm exuHoro moprana
http://www.gosuslugi.ru;

- HMHBIM CIOCOOOM, TO3BOJIIOIIMM MEpelaTh B AJIEKTPOHHOM BHJIE€ 3asBIIEHUE U
JIOKYMEHTHI.

@DaxT NOATBEPKJICHUS HAIIPABJIEHUS JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.7.1 myHKTa
2.7 aIMAHUCTPATUBHOIO PETJIAMEHTA, 110 IIOYTE JIEXKUT Ha 3asBUTEIIE.

Jlatoit oOpartiieHus 1 MpeAcTaBIeHusl JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.7.1 myHKTa
2.7 agMUHHCTPAaTUBHOIO PpEIJIAMEHTA, SBIAETCS JE€Hb IOCTYIUIEHHS JIOKYMEHTOB K
JOJKHOCTHOMY JIMIY M (MJIM) CHEeUMaIUCTy aJAMHHHMCTPAIH, OTBETCTBEHHOMY 3a IpPUEM U
PETUCTPALMIO IOKYMEHTOB.

Jlnsg monmaum 3asBHATENEM JOKYMEHTOB, YKa3aHHbBIX B moAanyHkre 2.7.1 myHkra 2.7
aJIMUHUCTPATUBHOTO perjaMeHTa, B JJIGKTPOHHOW (opMe uepe3 peruoHalbHbIM MopTal
http://gosuslugi.astrobl.ru  u  eaunbiii  mopran  http://www.gosuslugi.ru  npumeHnsiercs
CHEeLMATU3UPOBAHHOE  MPOTrpaMMHOE  obOecredyeHue, TMpeayCMaTpUBaollee  3aloJHEeHHUE
3asBUTEJIEM JIEKTPOHHBIX (POPM JOKYMEHTOB.

B cnywae HampaBieHHs JOKYMEHTOB, YyKa3aHHbIX B moAanyHkre 2.7.1 myHkra 2.7
aJMHUHHMCTPATUBHOTO PErjaMeHTa, B AJIEKTPOHHOU (hopMe depe3 perhuoHalIbHbIE MO0 €IuHBbIe
MOPTaJbI:



- 3asBJIEHUE O MPEIOCTABJICHUU MYHHUIIMIAIBLHOM YCIYrd JOJKHO OBITH 3aMOJIHEHO B
AIIEKTPOHHON (OpME COTNIACHO TPECTABICHHBIM Ha PETHOHAIBLHOM TOpTalie JHO0 eAMHOM
noprane GopmMaMm U MOANKUCAHO MPOCTOH, JINOO YCUIIEHHOW KBAIU(DUIIMPOBAHHON AJIEKTPOHHOMN
MOAMUCHIO.

[Ipu 3TOM 1OBEPEHHOCTH, MOATBEPKAAIOIIAs IPABOMOYKE Ha 0OpallleHre 3a MOJIy4eHUEeM
MYHUIMIIATGHON  YCIYrd,  BBbIJIaHHAs ~ OpraHW3allliei,  yIOCTOBEPSETCS  YCHIICHHOMU
KBAIM(ULIMPOBAHHON  AJNIEKTPOHHOW  MOJMKMCHIO  MPABOMOYHOIO  JIOJDKHOCTHOTO — JIMIA
OpraHW3ali, a  JOBEPEHHOCTh,  BbIJaHHAs  (U3UYECKHUM  JUIOM,  YCHUJICHHOU
KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANKUCHI0 HOTapUyca.

TpeGoBath OT 3asiBUTENIEd NPEACTABICHHE JOKYMEHTOB, HE IMPEIyCMOTPEHHBIX B
noanyHkre 2.7.1 myHkTa 2.7 aAMUHUCTPATUBHOIO PErJIaMEHTA, HE JI0ITYCKAEeTCA.

2.8. Yka3zaHue Ha 3anpeT TpeGOBaTh OT 3asiBUTeJIsI

He nomyckaercst TpeG0BaTh OT 3asiBUTEIIS:

- TpeACTaBIICHUs JOKYMEHTOB M HWH(MOpPMAIMU WM OCYIISCTBICHUS JICHCTBHM,
MPEJCTABICHUE UM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IIPAaBOBBIMU
aKTaMM, PEryJIUpYIOIIUMH OTHOILIECHMS, BO3HHUKAKOIIME B CBSI3U C MPEIOCTaBICHUEM
MYHHUIUIIAJIBHON YCIyTH;

- TpPENCTaBICHUS JOKYMEHTOB H UWHGOpMaluu, KOTOpble B COOTBETCTBUU C
HOPMAaTHUBHBIMU MPAaBOBbIMU akTaMu Poccuiickoil ®enepannu, HOPMATUBHBIMH MPAaBOBBIMU
aktamMu cyOobekToB Poccuiickoit ®egepanuu ¥ MYHHIMMIAIGHBIMM PABOBBIMH aKTaMH
HaXOIATCS B PacCIOPSKEHUU TOCYAAPCTBEHHBIX OPraHoOB, MPEIOCTABIISIIOIINX TOCYJAPCTBEHHYIO
YCIyTy, HMHBIX TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpaBICHHUS | (WJIH)
MOJBEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaM W OpraHaM MECTHOrO CaMOYIPABJIECHUSA
OopraHu3aluii, y4aCTBYIOILIMX B IIPEIOCTABICHUN TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT;

- TPEICTaBIICHUS TOKYMEHTOB W WH(OpPMAIMU, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJTUCH MPU MEPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEJICTABIICHUSI MYHULIUITAIbHON YCITYTH, TUO0 B NMPEJICTAaBICHUN MYHUITUTIATHLHOU YCIIYTH.

2.9. UcuepnbiBaomuii nepedyeHb OCHOBAHMI VIS 0TKa3a B MpHeMe J0KYMEHTOB,
HEO00XOUMBIX ISl MPEAOCTABJICHUS] MYHHIMIIATbHON yCJIyTH
[lepeuenr ocHOBaHMH Ui OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJHWMBIX JUIs
NPEOCTaBIEHUs] MyHUIIMIIATIBHOW YCIIYTH, SBISE€TCS HECOOIOJICHUE YCTAaHOBJIEHHBIX YCIOBHUH
NpU3HAHUS JEHCTBUTENLHOCTH, YCWJIEHHON KBaIM(QHUIMPOBAHHOW 3JIEKTPOHHOHN moanucu (B
cilyyae oOpalleHus 3a Mpe10CTaBIeHUEM IOCYAapCTBEHHOM YCIIyTH B AJIEKTPOHHOU (hopMme).

2.10. UcyepnbiBaouii nepeyeHb OCHOBAHUI ISl IPUOCTAHOBJICHHS NPEAOCTABJICHUS
MYHUIMIIATBHOM YCJIYTH WIM 0TKA3a B MPeA0CTABJICHUH MYHHIUNAJLHON yCJIyru
OcHoBaHuUsI ISl IPUOCTAHOBJICHUS MPEJOCTaBICHHSI MyHUIIMIIAIBHON YCIYT'y WM OTKa3a
B IIPEAOCTABICHUHY MYHUIIUIIAIbHON YCIYTH OTCYTCTBYIOT.

2.11. IlepedeHsb ycayr, KOTOpbIe SIBIASKOTCH HEO0X0AMMBIMHU M 00513aTeJILHBIMH IS
npeaocraBJcHUsA MyHHHHHaﬂbHOﬁ YCiIyru, B TOM 4Y4CJji€ CBEJICHUA 0 TOKYMEHTE
(moxkymeHTax), BblIaBaeMOM (BbI1aBaeMbIX) OPraHU3aAIUAMH, Y4aCTBYIOIIMMHU B

Mpea0CTaBJICHUH MYHUIIUIIAJIBHOH YCJIYIH
Ycayr, KOTOpble SIBISIOTCS HEOOXOAMMBIMU U OOSI3aTENBHBIMHU I MPEAOCTABICHUS
MYHUIIMTIAJILHON YCITyTH, 3aKOHOIaTEIbCTBOM HE MPETYCMOTPEHO.

2.12. Ilopsiaok, pa3Mep ¥ OCHOBAHUSI B3UMAHMS FOCYAAPCTBEHHO MOULINHbBI WM UHOM
IU1aThl, B3UMAEMOii 32 Npe0CcTaB/IeHHe MYHHIMNIAIBHON yCIayru
MyHunumnangpHas yciayra IpenocTaBiseTcss 0e3 B3MMaHHs TOCYAApCTBEHHOW MOIUIMHBI
WJIM MHOM TIIaThI.

2.13. Ilopsinok, pazMep M OCHOBAHUS B3UMAHMS IJIATHI 32 NIPEeJ0CTABJIEHUE YCJIYT,
KOTOpBIe SIBJSAITCH He00X0AMMBIMH U 00513aTeJIbHBIMH J1JIsl IPE10CTABICHHSA
MYHHIUIIAJIBbHON YCJIYIH, BKJIIOYAas HHpOpMALHIO 0 METOAUKE



pacuera pasMepa TaKO IJIATHI
Oxa3zanme yCIIyT, KOTOpBI€ SIBISIOTCS HEOOXOJAUMBIMH H  O0S3aTENbHBIMU IS
MIPEA0CTABIECHNS] MYHULIMTAIBHON YCIIYTH, 3aKOHOIATEIIbCTBOM HE ITPEAYCMOTPEHO.

2.14. MakcuMaJIbHbIH CPOK OKMJIAHMS B OUepead MPH MoJaue 3a1npoca 0 nNpeaocTaBjIeHun
MYHUIIUNIAJIBHOH YCJIYIH, YCJIYTH, IPEeI0CTABJIsIEMO OpraHu3aiueii, yuactpyouieii B
NpeJoCcCTaABIeHUN MYHHIIUNIAJIBHOM YCJIYTd, U IPH NOJIy4YeHUH pe3yibTaTa
NMPeI0CTABJICHUS TAKUX YCJIYT

MaxkcuManbHBIA CPOK OXKUAAHUS B OUEpEId IMPH MOJaue 3asiBICHUS O MPEIOCTaBICHUU
MYHHIIMITAJILHOW YCIIYTH U TIPH MOJYYCHUU Pe3ybTaTa MPeOoCTaBICHIS TaKMX YCIyT - He Ooee
15 MunyT.

2.15. Cpok ¥ mOpS/A0K PerucTpaluy 3anpoca 3assBUTEJIS 0 MPeI0CTABIEHNH
MYHMUIHUNAJIBHON YCJIYTH U YCJIYTH, IPEI0CTABJISIEMOM OPraHu3anmei, y4yacTByomiei B
NpPeI0CTABIEHMH MYHHIIUNIAJILHOM YyCJIYT'Y, B TOM YHUCJIE B 3JIEKTPOHHOI (hopme

[Ipu moctyruieHuu 3asBlIE€HUS B aJIMUHUCTPALIMIO B TUCbMEHHON dopMe (10 1moyrte, npu
JINYHOM 06pa1ueH1/m B amnriapar a[[MI/IHI/ICTpaIII/II/I) JOJDKHOCTHOC JIMOO aIMUHHCTpAlWu,
OTBETCTBEHHOE 3a MPHEM U PETUCTPALMIO OOpalleHUIl (3asABJICHMIA, 3alIPOCOB), PETUCTPUPYET
3as4BJICHUC B COOTBCTCTBYIOIICM JKYPHAJIC Y4CTa BXOJAIIUX JOKYMCHTOB;, IpH JHWUYHOM
oOpallleHuu 3asBUTENSI C 3asABICHHEM II0 €ro MpochOe Ha BTOPOM DJK3EMIUISPE 3asBIICHUS
CIICHHUAIMCT CTABUT MOAIUCH U AaTy IIpHEMa 3asABJICHUA.

[Ipu mocTyruieHuH 3asBJICHUS B JIEKTPOHHOU (hopMe yepe3 pernoHaNbHBIN MOPTall WK
GI[PIHI)IPJI rnopral, IMMOCTYIIMBIICC 3asABJICHUC MIPUHUMACTCA JOJIDKHOCTHBIM JIMIIOM
aJIMUHHCTPAIINH, OTBETCTBEHHBIM 32 IPUEM U PETUCTPALIMIO 0OpalleHuii (3asBIEHUI, 3apOCOB),
MEPCHOCUTCA Ha 6YM3.)KHBII71 HOCHUTCJIb C IIPOCTABJICHUECM Ha HEM JOaTbl IIOCTYIUICHUSA U
PETUCTPUPYETCS B TEUEHHUE OJTHOTO pabOyero JHs.

B nanbneiiimem paboTa ¢ 3asiBJI€HHEM B JIEKTPOHHON (popMe uepe3 MmopTall, BEAETCS KaK
C IIMCbMCHHBLIM 3as1IBJICHUEM B COOTBETCTBUU C HACTOAIIUM PCTIIAMCHTOM.

Cpoxk peructpanuu 3asBieHus — | 1eHb.

2.16. TpedoBaHMsl K IOMELIEHUSIM, B KOTOPBIX NPeI0CTABJSIOTCH MYHMIMNIAJIbHAA YCJIyra,
K 3aJ1y 05KHIaHHs, MeCTaM /ISl 3aII0JTHEHHS 3aNPOCOB O NMPEA0CTABJICHUH MYHUIIUNIAJIbHOM
ycayru, vHGOPMAaIMOHHBIM CTEHIaM ¢ 00pa3laMu UX 3aN0JTHEHUs U NepeYHeM
AOKYMEHTOB, HCOOXOAMMBbIX /Il IPEJOCTABJICHUS KaKA0M MYHHIIHIIAJIBHON yCJIYIH
pasMelieHHI0 U 0(pOPMJICHUIO BU3YAIbHOM, TEKCTOBOH M MYJIbTUMEIMHHOH HHpopMauuu 0
NOPsiAKE NMPEeJOCTABJICHUS TAKOH YCIYI'H, B TOM YHCJIe K 00eCIIeYeHHI0 JOCTYITHOCTH ISl
HHBAJIN/I0B YKa3aHHBIX 00bEKTOB B COOTBETCTBUM C 3aKOHOAaTe1bcTBOM Poccuiickoi
®enepanum 0 CONUATBHON 3aIIMTE HHBAJIN/0B

llenTpanpHplii BXOA B 3/aHUME aJMMHUCTPAlMM MYHMIMIAIBHOTO 00pa3oBaHUs
«baiibexckuit cenbcoBeT» 000pyA0BaH HHPOPMALIMOHHOM TabNIu4YKoN (BBIBECKOH), coleprKalieit
MH(POPMALIMI0O O MECTOHAXOXKJIEHUU aJMUHHUCTpAIM, OCYILECTBISIOLUIETO MPErI0CTaBICHUE
MYHHUIIMIIAJIBHOU YCITyTH.

[Tomemnienue, B KOTOPOM IPEIOCTABISAETCS MyHULIMIIATbHAS YCIIyTa, 000pyA0BaHO:

- CUCTEMOW KOHJUIIMOHUPOBAHUS BO3lyXa;

- IPOTUBOIIOKAPHON CUCTEMOU U CPEACTBAMH TOKAPOTYIICHHUS;

- CPEeJCTBaMHU OKa3aHMs NEPBOI MEAMIIMHCKOM MOMOIIH (aNTEUKH);

- CHCTEMOW ONOBEUICHUS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYallUH.

OObecnieunBalOTCsl yCIOBUSL JOCTYIMHOCTH JJIi MHBAIMJOB TNPEIOCTABISIEMON yCIyru M
MIOMEIIEHUH, B KOTOPBIX OHA IIPEAOCTABIIAECTCS, B COOTBETCTBUU €O cTaTber 15 PenepanbHOro
3akoHa oT 24.11.1995 Ne 181-®3 "O comnumanbHON 3amuTe HHBaIMIOB B Poccuiickoii
Denepanun.

Ha cTosinke (ocTaHOBKE) aBTOTPAHCIIOPTHBIX CPEACTB Bblaeisercs He MeHee 10% (HO He
MeHee 1 wmecTa) Ay MApKOBKM CHEIHAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAJIUIOB.
WMHBanuapl NOJIB3YIOTCA MECTaMHU Il NMAapKOBKM CIIELMAJIbHBIX aBTOTPAHCHOPTHBIX CPEICTB



OecriaTHO.

Mecra ans nonydeHus WHpOpMANMM W 3alONHEHUS JOKYMEHTOB OOOpPYAYIOTCS
MH(OPMALIMOHHBIMU CTEHIAMHU.

[Tomemienust yisi HEMOCPECTBEHHOTO B3aUMOJEHCTBUS JOHKHOCTHBIX JIMIL U (MJIN)
CHEIHMAIMCTOB aJMHUHUCTPAIIMU C 3asBUTEISIMH COOTBETCTBYIOT KOM(OPTHBIM YCIOBUAM ISt
3asBUTENICH W ONTUMAIBHBIM YCJIOBUSM TpyAa MOJDKHOCTHBIX JHII W (WJIH) CIEIUATHCTOB
aJMUHHUCTPAIIIH.

Kaxxnoe pabodee MECTO TOMKHOCTHOTO NUIA W (WIHM) CHEIUAIMCTA AAMHHHUCTPAINH
000py/ZI0BaHO TEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNAa K HEOOXOAMMBIM
UH(POPMALMOHHBIM 0a3aM JJaHHBIX, I€YaTAIONIMM YCTPOHCTBAM.

Mecta myida OXuAaHWUS TpHUEMa, OXHAAHUA B OYepeaAu s MOJaud M MOJIy4yeHUs
JIOKYMEHTOB, TOJTy4eHHUs] HHPOPMAIIUH 1 3aI0JTHEHUS] HEOOXOJUMBIX TOKYMEHTOB 00OPYAYIOTCS
JIOCTAaTOYHBIM ~ KOJIMYECTBOM  O(HUCHON Mebenu  (CTylbsIMH, CTOJIaMH), OyMaroii w
KaHIETSAPCKUMU MPUHAIIC)KHOCTSIMHU.

KonunuecTtBo Mect i culeHUs ONpeaensieTcss UCXoAs U3 (PaKTUYeCKOW Harpy3kd
BO3MOXKHOCTEH JUIsl MX pa3MelleHus B 310aHuu. O01iee Yucio MeCT AJis CUACHUS HE MeHee 2.

2.17. lloka3aTeJu AOCTYNHOCTH U Ka4eCTBAa MYHUIIMNIAJIbHOM YCIYyTH, B TOM YHUCJIe
KOJIMY€eCTBO B3aMMO/ieiicTBUI 3asiBUTeJISl € JOJIKHOCTHBIMHU JIMIAMM MPU NMPeI0CTABICHUU
MYHHIUNATbHOMH YCIYTH H UX MPOJ0LKHTEIbHOCTh, BO3MOKHOCTH MOJTy4YeHHs
HH(OPMALIMHU O X0/1e MPeJ0CTABIeHUI MYHUIIUNIAILHOM YCIYyIH, B TOM YHUCJIe ¢
UCNOJIb30BAaHHEM MH(POPMALMOHHO-KOMMYHUKAMOHHBIX T€XHOJIOTHi{, BO3MOKHOCTH JIH00
HEBO3MOKHOCTD MOJIy4YeHHs TOCY/IapCTBEHHOM YCJIYIM B MHOTO()YHKIIHOHAJIBLHOM I[eHTpPe
Npe0CTABJIEHUS TOCYIAPCTBEHHBIX 1 MYHUIMIAJBHBIX YCJIYT (B TOM YHCJIe B OJTHOM
o0beme), MOCPEACTBOM 3aIIPOCa O NMPEeI0CTABICHUH HECKOJBKUX IOCY1aPCTBEHHbIX U (MJIH)
MYHHIMTATBHBIX YCJIYT B MHOTO(YHKIHOHATBHBIX IEHTPAX MpPel0CTaBIeHUs
rocy/1apCcTBEHHBIX © MYHHIIUNIAJIBHBIX YCJIYT, HIPEAyCMOTPEHHOr0 cTaTbeii 15.1
®enepanbHoro 3akona ot 27.07.2010 Ne210-®3 «O0 opranu3anum npeaocTaBJIeHus!
rocy1apcTBeHHbIX H MYHHIIMIAJIBHBIX YCJIYD» (Jajiee — KOMILIEKCHBII 3ampoc)

[Tokazarenu 1OCTYMHOCTH U Ka4eCTBa MYHUIIMIIAJIbHON YCIyTH:

- cOOJI0ICHNE CPOKOB NMPEIOCTABICHNUS MYHULUMIAIBHOW YCIYIH M YCIOBUM OXHJIAHUS
npueMa;

- CBOEBPEMEHHOE, MOJHOe MH()OPMUPOBAHHE O MYHUIUNAIBHON yCIyre MocpeCTBOM
dopM  WHPOPMHpOBaHUS, TPEAYCMOTpEeHHBIX B  moxmyHkrax 1.3.1 mynkra 1.3
a/IMUHUCTPATUBHOTO pErIaMeHTa;

- 000CHOBaHHOCTb OTKA30B B IpUEME 3asiBJICHUS U IOKYMEHTOB;

- 000CHOBaHHOCTb OTKAa30B B MIPEJOCTaBICHUN MyHULIUTIAIHON YCIYTH;

- MOJTyYeHHE MYHUITUTIAIBLHON YCIIYTH B DJIEKTPOHHOW (opMe, a TakKe B MHBIX (opMax
10 BBIOOpY 3asiBUTEIIS;

- COOTBETCTBHE JIOJDKHOCTHBIX HWHCTPYKIWH OTBETCTBEHHBIX JIOJDKHOCTHBIX JIMI[ H
CHELHATNCTOB AIMHUHUCTPALIMH, YYaCTBYIOUIMX B MPEAOCTABICHUMM MYHUIUNAIBHON YCIYTH,
aJIMAHUCTPATHBHOMY PETJIAMEHTY B YaCTH ONHMCAaHUS B HHUX aJMUHHCTPATUBHBIX JICHCTBHIA,
npodecCHOHATIBHBIX 3HAaHUI U HABBIKOB,;

- pecypcHoe o0ecrieueHrne UCIIOTHEHUS aIMUHUCTPATUBHOTO PEryIaMeHTa.

CooTBeTCTBHE UCTIONHEHHS a]IMUHUCTPATUBHOTO perjiaMeHTa TpeOOBaHUAM K KauyecTBY U
JOCTYITHOCTH TPEIOCTABICHNS MYHHUIMIAIBHON YCIyTHM OCYLIECTBIISETCS HAa OCHOBE aHaJIM3a
NPaKTUKUA NIPUMEHEHUs aIMUHUCTPATUBHOTO pEerjaMeHTa.

AHamm3 TpaKTUKH TPUMEHEHHWsS aJMWHHCTPATUBHOTO  pETrJIaMEHTa IMPOBOIUTCS
JOJKHOCTHBIMU JIMIAMHM U (WJIH) CIIEHMAINCTAMU aIMUHUCTPALIUH OJIMH pa3 B TOJI.

PesynmpraThl aHanmm3a TPAaKTUKH TPUMEHEHUS aJMUHUCTPATHBHOTO  perjiaMeHTa
pasmernatoTcst B ceTd VHTepHET Ha OQHUUMAIBHOM caiiTe agMUHHMCTPALUU MYHULUIAIBLHOTO
obpaszoBanus «baiibekckuii cembcoBeT» https://mo.astrobl.ru/baybekskijselsovet/, a Taxxe
UCTIONB3YIOTCS UL TNPUHATUS pelieHHsT O HeOoOXOAMMOCTH BHECEHHMsS COOTBETCTBYIOLIMX



http://mo.astrobl.ru/mokrasnojarskijselsovet

W3MEHEHUH B aJIMHHHCTPATUBHBIA pETJaMEHT B IEJAX ONTHMH3AIMUA aJMUHUCTPATHBHBIX
npolenyp, YMEHBIIEHUS  CPOKOB  HUCIIOJIHEHHMS ~ aIMUHUCTPATUBHBIX  Mpoleayp H
aIMUHUCTPATHUBHBIX ICUCTBUM.

2.18. Unble TpeOOBaHUSA, B TOM YK CJIe YYUTHIBAIOIINE 0COOCHHOCTH MPeI0CTABIECHUS
MYHHIUIIAJBHOM YCJIYIH B JIEKTPOHHOM (popme

OOpaimienre 3a  I[OJy4YEeHHMEM  MYHULIUNAIBHOW  yCIYTM U IPEJOCTaBIICHUE
MYHULIMIIAJIbHOW YCIIYTH MOTYT OCYILECTBISATHCS C UCIOJIb30BAaHUEM DIIEKTPOHHBIX IOKYMEHTOB,
HNOJNMCAHHBIX 3JEKTPOHHOW moanucelo (nanee - OII) B cOOTBETCTBUH € TpeOOBaHUAMHU
@enepanbHOro 3akoHa «O0 srekTpoHHON moanucu» U PenepanbHOro 3akoHa «O0 opraHuzanuu
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYI».

Bunst DI, ucnonp3oBaHME KOTOPBIX JOMYCKAeTCS MpU OOpaleHHH 3a MOJIYYCHHEM
MYHUIMNAIBHBIX YCIYT B 3JEKTPOHHOM (opMme, a TakkKe ONpeeseHHE CIy4aeB, IPU KOTOPBIX
JIOITyCKaeTCsl Hcmoib30Banue mnpoctoil DIl wim  ycunennoi kBamuduuupoBanHoi Oll,
OCYILECTBIISIETCS. Ha OCHOBE IIpaBWJ, YTBEP)KIEHHBIX IocTaHoBieHueM [IpaButenbcrBa
Poccuiickoit  ®epeparuu ot 25.06.2012 Ne634  «O Bupax 2JIEKTPOHHOM MOAMMCH,
UCIIOJIb30BaHUE KOTOPBIX JOIYCKAeTcs MpH OOpaIleHUH 3a MOJYYEHHUEM T'OCYAAPCTBEHHBIX U
MYHULIMNIAJIBHBIX YCIYI».

[Hopsnok ucnonszoBanus 11 yrBepxaeH nocraHoBiaeHueM [IpaBurtenscTBa Poccuiickoi
Oeneparun ot 25.08.2012 Ne 852 «O06 yrBepxknenun [IpaBuin HWCIONB30BAHUS yCHUICHHON
KBAJIM(ULUMPOBAHHONW  3JJIEKTPOHHOW  MOANMCHM  Hpu  oOpalleHMM 32  IHOJYy4YeHHUEM
roCy/IapCTBEHHBIX U MYHULIUIIAIBbHBIX YCIYT U O BHECEHUU u3MeHeHus B [IpaBuia pazpaboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB IPEJOCTABIEHUS IOCYJaPCTBEHHBIX YCIYI».

Jlia ucnionb3oBanus npocroil D1 3asaBUTENs AOHKEH OBITH 3apEruCTPUPOBAH B €AMHON
cucTeMe UISHTU(UKALUU U ayTeHTU(DUKALNK.

Jns wcnonb3oBaHus kBanmpuippoBanHoil Ol mpu oOpameHnn 3a TOJTYyYCHHUEM
MYHUIUTIAIBHON YCIIyTH 3asBUTEII0 HEOOXOAMMO IMOJYyYUTh KBAJIU(UIIMPOBAHHBIA cepTH(UKAT
kioya 1nposepku  OIl B ynocroBepsitolleM LEHTPE, AaKKPEAUTOBAaHHOM B  IOpPSKE,
ycraHoBiieHHOM DenepaibHbIM 3aKOHOM «O0 37€KTPOHHOM MOIMTUCH).

3anpoc M HWHbIE JOKYMEHTBI, HEOOXOJWMBbIE AJi MPEAOCTaBICHHUS MYHULUIMATbHOU
ycayru, noanucanHsie npocroil D11 u mogaHHble 3asBUTENEM C cobnoaeHrneM deaepanbHOro
3akoHa «OO0 oOpraHu3aluy MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHULUMAIBHBIX YCIYT»,
NPU3HAIOTCS PABHO3HAYHBIMU 3aIIPOCY M MHBIM TOKYMEHTaM, MOJIMMCaHHBIM COOCTBEHHOPYYHOM
MOJIMUCHI0O U TPEJCTABIEHHBIM Ha OyMa)XHOM HOCHUTEJE, 33 HCKIIOYEHHEM CIy4aeB, €CIH
(benepaabHBIMU 3aKOHAMM WJIM WHBIMH HOPMAaTHBHBIMM IPABOBBIMU aKTaMH YCTaHOBJIEH 3alpeT
Ha oOpalleHue 3a MOJIyYeHHEM MYHHUIMIAIBbHOMN YCIYTH B AJIEKTPOHHOU hopMme.

Ecnu B cooTBeTcTBHM C (hefiepalbHBIMU 3aKOHAMH, PUHUMAEMBIMU B COOTBETCTBUM C
HUMHU HOPMATHBHBIMU NPABOBBIMU aKTaMH UM 0ObIYaeM JEN0BOr0 000pOoTa JOKYMEHT J0JKEH
ObITh 3aBEpeH IMeyYaThlo, JJIEKTPOHHBIH JIOKYMEHT, MOJINUCAHHBIA ycuieHHod OIl u
IPU3HABAaEMbIi PABHO3HAUHBIM JIOKYMEHTYy Ha OyMa)XHOM HOCHUTENe, IOJIUCAaHHOMY
COOCTBEHHOPYYHOH TOAINUCHIO, MPU3HAETCS PABHO3HAUYHBIM JIOKYMEHTY Ha OyMaXXHOM
HOCHTEJIE, OANNCAHHOMY COOCTBEHHOPYYHOM MOAMNKCHIO U 3aBEPEHHOMY II€YaThIO.

3agBieHHEe M JIOKYMEHTBI, HEOOXOIMMBbIE ISl TMOJYYEHUS MYHUIMIAIbHOM YCIyTH,
npeJcTaBisieMble B GopMe IIEKTPOHHBIX JOKYMEHTOB MOIUCHIBAIOTCS:

- 3asBJIeHHE - mpocToi OII;

- KONUH JOKYMEHTOB, HE TPeOYIOIIUX MPEeI0CTaBIECHUSI OPUTHHAIOB U HOTAPHAIBHOTO
3aBepeHus, - npoctou IlI;

-  JIOKyMEHTbI, BbIIaHHbIE OpraHaMd WJIM OpraHu3alUsIMH, -  YCUJICHHOU
kBanuuuupoBanHoi DI Takux OpraHoB WIIM OpraHU3ALHIA;

- KONUHM JOKYMEHTOB, TPEOYIOIIUX MPEIOCTaBIECHUS OPUTHHAJIOB WM HOTApHAIbHOTO
3aBepeHHUs, - YCUIICHHOM kBanuduirpoannoii JI1 HoTapuyca.

B cnydae ecnu mpu oOpatiieHuu B 3J€KTPOHHOM (hopMe 3a OTydyeHUEM MYHHUIIMITAIbHON
yCIyru ueHTH(PUKAIKS U ayTeHTU(PUKALKS 3asBUTENS - (PU3MUECKOTO JIUIA OCYIIECTBISIIOTCS C
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UCMOJIb30BAHUEM €AMHOM CUCTeMbl HICHTU(UKAUUM W ayTCHTU(UKALUHU, 3asiBUTEIb,
SBIISIOMIMNACS (PM3HMUECKUM JIMIIOM HMEET MPaBO UCIONb30BaTh npoctyio DI mpu obparieHuu B
JJIEKTPOHHON (popMe 3a MoydeHHEeM MYHHLMIAIbHON YCIYrM IpU YCIOBHMH, YTO IIPU BblAaye
KJTt04a mpoctoit D11 AMYHOCTh (PU3MUECKOTO JIMIIA YCTAHOBJICHA IIPU JIMYHOM IIpHEME.

I11. CocTaB, mocsie10BaTe/IbHOCTh U CPOKH BbINIOJHEHNSI AIMUHUCTPATUBHBIX NPOLEYP
(neiicTBMii), TpeOOBAHUS K MOPSAKY UX BbINOJHEHUS, B TOM YK CJIe 0COOCHHOCTH
BbINIOJIHEHH S AIMUHUCTPATUBHBIX NpoLeayp (aeilcTBUI) B 3JIEKTPOHHOMH (popme

HcyepnpiBaoiumii nepevyeHb aAIMUHUCTPATUBHBIX NpoueaAyp (AedcTBuUil):

- IpUEM, PETUCTpalus 3asBICHHUS U JIOKYMEHTOB M I€peAaya UX Ha pacCMOTpPEHUE B
aIMUHUCTPALUIO;

- pacCMOTpPEHHUE 3asIBJIICHUS U JOKYMEHTOB, ITOArOTOBKA HH(OpMaLIUH;

- HampaBlieHuE (Bblaua) 3asBUTENIO0 pe3yJbTaTa IPEIOCTaBICHUS MYHULUIAIbHON
YCIIYTH;

- TOPSZOK OCYIIECTBIICHUSI B DJIEKTPOHHOM (opme, B TOM 4YMCIE C HCIOJIb30BAHHEM
PernonanpHoro noprasna, aAMUHUCTPATUBHBIX NpoLenyp (AeicTBUil);

- TIOPSAOK MCTPABICHUS AOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIJAHHBIX B PE3yNIbTATE
[PEIOCTABJIEHUS MyHULIUIIATbHON YCIYTH TOKYMEHTAX.

3.1. [Ipuem u perucTpauus 3asiBJeHUsI U IOKYMEHTOB Mepeaya ux Ha
paccMoOTpeHHne B aIMUHUCTPALAIO

OcHoBaHWEeM /s Hayala JaHHOH aJMHHHCTPATUBHOW TPOLEAYPHl  SBISETCS
Ipe/ICTaBICHUE 3asBUTEIEM JTMOO MOIyYeHHE 110 MOYTe, B TOM YUCIIE U B AIIEKTPOHHOHU (opme,
3asBIICHUSI W JIOKYyMEHTOB, YKa3aHHBIX B IyHKTe 2.6 aJMHHHCTPAaTUBHOTO pEriaMeHrTa,
CHOco0OM, YKa3aHHBIM B IyHKTE 2.15 aIMHHHUCTPAaTUBHOTO PETrJIAMEHTA.

OTBETCTBEHHBIM 3a HCIIOJHEHUE JAHHOW aJMHHUCTPATUBHON NPOLETYPHI SBISACTCS
JOJDKHOCTHOE JIMIO aJIMUHHCTPALMM, OTBETCTBEHHOE 3a NMPHUEM M PETUCTpAIHIO OOpameHui
(3asIBJICHHIA, 3aIIPOCOB).

[lpuy nauyHOM  OOpamIeHWW  3asABUTENS  JIOJDKHOCTHOE  JIMIIO  aJMHUHHUCTpPAIINH,
OTBETCTBEHHOE 3a NpHEM U PErHCcTpaluio oOpalieHui (3asBJIEHUH, 3alpPOCOB), yIOCTOBEPSET
JMYHOCTh 3asIBUTENS], IPUHUMACT 3asBJICHUE W JIOKYMEHTHI, BBITIOJIHSS TPU 3TOM CIIEAYIOIINE
pOLEeTypHI:

- BBIJIa€T PACIHCKY B IMOJIYUYECHHUH 3asBIICHHS U JOKYMEHTOB C YKa3aHHWEM HX TepeuHs U
JIaThl MOJTyYEHHUS;

- 3asIBJICHHE U NPUJIOKEHHBIE K HEMY JOKYMEHTBI pETUCTPUPYET B KypHAJIE perucTpaliu
BXOJISIIEH KOPPECTIOHICHITUH;

- HampaBJsieT 3apeTUCTPUPOBAHHOE 3asiBIIEHHME U JOKYMEHThl Ha BU3HMPOBAaHHUE IJIaBe
aJIMUHUCTPAIINN;

- T10CJIe IOJy4YeHUs BU3BI IIaBbl a]MUHUCTPALIUHN HAIMIPABIISAET 3asBJICHUE U TOKYMEHTHI B
COOTBETCTBUM C BH30W TJaBbl aJMHHUCTPAIMN JODKHOCTHOMY JIMIY aJMHWHHUCTPAIHH,
OTBETCTBEHHOMY 3a MPEI0CTABICHNE MYHUIUIAIBLHON YCIIyTH.

[Ipy mocTymaeHHH JOKYMEHTOB IO TIOYTE JOJDKHOCTHOE JIMIO aJMHUHHUCTPAINH,
OTBETCTBEHHOE 3a MpPHEM M pPErucTpaluio oOpalleHuil (3asBieHuil, 3ampocoB), NPUHUMAET
JIOKYMEHTBI, BBITIOJIHSISI TIPH 3TOM CIIETYIOIIIE JeHCTBUS:

- BCKPBIBaET KOHBEPT W PETHCTPUPYET 3asBIICHHE B JKypHAIE PETHCTPAIMUA BXOMISIICH
KOPPECTIOHICHIINH;

- HampaBJsIeT 3apeTUCTPUPOBAHHOE 3asiBIIEHHME W JOKYMEHTHI Ha BH3HPOBAHHE TJIaBe
aJIMUHUCTpPAIINH;

- TIOCIIe TIOJTYYeHHST BU3HI TJIaBBI a]MHHUACTPAIIUH HAIIPABIISET 3asBICHUE U JJOKYMEHTHI B
COOTBETCTBUH C BU30M IJIaBbl aIMHUHHUCTPALUHU CIIEIUATUCTY aAMUHUCTPALIMH, OTBETCTBEHHOMY
3a TIPEAOCTABIICHHS] MyHHIIUTIAIIEHOW YCITYTH.

IIpu moctymneHuM 3asBIEHHS M JOKYMEHTOB B JJIEKTpOHHOU ¢opme uepes
pernoHanbHbI nopTain http://gosuslugi.astrobl.ru wnu enuneiii mopran http://www.gosuslugi.ru



JOJIKHOCTHOE JIMIIO aJIMUHUCTpPALMU, OTBETCTBEHHOE 3a MPUEM M PETUCTPALUI0 OOpalieHuit
(3as1BJICHUI, 3aIIPOCOB), MPUHUMAET JOKYMEHTBI, BHITIOIHSS IPU 3TOM CJIEAYIOIINUE NEHCTBUS:

- pacreyaTblBa€T U PETUCTPUPYET JOKYMEHThl B JKypHaje€ PEruCTpaluy BXOAAIIECH
KOPPECIIOHICHLINY;

- TOATBEpXKIaeT (aKT MOJYYCHHUS TOKYMEHTOB OTBETHBIM COOOIICHHEM 3asBUTEIIO B
3JIEKTPOHHOM BHJIE€ C YKa3aHUEM JaThbl U PETUCTPALIUOHHOTO HOMEDPA;

- HallpaBJISIET 3apErUCTPUPOBAHHBIE JOKYMEHThI HA BUBMPOBAHME IJ1aBE aJMUHUCTPALIY;

- 1OCJ€ TMOJYyYEHHs BHU3bl TIJaBbl AJMHHHUCTPALlUM HAIpaBIsAET JOKYMEHTHl B
COOTBETCTBUM C BHU30M TIJIaBbl AJMUHHUCTPALUU JOJDKHOCTHOMY JIMIY aJMHUHHUCTPALIMH,
OTBETCTBEHHOMY 3a IIPEIOCTABIECHNUS] MYHULIMTAIIBHON YCIIYTH.

[TucbmenHble OOpaIIeHus], MOJyYEeHHbIE HA JIMYHOM IpPHEME IJIaBbl aJJMHUHUCTPAIIUH, a
TaK)Ke YCTHbIE OOpallleHNH, 3aHeCEHHbIE B KAPTOUKY JIMYHOTO IIpUEMa 3asBUTEIS, IIepeatoTcs B
TedeHHe | [HA JOJDKHOCTHOMY JIMIY aJMUHHUCTpPAllMd, OTBETCTBEHHOMY 3a IIpUEM U
PETUCTPALMIO IOKYMEHTOB.

Kpurepuem npuHATHS pelieHus MNpU HMCIOJHEHUH JAHHOM aJMUHUCTPaTUBHOMN
IpOLEAYpbl SBISETCS MOCTYIUIEHWE B aJMUHUCTPALMIO 3asBJICHUS O NPEIOCTABICHUU
MYHULUIIAJIBHON YCIYyTH.

Pe3ynbraTroM MCHOJHEHUS aJAMUHUCTPATUBHOM NPOLEAYpPHl SBISETCS pPErUCTpalus
3asiBJICHUS U JOKYMEHTOB JOKHOCTHBIM JIMLIOM aJMUHUCTPAIMU, OTBETCTBEHHBIM 3a MPUEM U
perucTpalnuio JOKyMEHTOB, BHU3UPOBAHHME MX TIJaBOM aJAMMHHMCTpAllMM W Iepefada HX
JOJKHOCTHOMY JIMIY aJIMUHHUCTPALIMHM, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHHUIIMIAIbHOU
YCIIYTH.

Cnocobom (ukcanuu pe3ynbTaTa BBIIIOJIHEHUS JAHHOW aJMUHUCTPATUBHON MPOIEAYpPHI
ABIISIETCSl PETHCTpalys 3asBICHUS M JOKYMEHTOB B JKypHaje pPErucTpaldd BXOJALIEH
KOPPECIOH/ICHIINH.

CpoK HCIIONHEHUS JAHHOW aIMUHUCTPATUBHON MTPOLIETYPbI COCTABIISIET 11€HB.

3.2. PaccmoTpeHue 3asiBJIeHUs 1 IOKYMEHTOB, NOAT0TOBKAa HH(pOpMaIMU

OcHoBaHMeM /s Hayajla JaHHOM aJMHHHUCTPAaTUBHOM MpOLEAYpHl  SBISETCS
MOCTYIIEHUE TOKYMEHTOB JOJKHOCTHOMY JIMIY U (MJIM) CHEIHATUCTY aIMUHUCTPALIUH.

OTBETCTBEHHBIMU 32 HCIIOJIHEHHE JAHHOW aJAMHHHMCTPAaTHUBHOW IPOLEIYpHl SBIAETCS
CHEIUAJIMCT aIMUHUCTPALIMY, OTBETCTBEHHBIN 3a MPEI0CTaBICHNE MYHUIIUIIAIbHON YCIYTH.

JIOIDKHOCTHOE  JMIIO  aAMMHMCTpAalMM,  OTBETCTBEHHOE  3a  IIPEAOCTaBICHUE
MYHULIMTIAJIbHOW YCIIYTH:

- paccMaTpHBaeT 3asBJICHHE O INPENOCTAaBICHUM MYHUIUNAIBHON YCIYTH, ONPENEIseT
uH(pOopMalLnio, HEOOXOJUMYIO Ul TOATOTOBKH OTBETA,

- ycTaHaBJIMBaeT Hajuuuue (0TcyTcTBUE) B PeecTpe 3anpamuBaemoit uHpopMmaruu;

- TOATrOTaBIMBAeT NPOEKT BHINUCKUM U3 Peectpa, conepxamieil uHPopManmuoo o
3arpamnBaeMoM O0BEKTe, HaXOMALIerocs B MYHUIUNAIbHOW COOCTBEHHOCTH, WM MPOEKT
yBEOMJICHHSI 00 OTCYTCTBMM WH(MOpManuu O 3ampammuBaeMoM oObekTe B Peectpe u
o0ecrieynBaeT MO/MMCAHUE TPOEKTA BHIMUCKU MM YBEIOMJICHHS IJ1aBOM aJMMHUCTpALIH;

- perucTpupyer BBIMHUCKY M3 PeecTpa B KypHajie PErHCTpallMU BBIMHCOK U3 peecTpa
MYHUIIUIAIBHOTO MMYILECTBA MYHUIIMNIANBLHOTO oOpa3zoBanus «baiibekckuii cenbcoBeT» MO0
yBeIOMJIEHHE 00 OTCYTCTBMU MH(OpMalMM O 3ampamnBaeMoM o0bekTe B PeecTpe B xkypHaie
UCXOJSIIEH KOPPECTIOHICHIUH.

Pesynprarom  MCHOMHEHWS  JaHHOM  AaJIMUHUCTPATUBHOM  MPOLENYpPHl  SBISIETCA
MOJMUCAaHUE TJIaBOM aMUHUCTpAalMK BBITUCKU U3 Peectpa nmubo yBemomieHUs 00 OTCYTCTBUHU
uH(OpMaLIKK O 3ampaliBaeMoM o0bekTe B Peectpe.

Cpok HCTIOTHEHUS JaHHOW aJIMMHUCTPATUBHON MPOLEAypHI - He 6osiee § THEH.

3.3. HanpaBieHue (Bbl1aua) 3asiBUTEJIIO Pe3yabTATa NPEA0CTABIEHUS
MYHUIIUNIATbHOU YCJIYTH.
OcHoBaHueM Ui Hayaa JaHHOTO aJIMUHUCTPATUBHOW MPOLEAYPHI CIYKUT MOANHCAHUE
BBIIUCKN W3 Peectpa nmmubo yBemomiieHuss 00 OTCYTCTBMHM WH(OpMAIUd O 3ampaniiBaeMoM



00bekTe B PeecTpe riaBoit aAMUHUCTPALIIH.

Hanpasnenue (Bblgaua) 3asBUTENIO BBIMMCKM U3 Peectpa nubo yBemomieHus 00
OTCYTCTBUM MH(OpMaLUU O 3alpaiinBaeMoM o0bekTe B Peectpe B 3aBUCMMOCTH OT CIOco0a,
YKa3aHHOTO 3asBUTEJIEM B 3asBJICHUM, OCYIIECTBISACTCA IIyTEM BBLIAYM JIMYHO IOJ POCIIHCH,
HalpaBJICHUs] 3aKa3HbIM IOYTOBBIM OTIPABIEHUEM C YBEJIOMJICHMEM O BpY4YEeHUHU, B (opme
AJIEKTPOHHOTO JOKYMEHTa, IOAMUCAHHOTO YCWJICHHOW KBATU(DUIIMPOBAHHON 3IIEKTPOHHOM
HOJIHUCHIO.

Pe3ynbrarom BBINIOJIHEHUS aJMMHUCTPATUBHOM MPOLIEAYpPHl SIBISETCS BBINKMCKA U3
Peectpa 5nmbo yBenomiieHMe 00 OTCYTCTBMM HMH(OpPMALUMU O 3alpaliMBaeMOM OOBEKTE B
Peectpe.

CpOK UCHIOJHEHUS JTaHHOM aIMUHUCTPATUBHON IPOLeypsl cocTaBiseT 1 neHs.

3.4. Ilopsaok ocyecTBJEHHUs B JIEKTPOHHOI (popMe, B TOM YHCJIE C MCIO0JIb30BAHUEM
PeruonanbHOro nopraJa, aiMMHUCTPATUBHBIX NIpoueayp (aeicTBHi)

HcuepnbiBatomuii  nepeyeHb  aAMUHUCTPATHBHBIX  JEUCTBUH MpPU  MOJYYEHUU
MYHUIIMIIAJILHOM YCIIYTU B JIEKTPOHHOM (hopMe:

- moyiyueHue HMH(OpPMAIMHM O TOPSAIKE M CPOKaX IMPEIOCTABICHUS MYHHIIMIIAILHOM
ycayru,

- 3alMch Ha IpUEM Ui [10J1a4M 3aIpoca O IPeJOCTaBICHUN MyHUIUIIAIIBHON YCIIYTH;

- (opmupoBaHHe 3ampoca 0 NPeJOCTABICHIUH MyHUIIUIAIBLHOMN YCIIyTH;

- IPUEM U PETUCTpaLUs 3a1poca;

- TOJy4Y€HHUE Pe3yJIbTaTa MPEJOCTABICHUS MyHUIIMIAIbHOU YCIIYTH;

- IOJIy4Y€HHUE CBEJCHUN O X0JI€ BHIINOJIHEHHUS 3aI1poca;

- OCYILECTBIICHHE OLIEHKH Ka4eCTBA PEIOCTABICHNS MYHULUIIAIbHON YCIIYTH.

IIpenocraBiieHue MyYHHMIMIIAJBHON YCJIAYIH B 3JIEKTPOHHOU hopMe

3.4.1. YBepomMieHHE O IOPSAJKE U CPOKAX MPEIOCTABICHUS YCIYTH HAIIPABISIETCS B CPOK,
HE MPEBBILIAIOUINI OAHOr0 paboyero JHsS MOCie 3aBEPUICHHUS] COOTBETCTBYIOIIETO AEHCTBUS, Ha
aZipec 3JIEKTPOHHOM MOYTHI WIM C UCIOJIb30BAHUEM CPeACTB PernoHanpHOrO noprana B €IUHbIN
JUYHBIA KAOWHET 1O BEIOOPY 3asBUTEIIA.

3.4.2. OcHoBaHueM Ul Hayaja aJMMHUCTPATUBHON MPOLEIYpHI sBIIETCS oOpalleHue
3asIBUTEIIA 32 MOJyYEHUEM MYHHUIIMIIAJIILHOW YCIIYTH yepe3 PernoHanpHel opTai ¢ 3asiBICHUEM
0 MPEAOCTaBICHUN YCIYTH, B TOM YHCIIE TI0 IIPEeIBAPUTENILHOM 3aIHCH.

3.4.3. 3anuce Ha MpUeM NMPOBOAMUTCS NOCPEACTBOM PernonansHoro noprana.

3asiBUTEINIO0 MPEAOCTABISIETCS BO3MOXHOCTh 3alUCH B JII0ObIE CBOOOJHBIE JJIsl IpHUEMa
JlaTy U BpeMs B IpejiesiaX yCTaHOBJICHHOTO B aIMHUHHUCTPALUU rpaduka mpuema 3asBUTEIEH.

3.4.4. ®opMupoBaHHE 3aMpoca OCYIIECTBIISCTCS MOCPEICTBOM 3aIlOJIHEHHS 3asBUTEIEM
AIIEKTPOHHOM (GopMBI 3ampoca Ha PerrnonansHOM nopTaie 6e3 He0OX0IMMOCTH JIOTIOIHUTETbHON
Mo/Iauu 3amnpoca B Kakoi-1m0o uHou Gopme.

3.4.5. Tlocne 3anoiHEeHUs 3asBUTENIEM KaX/I0T0 U3 MoJIel 3JIeKTpOHHON (OpMBI 3ampoca
AaBTOMATUYECKHU OCYIIECTBIsAETCS (OpMaTHO-IOTHYECKast IpoBepKa chOPMHUPOBAHHOTO 3ampoca.

IIpu BBIABIEHMM HEKOPPEKTHO 3alOJHEHHOTO MOJs 3JIEKTPOHHOW (OpMbI 3ampoca
3asgBUTENb YBEJOMJIIETCS O XapaKTepe BBHIIBJICHHOW OIIMOKM U TOpSAAKE €€ yCTpaHeHUs
MOCPEICTBOM HMH(OPMAIIMOHHOTO COOOILEHHUS] HEMOCPEACTBEHHO B JJIEKTPOHHOU (opme
3amnpoca.

3.4.6. 3agBUTENIO HANPABJISIETCS YBEIOMIIEHHE O MOJYYEHUH 3arpoca ¢ UCIIOIb30BaHUEM
PernonanbpHOro noprana.

3.4.7. Ilpu hopMupoBaHUHU 3ampoca 3assBUTENIO 00eCIIeunBaeTCS:

a) BO3MOXHOCTh KOITMPOBAHUS U COXPaHEHHMsI 3a1poca U IOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH;

0) BO3MOXKHOCTbB TTe4aTH Ha OyMaKHOM HOCHUTEJIE KOITUU AJIEKTPOHHON (DOPMBI 3ampoca;

B) COXpaHEHHE paHee BBEJICHHBIX B AJEKTPOHHYIO (opMy 3ampoca 3HaYCHHH B JHOOOH
MOMEHT IO JKEJIaHHMIO IOJIb30BaTeNsl, B TOM 4YHCIE MPU BO3HUKHOBEHUHU OIIMOOK BBOJA U
BO3BpaTe JIJIs IOBTOPHOT'O BBOJIA 3HAYCHUH B DJICKTPOHHYIO (OPMY 3aIpoca;



I') 3aloJIHCHHWE TIOJIEH JJIEKTPOHHOW (OpPMBI 3ampoca 10 Hadaja BBOJA CBEACHHI
3asIBUTENIEM C HWCIIOJH30BAHUEM CBEICHHI, pa3MENICHHBIX B (emepanbHOi TrocynapCTBEHHOU
uHpopmanmoHHon cucteme «EaunHas cucrema uaeHTUGUKAUMKW W ayTeHTU(UKAIMK B
uHpacTpyKType, obecreunBamomeii HMHOOPMAIIMOHHO-TEXHOJOTHYECKOE B3aUMOJICHCTBHE
WH(GOPMALIMOHHBIX CHCTEM, HCIOJIb3YEMbIX JJIs MPEJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT B 3JEKTPOHHOU dopme» (manee - eAMHAs CUCTeMa MACHTH()HUKAINUU U
ayTeHTU(UKalUKU), ¥ CBEIEHUM, ONMyOJMKOBAaHHBIX Ha PernoHaibHOM mopTane, B YacTH,
Kacaloleicsi CBEJCHUM, OTCYTCTBYIOIIUX B €IUHOM CHUCTEME HJICHTU(DUKANUUA U
ayTeHTH(UKAIIH;

1) BO3MOXXHOCTh BEPHYTHCS Ha JIOOOH W3 ATAIllOB 3alOJIHEHHS SJIEKTPOHHOU (POPMBI
3arpoca 6e3 moTepu paHee BBeleHHOM nH(popmalu Ha PernonainbHOM nopTasie;

€) BO3MOXHOCTh JIOCTYIIa 3asBUTeNsl Ha PermoHanbsHOM mopTajie K paHee MOJAaHHBIM UM
3arpocaM B T€UE€HHE HE MEHEE OJIHOTO To/a.

3.4.8. ChopmupoBaHHBI 3aMpoCc W TOKYMEHTHI, HEOOXOAUMBIC ISl TPEIOCTABICHUS
MYHULIMNIAJBHOW YCIYTd B COOTBETCTBUU HACTOSIIMM aJMUHUCTPATUBHBIM PErjIaMeHTOM
HAIMpaBJIAIOTCS B aIMUHUCTPALIMIO ITOCPEICTBOM PernonansHoro noprania.

3.4.9. Apmunuctpamus oOecreynBaeT MpUEM JOKYMEHTOB, HEOOXOTUMBIX JUIf
NPEOCTABICHUS] MYHHIMIIAIBHOW YCIYrH, W PETHCTpaluio 3ampoca 0e3 HeoO0XO0AUMOCTH
MOBTOPHOTO MPEICTABICHUS 3asBUTEIEM TaKUX JTIOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

Cpok peructpanuu 3anpoca — 1 pabouuii 1eHb.

3.4.10. IlpenocTtaBieHre MyHHMIMIIAIBLHOM YCIYT'M HAayMHAeTCS C MOMEHTa IpUeMa U
PETUCTpAINH AIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABICHUSI MYHHUIIUIIATHHON
YCIIYTH.

3.411. Ilpuem w perucrpamms 3ampoca  OCYIIECTBIISIOTCS  CHEIHATIHCTOM
aJMUHHCTpAIlMKM, OTBETCTBEHHBIM 3a mpuHATHE 3ampocoB. [locie peructpanuu 3ampoc
HANpaBisAeTCs  JODKHOCTHBIM — JMIaM ©  (WIM)  CIEeHUANINCTaM, OTBETCTBEHHBIM  3a
NPEOCTaBICHNE MYHUIIUTIAIIEHOW YCITYTH.

3.4.12. HWcnonHeHue 3ampoca 3akIO4YaeTcsi B MOJITOTOBKE OTBETa 3asABUTENIO IOCIE
aHaiM3a HHPOPMAIINH, COAEPIKAIIEHCs B 3aIpoce U MPUIIOKEHHBIX K HEMY JIOKyMEHTax (Ipu uX
HaJIUYMH).

3.4.13. Tlocne mpuHATHS 3ampoca 3asBUTEINS TOJKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM
Ha TPeIOCTaBlIEHHE MYHHIIMIAIBLHOM YCIYTH, CTaTyCc 3ampoca 3asBuTens B EauHOM JTUYHOM
kabuHeTe Ha EnnHOM mopTase 0OHOBIISIETCS IO CTaTyca «IIPHHSIITO.

3.4.14. 3agBuTenp UMEET BO3MOXKHOCTh TOJy4YeHHs HHpoOpMamMu O  XOJe
NPEOCTABIICHUS] MYHHUIIUIIATBHON YCITYTH.

3.4.15. Nndopmanus o xoJe NPeAOCTABICHUS MYHULUNAIBHOW YCIYrH HAarpaBlseTcs
3asBUTENIO B CPOK, HE MPEBBIIIAOIINN OJHOTO PabOYyero THS TOCHE 3aBEPIICHUS BBHITOJHEHHS
COOTBETCTBYIOLIETO JICHCTBUS C MCIIOJIb30BAaHUEM CpeACTB PernonanbHOro nopraina.

3.4.16. Tlpm mnpenoCTaBICHWH MYHHUIIMNAIBHON YyCIYyrd B OJCKTPOHHOW (opme
3agBUTENI0 B CPOK, HE TPEBBIIAIOIIMNA OAHOrO pabouero JHsA TIOCie 3aBepUICHUs
COOTBETCTBYIOIIETO JICHCTBHS HATIPABIISIETCS:

a) yBEJJOMJICHHE O 3alliCU Ha MPUEM B aJIMUHHCTPALIMIO, COAEPIKalllee CBEIEHHs O Jarte,
BPEMEHU M MECTE TIPHEMa;

0) yBeOMIIEHUE O MIPUEME U PETHCTPAIMH 3allPOca U UHBIX JOKYMEHTOB, HEOOXOTUMBIX
JUTSL TIPETOCTABJICHUSI MyHUITUITAIBHON YCITYTH, COJiepKaliee CBeIeHHs O (hakTe mprema 3ampoca
U JOKYMEHTOB, HEOOXOJMMBIX [JIs TPEJOCTABICHUS MYHMIIMIIATBHOW YCIyTH, W Havale
IpOIeTyphl PEAOCTABICHUSI MYHHIIUTIAIBHOW YCIYTH, a TaK)Ke CBEJCHHS O JaTeé W BPEMEHHU
OKOHYAHUS MPEIOCTABICHUS YCIyTry MO0 MOTUBHPOBAHHBIA OTKAa3 B MPUEME 3ampoca U UHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JIJIS IIPEIOCTABICHNS MYHUIIUITAILHON YCITYTH;

B) VYBEAOMJICHHE O pe3yJabTaTax pAacCMOTPEHUS JTOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEJOCTABICHUS] ~ MYHHIMIIAIBHOW  YCIYTH,  COJEp)Kamiee CBEOSHHWs O  TNPUHITHU
MOJIOKUTEIBHOTO PEIICHUs O TNPEJOCTABICHUH MYHUIUIMATBHOW YCIYTH W BO3MOXXHOCTH
MOJIYYHTh PE3YNIbTAT MPEIOCTABICHNS MyHUITUTIATLHON YCITYTH



3.4.17. 3asBuTenp BMpaBe IMOJIYYUTh PE3yJAbTaT NPEIOCTABICHUS MYHHIIUTATHHOM
ycayrd B (opMe 3IIEKTPOHHOTO JOKYMEHTa WM Ha OyMa)kHOM HOCHUTENE B TEUYEHUE CPOKa
JENCTBUS pe3ynbTara Ipe10CTaBIeHUsI MyHULIUIIATbHON YCIYTH.

3.4.18. 3asButenssM 00ecreuMBACTCS BO3MOXKHOCTh OLIGHUTH JIOCTYITHOCTh U Ka4eCTBO
MYHUILIUIIAJILHON yciyru Ha PernonansHom noprase.

3.4.19. Kputepuem npuHATHS pEIICHUS SBISETCS OOpalleHue 3asBUTENS 3a TOTYyICHHEM
MYHUIIUIIAJTILHON YCITYTU B DJIEKTPOHHOU (opMe.

3.4.20. Pe3ynpTaToM aAMHHUCTPATHUBHON MPOLEAYPHI SBISETCS MOATOTOBKA OTBETa HA
3arpoc B (opMe OJHOTO M3 JOKYMEHTOB, YKa3aHHBIX B mojapaszjaene 2.3 HacTOSILEro
aJIMUHUCTPATHBHOTO PErjaMeHTa.

3.4.21. Cnoco6 ¢ukcanum pe3yibTaTa BBIMOJHEHUS aJIMUHUCTPATUBHOW IPOILEIYPHl —
HanpaBlieHue cooOmeHus B Enqunbiii muaHbIi kabuHet 3asButens Ha EquHoM moprane.

3.4.22. MakcumalbHbIil  CpPOK  BBINIOJIHEHUS  aJIMUHUCTPATUBHOM  MIpOLEIYypbI
COOTBETCTBYET CPOKaM, yKa3aHHBIM B ITYHKTE 2.4 HACTOSALIETO aAMUHUCTPATHBHOTO PErilaMeHTa.

3.5. ITops1ok HCTPaBJIeHHU TONMYIIEHHBIX ONMEYaTOK M OMMOOK B BHIIAHHBIX B pe3yjabTaTe
NMpeIoCTABIeHNS] MyHUIUNAJIBLHON YCJIYTH TOKyMeHTaX

3.5.1. OcHoBanmeM I Havaja BBIMOJHCHHS aJIMUHACTPATUBHON TPOIEAYPHI SBIISETCS
oOpamieHue (3ampoc) 3asBUTENS, IMOJYYUBIIETO O(GOPMIICHHBIM B YCTaHOBJICHHOM IOPSIKE
pe3yJIbTAT MPEIOCTABICHUS MYHUITUTIAIBHON YCIIyTH, 00 MCIIPABICHUU JIOMYIICHHBIX ONEYaTOK
U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUIIAILHOW YCIYTH JOKYMECHTaX B
AJIMHUHHUCTPAITHIO.

3.5.2. Pemienue 00 ucCHpaBiIeHUU AOMYIIEHHBIX OMEYATOK M OUIMOOK B BBIJAHHBIX B
pe3yJyibTare Mpe0CTaBIeHUS MyHUITUTIATBHON YCIYTH TOKYMEHTAaX IPUHUMAETCS B Cllydae, eClid
B YKa3aHHBIX JOKYMEHTaX BBIABICHB HECOOTBETCTBHSI TPHJIAraéMod K  3asBIICHUIO
JOKYMCHTAI[UM, a TaKXe HCIOJIb30BAHHBIM TIPU IOATOTOBKE pe3yibTaTa MYHUIIMIAILHOU
YCIIYyTH HOPMATUBHBIM JIOKYMEHTaM.

3.5.3. Kpurepuem npuHSTHS PEUICHUS SIBISCTCS HAIWYHME JOMYIICHHBIX ONEYaTOK MU
OIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUITUTIAIBHON yCIyTH JJOKYMEHTAX.

3.5.4. PesynbraToM aIMUHUCTPATUBHON  MPOLEAYpHl  SBIAETCS  HCIPABICHUE
JOTTYIICHHBIX JOKHOCTHBIM JIMIIOM W (WUTH) CIEIUAIMCTOM aJIMHUHHUCTPAIlAA M OIEYATOK H
(umu) ommMOOK B BBIJAHHBIX B pPE3yidbTaTe MPEAOCTABICHHUS MYHUIIUNAIBHON YCIYTH
JOKyMEHTaxX MO0 HampaBlICHWE B aJpec 3asBUTENI OTBETa ¢ WHQpopMaIueil 00 OTCyTCTBUU
OTIeYaTOK M OMIMOOK B BBIJJAHHOM B PE3yJbTaTe MPEAOCTABICHUSI YCIYTH JOKYMEHTaX.

3.5.5. Croco6 ¢ukcanuy pe3ynbTaTra BBIIOTHEHUS aIMHUHHCTPATUBHOW IMPOLETYPH —
perucTpaius B KypHaie perucTpaiym.

3.5.6. Cpoxk BbIIaum pe3yiabTaTa HE JOJDKEH MPEBBINATh 3 KAICHIAPHBIX JHEH C JaThl
peructpanuu ooOpaiieHus: 00 UCIPaBIEHUU JOMYIICHHBIX OMEYaTOK U OMHMOOK B BBIJAHHBIX B
pe3yybTare MpeI0CTaBICHUSI MyHUITUTIATBHON YCIYTH TOKYMEHTAX.

IV. ®opMBI KOHTPOJIS 32 HCIIOJTHEHHEM perjiaMeHTa

4.1. Iopsaok ocymIecTBJEHUS TEKYIIEro KOHTPOJIS 32 c00JII0leHHeM H UCIIOJTHEHHEM
OTBETCTBEHHBIMH J0JKHOCTHBIMHM JIUI[AMH MOJI0KEHUH aaIMMHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPEOOBAHUSA K
NMPeI0CTABICHUI) MYHUIMNIAJBHON YCJIYI'd, 2 TAK/Ke MPUHATHEM UMM PelIeHuil

Texymmii KOHTPOJb OCYIIECTBISETCS JOJDKHOCTHBIM JIUIIOM aIMUHUCTPAIlUU TyTEeM
ONEPATUBHOTO BBISICHEHUS! XOJa PACCMOTPEHUS 3asBIICHMS, CBOEBPEMEHHOCTHU HaIpaBiICHUS
3asIBUTEITIO PE3YNIbTATA MPEJOCTABICHHUS MYHHITUTIATHBHOU YCITYTH.

4.2. ITopsAIOK ¥ NEPUOIMYHOCTD OCYLIECTBJICHHS IVIAHOBBIX M BHEIVIAHOBBIX IIPOBEPOK
MOJIHOTHI ¥ Ka4€eCTBA NMPEI0CTABICHNA MYHUIIUNIATbHOH YCJIYIH, B TOM YHCJIe OPAIOK U
(popMBbI KOHTPOJIA 32 MOJTHOTON U KAa4eCTBOM NPeA0CTABJICHU MYHMIMIIAJIBHON yCIyru

IToMHUMO TEKyIIEro KOHTPOJIS IPEAOCTABIECHUS MYHULIUIIAIIBHON YCIYTH TOJKHOCTHBIMU
JUIAMHA  QAMUHUCTPALMM  TMPOBOAATCS  IUIAHOBBIE IIPOBEPKH IOJHOTBI W KayecTBa
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NPEOCTABIICHHUS TAaHHONH MYHHIIUIIATBHOMW yciayry. [[maHoBbIe MPOBEPKHU MPOBOASTCS OJUH pa3 B
TOJ1.

[Ipu oOpamenun 3asgBUTENS C JKaloOOW Ha pemieHus, ACHCTBUA (0e3eCcTBUS)
JOJKHOCTHBIX JIMII POBOSTCS] BHETNIAHOBBIC MTPOBEPKU. BHEIIIAHOBEIE MPOBEPKHU MPOBOIATCS
JIMIIaMH, YIIOJTHOMOYCHHBIMHU TJIAaBOW aJIMUHUCTPAIIMY Ha MTPOBEICHUE BHETUTAHOBBIX MTPOBEPOK.

[Tpu mpoBepke MOTYT paccMaTpUBaTBHCS BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM
MYHUIIUTIATBHON YCIyTH (KOMIUIEKCHBIC TIPOBEPKHU), WM OTACIBHBIE BOIPOCH! (TEMaTHYECKHE
IIPOBEPKN).

KoHTponb TOJMHOTHI M KadyecTBa MPEIOCTABICHUS MTAHHOW MYHHIUTAIBHOW YCIyTH
OCYIIECTBIISICTCS TJaBOW AJAMMHUCTPAllMM M BKJIIOYaeT B ceOs MPOBEIACHHE MPOBEPOK,
BBISIBIICHHE W YCTpAaHCHHE HApYIICHUW TIpaB 3asBUTENICH, pACCMOTPEHHE, PUHITHE PEUICHUH U
IOJATOTOBKY OTBETOB Ha OOpaIleHUs 3asBUTENCH, COJACpXKAIIUX JKalIoObl Ha JEHCTBUS
(6e3neiicTBHE) KOMUCCHUH.

4.3. OTBETCTBEHHOCTD J0J)KHOCTHBIX JIMI OPraHa MEeCTHOI0 CAMOYIIPABJICHHUS,
NPeI0CTABJIAIOIIEr0 MyHHIIUIIAJIBHYIO YCJIYTY, 32 pellieHus U JeiicTBuA (0e3eiicTBHe),
npuHUMaeMble (ocyliecTB/isieMble) MU B X0/1€ MPeI0CTABICHUS MYHHIIUNIAJIBHOMH YCJIyru

JIOJDKHOCTHBIE  JIMIA, TPEAOCTaBISIOUINE JAHHYKD MYHHUIUNAIbHYIO YCIYTY, HECYT
OTBETCTBEHHOCTh 3a peIIeHUs U JAercTBusA (Oe3nelicTBUE), TPUHUMAEMBbIe (OCYLIECTBISIEMbIE)
UMU B XOZA€ MpPENOCTaBICHUA JaHHOW MYHULMNAIbHOM YCIYI'M 3aKpelIeHHYI0 B HX
JOJKHOCTHBIX PerylaMeHTax, B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoii @enepariuu.

JIOJDKHOCTHOE  JIMII0  aJMUHHUCTpPALlMM, OTBETCTBEHHOE 3a IPHUEM M PEruCTpalfio
oOpaiieHuii (3asBIeHU, 3aIIPOCOB), HECET MEPCOHANBHYIO OTBETCTBEHHOCTD, 3aKPEIJICHHYIO B
€ro JIOJLKHOCTHOM MHCTPYKILIMH, B COOTBETCTBUU € 3aKOHOJATeNbCTBOM Poccuiickoi denepanuu:

- 32 PUEM M PETUCTPAIIHIO 3asBICHHS U JOKYMEHTOB;

- 3a BbIJJaYy PAclMCKH B MOIYYEHUH JOKYMEHTOB;

- 3a BbIJauy (HampaBlieHHWE) PEIICHUs O BblAadye pa3pelleHHs] Ha MPaBO OpPraHu3aluu
PO3HUYHOIO pBhIHKA WJIM OTKAa3€ B BbLAAYE pa3pelieHUs HAa IPaBO OpPraHu3allMd PO3ZHUYHOTO
pBIHKA (B Cllydae HampaBJIeHUS JTOKYMEHTOB IO TIOYTE IO apecy, YKa3aHHOMY B 3asiBIICHUN ).

JIOJDKHOCTHOE  JMII0  aAMUHHUCTpPAllM¥,  OTBETCTBEHHOE  3a  INPEAOCTaBICHHE
MYHHULIMIIAJIBHOM yCIyTH, HECET IEPCOHAIBHYI0 OTBETCTBEHHOCTb, 3aKpPEIUICHHYI0 B €TI0
JIOJGKHOCTHOM MHCTPYKIIMH, B COOTBETCTBUU € 3aKOHOJATENLCTBOM Poccuiickoit denepanuu:

- 32 TPOBEPKY ACHCTBUTENHHOCTH YCHJIEHHOW KBaNU(UIIMPOBAHHOW AIEKTPOHHOMN
NOJNUCH, KOTOPOM MMOANUCAHO 3asBJI€HHE O TMPEAOCTAaBICHUM MYHHUIMNAIBHOW YCIYyTd H
npujiaraeéMble JOKYMEHTHI, B Cllydae OOpalleHus 3asBUTENS 3a MYHHUIMUIAIBHOW YCIyroi B
AJIEKTPOHHOM BH/JIE;

- 3a IPaBUJILHOE U CBOEBPEMEHHOE 0(hOpMIICHHE U HAIIPABJIEHUE TI0 a/Ipecy IEKTPOHHOM
MOYTHl 3asBUTENII JUOO B €ro JUYHBIA KaOWHET B (eaepadbHON TOCYIapCTBEHHOU
uH(popMamoHHOl cucteMe «EAMHBIA TOpTan TOCYIApCTBEHHBIX M MYHHIMIIATBHBIX YCIYT
(byHkIHUit)» yBenomMiIeHUs: 00 OTKa3e B MPUEME K PACCMOTPEHHIO 3asBIICHUS O MPEIOCTABICHUI
MYHUIUIIAJIBHON YCIyTH, TOJJAHHOTO B AIIEKTPOHHOM BUJIE;

- 32 MPOBEPKY MPEACTABIEHHBIX JOKYMEHTOB Ha KOMIUIEKTHOCTb;

- 32 ohopmiieHHE BBIMUCKHU U3 Peectpa mim yBeomieHue 00 OTCYTCTBHM HH(OpMALIUU O
3ampaiirBaeMoM oowekTe B Peectpe;

- 33 CBOEBPEMEHHYIO BBIJady 3asBUTENIO BBIMUCKU W3 PeecTpa miam yBemomiieHUs o0
OTCYTCTBHH MH(OPMALIUHU O 3arpaiirBaeMoM oobekTe B Peectpe.

4.4. ITos10:keHUs1, XapaKTepu3yolue TpeOOBaHUs K NOPSAKY U GopMaM KOHTPOJISA 32
MPeI0CTABICHHEM MYHHIMIIAJIBHON YCIYIH, B TOM YHCJI€ CO CTOPOHBI IPAXKIaH, HX
00beIMHEHHUI U OpraHu3anuin

KoHTponp 3a paccMOTpEHHMEM CBOETO 3alpoca MOXKET OCYLIECTBIIATH 3asBUTENb Ha
OCHOBaHUHU MH(OPMAINH, TOJYYEHHOH Y TOIKHOCTHOIO JIMIA aJMUHUCTPAIIMU, OTBETCTBEHHOTO
3a MPEJOCTaBICHUE MYHUIUIIAIBbHOU YCIIYTH.

I'paxxnane, ux oObEAMHEHUS M OPraHU3ALMM MOTYT KOHTPOJIMPOBATH IPENOCTaBICHUE



MYHUIUNAJIBHON YCIYTH MyTeM MOJy4YeHUs MUCbMEHHON U YCTHOM MH(POPMAIMK O pe3ybTarax
IPOBEIECHHBIX TPOBEPOK pPabOTHl € OOpalleHUsIMH 3asBUTENICH W Mepax, NPUHATHIX I10
pe3yibTaTaM MpOBEPOK.

IIo pesynbraraM IpPOBEACHHBIX IIPOBEPOK B CIydae BBIABICHHS HAapYyLICHUM IIpaB
3asBUTEJIEH OCYLIECTBISETCS NPUBJIEYEHUE BUHOBHBIX JIMIL K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHonaresnbCTBOM Poccuniickont @enepannu.

V. JlocyneOHblii (BHeCyqeOHBbIH) MOPSAIOK 00:KaT0BAHUSA 3asiBUTEIEM PellleHUil U eiicTBUi
(0e3eiicTBUSA) OpraHa, NPeaoCTABJISIONIEr0 MYHUIIMIIAIbHYIO YCJIYTY, J0JKHOCTHOIO JIMIA
OopraHa, NpeaocTaBJIAIONIEr0o MyHHIUNAIBHYIO YCIYTy

5.1. Uudopmanus 1151 3asiBUTEJISI O €0 MPaBe MOJATh »KaJI00y HA peleHue u (1J1m)
neiicrBue (0e3eiicTBUE) OPraHa, NpeaoCcTABIAIIIEr0 MYHUIIUNAJBHYIO YCJIYTYy U (MJIH) €ro
JAOJIKHOCTHBIX JIMI

3asBUTEN MMEET MPaBO TOJATh XKAIO0y Ha pemeHuss W JeicTBus (0e3aeicTBus)
aIMUHUCTpaIUU U (WIK) €ro JOKHOCTHBIX JIUI] UM CHIEIUATUCTOB.

3agBUTEN, UMEET MPaBO HAMPABHUTH Kajio0y, B TOM YHUCIE MOCPEICTBOM (eaepaibHOu
TOCYIapCTBEHHOW WH(POPMAIMOHHOW CcUCTeMbl «EJMHBIA MOpTan TOCYIapCTBEHHBIX H
MYHHUIUOATBHBIX yeryT (hyHkimii)» https://www.gosuslugi.ru.

5.2.11peamer kaj100b1

3asBUTENIN MOKET OOPATUTHCS C JKaT0OOM, B TOM YHCIIE B CIACAYIOIMIUX CIy4asx:

- HapylleHME CpOKa pErucTpaluy 3ampoca  3asBUTENd O  IIPEJOCTABJICHUU
MYHHUIUIIAJIBHON YCIyTH;

- HapyLIEHHUE CPOKa MPEAOCTaBICHNSI MyHULIUIIAIIBHON YCIIYTH;

- TpeOoBaHWE Yy 3asBUTENs JOKYMEHTOB WM HH(pOpMAIMKU JTHOO OCYIIECTBICHHE
JEUCTBUH, NPEAOCTaBICHUE UM OCYILECTBICHUE KOTOPBIX HE MPENYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanny, HOPMATUBHBIMU NIPAaBOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit ®enepanuy, MyHULIUNAIbHBIMUA IPABOBBIMM aKTaMU JUIsl TPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

- OTKa3 B TIIpUEME JOKYMEHTOB, IPEACTABICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTHBHBIMU TNPaBOBbIMH akTamMu Poccuiickoir denepanuy, HOPMAaTUBHBIMHU IPABOBBIMHU
aktamMu cyO0bekToB Poccuiickoit ®enepanuy, MyHUIMNAIbHBIMM IPABOBBIMU aKTaMU JJIs
IIPEA0CTABICHNS] MYHULIUITAIIBHON YCIIYTH, Y 3aIBUTEIS;

- OTKa3 B IPENOCTaBICHUM MYHULUIAIBHOM YCIYIH, €CIIM OCHOBaHUSA OTKa3a HE
peyCMOTPEHb! (efepadbHbIMU 3aKOHAMH M TPUHATHIMM B COOTBETCTBHM C HUMH HHBIMU
HOPMAaTHBHBIMU IIpaBOBbIMM akTaMu Poccuiickoir @Penepaunu, 3aKOHaMU U HUHBIMU
HOPMAaTUBHBIMHM TIPABOBBIMH aKTaMu cyObekToB Poccuiickoit denepanuy, MyHUIUNAIbHBIMU
[IPaBOBBIMH aKTaMHU;

- 3aTpeOOBaHuE C 3asABUTENSI IPU NPEJOCTABICHUU MYHHUIMIAIBLHOW yCIYrW IJaThl, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBBIMM  akTtaMu  Poccuiickon — dDenepauuu,
HOPMAaTUBHBIMHM TIPABOBBIMH aKTaMu cyObekToB Poccuiickoit denepanuy, MyHUIUNAIbHBIMU
IIPaBOBBIMH aKTaMHU;

- OTKa3 aJIMUHHCTpAlMH, JOJDKHOCTHOTO JIMIA WM CHENUAINCTa aIMUHHCTpAllUU B
UCTIPABJICHUU JIOMYIIEHHBIX HMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTare
MPEIOCTABIIEHUS MYHUIMIAIBHON YCIYTM JOKyMEHTax Ju0O HapylleHHE YCTaHOBJIEHHOIO
CpPOKa TaKUX UCIIPABIICHU;

- HapyLIEHUE CPOKa WJIM MOPsI/IKA BbIAAYH JTOKYMEHTOB I10 pe3ylbTaTaM IIPELOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

- TPHUOCTAHOBJIEHUE IIPEJOCTABICHNUS MYHHIMNAIBHOW YCIYIHM, €CIM OCHOBAHMS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepaibHbBIMU 3aKOHAMH U IPHUHATHIMU B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMU IPaBOBBIMM akTaMH Poccuiickoil denepannu, 3aKOHAMH H
UHBIMH ~ HOPMaTHUBHBIMH  TIpaBOBBIMH  aKTaMu cyObekToB Poccuiickoit =~ deneparuu,
MYHHUIMITIAJIbHBIMU IIPABOBBIMH aKTaMU;


https://www.gosuslugi.ru/

- TpeGoBaHME y 3asBUTENS MPH MPEIOCTABICHUN MYHHUIMIAIBLHON yCIyTrd JTOKYMEHTOB
Wi HuH(pOpMAaIMK, OTCYTCTBHE (MJHM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCHh MpPH
NEpBOHAYAJILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPeaoCTaBICHUS
MYHUIIUTIATBHON YCIyTH, MO0 B MPEIOCTABICHUA MYHHLUIAIBHOW YCIIYTH, 32 HCKIIOYCHUEM
CJIy4aeB, MPEeyCMOTPEHHBIX MYHKTOM 4 yactu 1 cratbu 7 @eaepaibHoro 3akona ot 27.07.2010
Ne210-®3 «O06 opranuzanuu NpeJoCcTaBIeHUS TOCYAApPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT».

5.3. Oprasbl rocyiapcTBeHHOM BJIACTH U YIIOJHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI
JAOJIZKHOCTHBIE JINLA, KOTOPBIM MOsKeT ObITh HAIIPABJIEHA KaJ100a.
XKanoba paccmatpuBaerca angMuHHCTpauueil. B ciydae ecnu 0OXKalyloTcsl pelIeHus
[JIaBbl aJMUHUCTpAlMM, »Xajno0a I0JaeTcsi HEMOCPEACTBEHHO TJaBe aJMUHUCTpAlMM U
paccMaTpruBacTCad UM B COOTBCTCTBHUU C HACTOAIIHUM pPa3aCJIOM aIMUHUCTPATUBHOI'O PCriIaMCHTA.

5.4. IlopsaaoK MOaAYM U PACCMOTPEHUS sKAJT00bI.

3asBUTEINb B CBOCH Kano0e B 0053aTeIbHOM MOPSIKE YKA3bIBACT:

- HaMMEHOBaHWE MYHHUIIMIIAJLHOTO OpraHa, B KOTOPBIM HampamisieT >kanoly, aubo
dbaMunuio, UMs, OT4ECTBO (MOCIEAHEE — NPH HAJIMYHUM) COOTBETCTBYIOIIETO JOKHOCTHOTO
auna, 700 JIOJDKHOCTh CHEHUANNCTa, pelieHus U JeicTBus  (0e31eiicTBHe) KOTOPBIX
00XayroTCs;

- hamMuInIo, UMs, OTYECTBO (MTOCIEAHEE - MPU HATMYUHU), CBEACHHS O MECTE KUTEJIbCTBRA,
€CJIN 3asiBUTEIIb - (PU3UUECKOE JIUL0, TUOO HAUMEHOBAHUE, CBEACHUS O MECTE HAXO0KIEHUS, €CIIU
3asgBUTENb - IOPUAWYECKOE JIUI0, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, ajupec
(ampeca) 3JEKTPOHHOM MOUTHI (IIPU HAJIIMYUHU) U TIOYTOBBIN aJpec, MO KOTOPBIM JOJIKEH OBITh
HaIlpaBJI€H OTBET;

- cBeZieHUs1 00 OOKaldyeMbIX DPEIICHUSIX U NEeUCTBHSIX (0€31eMCTBUU) aIMUHUCTpAIUH,
JIOJKHOCTHOTO JIMLIA UK CHEUAINCTa aIMUHUCTPALINH;

- JIOBOJIpl, HA OCHOBAHMU KOTOPBIX 3asBUTEJb HE COIVIACEH C PEIICHUEM U JIEHCTBUEM
(Oe3neiicTBHEM) ATIMUHUCTPAIMU, TOJDKHOCTHOTO JIHIA WJIM CIEHUAIUCTa aJIMUHHUCTPAIIUU.
3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MIPU HAIUYHUH ), TOATBEPKIAIOLTNE TOBO/IbI
3asiBUTEIIS, TNOO UX KOIHMH.

B cmywae ecnam kamoba momaeTcs depe3 MPENCTAaBUTENS 3asBUTENs, TaKxkKe
MpEJICTaBIsIeTCsl JOKYMEHT, MOJATBEPKIAIOUINI MMOJTHOMOYNS HA OCYIIECTBICHHE NEHCTBUN OT
MMEHH 3asBUTEINs. B KauecTBe JOKyMEHTa, NOATBEPKIAIOIIEr0 MOJTHOMOUYHUS HA OCYLIECTBIECHUE
JNEHCTBUII OT UWMEHHM 3asBUTENs, TMpeAcTaBisercs oQOpMJIEHHAass B COOTBETCTBUH C
3aKoHoaresbcTBOM Pocceuniickoit denepannu JOBEPEHHOCTb.

[Ipuem >xano0® B NUCBMEHHOW (opMe OCYLIECTBISIETCS aJIMUHUCTpalMeldl B MecTax
npueMa JOKYMEHTOB JJIsl IPEIOCTaBIECHUS MyHULIMIIAILHON YCIYTH.

[Ipn mopaue xamoObl B 3JIIEKTPOHHOM BHJE HEOOXOIUMBIE AOKYMEHTBI, MOTYT OBITh
MpeJCTaBlIeHbl B (OpMe SJEKTPOHHBIX TOKYMEHTOB, MOAMUCAHHBIX SJEKTPOHHOW MOJIHCHIO,
BHJT KOTOPOH MPEAYCMOTPEH 3aKOHOAATENBCTBOM Poccuiickon denepannu, Mpu 3TOM JTOKYMEHT,
YJIOCTOBEPSIOLINH JTMUHOCTh 3asIBUTENS, HE TpeOyeTcs.

5.5. Cpoku paccMOTpeHHs KaJT00bI

XKanoba, moctynuBIias B aAMHUHHCTPAIUIO, MOJJICKHUT PACCMOTPEHHUIO TOJIKHOCTHBIM
JIMIOM, HAACJIICHHBIM IMTOJITHOMOYHAMU IO paCCMOTPECHHIO ’)Kaj100 B Te€YEHHUE IsITHaaAOaTHu pa6oqnx
JTHEH CO JTHS ee PerucTpallii, a B cliyyae 00KaJlOBaHUs O0TKa3a aJIMUHUCTPAIIUU, JOIKHOCTHOTO
Jana HWiIn cCloenyaiucrta aJMUHHUCTpallukd B IMPUCME OJOKYMCHTOB Yy 3asdBUTCIIA 1Moo B
WCIIPABIICHUU JIOMYIICHHBIX UMHU OIMEYaTOK U OMIMOOK, WU B CiTy4ae 00XKaJOBaHUs HApYIICHUS
YCTAHOBJICHHOI'O CpOKa TaKHWX I/ICHpaBJ'IeHHﬁ - B TE€UCHHUC IIATHU pa60tmx )IHGIZ CO IOHA €€
pEruCTpalui.

5.6. Pe3yabTaT paccMOTpeHHA KAT00b1
[lo pe3ynbraTaM paccMOTpeHMsI 3KajdoObl aJIMUHUCTpALMS TPUHUMAET OJHO U3
CIIENYIOLINX PEILICHUN:
1) ynoBnerBopsieT kanoOy, B TOM uucie B (opMe OTMEHbI MPHUHSATOrO pPEIICHHUS,



UCTIPABJICHUS JONMYLIEHHbIX aIMHUHHUCTPALMEHl Ole4aTOK M OIMOOK B BBIJAHHBIX B pe3yJbTare
IIPEAOCTABICHUs MYHMUIIMIAIBHOW YCIYyrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE IIPEIyCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit ®@enepanyy, HOPMAaTHUBHBIMU IIPaBOBBIMH aKTaMH CyObekTOB Poccuiickoit
denepanum, MyHUIUIAIbHBIMU IPAaBOBBIMH aKTaMU, a TAK)Ke B MHbIX (hopMmax;

2) OTKa3bIBAET B YAOBJIETBOPEHUU 7KAJIOOBI.

5.7. lNopsiiok HH(GOPMUPOBAHMS 3asIBUTEIIS O Pe3yJbTAaTaX PacCMOTPEHHA KAT00bI.

MoOTUBUPOBaHHBIII OTBET O pe3yldbTaTax pAacCMOTPEHUs JKaloObl HaIpaBiseTCs
3asgBHUTENIO HE MO3/HEE JHS, CISAYIOIIEro 3a JHEM NPUHATHUS PEUICHHUs, B MUCbMEHHOH (opme
WIN TI0 JKEJIaHUIO 3asBUTEJIS B 3JIEKTPOHHOM (QopMme.

B cnywae mpusHaHuMS KajgoObl MOJUIEKAIIEH YHIOBIETBOPEHHIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B IIyHKTE 5.7 HACTOSIIEro aAMUHUCTPATUBHOIO pEerjiaMeHTa, J1aeTcs nHpopmauus o
NEHCTBUAX, OCYILIECTBIIIEMBIX OPTaHOM, MPEAOCTABISIONIMM MYHUITUIATBHYIO YCIYTY, B IEISAX
HE3aMeJUIMTEIbHOTO YCTPAHEHUS BBIABICHHBIX HApYIIEHUH INpH OKa3aHUM MYHUIMIAIbHON
YCIYTH, a TakXKe MPHHOCITCS W3BUHEHHMS 3a JIOCTAaBJICHHBIE HEYAOOCTBa M YKa3bIBa€TCS
uHpopMaLKs O JaTbHEHIINX JeHCTBUSX, KOTOpble HEOOXOMMO COBEPIUIMTh 3asIBUTENIO B LIESAX
MOJTyYCHUsI MyHUIUITAIBHON YCIIyTH.

B cnywae npusHaHus xanoObl He MOAJEKaIlEH yJOBIETBOPEHUIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B IyHKT€ 5.7 HAaCTOSINEro aJMHUHUCTPATHBHOTO  pErJIaMEHTa, JaloTCs
apryMEHTHPOBAHHBIE Pa3bsICHEHUS O NMPUYMHAX MPHUHATOTO PELICHUs, a Takke MUHGOopMaIus o
HopsiIKe 00KATIOBaHUS MPUHSATOTO PELICHUS.

B oTBete 1o pe3ynpTaTaM paccCMOTPEHUS )Kal00bl YKa3bIBAIOTCS:

- HaWMCHOBaHHWE AaIMHUHHCTPALUHU, TMPEIOCTABISIONIEI0 MYHUIMIIAIBHYIO YCIYTY,
paccMOTpeBILEro >kanoly, AOKHOCTh, (aMmius, HMs, OTYECTBO (IpU HAJIMYUHU) €ro
JOJKHOCTHOTO JIMIIA, IPHHSIBILIETO PEIIEHHUE 10 kKaooe;

- HOMEp, JlaTa, MECTO IMPUHATHUS PELICHUs, BKIIIOYas CBEICHUS O JODKHOCTHOM JIMLIE,
pelieHye wiu aeiictBue (6e3aeiicTBre) KOTOPOro 00KanyeTcs;

- (hammnus, UM, OTYECTBO (IIPU HAJIMYMH) UM HAUMEHOBaHHE 3asBUTEIIS;

- OCHOBAHMSI JUTS IPUHSATHS PEIISHUSI 10 JKao0e;

- IPUHATOE MO XKajo0e pelieHue;

- B clyyae, eciM jkanoba mpu3HaHa OOOCHOBAHHOM - CPOKM YCTPAHEHHS BBISBIIEHHBIX
HapyLICHUH, B TOM YHUCIIE CPOK MPEIOCTABICHUS Pe3yJibTaTa MyHUIIUIIAIBHON YCIIYyTH;

- CBEJICHUS O TOPSAKE 00KAIOBAHUS IPUHSATOTO PEIICHUS 110 Kajo0e.

OTBeT Mo pe3yabTaTaM pPAaCCMOTPEHHUS KajJo0bl MOJINMCHIBAETCS YIOJHOMOYEHHBIM Ha
paccMOTpeHHe  JKalnoObl  JOJDKHOCTHBIM — JIMIIOM — aJIMUHHUCTPAIMH, IPEIOCTABIISIONIETO
MYHUIUTIAJIbHBIE YCIYTH.

AJMUHUCTpAIHSI OTKA3bIBAET B YAOBJIECTBOPEHUH JKAJIOOBI B CIEIYIONINX CIIydasX:

- HaJM4yHhe BCTYMUBLIETO B 3aKOHHYIO CHJIy pelIeHHs cyla, apOUTpa)KHOrO CyAa IO
XKaso0e 0 TOM JKe TPEIMETE U IO TEM K€ OCHOBAHHSIM;

- mojaya >ajoObl JIMIIOM, IOJHOMOYHMS KOTOPOI'O HE IOATBEP)KICHBI B TOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoin denepanuu;

- HaJlM4ue pelIeHHs MO KajoOe, MPUHATOrO paHee B COOTBETCTBUU C TPEeOOBAHUSAMHU
HACTOSIIETO pa3jiesia aIMUHUCTPATHBHOTO PErilaMeHTa B OTHOIICHHH TOTO K€ 3asABUTENS M 10
TOMY K€ MPEIMETY KaJOOBI.

AJIMUHUCTpAIWsI BIIpaBE OCTABHTH kKajloOy 0e3 OTBETa IO CYIIECTBY ITOCTABICHHBIX
BOIIPOCOB B HEM M COOOIIMTH Ipa)laHUHY, HallpaBUBIIEMY OOpalleHue, 0 HEJOMyCTUMOCTH
3710yNOTpEeOIEHUEM MTPABOM B CIEAYIONIIUX CIydasx:

- HaJIM4YMe B kajoOe HEIeH3YPHBIX JIMOO OCKOPOUTENIbHBIX BBIPAXKEHUH, yIrpo3 >KU3HHU,
3JI0OPOBBIO U IMYILECTBY JOJDKHOCTHOTO JINIIA, & TAK)KE YWICHOB €T0 CEMbH,

- OTCYTCTBHE BO3MOXXHOCTH MPOUYUTATh KaKylO-THOO 4acTh TEKCTa >Kajo0bl, (haMHIIHIO,
UM, OTYECTBO (TMpU HAIMYUK) U (WIIK) OYTOBBIH apec 3asiBUTENs, yKa3aHHBIE B kKajlo0e.

B cnywyae ecnm jkanoba momaHa 3asBUTENEM B aJMUHHCTPALMIO, B KOMIIETEHIIUIO



KOTOpPOTO HE BXOJUT MPUHATHE pPEUICHUs IO kanode, B TedeHue 3 pabouux IJHEH co IHA ee
perucTpanyy aJMUHUCTPALMs HAIMpaBIseT >KanoOy B YHOJHOMOYEHHBIM Ha €€ pacCMOTpEHHE
OpraH U B MUCbMEHHOMH (hopme nH(MOPMUPYET 3aIBUTENS O NIEPEHANIPABICHUN KaAJIOObI.

[Tpu 3TOM CpPOK paccMOTpPEHHs >KAIOObI MCUYHUCISIETCS CO JHSA PETHCTPAlMU >KajJoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpraHe.

5.8. [lepeyeHb HOPMATUBHBIX PABOBBIX AKTOB, PeryJIUPYIOIIUX NOPSIOK A0CY/Ae0HOT0
(BHecy/1e0HOTr0) 00:KaJI0BaAHNSI pellleHUid U neiicTBU (0e31eiicTBHSI) OpraHa,
NPeJ0CTABIAIONIEr0 MYHHIMIAIBbHYIO YCIYTY, a4 TAK:Ke ero J0JKHOCTHBIX JIUI

[Mopsimox  nmocyneOHoro  (BHecyneOHOro) OO0KaloBaHWS PEIICHUH W JACHCTBHIA
(Oe3nelicTBUSI) OpraHa MECTHOTO CaMOYMPAaBIEHUS, MPEJOCTABISIONIET0 MYHHUIIMIIAIBHYIO
YCIIYTY, @ TAaK)K€ €ro JJOJKHOCTHBIX JIUI, PEeryJIUpyeTcs:

1. ®enepanpubiM  3akoHOoM ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MIPEI0CTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIAJIBHBIX YCIYT»;

2. Ilocranosnenunem IIpaButenbctBa PO ot 16.08.2012 Ne 840 «O mopsiake mogauu u
paccMoTpeHHst JKaio0 Ha pemieHuss W AedcTBHs (Oe3meiicTBue) (enepanbHBIX OpPraHoOB
MCIIOJTHUTENIHOM BJIACTU U MX JOJDKHOCTHBIX JIUII, ()eiepalIbHbIX TOCYAapCTBEHHBIX CIYXAIllUX,
JOJDKHOCTHBIX JIMI[ TOCYAApCTBEHHBIX BHEOIOKETHBIX (oHIoB Poccuiickoit ®Denepanmm,
rOCY/IapCTBEHHBIX KOPIIOpalMi, HAJEJICHHBIX B COOTBETCTBHM C (eJepaabHbIMU 3aKOHAMU
MOJTHOMOYMSIMHU 110 TIPEJOCTaBICHUIO TOCYJapCTBEHHBIX YCIYyT B YCTaHOBJICHHOH cdepe
JESTENIbHOCTH, M UX JOJDKHOCTHBIX JIMI, OpraHU3aluii, IpeIyCMOTPEeHHbIX YacThio 1.1 cratbu
16 ®enepanpHoro 3akoHa "OO opraHu3alMM TNPEAOCTaBICHUS] TOCYIJApCTBEHHBIX U
MYHHUIIMNIATBHBIX yCcIyr"', ¥ uX paOOTHUKOB, a Takke MHOTO(QYHKIMOHAIBHBIX LIEHTPOB
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT U UX paOOTHHUKOB;

Nudopmanus, usnoxxkeHHas B JaHHOM pasjene, pasmelnieHa Ha EnuHoM moprane mo
aapecy https://www.gosuslugi.ru/
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[Tpunoxenue 1

K aJIMUHUCTPATUBHOMY periaMeHTy
IPEI0CTaBICHHS aIMHHUCTpanuei
MyHUIUNATbHOTO  oOpasoBanusi  «baitbexckuit
CEIIbCOBET» MYHUIHITIAIEHON yCIIyTu
«[IpenocraBnenue BBINKCKU u3 peectpa
MYHHIATATBHOTO UMYIIECTBA»

(HaMMEeHOBaHHE YIIOIHOMOYEHHOTO OpraHa MECTHOTO
CaMOYTpaBJICHUS )

((l)aMI/IJ'II/IH, HUMs, OTYCCTBO JOJXKHOCTHOI'O J'II/IHa)

(s pusHueckux MU GaMUITHS, HMS, OTYECTBO (TIpH
HaJIMYMN); JJ1s1 FOPUIMYECKUX JIML: OpPraHM3allMOHHO-
npaBoBasi popma, HAMMEHOBaHHE)

(MCCTO MpOKUBAHUA - IJIA (1)I/ISI/ILIGCKI/IX JIii, MECTO
HAXOXACHUA - I FOPUANICCKUX J'II/ILI)

(q)aMI/IJ'II/IH, UM, OTHECTBO YIIOJTHOMOYCHHOTO JIMIa,
HAaMMCHOBAHHUC, HOMCP U AaTa AOKYMCHTA,
YAOCTOBEPAIOMICTO MOJHOMOYMS JIMIA, IPEACTABIIAIOIICTO
HUHTCPCCHI 3aIBUTCIIAI B YCTAHOBJICHHOM 3dKOHOM IOPSAAKE (B
ClIy4dac, €CJIr 3asABUTCIICM SBJIACTCS YIIOJTHOMOYCHHOC J'II/I]_IO)

(ampec 2NMEKTPOHHOM MOYTHI)

(HOMep KOHTaKTHOTO TenedoHa)

3agaBienue

[Ipomry mpenocTaBUTh MHE MYHHULMIIAIBHYIO YCIYTY M BBIIATh BBIIUCKY U3 peecTpa
MYHUIIUIAIBHOTO HMYIIECTBA MYHMIMIIAIBHOTO OOpa30BaHUA — « » IyTEM

Mpe0CTaBIeHUs UHPOPMAIIUU O

PesynbpTar npenocTaBiieHUs] MyHULIUIIAIBHOW YCIYTH MPOILY:

IIpunoxenne:

(yxa3aTb npeaMeT oOpaleHus - HAMMEHOBAHHE, aJpEC UM MECTO

HIOJIOKEHHUST 00BEKTa)

(BBIIATH HA PYKH, HANIPABHUTH [IOYTOBOM CBS3bIO, HATIPABUTH
KOIINH JOKYMEHTOB, SIBIISIOIINXCS PE3YJIbTaTOM HPEI0CTaBICHUS
MYHULUNAJIBHON YCIIYTH, IO aApecy 3JIEKTPOHHOM MOYTHI
(Hy)XHO€ yKa3arp).

(yka3aTp miepedeHp NpIIaraéMbIX JOKYMEHTOB)

« » 20 1.

(®.1.0.) (TmoamuMCH 3asBUTEIS)



[Tpunoxxenue 2

K aJIMUHUCTPATUBHOMY periaMeHTy
IPEIOCTaBICHUS aJIMUHHCTpaIHeit
MyHUIUNATbHOTO  oOpasoBanusi  «baitbexckuit
CEIIbCOBET» MYHUIHITIAIEHON yCIIyTu
«IIpenocraBnenue BBINKCKA u3 peectpa
MYHHUIUTIAIEHOTO HMYIIECTBA»

Brmucka
13 peecTpa MyHHIIMIAIBHOTO UMYIIIECTBA MYHHUITUIIAILHOTO 00pa30BaHMs
«balbeKkcKknii cellbCoBETY
oT 20 T.

HaCTOHH_[aSI BBIIIMCKA COACPIKUT CBEACHHUSA O

(HaI/IMeHOBaHI/Ie o0BeKTa yueTa, KpoMe 3€MCJIbHOTO y‘IaCTKa)
3aKpEIUICHHOM Ha IpaBe (YucisiemMcst Ha OajlaHce)

(COOTBGTCTBleH.[eC BCIITHOC npaBo)

3a
(HauMeHOBaHHUE MTPaBOOOIATATES)
PeectpoBsiii Ne , IPUCBOEH 20 T.
No HanmeHnoBanue cBeneHuit 3HaueHue
/11 CBeJIeHHI

Anpec

OI'PH

1

2

3. | CBumeTensCTBO O PETUCTPALIK IPaBa COOCTBEHHOCTH

4. | CBuAETENbCTBO O PEruCTpalMM IpaBa ONEPATUBHOTO YIPABICHUS
(X031 CTBEHHOT'O BEJICHU)

5. | JIokyMeHTbl — OCHOBaHUS BO3HUKHOBEHHUS IIpaBa COOCTBEHHOCTH
MYHHIIMNIAJILHOTO 00pa30BaHUs « »

OO0was womaib

ITaXKHOCTH

6

7

8. | VIluBeHTapHBIN HOMED

9. | IlepBoHauanbHas CTOUMOCTb, PYO.

10. | OcrarodHas CTOUMOCTb, PYO.

11. Ka,[[aCTpOBHﬁ HOMCEp 3CMCJIbHOI'O Yy4YacCTKa, Ha KOTOPOM HAXOOUTCA
3JJaHUC

12. [Inomank 3eMEIBLHOTO y4aCTKa, Ha KOTOPOM HAXOAUTCH 3JIaHUC

13. | Kareropus 3emenn

14. | Orpanunuenue (oOpeMeHeHue)

I'maBa agmMunancTpanmu MO « »
(mata) (moamucs) (®.1.0.)

M.IIL



HaCTOHH_IaSI BBIIIMCKA COACPKUT CBCACHUA O

[Tpunoxxenue 3

K aMUHUCTPATUBHOMY peryiaMeHTy

MpEaoCTaBJICHUA

aIMUHUCTpaIen

MyHUIUNATbHOTO  oOpasoBanusi  «baitbexckuit

CCIIBCOBET»

MYHUIUIATBEHOM yCIyTu

«[IpenocraBnenue BBITTUCKHU u3 peectpa
MYHUIIMIIAILHOTO UMYILIECTBa»

Brinucka

U3 peeCTpa MYHHIUIIAJIBHOI'O UMYHIECTBA MYHHIIUIIAJIBHOI'O 06p330BaHI/I5I

«baltOeKCKUN CETBCOBET

oT 20 I.

AIMUHHUCTpAalU MYHHLOUIIAJIBHOI'O 06p3.30BaHI/I$I «

3€MCJIIBHOM YYaCTKEC, YHCIAIIEMCS Ha OanaHce

» W HaxogsAmEeMCs Ha IIpaBC

(COOTBGTCTByIOH.[Ce BCIIHOC npaBo)

(HanMeHOBaHUE MIPABOOOIATATEIIS)

PeectpoBeiii Ne | mpucBoeH 20
Ne | HammeHOBaHHe CBEIEHUH 3HaueHHne CBeACHUI
/11
1. | Anpec
2. | OI'PH npaBoo6iagatens
3. | CBHIETENBCTBO O PETUCTPAIMH ITPaBa COOCTBEHHOCTH
4. | JJoKyMeHThI — OCHOBaHUSI BOBHUKHOBEHHS MpaBa COOCTBEHHOCTH
MYHHIIHITAILHOTO 00pa30BaHUS « »
5. | O6mag miomaas
6. | KamactpoBesrii HOMep
7. | KagactpoBas cTOUMOCTb, pyo.
8. | Kareropus 3emens
9. | Bun pa3penieHHOro UCTIOIh30BaHUS
10. | JlokyMeHTBI — OCHOBaHUS U3BATHUS U3 000pOTa
(orpanundenust 060pora)
11. | Orpannuenue (oOpeMeHeHune)
['maBa agmMunuctpanuu MO « »

(mara)

M.IL

(monmuck) (®.1N.0.)




