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MYHULIUIAJIBHOI'O OBPA30BAHUS «BAMBEKCKUI CEJIbCOBET»

KPACHOSIPCKOT'O PAIOHA
ACTPAXAHCKOU OBJIACTH
MNOCTAHOBJIEHHUE
11.06.2019 Ne 31
c. baii6ek
06 YTBEPKJICHUU aJMUHUCTPATUBHOTO

periaMeHTa MpeloCTaBICHUs aJMHHUCTpaLUeH
MYyHHULIMNIaJIbHOTO  0oOpa3zoBaHusi «baitbexkckuit
CEJIbCOBET» MYHULUTATBbHON yCIyTrH
«IIpenocraBienre nHGOpMaLUU O HEABUKHUMOM
U JIBKMMOM MMYIIECTBE, HaXOAALIEeMCs B
COOCTBEHHOCTH MYHHIMIIAIBHOTO 00pa3oBaHUs
«baiibexckuit CEJIbCOBET», BKJIIOYast
npeaocrapieHue uHdopmauu 00 o0BeKTax
HEJIBKMMOI'O HMMYILECTBA, HAXOAALIMXCS B
MYHULIUTIAJIbHON COOCTBEHHOCTHU u
IpeJHAa3HAYCHHBIX JJIS CIa4u B apeHly»

B cootBercTBum ¢ denepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
IPEOCTAaBIEHUs] TOCYIApPCTBEHHBIX M MYHUIMNAIbHbIX ycayr", IlpaBuiamu pa3paboTku u
YTBEPXKICHHUSI aIMUHHCTPATUBHBIX PErJIAMEHTOB TIPEJAOCTABICHHUS TOCYIapCTBEHHBIX YCIYT,
YTBEpKACHHBIMU TocTaHoBIeHHeM lIpaBurensctBa Poccuiickoit ®denepanuu ot 16.05.2011
No373, pacniopsixenuem [IpaBurenscrBa Actpaxanckoi oosnactu ot 08.04.2016 r. Ne 130-ITp «O
OPUMEPHOM TepeYHe MYHMLUUINAIBHBIX  YCIYTr, HPEAOCTaBIAEMBbIX MYHUIUNAIbHBIMU
YUPEKACHUSIMHI U APYTUMH OpPTaHU3AIHsIMA, B KOTOPBIX Pa3MEIIaeTCsl MyHUITUTIIAIBHOE 3aJaHHe
(3aka3), B TOM 4HCJIE B 3JEKTPOHHOH (opme, B AcTpaxaHCKOH oOjacTu», Ha OCHOBaHHUU
nporecta IIpokypatypel  KpacHosipckoro paiiona ot  25.03.2019  Ne49-2019 Hna
aJIMUHUCTPATUBHBIM  permameHT aaMmuHucTpauun MO  «baiibekckuil  cenabcoBeT» 1O
NPEOCTABIICHUIO MyHHUIMMaIbHON yenyru «lIpenocraBienne wHboOpMauu 00 oOBEKTax
HEAB)KMMOTO HMMYIIECTBA, HAXOMANIMXCS B MYHHIMIIAILHOM COOCTBEHHOCTH U
IIpeAHA3HAYEHHbIX Ul Cladyd B apeHIy», YTBEp)KICHHBbIM moctaHoBieHuem ot 15.12.2017
Ne85, anmMuHuCTpanys MyHUIIMIATBLHOTO 00pa3oBanus «bailbekckuii cenbcoBeT»
[TOCTAHOBJIAET:

1. VYTBepauTb aAMHUHUCTPATUBHBIM pErJIaMEHT MPEJOCTaBICHUS aIMHUHHCTpaLUEH
MYHHUIIMNIAJbHOTO  OOpa3zoBanHus  «ballOexkckuil  ceabCOBET»  MYHUILMIIAIBHOW  yCIyru
«[IpenocraBienne uHOpMAIMM O HEIBMKMMOM U JIBUKMMOM HMYIIECTBE, HaXOASIIEMCS B
COOCTBEHHOCTH  MYHHITUTIATLHOTO  OOpa3oBaHusi  «ballOeKCKHMil  CeNnbCOBET»,  BKIIOUAs
npefocTaBieHue HMH(opManuu 00 OO0BEKTaX HEABMKMMOIO HMYIIECTBA, HAXOMIALIMXCS B
MYHUITUTIATLHONH COOCTBEHHOCTH M TIPEAHA3HAYCHHBIX JIJIS CJTAYU B apSHITY».

2. IlocraHoBneHHMe aJMUHHMCTPALUMU MYHUIHMNAIBHOrO oOpa3oBanus «baiibexckuit
cembcoBeT» OT 15.12.2017 Ne85 «OO0 agMHHHCTPAaTUBHOM pETJIAMEHTE aIMHHHUCTPAIIH
MYHUIIUTIATBLHOTO 00pa3oBaHus «balibeKkckuii cenbCcoBET) MO MPEAOCTABICHUIO MYHHIIUIIATBHOM
yeryru «lIpenocraBnenue nabopmanmu 00 00beKTaX HEABMIKMUMOTO UMYIIECTBA, HAXOAITUXCS
B MYHHMLUIAIBHOW COOCTBEHHOCTH W MpeIHA3HAYCHHBIX JUIS ClAa4d B apeHIy» yTPaTHUBLIMM



CuIy.

3. OOGnapomoBaTh  HacTosilllee  IOCTAaHOBJIEHHWE  IyTeM  BBIBEIIMBAaHUS  Ha
uHpopMaMOHHOM cTeHne aaMuHucTpanun MO «baiibekckuii cenbcoBeT» M pa3MelleHHs] Ha
ohuIIHaTEHOM calite aIMUHUCTpaALUU MO «baitbexckuii CEJILCOBETY
https://mo.astrobl.ru/baybekskijselsovet/, B rocymapcTBeHHbIX HH(POPMAIMOHHBIX CHCTEMax
http://www.gosuslugi.ru, http://gosuslugi.astrobl.ru.

4. HanpaBuTh B YCTAHOBJICHHBIH 3aKOHOM CPOK KOIMIO HACTOAIIETO MOCTAHOBJICHUS B
rocy/IapCTBEHHO-IIPABOBOE yIpaBieHue aaMuHucTpauuu ['yoepHaropa AcTpaxaHCkoi oOnactu
JUISL BKJIIFOUEHHUSI B PETHCTP MYHHMIIMIAIBHBIX HOPMATHUBHBIX IPABOBBIX aKTOB ACTpaXaHCKOU
obnacTu.

5. Hacrosmiee nmoctaHOBIEHUE BCTYNAET B CHILY CO JIHS €r0 MOIUCAHUS.

I'maBa MO «balibekCKuil CcenbCOBET» 9.1. Takues
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YTBEPXJEH

MOCTAaHOBJICHUEM aIMUHUCTPALIUU
MO «baiibekcKkuii celabpCoOBET)
or 11.06.2019 Ne31

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeIoCTABIeHUS AIMUHHUCTPaNell MyHHIMNIAJILHOT0 00pa3oBanus «baiidexckuii
ceJibCOBeT» MYHHIMNANbHOM yeayru « [IpenocraBienne nndgopmauun 0 HeIBHKUMOM U
ABMKAMOM MMYIIECTBE, HAXOASAIEMCH B COOCTBEHHOCTH MYHMIMIIAJBHOI0 00pa30BaHuUs
«baiidekckuii ceqibCOBET», BKJIIOYAs NpeaocTaBjieHue uHGopmManuu 00 00beKTax
HEeBMKUMOI0 MMYIIeCTBA, HAXOASAIIUXCH B MYHUIIUNIAJIbHOH COOCTBEHHOCTH H
NpeIHA3HAYEHHBIX /Il C1a4M B apeHy»

1. O6mme moj1oKeHNs

1.1. IlpeameT peryJMpoBaHus A IMUHIUCTPATHBHOIO PerjiaMeHTa

AJIMUHUCTpPATHBHBIN pPEriJaMeHT MPEJOCTaBICHUS AJAMHUHUCTpAIed MyHHIUIAIBLHOTO
oOpazoBanusi  «ballOekckuii  cembcoBeT»  MyHHIMNANbHON  ycnyru — «lIpemocraBieHue
UHPOpPMALIMKM O HEIBIXKMUMOM M JBHKMMOM HMMYILIECTBE, HAXOISIIEMCS B COOCTBEHHOCTH
MYHUIIUIIATBHOTO  oOpa3zoBanus «bailOeKCKuUi  CeabCOBET», BKJIIOYAs — IMPEIOCTABICHHE
uHpopManuu 00 OOBEKTaxX HEIBMKUMOTO HMMYIIECTBA, HAXOAALIMXCS B MYHHUIUIIAIHLHON
COOCTBEHHOCTH W TPEJHA3HAYCHHBIX JUIS CIa4ud B apeHay» (dajnee - aJMUHUCTPATHBHBIN
periaaMeHT) OmpeneNnseT CTaHAapT MPEJOCTaBICHUS MYHHLIUNAIBHOW YCIYTM COCTaB,
MIOCJICIOBATEIBHOCTD M CPOKHU BBITIOJHEHUS aIMUHHCTPATUBHBIX MpoIenyp (AeicTBuil), Gopmbl
KOHTpPOJISI 3@ MCIIOJHEHHWEM aJMMHHMCTPAaTUBHOIO pErjaMeHTa, A0CyAeOHbIH (BHECYIEOHbIN)
HOPSIOK  00XKAJOBaHUSl PEIICHUH W JICHCTBUHA JOJDKHOCTHBIX JIMIL, TPEIOCTABIISIONINX
MYHUIUTTATBHYIO YCIIYTY.

AJZIMUHHCTPAaTHBHBI pPErjaMeHT pa3MelleH Ha O(QHIMAIBLHOM CaiTe MYHHUIMIIAIEHOTO
obpazoBanusi  «baiibekckuii  cembcoBeT»  https://mo.astrobl.ru/baybekskijselsovet/, B
roCyJapCTBEHHbBIX UH(POPMALIMOHHBIX cucreMax http://www.gosuslugi.ru,
http://gosuslugi.astrobl.ru (nanee - eUHBIN, pErHOHATLHBIN TOPTAJIBI).

TekcT agMMHHUCTPAaTUBHOTO pErJIaMEHTa pa3MellaeTcs Takke Ha HH()OPMAIMOHHBIX
CTeHJaX, pa3MENICHHBIX B 3JaHUM (B TIOMEIIEHWH) aJMUHUCTPAIMA MYHUIUITAIHLHOTO
oOpa3oBanus «baiiOekckuil cenbcoBeT» (J1anee — aIMUHUCTPALINS).

1.2. Kpyr 3asiBuTesneii
3agBuTeny — (PU3NYECKUE WU IOPUANYECKHE JIMIA (32 UCKIIOUEHHEM TOCYAapCTBEHHBIX
OpraHoOB U UX TEPPUTOPUATBHBIX OPTraHOB, OPraHOB T'OCYJAPCTBEHHBIX BHEOIOPKETHBIX (POHIOB
U HUX TEppPUTOPHAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYINpaBleHus) Jubo Hx
VIIOJHOMOYEHHbIE  TpEJCTaBUTENH,  oOpaTWBIIMECS B  OpralH,  MpeIOCTaBISIOMUN
MyHULUIIAIBHYI0 YCIYry C 3alpocOM O IPEAOCTAaBICHUM MYHUIMIAIBHOW  YCIYTH,
BBIPOKEHHBIM B YCTHOM, MUCHbMEHHOM HIIN AJIEKTPOHHOU (hopme.

1.3. TpeOoBanusi K nopsAKy HH(GpOPMHPOBAHMA O NMPEAOCTABICHUH
MYHMIHMIAJIBHON yCJIYIH

1.3.1. Ilopsagox moay4yeHuss wuHPOPMALUM 3asABUTEJNSIMH 10  BONPOCaAM
NpeJoCTABICHU MYHHIMIIAJIBbHON YCJIYIH M YCJIYT, KOTOPbIE SIBJISIOTCA HEO0XOAMMbBIMH H
00513aTEJIbHBIMU  [UISI NIPEAOCTABJICHUS] MYHUIMNAJIBHOM YCJIYIH, CBeJAeHMH O Xxojae
NPeJ0CTABJICHHS YKA3aHHBIX YCJIYI, B TOM 4YHCJIe HAa OQHUIHAILHOM caiiTe opraHa
MECTHOI'0 CaMOYIIpaBJIeHHS, SIBJSIOLIErocs pa3padloTYMKOM perjamMeHTa, B ¢geaepaibHOi
rocyiapcTBeHHOH HHpopManuoHHOH cucreme "EQMHBIA NOpPTaJ rocylapCcTBeHHBIX H
MYHUIHUNAJBHBIX YCJayr (pyHkumii)'.
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[IpenocraBieHne  MyHUIMOAJIBHOM  yCIOyrd  OCYHIECTBISETCS  CHELMATUCTaAMU
aJIMUHUCTPAIMH, OTBETCTBEHHBIMU 3a MPEIOCTABICHNE MYHHUIIUIIATBHON yCIyTH.

Wudopmanus, npemocraBisieMas 3asBUTENSIM O MYHUIUIAIBHOW YCIyre, SBISETCS
OTKpBITOM U obuenoctynHoil. MHpopmupoBanue o mpegocTaBieHUM MYHULUIAIBHON YCIyTU
OCYIIECTBIISETCS JODKHOCTHBIMU JMIAMM U (WIM) CHEHUAJIUCTaMH  aJMHUHUCTpALUH,
OTBETCTBEHHBIMHU 32 IPEJOCTABICHNE MYHULIUIIAILHON YCITYTH.

JlomkHOCTHBIE JuIa W (WIKM) CHEUAJUCThl aJMHUHUCTPALMM, OTBETCTBEHHbBIE 3a
IPEOCTaBIEHNE MYHULMIAIBHOW YCIYI'H, OCYLIECTBISIOT MH()OPMUPOBaHHME 3asBUTENIEH 110
CJIEYIOIIMM HAIPABIICHUSM:

- 0 MECTOHAXO0XKJCHUHU U rpaduke paboThl aAMUHUCTPALNH;

- 0 CIIPaBOYHBIX HOMEpax Tene(OHOB aIMUHUCTPALINY,

- 00 azgpece OoQUIMAIBHOIO caiiTa aJMUHUCTPALMM MYHUIMMIAIBLHOIO OOpa30BaHMS
"baiibexckuil cenbcoBer" B cetu "VHTEepHET", aapece ANMEKTPOHHOW MOYTHI AJMUHHUCTPALUH, O
BO3MOKHOCTH OJIy4EHHsI MyHULIUIIAIILHON YCIYTH B 3JIEKTPOHHOM BHJIE Yepe3 PErMOHAIbHBIA 1
€JIUHBIN OPTAJIbL;

- 0 TOpsJAKE MOJXy4eHUs WH(POpMALMU 3asBUTEISIMHM IO BOIPOCaM MPEAOCTABICHMS
MYHULIMINIAJIbHOW YCIIyTH, B TOM YHCJIE O XOJI€ €€ IPEIOCTABICHUS;

- 0 mopszake, ¢Gopme M MecTe pa3MelleHHs HHGPOpMallMM, YKAa3aHHOM B HACTOALIEM
HOJITYHKTE.

OCHOBHBIMHU TPEOOBaHUAMHU K KOHCYJIbTAIIUU SBIISIOTCS:

- MOJIHOTA, AKTYaJIbHOCTh M JIOCTOBEPHOCTh MH(OPMAIMH O MOPAIKE MPETOCTABICHUS
MYHUIUIAIBHON YCIIYTH, B TOM YHCJIE B 3JIEKTPOHHOU (opMe;

- YETKOCTb B U3JI0)KEHUU UH(OPMALIUU O IIPOLEAYPE;

- y10OCTBO U IOCTYIHOCTb MOJyYeHUsI HHPOPMALIUU O IPOLETYPE;

- OTIEPaTUBHOCTD MPEJOCTABIICHUS HH()OPMAIIHH O MIPOLEAYPE;

- CBOEBPEMEHHOCTb.

WudopmupoBanne  3asBUTENCH O  OPEJOCTABICHHMH  MYHHLIUNAIBHOW  YCIYTH
ocylecTBisieTcs B hopme:

- HEMNOCpeICTBEHHOro oOpallleHusi 3asBuTeseld (IpU JIMYHOM OOpalieHuu Jubo 1o
TenepoHy) C JIOJDKHOCTHBIMM JUIAaMU Y (WIM) CHEUUAIUCTaMHU  aJMHUHHMCTPALUH,
OTBETCTBEHHBIMM 32 TPEAOCTaBICHME MYHUIUINAIbHOM  yCIyrd, [0 HalpaBlIEHUSM,
NPEIyCMOTPEHHBIM JAHHBIM IYHKTOM aJMUHUCTPATUBHOTO PEryIaMeHTa;

- B3aMMO/IEUCTBHUS TOJDKHOCTHBIX JIMI] M CIELIMATIMCTOB aJIMUHUCTPALINN, OTBETCTBEHHBIX
3a NIPEAOCTaBICHUE MYHUIIMIIAJIbHON YCIIYTH, C 3asIBUTEIISIMHU 110 110YTE, JJIEKTPOHHOH MOYTE;

- MH(OpPMaLMOHHBIX MAaTEepHaJIOB, KOTOpbIE pa3MelmarTcs B cetu VHTepHeT Ha
ouIManbHOM caiiTe aJMMHUCTPALIMM MYHHUIMIIATbHOTO 00Opa3oBanus "baiibekckuii ceabcoBeT”
https://mo.astrobl.ru/baybekskijselsovet/, pernonansrom noprane (http://gosuslugi.astrobl.ru) u
eauaoM noptaine (http://www.gosuslugi.ru);

- UH(OpPMALIMOHHBIX MaTepUaAJIOB, KOTOPbIE pa3MeIaloTcs Ha MHPOPMAIIMOHHBIX CTEHAAX
B TIOMEIIEHUH a]MUHUACTPALUH.

TpeboBanust k popme U XapakTepy B3aUMOJEHCTBUS CHELMATUCTOB, JOKHOCTHBIX JIUI]
aJIMUHUCTPAIIMHU C 3asBUTEIISIMHU:

- mpu OTBeTe Ha TejedOHHBIE 3BOHKH JODKHOCTHOE JHI0 W (WJIH) CHCIHATHCT
aJIMUHUCTpAIlMM TPEJCTaBIIsAeTCs, Ha3BaB CBOM (aMMIMIO, WM, OTYECTBO, JIOJKHOCTb,
HAaUMEHOBAHME  OpraHa, TMpPEeAOCTaBISIIONIET0O  MYHHUIMIAIBHYIO  yCIyry, Ipejajaraer
NPEJCTaBUTHCS COOECEHUKY, BBICIYIIMBACT U YTOYHSAET CYTh BOIIPOCA; BO BpEeMsl pa3roBopa
clelyeT MPOU3HOCUTH CJIOBAa YETKO, M30erath MapajulebHBIX PAa3TOBOPOB C OKPYKAIOIIUMU
JIOJbMU U HE IIPEPBIBATh Pa3roBOp 110 MPUYUHE MTOCTYIUIEHHS 3BOHKA Ha IPYroM anmnapar;

- [pU JMYHOM OOpalIeHUH 3asBUTENIeN JODKHOCTHOE JUIO W (WIM) CHEIHAJIKCT
aJIMUHUCTpAIMU JOJDKEH MPEeACTaBUTHCS, COOOIUTh (PaMUIIHIO, UM U OTYECTBO, 3aHUMAEMYIO
JOJIKHOCTB, CAMOCTOATEIBHO JaTh OTBET HA 3a/laHHBIN 3asiBUTENIEM BOIPOC;

- B KOHIIE€ KOHCYJIbTHPOBaHUsA (IO Tese(OHY WIM JIMYHO) JOHKHOCTHOE JIMIO U (WIIN)
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CHEUAJINCT aAMUHHUCTPALMH, OCYIIECTBIISAIONINE KOHCYIbTUPOBAHUE, TOJIKHBI KPATKO IIOJIBECTU
UTOTH U NIEPEUUCIIUTh MEPBI, KOTOPbIE CIEAyeT NPUHATh 3asBUTEIIO (KTO MMEHHO KOTJa U 4TO
JIOJKEH CIeaTh);

- NIUCBMEHHBIM OTBET Ha OOpAalLIeHMs, B TOM YHUCIE B 3JIEKTPOHHOM BHJE, AAETCS B
NPOCTOH, YeTKOW M MOHATHOH (opMme ¢ ykazaHHeM (haMWIMK U MHHULUAJIOB, HOMepa TenedoHa
JOJDKHOCTHOTO JMIIa M (MIM) CHEeUMalucTa aJMUHHUCTPAllMM, MCIOJHUBIIENO OTBET Ha
oOparteHue.

IlucbmeHHBI  OTBET Ha OOpallleHHe IOANMUCHIBACTCS  JOJKHOCTHBIM  JIMIIOM.
[TucbMeHHBI OTBET Ha OOpaIleHus U OOpalleHus B JICKTPOHHOM BuUiE naeTcs B TeueHue 30
JTHEH cOo JHsI perucTpanuu oOpalieHus.

1.3.2. Ilopsinok, popma, MeCTO pasMelleHUs] U CIIOCOObI INOJIYYEeHHMs CIPaBOYHOM
HHpoOpMaNMH, B TOM 4YHCJIE HA CTEHJAaX B MeCTaX NpPeJOoCTAaBJeHHs MYHHMIHIIAJIbHOMI
YCIYTM M YCIYI, KOTOpble SIBJSIIOTCS HEOOXOAMMBbIMM M 00s13aTeIbHBIMHM  J1JIsl
NpeAoCTABICHUSI MYHUIIMIIATIBHOM YCJIYTH.

Ha mH(pOpMamoHHBIX CTEHAAaX B MOMEIICHUH, NMPEeIHA3HAYEHHOM JUIs MPEI0CTABICHUS
MYHUIUNAIBHON YCIIyTH, pa3MellaeTcs ciaenyromas HHpopMaus:

- KpaTKOe OINKCaHue MOopsAKa NPeAOCTaBICHHS] MyHUIIUIIAIbHON YCIIyTH;

- HW3BJICYEHHUS M3 HACTOALIErO AJAMHUHUCTPATHUBHOIO perjaMeHTa ¢ HPUIOKEHUSIMHU
(momHast  Bepcwst Ha  OQUIMAIBHOM  CaliTe  aAMHUHUCTpAMM B HH()OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn «VHTepHeT»);

- MecTopacmnoiioxeHue, Tpaduk (pexwMm) paboThl, HOMepa TenedoHOB, ajapeca
o(pULIMANBHBIX CAUTOB U 3JIEKTPOHHOM MOUYTHl OPraHOB, B KOTOPBIX 3asBUTEIM MOTYT MOJIYYHUTh
JOKYMEHTBI, HEOOXOAUMBIE JIJIS TIPEIOCTABICHUS MyHUITUIAIBHON YCIIYTH;

- IIEpeYHU JJOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS MyHULIMIIAIILHON YCIIyTH, U
TpeOOBaHUs, IPEABSBIIIEMbIE K 3TUM JOKYMEHTaM;

- MOPAJOK OOKaJOBaHMs pelleHus, NeHcTBUH win Oe31eHCTBHUS TOJKHOCTHBIX JIMLL,
IIPEIOCTABIISAIOIIUX MYHUIIUIAIBHYIO YCIYTY;

- OCHOBaHMsI JUIs OTKa3a B MPEJOCTaBICHUN MyHULIUIIAIBHON YCIYTH;

- OCHOBAHMS JUIsl IPUOCTAHOBJICHHUS MIPEIOCTABIECHNS MyHULIUIIAJIbHON YCIIYTH;

- IOPAZ0K HH(POPMHUPOBAHHUS O XOJ€ MPEJOCTaBIECHUSI MyHULIUIIAIBHON YCIyTH;

- IOPSIIOK MOJTyYEHUS! KOHCYJIbTAlIHH;

- oOpasupl  o(OpMIIEHHS JOKYMEHTOB, HEOOXOIUMBIX JUIi  HPEAOCTABICHUS
MYHUIIMNIAJIBHOW YCIyTH, U TPEOOBAaHUS K HUM.

TexkcTl MaTepualioB medaTaroTcs yAOOHBIM JUIsl 4TeHUs WpupToM (pasMepoM He
MeHb11e 14), 6e3 ucrpaBieHnid, Hardosiee BaXKHbIE MECTA BBLACISAIOTCS MOJIY>KUPHBIM HIPUPTOM.

CropaBouHass uH(oOpMaus (MECTOHaXOXXJIeHHe M Tpadukd pabOThl aJAMUHUCTPAINH,
CIpaBOYHbIE TeIe(POHBI aAMUHHUCTPALNH, aJipec OPUIIMATIBLHOTO cailiTa aIMUHUCTPALIUH, @ TAKKe
AJIEKTPOHHOM IOYTHl aJAMHHUCTPALMH, NPEAOCTABIIAIOIIEH MYHULUNAIBHYIO YCIYTy, B CETH
«aTepHeT») pa3MelieHa Ha opHUIIHATEHOM caire aIMUHUCTpaLUN
https://mo.astrobl.ru/baybekskijselsovet/, u va Ennnom noprane http://www.gosuslugi.ru.

Il. CtanpapT npeaocTaBjieHUusi MyHHIMIATBHOM YCJIYIH

2.1. HamMeHOBaHHEe MYHULMIIAJIBHON yCIyTH
[IpenocraBienue HHPOPMALIUU O HEJBMXKUMOM M JIBUKMMOM HMYIIECTBE, HAXOSAIIEMCS
B COOCTBEHHOCTH MYHHUIMMNAIbHOTO o00Opa3oBaHusi «ballOeKckuil CelbcoBeT», BKIIOUas
npefocTaBieHne HH(opManuu 00 00bEeKTaX HEABM)KMMOIO MMYILIECTBA, HAXOMSIIUXCA B
MYHUIIMTNIAJIbHOW COOCTBEHHOCTH U MPEJHA3HAYECHHBIX JUIS CJaud B apeHIy.

2.2. HamMeHOBaHMe OPraHa, NPeAOCTABJAIOIIECI0 MYHUIIUIIAJIBHYIO YCIYTY
2.2.1. MynununaneHas yciyra npeIoCcTaBiIseTcs aIMUHUCTPALUEH.
OTBETCTBEHHBIMU HCIIOJHUTENIAMA MYHULUIAIBHON YCIYTU SIBISIOTCS JIOJDKHOCTHBIE
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muna W (WIH) CIENHUATUCTBl aJIMUHUCTPALMU, OTBETCTBEHHBIC 3a BBIMOJTHEHHE KOHKPETHOMU
aJIMAHUCTPAaTUBHOW TPOLEAYpPHl B COOTBETCTBHM C HACTOSANIMM  aJMHHHCTPATHBHBIM
pErIaMEeHTOM.

2.2.2. B cooTBeTcTBUU C TpeOOBaHWAMHU NyHKTa 3 dactu 1 crarbu 7 demepanbHOTO
3akoHa oT 27.07.2010 roga Ne 210-®3 «O6 opraHu3anuu MpeaoCTaBIeHUs TOCYJapCTBEHHBIX
MYHUIIUTATBHBIX YCIYT» JODKHOCTHBIC JIUIA M (MJIH) aIMUHHUCTPALUU HE BIIpaBe TPeOOBATh OT
3asgBUTENS OCYILECTBICHUS JEHCTBHH, B TOM 4YHCIE COTJIACOBaHMH, HEOOXOIUMBIX JUIS
MOJYYCHUs] MYHUIIUTNIAILHOW YCIYTM M CBS3aHHBIX C OOpAIIeHHWEM B HHBIC TOCYIapCTBEHHbBIE
OpraHbl, OpraHbl MECTHOTO CAMOYIIPABJICHHS, OPTaHU3AIINH, 332 UCKIIOYEHUEM TOTY4YEeHUS YCIyT
U TOJIyYEHHS] TOKYMEHTOB M WH(OpMAIMH, MPEIOCTABISEMBIX B PE3yJbTaTe MPEI0CTaBICHUS
TaKUX YCIYT, BKIIOYEHHBIX B IMEPEYCHb YCIYT, KOTOpBIC SBIAIOTCA HEOOXOIUMBIMH U
00s13aTEIbHBIMA ISl TIPEIOCTABICHUS MYHUIUIIAIBHBIX YCIYT, YTBEP)KICHHBIX HOPMATHBHBIM
IIPAaBOBBIM aKTOM MPEACTABUTEIILHOTO OpraHa MECTHOTO CaMOYITPAaBICHHUSL.

2.3.0nucanue pe3yJibTaTa NpeIoCcTaBIeHUA MYHHIIUIIAJIBHOM YCJIyIH

Pesynbrarom mnpenocTaBieHHS MYHHUIMIAIBHOM YCIYTH SBJISETCS MPEIOCTaBICHHE
3asiBUTEJIIO BBHINUCKU U3 PeecTpa MyHMIIMIIAIBHOTO MMYILECTBA MYHUIIMIIAJILHOTO 00pa30BaHus
«baitbekckuii cenbcoBeT» (manee — Peectp), comepxaiieit MHGOPMAIMIO O 3alpariuBacMOM
HEJABM)KMMOM U JIBUKUMOM HMYILIECTBE, HAXOASIIEMCS B COOCTBEHHOCTH MYHHULIMIAIBHOTO
oOpa3zoBanus «baiidekckuii cenbCoBeT» U MpeIHA3HAYSHHOTO Ui CJa4d B apeH y, TU00 muchMa
00 otcyrcTBUM HHpopmanuu B Peectpe o 3ampamuBaeMOM OOBEKTE€ HEABMXKMMOIO U
JIBUKUMOTO UMYILIECTBA (J1ajiee — OTBET 3asIBUTEIIIO).

2.4. Cpok npenocraBjJeHHs] MYHHIHIIAJIBHON YCJIYTH, B TOM YHCJI€ C Y4eTOM
He00X0MMOCTH O0pallleH!s] B OPraHU3alMH, YYACTBYIONIME B IPeA0CTABICHUH
MYHHIHMIAJIBbHON yCJIYIH, CPOK NPHOCTAHOBJICHUS PEI0CTABICHUA MYHUIUNIAJIbHOH
YCJIYTH B CJIy4ae, ecJii BO3MOKHOCTH PHOCTAHOBJICHHUS NPe1ycCMOTpPeHa
3aKkoHoAaTeabcTBOM Poccuiickoi @enepanun, CpOK BbIAa4M (HAaNpPaBJeHUs) JOKYMEHTOB,
SIBJSIIOLIUXCS Pe3y/JIbTAaTOM NPeA0CTaABIEHUSI MyYHMUIMIAIbHON yCJIyTH

2.4.1. O0uwmii cpok NpeAOCTaBICHHS MYHUIMNAIBHON YCIYIM CO JHS PErucTpaluu
3asBieHHs cocTaisieT 20 THEH U CKIIaIbIBACTCS U3 CIEIYIOIUX CPOKOB:

- NIpUEM, PETUCTpALMsl 3asBJICHHUS U JOKYMEHTOB M IepeAada MX Ha PacCMOTPEHUE B
aJIMUHUCTpAIMIo - He O6osee 1 aHs;

- paccMOTpeHHe 3asBJIE€HUs U JJOKYMEHTOB, MOATOTOBKAa W Bbllaya MH(OpMAIMM - HE
Ooisee 16 gueii;

- HarpaBJieHHe (BbIJlauya) 3assBUTENIO BBIMUCKU U3 Peectpa, conepxaieit nHpopmaruio o
3arnpanBaéMOM HEABM)KMMOM U JIBIDKUMOM HUMYILIECTBE, HAXOJALIEMCS B COOCTBEHHOCTHU
MYHUIIUNATBHOTO 00pazoBaHus «bailbekckuii cenbcoBeT», BKIIOYas 00 00bEKTe HEABMKUMOTO
MMYILECTBA, HAXOMASIIErocs B MyHUIMIAIBHON COOCTBEHHOCTH MYHULMIIAIBHOIO 00pa30BaHuUs
«baiibexckuil cenbcoBeT» M MpEeAHA3HAYEHHOro M CAayd B apeHay, JMbo muceMo 00
OTCYTCTBHH MH(OPMALIUU O 3aIPALINBAEMOM O0BEKTE HEJIBUKUMOTO U JIBUKUMOTO UMYILECTBA
B Peectpe — He Gosee 3 nHei.

HcnpaBrnenne JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yibTare
IIPEIOCTABIEHUS MYHUIIMIIAIBHON YCIYI'M JOKYMEHTaX COCTaBISAET 3 KaJEHJIApHbBIX JHS C AAThl
peructpauuu oOpaiieHusi 00 UCIPABIEHUU JIOMYIICHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B
pe3yJbTaTe NPeAoCTaBICHU MyHUIIUNIAIIBHON YCIYIM JOKyMEHTax.

2.4.2. MakcuManbHOE BpeMs OXKHAAHUS W IPOJOJDKATEIBHOCTh IIpHEMa 3asiBUTENEH B
aAMMHHMCTpAllMM IIpU PELIEHUM OTACIBHBIX BOIPOCOB, CBSI3aHHBIX C IPEJOCTABIECHUEM
MYHULIMTIAJTbHON YCIIYTH:

- BpeMs OXHJaHUS B OYEpPEAM Ha IMPUEM K CHEIHUAINCTAM M JIOJDKHOCTHBIM JIMIIAM
MYHUIIMIIAJIBHOTO YUPEXKIEHUS JJIs OJTy4YeHUs! KOHCYJIbTalluK - He Oosiee 15 MUHYyT;

- BpeMs ITpreMa JIOKyMEHTOB - He Oonee 15 MUHYT.



Bpemst oxupmanus B odepeau TMpu  [ofade 3asBICHUS C JOKYMEHTaMu JUIs
MPEIOCTABICHUS MYHULIMTIAIBHON YCIIYTH HE JOJDKHO MPEBbIIaTh 15 MUHYT.

Bpemst oxunanusi B ouepeau MpU MOJYUYEHUU pe3yibTaTa MYHHUIIMIAIBHOM YCIYTH HE
JIOJDKHO MpEeBbIIaTh 15 MUHYT.

2.5. HopmaTuBHbBIE€ IPABOBbIE AKThI, PeryJIHpYyIOIIHe MPea0cTaBIeHue
MYHUIIUNIATbHOU YCJIYTH
[lepeueHp HOPMATUBHBIX MPABOBBIX aKTOB, PErYJIUPYIOHNIMX  IPEIOCTaBICHUE
MYHHUIIMITAIBHOW YCIyrd (C yKa3aHWEM WX PEKBU3UTOB M HUCTOYHHKOB OQUIIHAIEHOTO
OIyOJIMKOBAHNUA), pa3MelieH Ha opUIATIEHOM caiite aJIMMUHHCTPAIIH
https://mo.astrobl.ru/baybekskijselsovet/ B cetu «MutepHer», a Takxke Ha EmuHOM mopTtaie
https://www.gosuslugi.ru.

2.6. UcyepnbIBaOIIMii epevyeHb JOKYMEHTOB, HE00XOAUMbIX B COOTBETCTBUHM €
HOPMATHBHBIMH NPABOBBIMH AKTAMH JIJIsl IPEI0CTABJIEHHS] MYHHIHIAJIbHON YCJIyry U
YCJIYT, KOTOPbIe SIBJSIIOTCSI HEOOXOIMMBIMH H 00513aTeIbHBIMH JIIS MPET0CTABIEHUS
MYHHIHMIAJIbHON yCJIYTH, MOAJeKANMX MPeICTABIECHUIO 3asIBUTEIEM, CITOCOOBI X
MOJIy4eHHs 3asiBUTEJIeM, B TOM YHCJIe B JIEKTPOHHOI (hopMe, MOPSIZIOK UX MPeICTABIEHUS

2.6.1. Jlng mnpemocTaBICHUS MYHHUIIUIAIBHON YCIYIH 3asBHTEIb IPEIOCTABISET
3asiBlIcHHE (TIprItoskeHre Ne 1 K aIMHHHUCTPAaTUBHOMY PETJIAMEHTY).

OOpazer; 3asBICHUS MOXKHO TMOJYYUTh Yy CHEIUAINCTa AAMUHUCTpAIMU JUYHO, Ha
opurmanbHoM  caiite B ceth  «MurepHer»:  https://mo.astrobl.ru/baybekskijselsovet/,
roCyJapCTBEHHBIX MH(POPMAIIMOHHBIX crcTreMax http://www.gosuslugi.astrobl.ru,
http://www.gosuslugi.ru.

2.6.2. 3agBuUTENnb BIIpaBe IMPEAOCTaBUThH 3asBJIECHUE U JOKYMEHTBHl B aJMUHHUCTPALHUIO
CJICAYIOIIMM CIIOCOOOM:

- Ha OyMa)XHOM HOCHTEJIE TIOCPEICTBOM MTOYTOBOTO OTIIPABJICHUS WU MIPH JIHYHOM
oOpallleHnH 3asBUTENS JINOO ero yroJIHOMOYEHHOTO MPEICTaBUTENS;

- B JJICKTPOHHOU (opme, ImyTeMm 3amoiiHeHUs (OPMBI 3arpoca, pa3MeIIeHHON Ha
oUIMATEHOM caliTe OopraHa BJIacTH B ceTu MHTepHET, B TOM 4ucCie MOCPEICTBOM OTIPABKU
4yepes JIMYHBIA KaOuHeT PernoHamsHOro mopraia 6e3 HeoOX0UMOCTH JTOTIOTHUTEILHON o jaun
3ampoca B KakoW-mubo MHOW (opme WiIM MyTeM HampaBlIeHHUs SJEKTPOHHOTO IOKYMEHTa Ha
OQUITMATEHYIO 3JICKTPOHHYIO TIOYTY OpTraHa BIACTH.

2.7. UcuepnpiBaOIIui NepeYyeHb JOKYMEHTOB, HCOOXOAUMBIX /ISl IIPEAOCTABJICHUS
MYHHUIUNAJTBHOM YCJIYIH, KOTOPbIE¢ HAXOAATCH B PACHOPSKEHUH IOCYAAPCTBEHHBIX
OpPraHoB, OPraHOB ME€CTHOI'0 CAMOYINPABJICHUS U HHBIX OPraHU3aUMi U KOTOpbIE
3asiBUTeJ/Ib BIIPaBe NMPeACTABUTD, a TAK/Ke CIIOCO0ObI UX MOJTy4YeHUs 3asiBUTEJISIMU, B TOM
4yHciIe B 3JIEKTPOHHOM (hopMe, MOPAN0K UX NMPEICTABJICHUA

2.7.1. Jlna mpenocTaBieHUS MYHHUIMIIATBHON YCIYTH 3asBUTENb TPEAOCTABISET
3asiBJICHUE.

3asiBIeHHE OT UMEHH FOPUIUYECKOIO JIMIIA MOKET OBbITh MMOJaHO Ha (UPMEHHOM OJlaHKe
JTAHHOT O JIMIIA.

JIOKYMEHT, YIOCTOBEPSIOMIMMA JTUYHOCTD 3asBUTEISI, SABISAIOMIErocs (HPU3MUECKUM JUIIOM,
1100 JTMYHOCTH MPEACTABUTENS (PU3NUECKOTO WIH IOPUINYECKOTO JIUIA MPEIbIBIISETCS B CIydae
oOpalleHus 3a yCIyroi npyu JM4HOM OOpPAIEeHNH, a TAKKE IIPU TOJTY4YEHUH pe3ybTaTa yCIyTH.

2.7.2. JIoKyMeHT, yIOCTOBEpPSIOLINI JINYHOCTD 3asiBUTENS, SBISAIOLIETOCS (PU3HMUECKUM
JUIOM, JIUOO JTUYHOCTH MPECTaBUTENS (PU3NUECKOT0o WIH IOPUANYECKOTO JIUIA NMPEAbIBIISETCS
B Cilydae oOpalleHus 3a yCIyroi mpu JUYHOM OOpallleHnH, a TAKKe IPU MOJYyYeHUN pe3yibTaTa
YCIIyTH.

2.7.3. Tlo BeIOOpY 3asBHUTENS JOKYMEHTHI, yKa3aHHble B MOAMyHKTe 2.7.1 myHkra 2.7
aIMUHUCTPATUBHOIO PETJIAaMEHTA, MPEICTABISAIOTCS B aAMUHUCTPALIMIO MOCPEACTBOM JIMYHOIO
oOpallieHus1 3asiBUTeNs MO0 HaANpaBieHUs IO Iodre, JUOO C HCIOJb30BAHUEM 3JEKTPOHHBIX


http://mo.astrobl.ru/mokrasnojarskijselsovet
https://www.gosuslugi.ru/
http://mo.astrobl.ru/mokrasnojarskijselsovet

HocuTeneill U (uian) uHGOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETei OO0IIero mojbpb30BaHus, B
TOM 4urclie ceTu IHTepHeT (z1anee - B 3JIeKTPOHHOU dopme):

- JIMYHO WIM 4Yepe3 3aKOHHOIO IPEJCTABUTENS MpPU IOCEIIEHUH MYHHUIUIAIbHOIO
YUPEKACHUS;

- TIOCPEICTBOM PernoHAILHOTO TopTana http://gosuslugi.astrobl.ru wm equHOTO TIOpTaNa
http://www.gosuslugi.ru;

- HMHBIM CHOcOOOM, MO3BOJISIOMIMM TepelaTh B DJJICKTPOHHOM BHUJAE 3asBICHHE U
JIOKYMEHTBI.

@DaxT NOATBEPKJICHUS HAIIPABJIEHUS JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.7.]1 myHKTa
2.7 aAMUHUCTPATUBHOI'O PErjaMeHTa, [0 MOYTe JICKUT Ha 3asBUTEIIE.

JlaToii oOpalieHus ¥ NpeACcTaBIeHUs JOKYMEHTOB, YKa3aHHbIX B OANYHKTE 2.7.]1 myHKTa
2.7 aOIMMHMCTPATUBHOIO pErJIaMeHTa, SBJSETCA JEeHb IOCTYIUICHHS JIOKyMEHTOB K
JOJDKHOCTHOMY JIMIY M (MJIM) CHELMAIUCTY aAMUHHCTpPALMM, OTBETCTBEHHOMY 3a IIPUEM H
pErucTpanuio J0OKyMEHTOB.

JUia mopauu 3asBUTENEM JOKYMEHTOB, YKa3aHHbIX B moAanyHkre 2.7.1 myHkra 2.7
aJIMUHUCTPAaTUBHOIO perjaMeHTa, B JJIEKTPOHHOW (opMe uepe3 peruoHalbHbIM MopTal
http://gosuslugi.astrobl.ru  u  eaumublii  mopranm  http://www.gosuslugi.ru  mpumeHsiercs
CHEeLMAIU3UPOBAHHOE  IMPOrpaMMHOE  oOecredeHue, IMpeayCMaTpUBaoLIee  3alloJHEHHE
3asiBUTEJIEM JIEKTPOHHBIX (POPM TOKYMEHTOB.

B cnyuae HampaBieHHs JIOKyMEHTOB, YKa3aHHBIX B noAanyHkre 2.7.1 mynkra 2.7
aJIMAHUCTPATHBHOTO PETJaMEHTa, B AJIEKTPOHHON (opMe yepe3 perrHoHalbHBIe JTUOO0 eIUHBIC
HOPTAJIBL:

- 3asBJIEHUE O IPEIOCTABJIECHUU MYHHULMIAIBHOM YCIYrd JOJKHO OBITh 3aIlOJIHEHO B
3JIEKTPOHHON (hOopMe COIJIaCHO MpPEJICTABICHHBIM Ha PErHMOHAIBHOM MOpTaje JIMOO €AMHOM
nopTtaie GpopMaM M MOANKUCAHO MPOCTOH, MO0 YCUICHHOW KBATU(HUIIUPOBAHHON 3JIEKTPOHHON
HOJIKCHIO.

[Ipu 3TOM 10BEPEHHOCTH, MOATBEPHKAAIOIIAs IPABOMOYKE Ha 0OpallleHHE 32 [TOJIyYeHUEM
MYHUIUNATBHON  yCIYT'M,  BbIJIaHHass  OpraHu3aliei,  yIOCTOBEpsSeTCs  yCHIIEHHOU
KBIM(ULMPOBAHHON  AJIEKTPOHHOMW  MOJMNHMCHIO  MPABOMOYHOIO  JIOJDKHOCTHOTO — JIMIA
OpraHu3aliii, a  JIOBEPEHHOCTb,  BbJIaHHass  (U3MYECKHMM  JIMLOM,  YCHJICHHOM
KBaJIM()ULIMPOBAHHOMN 3JIEKTPOHHOM MOANNCHIO HOTapuyca.

TpeboBath oOT 3asBUTENECH NpeACTaBICHHWE JOKYMEHTOB, HE MpPEIyCMOTPEHHBIX B
noanyHkre 2.7.1 myHkra 2.7 aAMUHUCTPATUBHOIO PETJIAMEHTA, HE JOITYCKAETCs.

2.8. Yka3anue Ha 3anipeT TpedOBaTh OT 3asiBUTEJIsl

He nomyckaercs Tpe6oBaTh OT 3asIBUTEIIS:

- TMpeACTaBIEHUS JOKYMEHTOB M MH(QOpMAIMM WM OCYIIECTBIEHUS JEHCTBH,
IIPEJICTaBICHUE WUJIM OCYIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aKTaMH, pETyJHUpYIOIIMMU OTHOILIEHHUS, BO3HUKAIOIIME B CBSI3U C NPEJOCTABICHUEM
MYHULIMIIAJIbHON yCIIyTH;

- TpEICTaBICHUS JIOKYMEHTOB M HWHGOpManuu, KOTOpble B COOTBETCTBUU C
HOPMaTUBHBIMM IpaBOBBIMU akTamMu Poccuiickoit ®denepanny, HOPMATUBHBIMU IIPABOBBIMHU
aktaMu cyobekToB Poccuiickoit ®exepanuu M MyHHIMNAIBHBIMM IPABOBBIMH aKTaMH
HaXOJATCS B PACIIOPSKEHUN TOCYAAPCTBEHHBIX OPraHOB, MPENOCTABIIAIOIINX TOCYAAPCTBEHHYIO
yCIyTy, HMHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYMpaBICHHUS U (WJIH)
MIOJIBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYINpaBICHUS
OpraHM3alyii, yuacTBYIOIINX B MIPEIOCTABIEHUHU IOCYAAPCTBEHHBIX U MYHUIIUTIATIbHBIX YCIIYT;

- NpEJCTaBJICHUs JOKYMEHTOB M WMH(pOpMAlUU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEJICTAaBICHUS MYHUIIUITAJILHON YCIIYyTH, TUOO0 B MPEICTaBICHUH MyHUIIUTIAIBHON YCIIYTH.

2.9. UcuepnbiBaomuii nepedyeHb OCHOBAHM VIS 0TKA3a B IpHeMe JOKYMEHTOB,



HEOOXOUMBIX /ISl MPEA0CTABIEHUSI MyYHHIMNATbHOMN yCIyru
OcHoBaHMeM [UIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHHIIUIIATHOW YCIyTH, SBJISETCS HECOOTIOJeHNEe YCTAaHOBICHHBIX YCJIOBHH MPU3HAHUS
JNEHCTBUTENBHOCTH, YCUJICHHON KBaJU(PHUIMPOBAHHOW JJIEKTPOHHOW moamucu (B clilydae
oOpalieHus 3a NpeAoCTaBICHHEM TOCYIapCTBEHHOM YCIYyTH B 3JIEKTPOHHOM (hopMme).

2.10. UcuepnpiBaommii nepevyeHb OCHOBAHUI VISl IPUOCTAHOBJIEHHS NPeI0CTABIEHUS
MYHMUIMIAJIbHON yCJIYTH MM 0TKA3a B NPeJA0CTABJIEHUM MYHUIIUTIAJBHOM YCIyrH
OcHoBaHus JIJ1s1 IPUOCTAHOBIICHUSI MPEIOCTABICHUS MYHUIIUIIAILHON YCIYTy WU OTKa3a
B [IPEJIOCTABICHUU MYHULIUIIATbHON YCIYTH OTCYTCTBYIOT.

2.11. IlepeyeHb yciayr, KOTOpPbIe SIBJISIIOTCS HEOOXOAUMbIMHU U 00513aTeJIbHBIMHU JJISI
NpeI0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeJeHHs 0 IOKYMEeHTe
(10KyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3alMsMH, YYACTBYIOIIMMH B

NMPe0CTABJICHNH MYHUIMNIAJIBHON yCIyru
Ycnyru, KOTOpble SBISIOTCS HEOOXOAMMBIMU M 00S3aTeIbHBIMU ISl MPEIOCTABICHUS
MYHUIUTIAJILHOMN YCIYTH, 3aKOHOIATEILCTBOM HE MPEyCMOTPEHO.

2.12. Ilopsiaok, pa3Mep ¥ OCHOBAHUS B3UMAHMS FOCYAaPCTBEHHON NMONLIUHBI WJIN UHOM
IUIATHI, B3UMAaeMO¥i 3a npeaocTaBieHie MyHHIMIAJIbHOMN yCJIyru
MynuunanpHas yciyra NnpeaocTaBiisieTcs 0e3 B3UMaHUs TOCYJAapCTBEHHOMN MOILUIMHBI
WJIM UHOM IIJIATHI.

2.13. Ilopsinok, pa3mep ¥ OCHOBAHUS B3UMAHMS IUIATHI 32 NPeI0CTaBJIeHHE YCJIYT,
KOTOpbIE SIBJISIOTCS HEO0X0AUMBIMHU U 00513aTeIbHBIMHU JIJIAA IPEeI0CTABJIEHUSA
MYHHUIIUNIAJIbHOM YCJIYTH, BKJIKYAsA HHpoOpMaLUIO 0 MEeTOAUKE pacyera
pa3Mepa TaKoi IJiaThbl

Oxa3zaHue ycIyr, KOTOpBI€ SBISAIOTCS HEOOXOAUMBIMH H  O0S3aTENbHBIMU IS
IPEIOCTABIEHUSI MyHULIUIIAJIbHON YCIyTH, 3aKOHOIaTEIbCTBOM HE NMPEAYCMOTPEHO.

2.14. MakcuMaJIbHBIH CPOK 0KHAAaHUS B 0YepeaH MPH Mojaye 3anpoca o npeaocTaBjaeHun
MYHUIMNIAJTbHOH YCJIYI'H, YCJIYIH, IPEJ0CTABJIsAEMON OpraHu3anuei, yyacrpyouei B
NPe0CTABJICHMH MYHHIIMIIAIBHOMN YCJIYIH, U NPH MOJY4YEeHHH pe3y/ibTaTa
NPeAOCTABICHHSA TAKUX YCJIYT

MakcumanbHbIil CPOK OKHJAHUSA B O4EpEU IIPH ITOAAYE 3asBICHUS O MPEJOCTABICHUHN
MYHUIUTIAIBHON YCIIYTH U NPH MOJyYEHHH pe3yiibTaTa MpeA0CTaBIeHHs TaKUX YCIyT - He Oosee
15 munyT.

2.15. Cpok 1 nopsiI0K perucTpannu 3anpoca 3asiBUTe/Is 0 NPeA0CTABICHUH
MYHHUIUNAJTBHOH YCJIYIH M YCJIYIH, IPEI0CTABIAEMOM Opranu3anme, y4acTBYIOIIEH B
NPe0CTABICHMH MYHHIIMIIAJIBLHOM YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOM (popme

[Tpu nocTyruieHuy 3asBieHUs B aIMUHUCTPALMIO B MUCbMEHHOH (opme (o mouTe, npu
JUYHOM OOpallleHud B amnmapar aJMUHUCTpPAlMU) JOJDKHOCTHOE JIMLO aJMHUHUCTPALNH,
OTBETCTBEHHOE 3a NMpPHEM U PErucTpanuio oOpalleHui (3asBJIEHUIl, 3alpOCOB), PErHCTPUPYET
3a5BJIEHUE B COOTBETCTBYIOLIEM JKypHaj€ YydyeTa BXOJAIIMX JOKYMEHTOB; IIPH JIMYHOM
oOpaleHuy 3asBUTENSl C 3asBIEHHEM IO ero Npoch0e Ha BTOPOM HK3EMIUIIpPE 3asiBICHUS
CIIELMAJIMCT CTAaBUT MOAINMKCH U 1aTy MPHUEMA 3asiBJICHUS.

[Tpu mocTyruieHnn 3asBJI€HUS B 3JEKTPOHHOM (hopMe uepe3 peruoHaNbHbIM MopTal WU
€QUHBII  TOpTajg, TNOCTyNMBIIEE  3asABICHHWE  IPUHUMAETCS  JODKHOCTHBIM  JIMLIOM
aJIMUHUCTpAIMH, OTBETCTBEHHBIM 32 IPUEM M PETUCTPAINIO 0OpallleHui (3asBICHUH, 3apOCOB),
MEPEHOCUTCS] Ha OyMaXKHbIH HOCUTENb C IPOCTABIEHHWEM HAa HEM JaThl MOCTYIUIEHUS U
PETUCTPUPYETCS B TEYEHHUE OJJTHOT'O pabOYero JHs.



B nanbHeiiem pabota ¢ 3asiBI€HHEM B JIEKTPOHHOU (popMe yepe3 moprai, BeaeTcs Kak
C MMCbMEHHBIM 3asBJICHUEM B COOTBETCTBHUHU C HACTOSIIUM PETIIAMEHTOM.
Cpoxk perucrpanuu 3asBieHus — 1 1eHb.

2.16. TpeGoBanusi K NOMeNIEHUSIM, B KOTOPBIX NPEAOCTABJISIOTCH MYHHIMIIAIbHAS yCJIyra,
K 32J1y 05KHIaHHs, MECTaM /IS 3aII0JTHEHHS 3aIPOCOB O MPEA0CTaBJICHUH MYHUIIUNIAJIbLHOM
yciayru, ”HGOPMALIMOHHBIM CTEHIaM ¢ 00pa3laMu HX 3aN0JTHEHHUs U NepeyHeM
AOKYMEHTOB, HEO0XOAUMBbIX /Il IPEAOCTABJICHUS KAKA0H MYHUIIUNIAJbHOH YCIyI'H
pa3MeleHnI0 ¥ 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBOM M MYJIbTUMEIUITHOM HH(OPpMALHHU O
NOPsiAKe NPEeJOCTABJICHU TAKOH YCJIYIH, B TOM YHCJIe K 00eCIIeYeHHI0 NO0CTYIIHOCTH /I
HHBAJIN/I0B YKA3aHHBIX 00beKTOB B COOTBETCTBHM C 3aKOHOAaTe1bcTBOM Poccuiickoi
denepanum 0 COUAIBHON 3alIUTEe MHBAJIMI0B

LlenTpanbHplii BXOA B 3[aHME aJMUHHCTPALMM MYHHLIUIAIBHOTO 00pa30BaHUs
«balibekckuii cenbcoBeT» 000pyI0BaH HHHOPMAITMOHHOM TaOJUYKOHN (BBIBECKOM ), COeprKalei
UHPOPMALIMI0O O MECTOHAXOXKACHUH aJMUHUCTPAIMU, OCYIIECTBIISIONIETO TPEIOCTABICHHUE
MYHHULIMIIAJILHOU YCITyTH.

[Tomenienue, B KOTOPOM IPEIOCTABISAETCS MyHULIMIIATIbHAS YCIIyTra, 000pyA0BaHO:

- CUCTEMOW KOHJULIMOHUPOBAHUS BO3/1yXa;

- IPOTUBOIIOKAPHON CUCTEMOU U CPEACTBAMU IT0KAPOTYILICHHUS;

- CPEeJCTBAMHU OKa3aHMs NEPBOI MEAMLIMHCKOM MOMOIIM (aNTEUKH);

- CHCTEMOMW OIIOBELICHUS O BOSHUKHOBEHUH YpPE3BbIYAHON CUTYalLlUH.

OOecnieunBarOTCsl yCIOBUS JOCTYIMHOCTH Ul MHBAIMJOB NPEAOCTABISEMON YCIyrd U
MOMEILEHUI, B KOTOPBIX OHA MPEAOCTABISIETCS, B COOTBETCTBUM CO cTaTheil 15 denepaiibHOro
3akoHa oT 24.11.1995 N 181-®3 "O counmaipHOM 3alUTe WHBAIUAOB B Poccuiickoi
Oenepanun.

Ha cTosiHke (ocTaHOBKE) aBTOTPAHCIIOPTHBIX CPEACTB Bblaensercss He MeHee 10% (HO He
MeHee 1 wMecra) il MApKOBKM CHEIHUAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAJIUIOB.
WMHBanuapl NOJIB3YIOTCA MeCTaMHU U1 NAapKOBKHU CIIELMAJIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB
OecIuIaTHO.

Mecra Juid monydeHuss WHGOpPMALMM W 3alOJIHEHUsS JIOKYMEHTOB OO0OpYAYHOTCS
MH(OPMALIMOHHBIMU CTEHIaMHU.

[TomerieHust A7 HEMOCPEICTBEHHOIO B3aUMOJEHCTBUS JOJDKHOCTHBIX JHMI U (WIJIH)
CHEIUAINCTOB aJMUHHUCTPAIIMN C 3aSBUTEISIMH COOTBETCTBYIOT KOM(OPTHBIM YCIOBHUSAM JUIS
3asgBUTENEH M ONTHMAIbHBIM YCJIOBUSAM TpyJa MODKHOCTHBIX JUI W (WIM) CIEUUAIUCTOB
aJMUHHCTpAIIIH.

Kaxnoe paGouee MecTO IOKHOCTHOTO JMIA M (WIM) CHENHMaIMcTa aJMUHUCTpalUd
000py/ZI0BaHO TEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNAa K HEOOXOAMMBIM
UH(POPMALMOHHBIM 0a3aM JJaHHBIX, I€YaTAIOIIMM YCTPOICTBaM.

Mecrta mig oXuAaHus TpUeMa, OXHIAHUS B Odepenud s MOoJaud M MOJy4YEHHUS
JIOKYMEHTOB, MOJIy4eHHUs] HHPOPMAIIUHU 1 3aI0JIHEHUs] HEOOXOJUMBIX TOKYMEHTOB 00OPYAYIOTCS
JIOCTaTOYHBIM  KOJIMYECTBOM oOQHuCHOW Mmelenu  (CTynbsiMH, CTojamH), Oymaroili wu
KAaHLETIAPCKUMU NIPUHAIEKHOCTIMH.

KonnuecTtBo mect i cuieHus omnpeaensercss UcXoas U3 (aKTUYeCKOW Harpy3Ku |
BO3MOXHOCTEH Il MX pa3MelieHus B 3aaHnuu. O0Iee Yucio MeCT Ui CHICHUS He MeHee 2.

2.17. lloxa3aTeJM AOCTYNHOCTH U KAYeCTBA MYHHIIUNIAJIbHOIH YCJIYTH, B TOM YHCJIe
KOJIHN4YECTBO B3aHMOHeﬁCTBHﬁ 3asABUTEA € JOIZKHOCTHBIMHA JIMHAMU IPHA MPEI0CTABJICHUHA
MYHHIUNATBHOMH YCIYTH H UX NPOA0JLKHTEIbHOCTh, BO3MOKHOCTH MOJTyYeHHs
HHopManuu 0 Xoae NpeaocTaBJIeHUs MYHUIUNIAJIBbHON YCJIYITH, B TOM YHCJIE ¢
UCI0JIb30BAHUEM MH(POPMALMOHHO-KOMMYHUKALMOHHBIX T€XHOJIOTHii, BO3MOKHOCTH JIU00
HEBO3MO’KHOCTb I10JIy4YeHHUS IOCYIapPCTBEHHOM YCJIYIH B MHOTO(YHKIIMOHAJIBLHOM LIEHTpe
NpeAoCTABJIEHUS TOCYIAPCTBEHHBIX 1 MYHUIMIAJBHBIX YCJIYT (B TOM YHCJIe B IOJTHOM



o0beme), oCpeICTBOM 3alpoca 0 MPeA0CTABIEeHNH HeCKOJIbKUX IOCy/IapCTBEHHBIX H (WJIH)
MYHMUIMIAJIbHBIX YCJIYT B MHOTO(YHKIMOHAJIBHBIX LIEHTPAX NMPe10CTABICHHS
rocy1apcTBeHHbIX U MYHHIIMIAJIBHBIX YCJIYT, IPe1yCMOTPEeHHOr0 cTaThbeii 15.1
DenepajabHOro 3akona ot 27.07.2010 Ne210-®3 «O06 opranu3anum npeaocTaBjieHus
rocy1apcTBeHHbIX H MYHHIIMNIAJIBbHBIX YCIYD» (Jajiee — KOMILIEKCHBII 3ampoc)

[Tokazarenu TOCTYMHOCTH U Ka4eCTBa MYHHUIIMIIAILHOM YCIyTH:

- COOMIOICHNE CPOKOB MPEIOCTABICHUS MYHULUIAIBHOW YCIYTH M YCIOBUH OXHIAHUS
npuema;

- CBOEBPEMEHHOE, MOJHOe MH()OPMUPOBAHHE O MYHUIUMIAIBHON YCIyre MOCpPEICTBOM
dbopMm  uWHPOPMHpPOBaHUS, TMPEAYCMOTPEHHBIX B  moamyHktax 1.3.1 mynkra 1.3
aJIMUHUCTPATHBHOTO PETIaMEeHTa;

- 000CHOBaHHOCTbH OTKA30B B MpUEMe 3asBJICHUS U IOKYMEHTOB;

- 000CHOBaHHOCTH OTKa30B B MPEJOCTABICHUH MYHULIUTIAIILHON YCITYTH;

- MOJy4eHHE MYHHIIMIIAJLHOW YCIYyTU B AJIEKTPOHHOU (hopMe, a Takke B UHBIX (hopmax
10 BBIOOPY 3asIBUTEIIS;

- COOTBETCTBHE JOJKHOCTHBIX HWHCTPYKIUH OTBETCTBEHHBIX OJIKHOCTHBIX JIHIl U
CHEIHUAINCTOB aIMHUHHUCTPAIIMH, YYAaCTBYIOIIMX B TPEAOCTABICHHH MYHUIIUIAIBHON YCIYTH,
aIMUHHCTPATUBHOMY PEIJIAMEHTY B YacTH OINMCaHUs B HUX aJMHHUCTPATUBHBIX JIEHCTBUH,
npo¢eCCHOHATIBHBIX 3HAHUI U HABBIKOB,;

- pecypcHoe o0ecrieueHne UCIIOTHEHUS aIMUHUCTPATUBHOTO PETIaMEHTA.

CooTBeTCTBHE UCTIOHEHHSI a]MHHUACTPATHBHOTO perilaMeHTa TpeOOBaHUSM K KauyeCTBY H
JOCTYMHOCTH MPEIOCTAaBICHUS MYHHUIIMIAIBHON YCIYTHM OCYIIECTBISIETCS Ha OCHOBE aHaIu3a
NPAaKTUKHA IPUMEHEHHUS a/IMUHUCTPATUBHOTO PETIaMEHTA.

AHanu3 TNpPaKTUKH T[PUMEHEHHs] aJMUHHCTPATUBHOTO pErjaMeHTa MPOBOAUTCS
JOJKHOCTHBIMU JIMIAMHY U (MJIH) CIICHUAIMCTAMH aJIMHUHUCTPAIIIH OJHH pa3 B TOJI.

Pesynbrarel aHanu3a MPaKTUKA MPUMEHEHUS aJMUHUCTPATUBHOTO perjiaMeHTa
pasmemaiorcsi B cetd MHTepHET Ha OQUIMAIBLHOM CaiiTeé aJIMUHUCTPAIMA MYHHIIMIIAIbHOTO
oOpa3zoBanus «baitbekckuil cenbcoBeT» http://mo.astrobl.ru/mokrasnojarskijselsovet, a Taxxe
UCTIONB3YIOTCS ISl TIPUHSATHS PEIIeHHsT O HEOOXOAMMOCTH BHECEHHSI COOTBETCTBYIOIIMX
U3MEHEHUH B aJMUHHUCTPATUBHBIA pErjaMeHT B LEISIX ONTHUMHU3ALUHM aJMUHUCTPATUBHBIX
OpoIenyp, YMEHBIICHHS  CPOKOB  HCIIONHEHHS]  aIMHHHCTPATHUBHBIX  MPOLEAYp |
aIMUHUCTPATUBHBIX IEUCTBUU.

2.18. Nubie TpeOOBaHUS, B TOM YHC/I€¢ YYUTHIBAIOIIHE 0COOCHHOCTH NPEeJOCTABICHHSA
MYHHIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOM (popme

OOpamienre 3a  MOJy4YeHMEM  MYHUIUNAIbHOW  yCIYITM W HIPEJOCTaBlIEHUE
MYHUIIMNIAJIBHON YCIIYTH MOTYT OCYIIECTBIISTHCS C UCIOJIB30BaHUEM AIIEKTPOHHBIX IOKYMEHTOB,
HNOJNMCAHHBIX 3JEKTPOHHOW moamuceio (nanee - OII) B coOTBETCTBUH ¢ TpeOOBaHUAMHU
®denepanbHOro 3akoHa «O0 anexTponHoi noanucu» u denepanpHoro 3akoHa «O0 opraHu3anuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI».

Bunger OII, ucnonb3oBaHuE KOTOPBIX JOIMYCKAETCS MPH OOpAIIEHWH 32 TOJYYCHHEM
MYHUIUIAIBHBIX YCIYT B 3JEKTPOHHOM (opme, a TakkKe OnpeiesieHHe ClIydaeB, IPU KOTOPBIX
JOTyCKaeTcsl ucrnojib3oBanue mnpoctod Il wnm  ycunenHoil kBanmuduuupoBanHou Ol
OCYILIECTBIISIETCSI Ha OCHOBE IMIpaBWJ, YTBEP)KJIEHHBIX MocTaHoBieHueM [IpaButenbcTBa
Poccuiickoit  @enepamun ot 25.06.2012 Ne634  «O Buaax 3JIEKTPOHHOM MOJIIKWCH,
UCIIOJIb30BaHUE KOTOPBIX JOMYCKAETCS NMPH OOpaIleHUH 3a MOJYYEHHEM TOCYAAPCTBEHHBIX U
MYHUIIUTIATIBHBIX YCIIYT».

ITopsanox ucnons3oBanust D11 yrBepxkneH nocranosieHueM [IpaBurenscrBa Poccuiickoit
Oenepannu ot 25.08.2012 Ne 852 «OO6 yrBepxkaeHuu [IpaBui HMCIOIB30BaHUST YCHUICHHOM
KBAJTM(HULIMPOBAHHONW  AJMIEKTPOHHOW  MOANMCH  Npu  oOpalleHMM 32  HOJYYEHHEM
rOCy/IapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT U O BHeCeHUU u3MeHeHus B [IpaBuna pazpaboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEJOCTABIEHHS TOCYAAPCTBEHHBIX YCIyT».
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Jiis ucnionb3oBanust nmpoctoit D11 3asBUTENs JOMKEH OBITH 3apErHCTPUPOBAH B AMHOU
cucTeMe UAeHTU(UKAITMY U ayTeHTU(PUKAIINH.

Jns ucnonb3oBanHus kBanugummpoBanHoit Ol mpu oOpameHnn 3a TOJTyYEHHUEM
MYHUIIMIIATGHOW YCIYTH 3asSBUTENI0 HEOOXOAUMO MOIYYUTh KBAIU(DUIUPOBAHHBIN cepTH(UKAT
kiouya npoBepku OIl B yJgocTtoBepsmolieM ILEHTpe, aKKPEAUTOBAHHOM B  MOPSIKE,
yctaHoBiIeHHOM DeniepalibHbIM 3aKOHOM «O0 31€KTPOHHOM MOAMUCKY.

3anpoc M HHBIE JIOKYMEHTBI, HEOOXOIUMBIC ISl MPEAOCTABICHUS MYHUIUIIAIbHOMN
yciyru, noamnucanueie mpoctoit DI u monanueie 3asBuUTENEM ¢ cobmoneHueM deaepanbHOroO
3akoHa «O0 oOpraHu3anuy TMPEAOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHIIMIATBHBIX YCIYT»,
MPU3HAIOTCS PABHO3HAYHBIMHU 3aMPOCY U UHBIM TOKYMEHTaM, OIMMCAaHHBIM COOCTBEHHOPYUHOI
HOJNKMCHI0O W TPEICTABICHHBIM Ha OyMa)XHOM HOCHUTENE, 3a HMCKIIOYCHHEM CIy4aeB, €CIu
benepanbHBIMU 3aKOHAMH WJIM MHBIMH HOPMATUBHBIMU MPABOBBIMU aKTaMH YCTAHOBJIEH 3aIlpeT
Ha oOpalleHue 3a NoJy4YeHHEM MYHHUIIMIIAIbHON YCIIyTH B 3JIEKTPOHHOM (opme.

Ecnu B cootBercTBUU C (henepaabHBIMU 3aKOHAMU, IPUHUMAEMBIMH B COOTBETCTBUU C
HUMHU HOPMATHBHBIMU MPABOBBIMU aKTaMH MU O0OBIYaeM JEIOBOTO 000pOTa JOKYMEHT JOJDKEH
OBbITh 3aBEpEH IMe4YaThlO, DSJIEKTPOHHBIM JIOKYMEHT, NOANUCaHHBIA ycuieHHod Ol wu
MPU3HABACMBIM pPAaBHO3HAYHBIM JIOKYMEHTY Ha OyMaXHOM HOCUTEJE, MOANUCAHHOMY
COOCTBEHHOPYYHOW TMOANUCHIO, TPU3HAETCA PABHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM
HOCHTEJIE, TOANNCAHHOMY COOCTBEHHOPYYHO! MOANKCHIO U 3aBEPEHHOMY II€YaThIO.

3agBiieHUE U JIOKYMEHTBHI, HEOOXOAMMBbIE I TOJYy4YEHHS MYHULUIAIBHOW YCIIYTH,
MIpEACTaBISIEMbIE B JOPME IIEKTPOHHBIX JOKYMEHTOB MOUCHIBAIOTCS:

- 3asBJIeHUE - mpocton JlI;

- KOIUU JIOKYMEHTOB, HE TPEOYIOIIUX MPETOCTABICHHS OPUTUHATIOB WM HOTAPUAIBHOTO
3aBepeHus, - npocrou JlI;

- JOKYMEHTBI, BBbIJIAaHHbICE OpraHaMH WM  OpPTraHu3alusMH, -  YCHJICHHOU
kBanuuurpoBanHoil D11 Takux opraHoB WM OpraHU3alni;

- KOIMU JOKYMEHTOB, TPEOYIOUIUX MPEAOCTABICHUS] OPUTHHAJIOB WU HOTAPUAIBHOTO
3aBepeHus, - yculeHHoH kBanuduuupoBanHoi 11 HoTapuyca.

B cnydae ecnu mpu oOpallieHuu B 3J€KTPOHHOM (hopMe 3a MOTy4YeHUEM MYHHUIIMIIAIbHON
yCIyTU UASHTUUKALNS U ayTeHTU(DUKAIIS 3agBUTENS - (PU3UUECKOTO JTUIa OCYIIECTBISIOTCS C
WCIIOJIb30BAaHUEM €IMHOW CHUCTeMbl HWJSHTU(HKAMU ¢ ayTeHTU(PHUKAlUU, 3asSIBUTEINb,
SABISIOMIMACSA (U3NYECKUM JIUIIOM UMEET MPaBO HCIONb30BaTh mpocTyro DIl npu obparennn B
ANIEKTPOHHOU (opMe 3a MOTyUYeHHEM MYHHIIUTAIBHOW yCIYTH MPHU YCIOBHH, YTO MPHU BbIJaue
kitoua npoctoit D11 muuHOoCTh (hU3HUECKOTro JIUIa YCTAaHOBIICHA TIPU JIMYHOM TPUEME.

I11. CocTaB, moc/1e10BaTeJIbHOCTH H CPOKH BbINOJIHEHUS] AAMUHUCTPATHBHBIX MPOLEAYP
(neiicTBHil), TPeOOBaHNS K NOPSAKY MX BbINOJHEHHsI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUSI AIMHUHUCTPATUBHBIX Npoueayp (aeiicTBUi) B 3JIEKTPOHHOH (popme

HcuepnbiBaouuii nepeyeHb aAMMHUCTPATHBHbBIX NIpoLeayp (AedcTBHIl):

- TIpUEM, PETUCTpalus 3asBICHHUA M JOKYMEHTOB M I€peAada UX Ha pacCMOTPEHUE B
aJMUHHCTpPALHIO;

- pacCMOTpeHHUE 3asBJICHUS U IOKYMEHTOB, MIOATOTOBKA U Bbl1aya HHGOPMAIINU;

- HampaBJieHue (BbIJayda) 3asBUTEIIO BBRITUCKH U3 PeecTpa, comepxanieit nHdopmaruio o
3arpamBaeMoOM HEIBI)KMUMOM U JIBJKUMOM HMMYIIECTBE, HAXOASIIEMCS B COOCTBEHHOCTH
MYHUIIMINIAJTIbHOTO 00pa3zoBanus «ballbekckuil cenbcoBeT», BKItoUas 00 00bEeKTe HEIBUKHMOIO
UMYIIECTBA, HAXOJSIIErocsi B MyHHIIMIIATbHON COOCTBEHHOCTH MYHHULMIAIBLHOTO 0Opa3oBaHUs
«baltbeKkcKkuil CenbCOBET» W TPEIHA3HAYECHHOTO MJisi CAaud B apeHay, Jubo TUCBMO 00
OTCYTCTBUHM MH(POPMALIMHU O 3alpalIiiBaeMoM O0BEKTe HEIBUKHMOIO U JIBUKMMOTO UMYIIECTBA
B Peectpe;

- TOPSAOK OCYIIECTBJIEHUS B DJIEKTPOHHOM (opme, B TOM 4HCIE C UCHOJIB30BaHUEM
PernonansHOro nopTana, aAIMUHUCTPATUBHBIX MpoLeayp (AeHCTBHIN);

- TIOPSAOK MCHPABICHUS JOMYIIEHHBIX ONEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
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[IPENOCTABIICHNS MYHULIUIIAJIIBHON YCIyTH JOKYMEHTaX.

3.1. Ilpuem u perucTpanus 3asiBJIeHUs] M JOKYMEHTOB Ilepeaya uX Ha paCCMOTpPeHHe B
aAMHHHUCTPALMHU

OcHoBaHMEM JI Hayajga aJMUHUCTPATUBHOMN MPOLELYpHl ABISETCS M0Jada 3asiBUTEIEM
3adBJICHUS O MPEINOCTaBICHUM MYHULUNAJIBHOM YCIYIM C JOKYMEHTAaMH, YyKa3aHHbIMH B
nojapaszene 2.7 HaCTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

OTBeTCTBEHHBIMU 3a HCIOJHEHUE aJMUHUCTPATUBHBIX JCUCTBHM IO TIpUEMy U
PETUCTPALIMU 3asBJICHUS M JIOKYMEHTOB SIBJISIFOTCS JOJDKHOCTHBIE JIMLA M (WJIM) CHELMAIUCTBI
aIMMHMCTPALMK, OTBETCTBCHHBIE 3a IIPUEM U PETHCTPALUIO JOKYMEHTOB.

[Ipu nu4yHOM OOpAIICHWU 3asBUTENA JOJKHOCTHBIE JMIa W (WIM) CIEHUATUCTHI
aIMMHMCTpALMM, OTBETCTBCHHBIC 3a IIPUEM M PETUCTPALMIO JTOKYMEHTOB, IPUHUMAIOT
JIOKYMEHTBI, BBIIIOJHSASA IPU ITOM CIIEIYIOIINE JEUCTBUS:

- PETHCTPUPYET JOKYMEHTHI B COOTBETCTBUU C IOPSAKOM, YCTaHOBJIEHHBIM OPIaHOM
MECTHOI'O CaMOYIIPABJICHUS;

- Ha BTOPOM JK3EMILULIPE JOKYMEHTOB CTaBUT POCIMCH U AaTy IpHUEMa JIOKYMEHTOB OT
3asIBUTEIIS;

- HaIlpaBJIAET 3apETUCTPUPOBAHHBIE JOKYMEHTBI JODKHOCTHBIM JIMLIAM aJAMHHHUCTPALUH,
OTBETCTBEHHBIM 3a MPEOCTaBICHNE MYHULIMIIATILHON YCIyTH.

[Ipu moctymiueHUH JTOKYMEHTOB IO MOYTE 3aKa3HbIM IMHCbMOM (0aHIEPOJIbIO C OMHUCHIO
BJIO’KEHHBIX JIOKYMEHTOB U YBEAOMJICHHEM O BPYUEHHH) JIOJKHOCTHBIE JIMIA U CIIELUAIUCTbI
aIMMHMCTpALMM, OTBETCTBEHHBIE 3a IIPUEM M PETUCTPALMIO JTOKYMEHTOB, IPUHUMAIOT
JIOKYMEHTBI, BBITIIOJIHSASA IIPA 9TOM CIIEYIOIINAE JCUCTBUS:

- BCKpBIBAIOT KOHBEPT U PETUCTPUPYIOT JIOKYMEHTHI B COOTBETCTBUU C HOPSIKOM
YCTaHOBJICHHBIM OPIaHOM MECTHOI'O CaMOYIIPABJICHUS;

- HaMpaBJIsIOT 3apEerUCTPUPOBAHHBIE IOKYMEHTHI JODKHOCTHBIM JIMI[AM aJIMUHHUCTPALUH,
OTBETCTBEHHBIM 3a IPEJOCTaBICHUE MYHULIMIIAIILHON YCIIyTH.

[Ipu moctymnieHuu 3asiBIE€HUS B AJIEKTPOHHOM BHJIE Yepe3 PErHOHAIbHBIA WU €IUHBIN
NOpTaJl OJDKHOCTHBIE JIMIA WIN CHEUUAINCThl aJMUHUCTPALUU, OTBETCTBEHHBIE 3a IIPUEM U
perucTpanuio JOKYMEHTOB, NPUHUMAIOT JOKYMEHTBI, BBINOJHSAS IPU 3TOM CIEIYIOIINe
JEHUCTBHUS:

- pacreyaThlBalOT JOKYMEHTHI;

- PErUCTpPHUpPYET JOKYMEHTbI B COOTBETCTBHM C IOPSAIKOM, YCTAHOBJIEHHBIM OpPraHOM
MECTHOI'O CaMOYIIPABIICHUS;

- TpoBepseT B  YCTAHOBJIEHHOM  TMOpPSIKE  JCHCTBUTENBHOCTb  YCUJIEHHOM
KBAJTM(PHULIMPOBAHHON 3JIEKTPOHHOMN MOANNCH, HCIIOIB30BAHHOM MPpH 00pallieHUH 32 MOJTyYeHUEM
MYHHUIUIIAJIBHON YCIyTH;

- HaNpAaBJISAIOT 3apErUCTPUPOBAHHBIE TOKYMEHTHI JOKHOCTHBIM JIMIIAM aAMUHHUCTPALUH,
OTBETCTBEHHBIM 3a MPEJOCTaBICHHE MYHUIIMIIATILHON YCIyTH.

B ciydae ecnu B pe3ynbpTare MPOBEPKH YCHJIEHHOM KBaIM(PHUIMPOBAHHON 3JIEKTPOHHOM
noAnucu OyAeT BBISBJICHO HECOONIOIGHHE YCTAHOBJICEHHBIX YCJIOBHI TNpU3HAaHUSA €€
JeMCTBUTENIBHOCTH JIOJDKHOCTHOE JIUIO U (WJIM) CHEHHUAIUCT aIMUHUCTPALlUU B T€UCHHE 3 JTHEH
CO JIHSI 3aBEpIIEHUS MPOBEJCHHS TaKOM MPOBEPKH NMPHUHUMAET pelieHre 00 oTKa3e B MpHeMe K
pacCMOTpPEHHIO OOpalleHUs 3a MOJYYEHHEM YCIYTHd W HaIpaBiseT yBEJOMJIEHHE 00 3TOM B
3NIEKTPOHHOHN (popmMe ¢ ykazaHHeM MyHKTOB ctatbu 11 denepanbHoro 3akoHa ot 06.04.2011 Ne
63-®3 "OO6 »neKTpOHHOW TOAMHCH", KOTOPHIE TOCTYXHJIM OCHOBAaHHEM JUISl TPHHSTHUS
yKa3aHHOTO pelieHus. Takoe yBEIOMIJIEHHE MOJIHUCHIBACTCS KBAIM(UIIMPOBAHHON MOAMUCHIO
WCIIOJTHUTEJIS YCIAYrd U HaNpaBIsieTCs MO aJpecy 3JIEKTPOHHOM IMOUTHI 3asgBUTENS JIMOO B €ro
JUYHBIA KaOMHET B €JMHOM IOpTaJie WM PErHOHAIbHOM TOpTalle.

MaxkcruMaabHBIA CPOK BBITIOJHEHUS aIMUHUCTPATUBHOM MpoIienypsl - 1 pabouuil 1eHb.

KpurepueM mNpuUHATHA pEIIEHUS SBISETCS HAIUYME 3as8BJICHUS O IPEIOCTABICHUU
MYHULIMTIAJTbHON YCIYTH.



PesynbraroM  HCHIONHEHUS  JAHHOM  AIMUHUCTPATUBHOM  IIPOLIENYpPHI  SABIISECTCS
perucTpanys AOKHOCTHBIMU JIMUAMU WMIIM CIIELIMAIIMCTAMUA aJIMUHUCTPALIMHU, OTBETCTBEHHBIMHU
3a IIPUEM U PETUCTPALMIO JOKYMEHTOB, M Ilepejada 3asBICHUS U JTOKYMEHTOB JOJKHOCTHBIM
JMLaM U (WIK) criequaaucTaM aIMUHUCTPallMK Ha pacCCMOTPEHHUE.

Crocobom  ¢ukcanmy pe3ysabTaTa BBINOJHEHUS aJIMUHHCTPATUBHOW TMPOLETYPHI
ABJISICTCS] PETUCTPALUA 3asiBIICHUSA B KypHaJe PErUCTPaLUu.

3.2. PaccMoTpeHuUe 3asiBJIEHUsI M IOKYMEHTOB, OJAITOTOBKA M BbI1auya HH(popMannu

OcHoBaHueM JJis Hayajga JaHHOM  aJMHHUCTPATUBHOM MpPOLEAYpHl  SIBISETCA
MOCTYIJIEHHUE JOKYMEHTOB JIOJDKHOCTHOMY JIMIY M (MJTH) CIICIIUATIUCTY aIMUHHUCTPAIIUH.

OTBETCTBEHHBIMH 3a HCIIOJHEHUE IaHHOW aJAMUHUCTPATHUBHON MPOIEAYPHl SBISECTCS
CIIEIUATIUCT aJIMUHUCTPAIIMH, OTBETCTBCHHBIN 3a MPEOCTABICHIUE MYHUIIMTIAIIBHON YCITYTH.

Crnenuanuct aJIMUHHUCTPALlUM, OTBETCTBEHHOE 3a IMPEAOCTABICHUE MYHHUIIMIAIbHOU
YCIIYTH, TIOATOTaBIMBAECT IIPOCKT BBIMHCKA U3 Peectpa, coxaepxkamieli wHGOpMAHUO O
3alpaliiBaéMOM HEIBMKUMOM M JBHKUMOM HMYIIECTBE, HaXOJSAIIEMCS B COOCTBEHHOCTH
MYHHIIMIIATBLHOTO 00pa3zoBanus «baitbekckuil cenbcoBeT», BKIIIOUas 00 00beKTe HEIBUKHUMOIO
UMYIIECTBA, HAXOSIIETOCS B MYHHUIIUIIAIBHONH COOCTBEHHOCTH MYHHIIMIIATHFHOTO 00pa30BaHUs
«baitbekckuil ceabCoBET» W MPEAHA3HAUYEHHOTO UIS CIaydl B apeHAy WM MPOEKT MUChMa
3aSBUTEIII0 00 OTCYTCTBHHM WH(pOpPMAIMK O 3ampalmBacMoM OOBEKTE HEABMKHMOTO U
JBHKUMOTO UMYyIlecTBa B PeecTpe u obecrnieunBaeT noiucaHue riaBoi aMUHUCTPAIIH.

PesynbraroM  HCHNOMHEHWS JaHHOTO  QJMUHUCTPATHUBHOM  TPOLIEIYPHI  SABIISIETCS
MOJMUCAaHUE TPOEKTa BBIMHCKU U3 PeecTpa WM MpoeKTa MHUChbMa 3asBUTENIO 00 OTCYTCTBHH
uH(opMaIuu o 3ampammBacMoM 00beKTe B PeecTpe rimaBoit aIMUHUCTPALIUH.

CpoK BBITIOJIHEHUS JAHHOW aIMUHUCTPATUBHON NIPOLIEYPHI - 16 nHEM.

3.3. HampagJjienue (Bbl1aua) 3asiBUTEJII0 BbINMCKHU U3 PeecTpa, conep:xainei
HH(OPMALHIO 0 3aNPALINBAEMOM HeIBMKHMOM M JIBHKHMOM HMYIIeCTBe, HAaXOAsIIeMcs B
COOCTBEHHOCTH MYHHIIMIIAJILHOI0 00pa3oBanus «baiidekcknil cebcoBeT», BKIWYAs 00
o0beKTe HeABUKMMOI0 MMYILECTBA, HAXOASIIErocsi B MyHUIIUNIAJIbHOM COOCTBEHHOCTH
MYHHIHMIATbHOT0 00pa3oBanus «baiidexkckuii ce1bCcoBeT» H NPEIHA3HAYECHHOI0 JIsl CAAYH
B apeHny, JJ100 NMCbMO 00 OTCYTCTBHU MH(OpPMaLNH 0 3aNIPALIMBAEMOM 00beKTe
HEJBH/KMMOI0 H IBH:KMMOro umyiecrsa B Peectpe

OcHoBaHMEM JJIsl Hayasa JaHHOTO aIMUHUCTPATUBHON NPOLEAYPHI CIYKUT MOANMCAHNE
IIPOEKTa BBIMMCKYU U3 PeecTpa wim npoekTa nuchbMa 3asiBUTEINIO [1aBOW aAMUHHUCTPALUH.

Hanpaprnenue BBIMMCKM M3 peecTpa WM NHCbMa 00 OTCYTCTBUM HUH(pOpPMAlUu O
3arpamBaeMoM OOBEKTE B PEECTpe B 3aBUCHUMOCTH OT CHoco0a, YKa3aHHOTO 3asBUTENIEM B
3asiBJICHUH, OCYILIECTBIISIETCSI MYTEM BbIIAYM JIMYHO IIOJI POCHHCH, HANpPaBIEHHUS 3aKa3HBIM
MIOYTOBBIM OTIIPABJICHUEM C YBEJIOMJIEHHEM O BpPYYEHHH, B (POpME FJIEKTPOHHOI'O JIOKYMEHTA,
MOJMUCAHHOTO YCUJIEHHOM KBaTM(QUIMPOBAHHON IEKTPOHHON MOIMHUCKHIO.

Pe3ynbprarom BBINOJHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI SIBISAETCS IMPENOCTABICHUE
uH(pOpMallMKM O 3aIpalIMBAEMOM HEABIKHMOM M JBHKMMOM HMMYIIECTBE, HaXOAsIIEMCS B
COOCTBEHHOCTH MYHUIIUNAIBLHOTO 00pa3oBaHus «bailOeKkcKuil cenbCcoBeT», BKIOUYasi 00 00BbEKTe
HEJABM)KMMOI'0 UMYILECTBA, HAXOSIIErocs B MyHULIUIIATbHON COOCTBEHHOCTH MYHHUIIUTIAIILHOTO
oOpa3zoBanus «ballbekckuil cenbcoBeT» M NPEAHA3HAYEHHOTO JUIS CAAYd B apeHay WIu
HaIpaBJieHUE MUCbMa 00 OTCYTCTBUHM MH(POPMAIIMH O 3alIPAIIiBaeMOM OOBEKTE B peecTpe.

Cpok MCTIONHEHUSI JaHHOW aIMMHUCTPATUBHON IPOLIEAYPSHI - 3 JIHS.

3.4. Ilopsiok ocylecTB/IeHUs B 3JIEKTPOHHOI ¢opMe, B TOM YK cJIe C HCIOJIb30BAHMEM
PernonaiibHOro nmopraJia, aiIMMHUCTPATUBHBIX NIpoueayp (aeicTBuUi)
HcuepnbiBaromuii  IepedyeHb  aAMUHHUCTPATUBHBIX  JACHMCTBUHM  IPU  IOJy4YECHHUU
MYHUIIMIIAJIGHON YCIIYTU B AJIEKTPOHHOM (hopMe:
- Tojdy4yeHue MHGPOpMAMU O TMOPAAKE M CPOKax MPEAOCTABICHHS MYHUIUNAIbLHOU



yCIIyTH;

- 3amMch Ha MpUEM Ui [OoJIa4yM 3ampoca O IPeOoCTaBICHUN MYHUIUTIAIBHOMN YCIYTH;

- (opMHpOBaHKE 3aIPOCa O MPETOCTABICHUH MYHHIIMIIATBHON YCIyTH;

- TpHEM U PEerUuCTpalus 3a1poca;

- IIOJIy4€HHUE pe3yibTaTa IPEeI0CTaBICHNS MyHUIIUIIAIILHON YCIIyTH;

- TOJIy4eHHUE CBEACHUN O X0JI€ BHIMOJIHEHHUS 3a1poca;

- OCYIIECTBJIEHUE OLIEHKH KauecTBa MPEA0CTaBICHHSI MyHULIUIIAIbHOMN YCIIYTH.

IIpenocraBijieHe MyHMIMIIAJBHON YCJIYITM B 3JIEKTPOHHOH (hopme

3.4.1. YBengomiieHue o MOpSAKE M CPOKAX MPEAOCTABICHHS YCIYTH HAMPABIISETCS B CPOK,
HE MPEBBIMAIONINI 0AHOr0 paboyero JHS MOCie 3aBepUICHHS] COOTBETCTBYIOIIETO ACHCTBUS, HA
aJipec EKTPOHHON MOYTHI UJIU C UCIIOJIb30BAaHUEM CPEACTB PernoHaabHOro noprana B €JUHBIN
JIMYHBIN KaOMHET 10 BHIOOPY 3asiBUTEIIS.

3.4.2. OcHoBaHWeM JUId Havaja aJMHHUCTPATUBHON MPOLEIYpPHI SBISETCS OOpalieHue
3asgBUTENS 32 MOJyYEeHHEM MYHULIUMIIATBHON yCIIyTy uepe3 PernonanbHbli opTai ¢ 3asBlIeHUEM
0 MPEAOCTABICHUU YCIYTH, B TOM YHCIIE IO MIPEeIBAPUTEIILHOM 3aIHICH.

3.4.3. 3anuce Ha IpUEM MPOBOAMTCS TIOCPEICTBOM PernonanbsHOro noprana.

3asgBUTENIO MPEIOCTABISAETCS BO3ZMOKHOCThH 3allMUCU B JIIOObIE CBOOOJHBIE NJIsl MpHUeMa
JIaTy U BpeMs B IpefiesiaX yCTaHOBJICHHOTO B aIMHHHUCTPALUH rpaduka mpruemMa 3asiBUTEIICH.

3.4.4. ®opMupoBaHUE 3aMpoca OCYIIECTBISAETCS MOCPEICTBOM 3aMOIHEHUS 3asiBUTEIIEM
JIEKTPOHHOHN (OPMEI 3ampoca Ha PernonanpHOM mopraie 6e3 HeoOX0IUMOCTH JOTTOTHUTETHbHON
MoJIa4yy 3ampoca B Kakoil-mubo uHou dopme.

3.4.5. Tlocne 3armoyHeHUs 3asBUTEIEM KaKJOTO W3 IOJIeH 3JIEKTPOHHOH (popMbl 3ampoca
ABTOMATUYECKHU OCYIIECTBIsIETCS (POpMATHO-IOTHYECKas IPOBepKa cHOPMHUPOBAHHOTO 3aMpoca.

[Ipu BBIABICHMHM HEKOPPEKTHO 3alOJHEHHOTO MOJS 3JIEKTPOHHOW (OpPMBI 3ampoca
3asgBUTENb YBEJOMIIIETCS O XapaKTepe BbBISIBICHHOW OIIMOKKM M TOPSAJIKE €€ YCTpaHeHUs
MOCPEJCTBOM HMH(OPMAIIMOHHOTO COOOIIEHUSI HETMOCPEACTBEHHO B 3JEKTPOHHOW (opme
3arpoca.

3.4.6. 3asBUTENIO HANIPABJISIETCSl YBEIOMIICHHE O TTOYYSHHUH 3arpoca ¢ UCIIOIb30BaHUEM
PernonansHoro nopraia.

3.4.7. Ilpu hopMHUPOBAHHH 3aMPOCA 3aSIBUTEIIO 00CCIICIHNBACTCS

a) BO3MOYKHOCTh KOTIMPOBAHUS M COXPAHEHUS 3alpoca U JIOKYMEHTOB, HEOOXOUMBIX ISt
NPE0CTABICHUS MYHHIIUTIAIBHOW YCIYTH;

0) BO3MOXXHOCTb I1€4aTH Ha OyMa)KHOM HOCHUTeJIe KOIIUH 3JEKTPOHHOM (hopMBI 3ampoca;

B) COXpaHEHHE paHEE BBEJCHHBIX B DJIEKTPOHHYIO (OpMY 3arpoca 3HAUYECHHH B 000
MOMEHT MO JKEJIaHUIO MOJb30BaTeNs, B TOM 4YHCJIE€ NPU BO3HUKHOBEHHWH OIIMOOK BBOAA U
BO3BpaTe ISl IOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (JOpMY 3ampoca;

I) 3aloJHEHUE MoJel HIeKTPOHHOM (opMBl 3ampoca 10 Hayala BBOJA CBEACHUH
3asiBUTEJIEM C MCIIOJIb30BAHUEM CBEICHHM, pa3MEIIeHHbIX B (eaepalbHOM rocynapCTBEHHON
uHpopMalMOHHON cucteme «EnuHas cucrema uAGHTUGUKAMM W ayTeHTHU(UKALUU B
uH(ppacTpykType, obecrneunBaroneii UHGOPMAIMOHHO-TEXHOJIOITMYECKOE B3aMMOJIEHCTBHE
UH(POPMALIMOHHBIX CHCTEM, HCHOJBb3YEMBIX JJs TPEAOCTABICHHUS T'OCYyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT B 3JEKTPOHHOW (opMme» (manee - eAuHas CHCTeMa MICHTH(QHKAINU U
ayTeHTU(UKALMU), U CBEICHMH, OINMYyOJMKOBAaHHBIX Ha PermonanbHOM mopTane, B YaCTH,
KacaromIeicsi  CBENIEHWM, OTCYTCTBYIOIIMX B €IUHOM CHUCTeME HWJASHTU(DUKAIMU U
ayTeHTU(UKAIIHH;

J1) BO3MOXHOCTh BEPHYTHCSI Ha JIFOOOM M3 3TAllOB 3alOJHEHHUS 3JEKTPOHHON (OPMBI
3arpoca 0e3 moTepu paHee BBeJeHHOI nH(opMalu Ha PernonanbHOM nopTaie;

€) BO3MOXXHOCTB JIOCTYIIa 3asBUTENs HAa PernoHaqpHOM mopTrajie K paHee MOJaHHBIM UM
3arnpocamM B T€YEHHE HE MEHEE OJAHOIO roJa.

3.4.8. ChopmupoBaHHBI 3aMpoCc M JTOKYMEHTHI, HEOOXOJWMBIC IS IMPEIOCTABICHUS
MYHUIIUNATBHONH YCIYTH B COOTBETCTBHHM HACTOSIIUM aJIMUHHCTPATUBHBIM PpErjaMeHTOM
HAIPAaBIISAIOTCSA B aJMUHUCTPALMIO TOCPEACTBOM PerronanbHOro noprana.



3.4.9. Apmunuctpamus oOecreymBaeT MpUEM JOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEIOCTABIICHUS MYHMIMIIAJBHOM YCIYI'M, W pEerucTpaiuio 3ampoca 0e3 HeoOXOIUMOCTH
MOBTOPHOTO MPEICTABICHUS 3asSBUTEIEM TAKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

Cpok peructpanuu 3anpoca — 1 pabouuii 1eHb.

3.4.10. IlpenocraBneHne MYHUIMIAIBHON YCIyrd HAuyMHAETCS C MOMEHTa IpuemMa u
PErUCTpALMU NEKTPOHHBIX IOKYMEHTOB, HEOOXOAUMBIX JUIS MPEIOCTABICHUS MYHUIIUIIAIbHOM
YCIIYTH.

3.4.11. TIlpuem w®  perucTpamms 3ampoca  OCYIIECTBISIOTCS  CHEIUATHCTOM
aJIMUHHUCTPAINK, OTBETCTBEHHBIM 3a TMpHHITHE 3ampocoB. [locie perucTpanuu 3ampoc
HANpPaBISETCS  JIOJDKHOCTHBIM  JHIlaM W (WIM) CIEeNHUaJucTaM, OTBETCTBEHHBIM 32
MPEIOCTABIICHUE MYHHUITUTIATBHON YCITyTH.

3.4.12. VcnonHeHue 3ampoca 3akKJIOYaeTcsi B MOJITOTOBKE OTBETa 3asBUTENIO IOCIE
aHaM3a HHPOPMAITUH, COJEpKAIICHCS B 3alIPOCe U MPIIOKCHHBIX K HEMY JIOKYMEHTax (TIpU UX
HaJTUYHH ).

3.4.13. Tlocne mpuHATHS 3ampoca 3assBUTENs TOJDKHOCTHBIM JIUIIOM, YIOJHOMOYCHHBIM
Ha MPEIOCTaBlIEHNE MYHHIIMIIAIBLHOM YCIYTH, CTaTyCc 3ampoca 3asBuTels B EauHOM JTUYHOM
kabuHeTe Ha ExrHOM mopTalie OOHOBIIIETCS 10 CTaTyca «IPHHSITOY.

3.4.14. 3agBuTenb UMEET BO3MOXKHOCTH TOJy4YeHHS HMHPOpMAIMK O  XOJIe
MPEIOCTABIICHUS MYHUIIUTIATLHON YCIYTH.

3.4.15. Nudopmanus o xoae MPEAOCTABICHUS MYHHUIUIAIBHON YCIYrd HampaBIseTCs
3aSBUTEIIIO B CPOK, HE TPEBBIIIAOIINN OJHOTO Pabodero MHS MOCIE 3aBEPIICHHS BBITOTHCHHS
COOTBETCTBYIOILIETO JCHCTBUS C UCIIOJIb30BAHUEM CPEJICTB PerrnonanbHOro noprasia.

3.4.16. Tlpm mnpemnoCTaBICHHMH MYHHUIIMNAIBHON YCIYyrd B O3JCKTPOHHOW Qopme
3agBUTENI0O B CPOK, HE MPEBBIIIAIONIMI OAHOrO padouero MJHS TOCHE 3aBepLICHUS
COOTBETCTBYIOIIIETO JCHCTBUS HAMPABIISACTCS:

a) yBEJIOMJICHHE O 3allCH Ha MPHEM B aMHUHHUCTpPAIINIO, COAEpIKAIllee CBEJICHUS O JaTe,
BPEMCHH U MECTE NMPUEMa;

0) yBeOMIIEHUE O MIPUEME U PETHCTPAIMH 3allpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPETOCTABJICHUSI MYHUITUITAIBHON YCITYTH, COJIepKaliee CBeIeHHs O (hakTe mpruema 3ampoca
U JOKYMEHTOB, HEOOXOAMMBIX [JIsi TPEJOCTAaBICHUS MYHMIIMIIAIBLHOW YCIYTH, W Hadyale
MPOIIEAYPHl TIPEIOCTABIICHUST MYHHUIIUIIATFHOW YCITYTH, a TaKKe CBEJCHUS O JaTe W BPEMEHU
OKOHYAHUS MPEIOCTABICHUS YCIyTry J1M00 MOTUBHPOBAHHBIA OTKAa3 B MPUEME 3ampoca U UHBIX
JIOKYMEHTOB, HEOOXOIMMBIX IS ITPEIOCTABICHUS MyHHUIIUITATLHON YCITYTH;

B) VYBEAOMJICHHE O pe3yabTaTaX pAacCMOTPEHUS JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABIICHUS ~ MYHHIIMIIAILHOM  YCIYTH,  COJACpXKalmiee CBEICHUS O  IPUHATHU
MOJIOKUTEIBHOTO PEIIeHUsT O TNPEJOCTABICHUH MYHUIUMAIBHONH YCIYyTH U BO3MOXKHOCTH
MOJTYYUTh PE3YyIbTAT MPEJIOCTABICHUS MyHHIIUITATLHOW YCITYTH

3.4.17. 3asButens BHOpaBe MOJIYYUTh pPE3yabTaT MPEIOCTABICHUS MYHUIIUNAILHON
ycayra B (GopMe SIIEKTPOHHOTO JOKYMEHTa WM Ha OyMa)kHOM HOCHTENE B TEYEHHE CpOKa
NENCTBUS pe3ynbTara Ipe0CTaBIeHUsI MyHUIIUTIATbHON YCIYTH.

3.4.18. 3asgBuTensaM o0eCIeUMBACTCS BO3MOXHOCTH OIEHUTH JOCTYITHOCTh M Ka4eCTBO
MYHUIIUTIATLHON ycIyru Ha PernoHansHOM moprase.

3.4.19. Kputepuem NpUHITHS PEIICHUS SBISETCS OOpalleHue 3asBUTEIS 32 TOJTYICHHEM
MYHUIIUIIATILHON YCITYTH B DJIEKTPOHHOU opMe.

3.4.20. Pe3ynpTaToM aJMHHHCTPATHBHOW MPOLEAYPHI SBISETCS MOJTOTOBKA OTBETA HA
3ampoc B (opMme OAHOTO M3 JOKYMEHTOB, yKa3aHHBIX B Tojapazaene 2.3 HACTOSIIEro
AJIMHHHCTPATHBHOTO PETJIAMEHTA.

3.4.21. Cnoco0 ¢uxcanuu pe3yabTaTa BBITOJHEHHUS aAMUHUCTPATHBHOM MpOLEAYpHl —
HarpaBJjeHue cooOmeHus B Equnbiii mudaHblii kabuHeT 3asButens Ha Equnom mopTrare.

3.4.22. MakcuManbHbI  CPOK  BBINOJHEHUS  aJMUHUCTPATUBHOM  IMPOLEAYpHI
COOTBETCTBYET CpOKaM, YKa3aHHBIM B Tmojpazjaeie 2.4 HACTOSIIEr0 aJIMHHHCTPATHBHOTO
permamenTa.
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3.5. [opsiiok ucnpaBJIeHUs1 IONYLIEHHBIX ONMEYaTOK U OIIMOOK B BHIIAHHBIX B pe3yJibTaTe
NMpeI0CcTABIeHU MYHUIIUNIAJBHOM YCIYTH TOKYMEHTaxX

3.5.1. OcHoBaHWEM /ISl Hayasla BBIMOJHEHHUS aJIMUHUCTPATUBHOM MPOIEIYPHI SIBISETCS
oOpaiieHue (3ampoc) 3asBUTENS], IMOJYYHUBIIETO OQGOPMIICHHBIH B YCTAaHOBJICHHOM TOPSIKE
pe3ysbTaT MPEAOCTABICHUS MYHUITUIIAIBHON YCIIYTH, 00 UCIPABJICHUU JIOMYIIEHHBIX OIEYaToOK
¥ OIMMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUIIUIIATHHONW YCIyTU JOKYMEHTaX B
AJIMAHUCTPAIIHIO.

3.5.2. Pemenne 00 WCHpaBiIeHUH AOMYIIEHHBIX ONMEYATOK W ONIMOOK B BBIJAHHBIX B
pe3ysbTaTe MPeI0CTaBICHHS MyHUITUIABHON YCIIYTH JOKYMEHTaX MPUHUMACTCS B ClTydae, eClin
B YKa3aHHBIX JOKYMEHTaX BBIABICHB HECOOTBETCTBHSI TNPUJIATaeMOil K  3asSBICHHIO
JNOKYMEHTAIlUM, a TaKXe HCIOJIb30BAHHBIM TPU IOATOTOBKE pe3yabTaTa MYHHIIMIIATBHOM
YCIIyTY HOPMATUBHBIM JIOKYMEHTaM.

3.5.3. Kpurepuem npuHSTHS pEUICHUS SIBISCTCS HAIWYHE IOMYIICHHBIX ONEYaTOK MU
OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MYHUITUTIAIBHON YCIIYTH IOKYMEHTAX.

3.5.4. PesynpTatoM  aJMHHHUCTPATUBHOW  TPOLEAYPHI  SBISIETCS  UCIPABICHUE
JOTTYIICHHBIX JOKHOCTHBIM JIMIIOM M (WUIM) CHEIUAIMCTOM aJIMUHHUCTPAIMA M OICYATOK H
(ur) omMOOK B BBIJAHHBIX B pPE3yJIbTaTe IMPEIOCTABICHUS MYHUIMIIAIBHON YCIIyTH
JOKYMEHTaxX JINOO HaIpaBJICHHE B aJpec 3asBUTENs OTBeTa ¢ MH(poOpMaluend 00 OTCYyTCTBUH
OTICYATOK M OIIMOOK B BBIJAHHOM B PE3yJIbTATE MPEAOCTABICHHSI YCIIYTH JOKYMEHTAX.

3.5.5. Cnoco6 ¢ukcanuu pe3ynbTara BBINOIHEHHS AIMHUHHCTPATHUBHOW MPOIEAYPHI —
peTHCTpaIys B )KypHAJIC PETHCTPALIHH.

3.5.6. Cpoxk BbIIauM pe3yabTaTa HE JOJDKEH MPEBBIIATh 3 KAJICHIAPHBIX AHEH C JaThl
peructpanuu oOpaiieHuss 00 UCIPABICHUN JOMYIICHHBIX OIMEYaTOK W ONIMOOK B BBIJAHHBIX B
pe3ysbTare MPeI0CTaBICHUS MYHUIUITAIBHON YCIIYTH IOKYMEHTAX.

IV. ®opMbI KOHTPOJISI 32 HCTIOJTHEHHUEM PerjiaMeHTa

4.1. ITopsaaok ocyniecTBJICHHS TEKYIIEro KOHTPOJIsI 32 COOII0IeHNEM M HCIIOJTHEHHEeM
OTBETCTBEHHBIMH 10JKHOCTHBIMM JIMIAMH MOJI0KEHUH aaJMUHUCTPATHBHOIO
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX NIPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHNSA K
NPeA0CTABJIECHUI0 MYHHIIUNIAJIbHOM YCJIYTH, a TAK:Ke IPUHATHEM UMU pelleHu i

Texymuii KOHTPOJIb 3a COOJIOACHUEM IOCIEOBATEIBHOCTU ACUCTBUM, ONpeneraeHHbIX
aIMUHUCTPAaTUBHBIMU TNPOLEAYPAMH, NPU IPEJOCTABICHUM MYHULIMIAIBHONW YCIYTH U
IIPUHITHEM PELIEHUI OCYIECTBIISIET IV1aBa aIMUHUCTPALINN.

4.2. IlopsAOK ¥ NEPUOAMYHOCTH OCYIIECTBJICHHUS IVIAHOBBIX H BHEIVIAHOBBIX MPOBEPOK
NMOJIHOTHI U Ka4eCTBA NMPeI0CTABJICHNSI MyYHUIIUNIATbHOU YCJIYTH, B TOM YK CJIe MOPSIOK U
(popMBI KOHTPOJIA 32 MOJTHOTON U Ka4eCTBOM NPeJ0CTABJICHUA MYHMIMIIAJIBHON YCIyrd

KoHTposib 3a MONMHOTOM W KayeCTBOM MPEIOCTABICHUS MYHUIUNAIBHON YCIyrd
OCYIIECTBIISICTCSl TJIaBOW aJMUHUCTPAllMd H BKIOYaeT B ce0s MpOBEIEHHE MPOBEPOK,
BBISIBJICHUE W YCTPAHCHHWE HAPYIICHHWH MpaB 3asBUTENICH, PACCMOTPEHNE, TPUHATHE PEIICHUN 1
MOJITOTOBKY OTBETOB Ha OOpaIeHUS 3asBUTENICH, COACPKAIINX KAITOOB! HA PELICHUS, TeHCTBUS
(6e3neiicTBUE) CICIIUANMCTOB aIMUHUCTPAIINH.

[Teproagn4IHOCTH IPOBEIEHUS MTPOBEPOK HOCHT TNIAHOBBINA XapakTep (OCYIIECTBISETCS Ha
OCHOBAHHHU TIOJIYTOIOBBIX WJIM TOJOBBIX IUTAHOB Pa0OTHI), TEMAaTHYECKHI XapakTep (IpoBepKa
MPEIOCTAaBIICHUSI YCIYTU OTICNBbHBIM KaTEropusiM 3asBUTENCH) W BHEIUIAHOBBIM XxapakTep (1o
KOHKPETHOMY OOPAIICHHUIO 3asiBUTEIS).

[lo pesynapTaTam mNpoBEAEHUS NPOBEPOK, B CIIy4yae BBIABJICHHUS HApYyLICHUW NIpaB
3asIBUTEJICH, OCYIIECTBISICTCS MPUBJICUCHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKkoHozaTenbCcTBOM Poccuiickon denepannu.

4.3. OTBeTCTBEHHOCTD J0JIKHOCTHBIX JIMI OPraHa MeCTHOI0 CaMOYIIpaBJICHHS,



NMPeI0CTABISIONIEr0 MyHHITUNIAJIBHYIO YCJIYTY, 32 pellleHus U JeiicTBus (0e3/1eiicTBue),
NpuHUMAaeMble (ocyliecTB/sieMble) UMHU B X0/1€ MPeI0CTABIeHU MYHUIIUNIAJIBLHOM YCIyru

CrenuanucTsl aJMUHUCTPAIIMM HECYT OTBETCTBEHHOCTh 3a pEUICHUS W JICHCTBHS
(6e3nmeiicTBUE), MPUHUMAaeMble (OCYIIECTBISIEMBbIE) B XONIE MPEAOCTABICHUS MYHHUIIUIIATBLHON
YCIIyTH:

- 32 MpPUEM M PErucTpalyio 3asgBJICHUS O MPEJOCTAaBIEHWE MYHULMIAIHLHOU YCIYyTH,
yKa3aHHOro B moanyHkre 2.7.1 myHkrta 2.7 aAMUHUCTPAaTUBHOTO pEIiaMeHTa, - CHEIUATUCT
aJIMUHHCTPAIH, OTBETCTBEHHBIH 3a MPUEM U PErHCTPAUIO JOKYMEHTOB;

- 32 PaCCMOTPEHHE 3asBJICHUS O MPEJOCTABICHUE MYHUIIMIIAIHHON YCIIYTH, TIOATOTOBKY
uHbpOpMaMM —  CHEHHATUCT aJMUHUCTPALMM, OTBETCTBEHHBIH 3a MPEIOCTaBIICHUE
MYHHIIUITAIEHOU YCITYTH;

- 3a perucrpaiuio, HalpaBlIeHWE WJIM BblJady 3asBUTENIO BBINHCKU U3 Peectpa wiu
NUChbMa 3asgBUTENIO 00 OTCYTCTBMHM HMH(oOpMammu O 3ampammBaeMoM oObekre B Peectpe —
CHEIHAINCT aJIMUHUACTPAIIMK, OTBETCTBEHHBIH 3a MPUEM U PETUCTPAILINIO JOKYMEHTOB.

OTBETCTBEHHOCTh CHELNMATMCTOB AJIMUHHCTPALMN 3aKPEIUIIeTCS B MX JOJDKHOCTHBIX
periiaMeHTax B COOTBETCTBUU C TpeOOBaHUAMHU 3akoHOAaTenbcTBa Poccuiickoit denepanuu.

4.4. Ilos10:keHUs1, XapaKTepUu3ywlue TpeOOBaHUS K NOPSAKY U GopMaM KOHTPOJISA 32
NMpe0CTABIeHHEeM MYHHMIMNIAJbHON YCJIYTH, B TOM YHCJ€ CO CTOPOHBI IPaKIaH, X
00beIMHEHNH W OPpraHu3anuii

B nmensx KOHTpOns 3a NIPEeIOCTaBICHWEM MYHMIMNAIBHOW YCIYyTH TpaxkaaHe, HUX
o0beMHEHUSI W OpraHu3alyd HUMEIOT MPaBO 3alpPOCUTh M TMONYYUThb, a CIEHUATHCThI
AIMUHHUCTpALlUA 00s13aHBI UM npeaoCTaBUTh BO3MOXHOCTH O3HAKOMIICHHA C JOKYMCHTAMH U
MarepualiaMy, OTHOCSIIUMHUCS K TMPEIOCTaBICHUI0O MYHUILIUNAIBHOW YCIYTH, a TakKke
HCIMMOCPCACTBCHHO 3aTparvBarOliiMKi  HX IIpaBa U CBO6OI[BI, €CJIn HCT YCTAHOBJICHHBLIX
denepanbHBIM 3aKOHOM OTpaHUYEHUI Ha MH(OPMAIUIO, CONEPKAIIYIOCS B STUX JIOKyMEHTaX W
Marepuanax.

[To pesynpratam paccMOTpEHUs JOKYMEHTOB M MaTepUajioB FpaKIaHe, UX OObeIUHEHHUS
N OpraHu3alliyi BIIPpaB€ HAIIPAaBUTb B aAJIMUHHCTpALOUIO MNPEAJIOKCHUA, PCKOMCHAAIMU 110
COBEPILIEHCTBOBAHUIO KauecTBa W MOpPSAJKAa MPEJOCTABICHUS YCIYTH, a TaKXKe 3asBICHUS U
’Kajo0bl C COOOIEHUEM O HapyUIEHWU CIENUATUCTaMU aIMUHUCTPAIIMU, OTBETCTBEHHBIMH 32
MPENOCTABIICHUE MYHUIUIAIBHON YCIYrH, MOJOXEHUH aJIMUHUCTPATUBHOIO peramMeHTa,
KOTOPBIE MOJIEKAT PACCMOTPEHHIO B YCTAHOBIICHHOM TTOPSIJIKE.

V. locyneoublii (BHecy1eOHbBII) MOPSAI0K 00:Ka10BAHUS 3asiBUTEJIeM pellieHHil U AelcTBHi
(0e3neiicTBUs) oOprana, Npea0CTABIAIONIEr0 MyHHIMIAIbHYIO YCIYTY, 10J:KHOCTHOIO JIMLA
OpraHa, NpeaocTABJIAINIEr0 MyHHIMIAJBHYIO YCIYyTy

5.1. Uudopmanus AJ1s1 3asiBUTEJISI 0 €0 MPaBe MOAATh KaJI00y HA pelieHue u (1Jim)
neiictBue (0e31eiicTBIE) OPraHa, NPea0CTAB/SIONIEr0 MYHUIIMIIAJIBHYIO YCJIYTY U (MJIH) ero
HOJI’KHOCTHBIX JINLY

3asgBUTENb MMEET MpaBO IMOJAaTh JKajlo0y Ha peleHuss U jaedcTBus (Oe3neicTBHs)
aAMMHHMCTPALMK U (WIN) €T0 TOJKHOCTHBIX JIMI UM CIIELUATUCTOB.

3asBUTENIb UMEET MPABO HAMPABUTh kajlo0y, B TOM YHCJE MOCPEICTBOM (penepanbHoit
rOCY/IapCTBEHHOM WHGOPMAIIMOHHOW cuctemMbl «EQMHBI TOpTam TrocylapCTBEHHBIX H
MYHHUIMNATBHBIX yeryT (dyHkiwmii)» https://www.gosuslugi.ru.

5.2.11peamer kaj100b1
3asiBUTENIN MOKET OOPATUTHCS C 7KaJI000ii, B TOM YUCIIE B CICAYIOIINUX CIIyYasX:
- HapylleHHe CpoKa pEruCTpallid 3ampoca 3asBUTENs O  IPeJoCTaBICHUU
MYHULUIIATBHON YCIYTH;
- HApYILIEHUE CPOKA MPEAOCTABICHNS] MyHUIIMIIAIBHON YCIIYTH;
- TpeboBaHHE Yy 3asABUTENS JOKYMEHTOB WM HH(QOpPMAIMH JHUOO OCYIIECTBICHUE


https://www.gosuslugi.ru/

JIEMCTBUM, NMPEJOCTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE IIPEAYCMOTPEHO HOPMAaTUBHBIMU
npaBoOBbIMH akTaMu Poccuiickoit denepaiiii, HOPMAaTUBHBIMUA TTPABOBBIMH aKTaMU CYOBEKTOB
Poccniickoit ®Penepanyuy, MYHULIMNAIBHBIMA IIPAaBOBBIMH aKTaMH Ul IIPEIOCTaBICHUS
MYHULIMIIAJIbHON yCIIYTH;

- OTKa3 B TIIpUEME JOKYMEHTOB, IPEACTABICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU akTamMu Poccuiickoii dDenepanyuy, HOPMAaTUBHBIMH ITPABOBBIMU
aktamMu CcyObekToB Poccuiickoit ®enepanuy, MyHUIHMIAIbHBIMH IPABOBBIMU aKTaMU ISt
IIPEIOCTABIICHUSI MyHULIUIIATIbHON YCIYTH, Y 3asBUTEIIS;

- OTKa3 B IIPENOCTaBICHUM MYHULMUIIAIbHOM YCIYIH, €CIM OCHOBaHUS OTKa3a HE
IPEIYCMOTPEHbI (eliepaibHbIMU 3aKOHAMH M INPUHATBIMM B COOTBETCTBUU C HUMH HHBIMHU
HOPMAaTHBHBIMU NpaBOBbIMU akTamu Poccuiickoii @Penepauuu, 3aKOHAMU M UHBIMHU
HOPMAaTUBHBIMU IPaBOBBIMM akTaMu cyOwbekToB Poccuiickoir denepanun, MyHULIUNAIbHBIMU
IIPABOBBIMU aKTaMH;

- 3aTpeOOBaHue C 3asBUTEIIA MPHU NPEJOCTaBICHUH MYHHUIMIAIbHON YCIyrH IUIaThl, HE
IIPEAYCMOTPEHHOM  HOPMATHBHBIMM  IIpaBOBBIMM  akTaMu  Poccuiickonn  ®Denepauuu,
HOPMAaTUBHBIMU IPaBOBBIMM akTaMu cyObekToB Poccuiickoit dexepanun, MyHULIUIAIbHBIMU
IIPABOBBIMU aKTaMH;

- OTKa3 aJMUHUCTpPALUH, JOHKHOCTHOIO JIMLA WM CHELUAINCTa agMUHUCTpalUd B
UCTIPABJIICHUU JIONMYIIEHHBIX HWMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yJbTare
IPEOCTABICHUs] MYHUIMNAIBHON YCIYrHM JOKyMEHTaxX JHMOO HapyIIeHHWEe YCTaHOBJIEHHOTO
CpPOKa TaKHUX UCIPABIICHUI;

- HapyILLIEHUE CPOKA UJIU MOPAAKA BbIIAYU JOKYMEHTOB 10 PE3yJbTaTaM IIPEI0CTABICHUS
MYHHUIUIIAJIBHON YCIyTH;

- IIPUOCTAHOBJICHHE IPEJOCTABJICHUS MYHHULMINAIBHOW YCIYTd, €CIM OCHOBaHUSA
NPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepaibHBIMHA 3aKOHAMH M IPHHATHIMUA B COOTBETCTBUU
C HUMHM HMHBIMM HOPMAaTHBHBIMU IIPaBOBBIMHM akTamu Poccuiickoni denepanuu, 3aKkOHaAMH U
MHBIMM  HOPMAaTHBHBIMU IIPAaBOBBIMH  akTamMu cyObekToB Poccuiickoit ~ denepanum,
MYHHUIIMIIAJIbHBIMU [TPABOBBIMU aKTaMH;

- TpeboBaHME y 3asBUTENS MPHU MPEIOCTABICHUN MYHHUIMIAIBHON yCIyrd JTOKYMEHTOB
win UH(OpMaIMKM, OTCYTCTBHE (MJHM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPH
NEepPBOHAYAJIbLHOM OTKa3e B IMpPHUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, MO0 B NMPEIOCTaBICHUM MYHMLMIAIBHOM YCIIYyTH, 32 UCKIIOYEHHUEM
CIIy4aeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yacTH 1 ctarbu 7 denepanbHoro 3akoHa ot 27.07.2010
Ne210-®3 «O06 opranuzauu MpeocTaBlIeHUs TOCY1apCTBEHHBIX M MyHUIIUTIATBHBIX YCIYT).

5.3. Opranbl rocyapcTBeHHOM BJACTH U YIIOJHOMOYEHHbIE HA PACCMOTPEHHE KAJT00bI
AOJI’KHOCTHBIE JIMIA, KOTOPbIM MOKeT ObITh HANIPABJIEHA KaJ100a.
XKanoba paccmaTpuBaercs aaMUHHCTpauued. B ciaydae eciam oOKamyloTcsl pellieHus
[JIaBbl JIMUHUCTpALIUK, >Kanoba I0AaeTcs HEMOCPEACTBEHHO IJIaBe aJAMHHHCTpAlUuu U
paccMaTpUBAETCS UM B COOTBETCTBUHM C HACTOSLIUM pa3IeloM aIMUHUCTPATUBHOIO PETIAMEHTA.

5.4. Ilops10Kk MOJa4YU U PACCMOTPEHHA KAT00bI.

3asBUTENb B CBOEH kKajo0e B 00513aTeTbHOM TOPSIJIKE YKA3bIBACT:

- HaMMEHOBaHHE MYHMIMIIAIBHOTO OpraHa, B KOTOpbIM HampaBiser »xanoly, iaubo
damunuo, uUMs, OT4ecTBO (TOCIEAHEEe — NPHU HAJTUYMM) COOTBETCTBYIOIIETO JIOJKHOCTHOTO
auna, Ju00 JIOMKHOCTh  CHELUANNCTa, pelleHus U JeictBus (Oe3deiicTBUE) KOTOPBIX
00XayroTC;

- amMuIIHIo, UM, OTUECTBO (TIOCJIEHEE - IPU HAJIMYUH), CBEACHUS O MECTE KHUTEIbCTBA,
€CJIN 3asiBUTENb - GU3NUYECKOE JINI0, TUO0 HAUMEHOBAHUE, CBEACHHS O MECTe HaXOKJIEHUS, €CITU
3asgBUTENb - IOPUIUYECKOE JIMIO, a Takke HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, ajapec
(ampeca) 2JEKTPOHHOM TOYTHI (ITPU HAJIMYWHW) U TIOYTOBBIN aJipec, MO0 KOTOPBIM JOJIKEH OBITh
HalpaBJIeH OTBET;



- cBeleHUs 00 00KamyeMbIX PEIICHUsX W JeUCTBUAX (Oe3nelCTBUU) aMHUHHUCTPAIINH,
JIOJKHOCTHOTO JIUIIA WITH CIICIIHATUCTA aIMUHUCTPAIUH,;

- JIOBOJIbI, HA OCHOBAHHMH KOTOPBIX 3asBHUTEIh HE COIJIACEH C PEIICHHEM U JICHCTBUEM
(Oe3nmericTBMEM) aJIMHUHUCTPALIMH, JOJKHOCTHOTO JIMIA WM CICHHAIUCTa aJIMHUHHUCTPALIHH.
3asiBUTENIEM MOTYT OBITh MPEACTABIECHBI JOKYMEHTHI (MIPU HAIWYHUH ), TOATBEPKIAIONINE JTOBOJIBI
3asIBUTEIS, JIMOO NX KOIIHH.

B cmygae ecnm  kamoba momaeTrcs depe3 MPEICTAaBUTENS — 3asBUTENS, TaKXKe
MPEJICTABISICTCS JOKYMEHT, MOJITBEPXKIAIOIINI ITOJTHOMOYHMS Ha OCYIIECTBICHHE ICHCTBUH OT
UMEHU 3asBUTENs. B KadecTBe JOKYMEHTA, MOATBEPKIAIOIIETO MTOJTHOMOYHS HA OCYIIECTBIICHUE
JNEHCTBUI OT WMEHH 3asBUTCINA, MpEACTaBIseTcs o(OpMICHHAsI B COOTBETCTBHH C
3akoHoaarenbecTBOM Poccuiickoit denepanuu 10BEPEHHOCTD.

[Ipuem >xano0 B TUCBbMEHHOW (opMe OCYIIECTBISICTCS aJIMUHUCTpalMeld B MecTax
npreMa JOKYMEHTOB JIJISl IPEOCTABICHUS MYHUITUTIAIBHON YCITYTH.

[Ipn momade xaymoObl B DJIGKTPOHHOM BHJIE HEOOXOIMMBIC JIOKYMEHTBI, MOTYT OBITh
MPEJICTaBICHB B ()OpME SJEKTPOHHBIX JTOKYMEHTOB, MOJAMUCAHHBIX 3JICKTPOHHOW TMOJIHUCHIO,
BUJI KOTOPOU MPEIYCMOTPEH 3aKOHOAaTeIbcTBOM Poccuiickoit denepaiyu, mpu 3TOM JOKYMEHT,
YIOCTOBEPSIONINH JIMYHOCTD 3asABUTENIS, HE TPeOyeTCs.

5.5. Cpoku paccMOTpeHHs KaT00bI

XKanoba, moctynuBiias B aAMHUHHCTPAIUIO, MOJICKHUT PACCMOTPEHHUIO TOJIKHOCTHBIM
JIMIOM, HAACJIICHHBIM ITOJIHOMOYHAMU IO PaAaCCMOTPCHHIO ’Kaj100 B TeYeHHUE IsITHaauaTu pa60q1/1x
JTHEH COo JTHS ee PerucTpally, a B cliyyae 00KaJOBaHUs O0TKa3a aJIMUHUCTPALIUU, JOIKHOCTHOTO
Jana WiIrM cCloenyalinucrta aJMUHHUCTpalluhd B MPUCME OJOKYMCHTOB Yy 3ajdBUTCIIA 1100 B
WCIIPABIICHUU JIOMYIICHHBIX UMHU ONEYaTOK U OMIMOOK, UM B CiIy4ae 00)KaloOBaHUsl HApyIICHUS
YCTaHOBJIEHHOI'O CpPOKa TaKUX MCIPABICHUM - B TEUYEHHUE IMATH pabouuMx JHEH co JHS ee
pErucTpaiuH.

5.6. Pe3yabTaT paccMOTpeHHA KAT00bI

[lo pe3ynbraTaM paccMOTpeHMsI KajdoObl aJIMUHUCTpALMS TPUHUMAET OJHO U3
CIEAYIOLINX PEIICHUN:

1) ynoBnerBopsieT kajmoOy, B TOM uucie B (opMe OTMEHbI MPHUHSATOIO pPEIICHHUS,
UCTIPABJICHUS JIOMYLIEHHbIX aJMUHHUCTpALMEil OleYaToK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe
IPEIOCTABICHUS MYHMIMIIAJBHOM YCIYIM JIOKYMEHTax, BO3BpaTa 3asBUTENIO JECHEXKHBIX
CPEICTB, B3MMAaHHE KOTOpPBIX HE TIPEIYCMOTPEHO HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit ®enepanyv, HOPMAaTHUBHBIMH IPaBOBBIMH aKTaMH CcyObekToB Poccuiickoit
denepanuy, MyHUIIUIAILHBIMU IPAaBOBBIMH aKTaMH, a TaK)Ke B MHBIX (hopMax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KAJIOOBI.

5.7. llopsinok uHGpOPMUPOBAHUSA 3asiBUTEJISI O Pe3yJIbTATAX PACCMOTPEHUS HKAJIOObI.

MoOTUBUPOBaHHBIII OTBET O pe3yldbTaTax pAacCMOTPEHHUs JKaloObl HampaBiseTcs
3asBUTEIIO0 HE MO3/HEE JIHS, CIEIYIOIIEro 3a JHEM MPUHATHS PElIeHUs, B MUCbMEHHON (opme
WIIY TIO0 JKEJIaHUIO 3asBUTEJIS B DJIEKTPOHHOM (opme.

B cnydae mpusHaHuA KajnoObl MOJUIEXKALIEH YHIOBIETBOPEHHIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B IYHKTE 5.7 HACTOSIIEr0 aAMUHUCTPATUBHOIO perjiaMeHTa, AaeTcsi nHpopManus o
}IeﬁCTBHﬂX, OCYIICCTBIIACMBIX OPraHoM, INPCAOCTABIIAOIINM MYHUIIMIIAJIBHYIO YCIYTY, B LCIIAX
HE3aME/UINTEIbHOTO YCTPAHEHUS BBIABICHHBIX HApPYLIEHUN NpPU OKa3aHUU MYHUIMIAIBHON
YCIyru, a TaKXE IPUHOCATCA HW3BUHCHUA 3a JOCTABJIICHHBLIC Hey1106CTBa U YKa3bIBaCTCsA
uHpOpMaLKs O JaTbHEHITNX TeHCTBUIX, KOTOPble HEOOXOIUMO COBEPIINTH 3asiBUTENIO B LIEJSIX
MOJIy4EHUSI MyHUIIUNIATBbHOW YCIIYTH.

B cnydae npusHaHus kanoObl HE MOJAJEKAIIEH yJOBIECTBOPEHUIO B OTBETE 3asBUTEIIIO,
YKa3aHHOM B ITYHKTC 5.7 HaCTOsSAIICTO AAMHUHUCTPATUBHOI'O periiaMeHTa, JAr0TCsL
apryMEHTHPOBAaHHBIE Pa3bsICHEHUS! O MPUYMHAX MPHHATOTO pPEIIeHUs, a Takke WHpopManus o



HopsiiKe 00XKalOBaHUS MPUHATOTO PELICHUS.

B oTBete 1o pe3ynpTaTaM pacCMOTPEHUS Kal00bl YKa3bIBAIOTCS:

- HaUMEHOBaHUE aJMUHHUCTpPALMU, NPEJOCTABISIOLIET0 MYHULMIAIBHYIO YCIYTy,
paccMOTpEBILEro Kajnoly, AOKHOCTh, (aMmius, HMs, OTYECTBO (IpU HAJIMYUHM) €ro
JOJKHOCTHOTO JIMI[A, IPUHSBLIETO PELICHUE N0 kKajlo0e;

- HOMEp, JlaTa, MECTO NMPUHATHUS PELICHUs, BKIIIOYas CBEICHUS O JODKHOCTHOM JIMLE,
pelieHue win aeictre (6e31elicTBrE) KOTOPOro 00XKaIyeTcs;

- (hammus, UMsl, OTYECTBO (IIPU HAJIMYMHN) UM HAUMEHOBaHME 3asBUTEIIS;

- OCHOBAHMSI JUIsl IPUHSATHS PEIICHHs 10 Kayo0e;

- IPUHATOE 10 XKajo0e pelieHue;

- B Cllydae, eciy kajoba Mpu3HaHa OOOCHOBAHHOW - CPOKHM YCTPAHEHHS BBISIBICHHBIX
HapyLEHUH, B TOM YHUCIIE CPOK MIPEIOCTABICHUS PE3yJIbTaTa MyHUIIUIIAILHON YCIIYTH;

- CBEJICHUS O MOPsAKE 00KaIOBaHUs IPUHATOTO PEIICHUS 10 JKanooe.

OTBer 1o pe3yiabTaTaM pPAacCMOTPEHUs KajJo0bl MOJIMCHIBAETCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHe JKaIoObl  JOJDKHOCTHBIM — JIMIIOM — aJIMHUHHCTPAllUd, [PEJOCTaBIISIONIETO
MYHUIUIAJIbHBIE YCIYTH.

AJMHUHUCTpAIHSI OTKA3bIBAET B YAOBJICTBOPEHUH KAJIOOBI B CIEIYIONINX CIIydasx:

- HaJM4yMe BCTYIUBLIETO B 3aKOHHYIO CHJIy pelIeHHs cyla, apOUTpa)KHOro cyAa Io
xKaso0e 0 TOM JKe TPEIMETE U 10 TEM K€ OCHOBAHUSIM;

- mojaya »ajoObl JIMIIOM, ITOJIHOMOYUS KOTOPOI'O HE IOATBEPXKICHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATesbecTBOM Poccuniickoint denepannuu;

- HaJlM4ue peLIeHUs MO0 Kajo0e, MPUHATOrO paHee B COOTBETCTBUU C TPEeOOBaHUSAMU
HACTOSALIET0 pasjena aJMUHUCTPATUBHOIO PErJaMEHTa B OTHOLIEHUU TOTO K€ 3asBUTENSA U IO
TOMY K€ IPEeIMETY KaJOO0BI.

AnMUHHUCTpanusl BIIpaBE OCTaBUTh kajloOy Oe3 OTBETa IO CYLIECTBY IOCTaBJIEHHBIX
BOIIPOCOB B HEM M COOOIIMTH Ipa)[aHUHY, HallpaBUBIIEMY OOpalleHHe, 0 HEJOMyCTUMOCTH
3JI0y[IOTPEOJIEHUEM PABOM B CIICAYIOIIUX CIy4asx:

- HaJIM4yMe B *kajoOe HEIeH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAXKEHUH, yIrpo3 >KU3HHU,
3/10POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YIEHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOXXHOCTHM MPOUYUTATh KaKylO-THMOO 4acTh TEKCTa >Kajo0bl, (haMHIIHIO,
UM, OTYECTBO (TMpU HAIIMYMK) U (WJIK) OYTOBBIH apec 3asiBUTENS, yKa3aHHBIE B &Kajlo0e.

B cnywae ecnm jxanoba momaHa 3asBUTENEM B aJMUHHUCTPALMIO, B KOMIIETEHIIUIO
KOTOpPOrO HE BXOJUT MPUHATHE pELICHUs IO kanode, B TedeHue 3 pabouux JHEH co NIHA ee
perucTpanyy aJMUHUCTPALMs HAIMpaBiseT KanoOy B YHOJHOMOYEHHBIM Ha €€ pacCMOTpEeHHE
Opras U B MUCbMEHHOU (hopme MH(OPMUPYET 3asIBUTENS O NIEPEHANIPABICHUN KaJIOObI.

IIpu 3TOM CpOK paccMOTpeHHs >KalIoObl MCUMUCISIETCS CO JHSA PErHCTpalyu >KajioObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe.

5.8. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIHPYIOIIMX NOPAI0K 10CYy1eOHOT0
(BHecy/1e0HOTr0) 00:Ka/I0BAHNSI pellleHUid U aeiicTBUM (0e31eicTBHS) OPraHa,
MPeA0CTABJISAIONIEr0 MYHHIIUNIAIBHYIO YCIYTY, a TAKKe €ro J0JKHOCTHBIX JIHII.

IMopsmox  nmocyneOHoro  (BHecyneOHOTo) OOKaloBaHWS pEIICHUH U JACHCTBHIA
(Obe3meiicTBUSI) OpraHa MECTHOTO CaMOYIMPABICHUS, TPEIOCTABISIONIETO MYHHUIUTIATBHYIO
YCIYTY, a TAaKXkKe €ro JT0JKHOCTHBIX JIML, PEryIupyeTcs:

1. ®epepanbubiM  3akoHOM oT  27.07.2010 Ne 210-®3 «O6 opraHuzauuu
MPEIOCTAaBIEHUS TOCYJAPCTBEHHBIX U MYHUIIMITATBHBIX YCIYT;

2. Tlocranoenennem IlpaButensctBa PO ot 16.08.2012 Ne 840 «O mopsinke mogauu u
paccMoTpeHHs kanoO Ha pemeHuss MU JeictBus (Oe3nelicTBue) (elepalibHBIX OPraHoB
UCTIOJTHUTEIIEHOW BIIACTH M MX JOJDKHOCTHBIX JIUI, (peepatbHBIX TOCYJapPCTBEHHBIX CITYXKAIIX,
JOJDKHOCTHBIX JIMII TOCYIAapCTBEHHBIX BHEOIOKEeTHbIX (oHmoB Poccuiickoit ®Deneparum,
TOCYJApCTBEHHBIX KOPIIOpAIMiA, HAJEJIEHHBIX B COOTBETCTBUU C (pelepasbHBIMA 3aKOHAMHU
MOJTHOMOYHMSMHM MO TPEAOCTABICHUIO T'OCYJapCTBEHHBIX YCIYI B YCTaHOBJIEHHOW cdepe



JACATCIIbHOCTH, U UX AOJDKHOCTHBIX JIUII, opraHmauHﬁ, npeaAyCMOTPCHHBIX YaCTBIO 1.1 craten
16 ®enepasibHOro 3akoHa "OO opraHuM3alMU  TMPEAOCTABICHHS TOCYAApPCTBEHHBIX W
MYHUIIUNATBHBIX YCIyr"', U HMX pPaOOTHUKOB, a TaKKe MHOrO(YHKIHMOHAIBHBIX IICHTPOB
MPEIOCTaBIICHUS TOCYJaPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT U UX paOOTHUKOB;

Wudopmanus, u3nokeHHass B JaHHOM paszene, pa3MmenieHa Ha EnuHOM moprane 1o
anpecy https://www.gosuslugi.ru/


https://www.gosuslugi.ru/

ITpunoxxenue 1

K aJIMUHHCTPATUBHOMY pErJIaMEHTy IMpeI0CTaBJICHUS
aJMMHMCTpaIUen MYHULIUIIAJIBLHOTO 00pazoBaHUs
«balibeKkCKuli  CebCOBET»  MYHHMIIMNAIBHOW  yCIyTH
«[IpenocraBinenne wuHPOPMAIMK O HEABIKUMOM H
JBHKUMOM HMYILECTBE, HaXOJSAIIEMCS B COOCTBEHHOCTH
MYHUIIUTIIATBHOTO 00pa3oBanus «baltOekcKkuil cenpcoBeT,
BKJIIOUasi MpejocTaBieHre uHbopManuu 00 o0BeKTax
HEABM)KUMOTI'O UMYILECTBA, HaXOJAIIMUXCS B
MYHUIIMIIAILHOW COOCTBEHHOCTH U MpeAHAa3HAYEHHBIX IS

CIauu B apeHay»

biask
3asiBJICHUSI O MPEIOCTABICHUHN UH(OPMALIUU

['maBe  agMUHUCTpAMM  MYHHUIUIIAIHLHOTO
oOpa3oBanus «baii0ekckuii ceaTbCoBEeT»

oT

MMPOXKUBAOLICTO IO aApeCy

TCIIL.:

3asBiieHHE O IpeaoCTaBICHUN I/IH(I)OpMaI_II/II/I

(ammumst, ©MsI, OTIECTBO 3aIBUTEISA (€T0 MPEACTABUTEIS)

JIEUCTBYSI OT UMEHHU

((paMuust, UMS1, OTYECTBO 3asIBUTENS (B CIIydae €CJIM €ro HHTEPEChI MPEACTABIAET NPEICTABUTEIb)

Ha OCHOBaHHH

)

(HaI/IMeHOBaHI/Ie 1 PEKBU3UTHI JOKYMEHTA, NOATBCPKAAOIICTO MMOJTHOMOYHNA HpeI[CTaBI/ITeHH)
OpoIly NPeAOCTaBUTh MHE HMH(DOPMAIMIO O 3alpalidBaeéMOM HEABMKUMOM U JIBUKHUMOM
UMYILIECTBE, HAXOMAALIEMCS B COOCTBEHHOCTHM MYHHIIMIAIbHOrO oOpa3zoBaHusi «baitbexckuit
CeJIbCOBETY», BKJItOYast 00 00bEKTE HEABMKUMOI'O UMYIIECTBA, HAXOIAIIETOCs B MyHUIIUTIAIEHON
COOCTBEHHOCTH MYHUIIMNAIBHOIO 00pa3oBaHus «ballOeKcKuil ceabcoBET» U MPEIHA3HAYEHHOTO

AJId CAa4u B apCHAY.

Wudopmanuio mpoiry nperocTaBuTh (IOCTaBUTh OTMETKY HAIIPOTHB BHIOPAHHOTO BapHaHTA)

O TOYTOBBIM OTIPaBICHUEM o ajzipecy:
(TIOYTOBBIH afpec ¢ yKa3aHHEM HHICKCA)
O B 3JIEKTPOHHOM dbopme o AIEKTPOHHOU oyTe
(ampec 3MEeKTPOHHOM MOYTHI)
O npu JIMYHOM 06paI_I_ICHI/II/I B aIMUHUCTpAIUIKO MYHUIUIIAIBHOT'O o6pa30BaH1/151

«balibekCKu CETBCOBETY



O roTOBHOCTH OTBETa Ha 3asBJICHHE O IMPEIOCTaBICHUH HH(GOPMALUK IMPOIIY COOOMATh MO
Tenedony

[Ipunoxenue: Ha 1. B 1 9Kk3.

(maTa HampaBJIEHUS 3aIIpoca) (TroAnMCH 3asBUTEIISI HIIM €T0 IPEACTABUTEIS)

B coorBercTBUM ¢ PeaepaibHbIM 3aKOHOM 0T 27.07.2006 r. Ne 152-®3 «O
NMEePCOHAJILHBIX JAHHBIX» Aal0 corjacue agmMuHucrpaunu MO «baibexckuii
CeJIbCOBET» HA IMPOBEPKY U 00paldoOTKy, BKJIKOYasg c0OpP, CHCTEeMATHU3ALHUIO,
HAKOILICHHEe, YTOYHeHHe (00HOBJIEHHE, W3MEHEeHHe), HCI0Jb30BaHue,
pacnpocTpaneHue (B TOM 4HcJie nepeaady), o0e3inuMBaHue, 0JI0KUPOBaHUE,
YHUYTOKEHUE NMEPCOHATBHBIX JAHHBbIX.



