AJIMUHUCTPALINSI
MYHULIMITAJIBHOI'O OBPA3OBAHUS «BAVMBEKCKII CEJIbCOBET»
KPACHOSIPCKOI'O PAMIOHA
ACTPAXAHCKOU OBJIACTU

IMOCTAHOBJIEHHUE
26.06.2019 Ne 38
c. baiibek

O06  yTBepKIEHUU  aJIMHUHUCTPATUBHOIO

periiaMeHTa IIPEAOCTABIICHUS
aMMHHCTpaLen MYHHLIAIIAJIBHOTO
obpazoBanusi  «ballOEKCKUIl  CEIIbCOBET
MYHULIMTIIATIBHON yCIIyT1 «Bp1aua,
nepeopopMIIeHHE, IIPOJIIEHUE CpoKa
JeNCTBUA paspeleHus Ha IIpaBo
OpraHM3alMy  PO3HUYHOTO  pBIHKA  Ha
TEPPUTOPUU MYHHLMIIAJIBHOTO
00pa3zoBaHUs»

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 "O6 opranuzanuu
NPEOCTABIICHUS] TOCYIApPCTBEHHBIX M MYHUIMMNAIbHBIX ycuayr", IlpaBuiamu pa3paboTku u
YTBEPXKJICHUST aIMUHHMCTPATUBHBIX PEIrJaMEHTOB IPEAOCTABICHHUSI TOCYIapCTBEHHBIX YCIYT,
yTBEpXKACHHbIMU TocTaHoBiieHUeM llpaBurensctBa Poccuiickoit ®enepaunn ot 16.05.2011
Ne373, pacniopsxernneM IIpaButenbctBa Actpaxanckoit oonact ot 08.04.2016 r. Ne 130-ITp «O
OPUMEPHOM  MEpeYyHe MYHUIUNAIbHBIX  YCIYr, MPEAOCTaBISIEMBbIX MYHULHUIATbHBIMU
YUPEXKJIEHUSAMHU U IPYTUMHU OPraHU3alUsAMH, B KOTOPBIX pPa3MEIAeTCsl MyHUIIMIIAIbHOE 3a/1aHNE
(3aka3), B TOM 4YHUCJE B DJEKTPOHHOU (dopme, B AcCTpaxaHCKON 00JacTH», aAMUHUCTPAIUS
MYHUIUTATBHOTO 00pazoBanus «baii0ekckuii cenbcoBeT»

I[TOCTAHOBJIAET:

1. VYTBepauTp aAMMHHUCTPATHBHBIA PpEIVIAMEHT NPEJOCTABICHUS aJMHHUCTpALUEH
MYHUIUTIATLHOTO 00pa3oBaHusi «bail0eKCkuil CelbCOBETY» MYHUIIMNAIBHOW ycinyru «Bpimaua,
nepeodopmiieHre, MpoIeHNue CpoKa JeHCTBUS pa3pelIeHus Ha IPaBO OpraHU3alMi POSHUYHOTO
pPBIHKA Ha TEPPUTOPUN MYHUIIUTIAIBHOIO 00pa30BaHUS».

2.  OOHaponmoBaTh  HacTosIIee  IOCTAHOBJICHME  IyTeM  BBIBEIIMBaHMS  Ha
uH(popMallMoOHHOM cTeHzae aamuHucTpauun MO «baiibexkckuil cenbcoBeT» W pa3MelleHus Ha
ounmanbHOM canre aIMHUHHUCTpALUH MO «baiibexckuit CEIBCOBETY
https://mo.astrobl.ru/baybekskijselsovet/, B rocymapcTBeHHbIX HH(MOPMAIMOHHBIX CHCTEMaxX
http://www.gosuslugi.ru, http://gosuslugi.astrobl.ru.

4. HampaBuTh B YCTaHOBJIEHHBIH 3aKOHOM CPOK KOMHIO HACTOSIIETO MOCTAHOBJICHUS B
roCyJapCTBEHHO-TIPABOBOE YIPaBICHUE aJMUHUCTpanuu [ 'yoepHaTopa AcTpaxaHCKOil o0sacTu
JUISL BKJIFOUEHUS B PErMCTp MYHHUIIMNAIbHBIX HOPMATHBHBIX IMPAaBOBBIX aKTOB AcCTpaxaHCKOU
o0nacTH.

5. Hacrosiee nocTaHOBIEHHE BCTYNAET B CHITY CO JHS €0 MOAMUCAHUS.

I'maBa MO «baiibekCckuii ceabCOBET» 9.U. Takues
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YTBEPX/IEH
[IOCTaHOBJICHUEM aJIMUHHUCTPALIUH

MO «baiibekckuii ceibCoOBET»
ot 26.06.2019 No38

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpPea0CTABJICHUSA aAMUHUCTPANMEel MyYHMIMNIAJIBHOTO 00pa3oBanus «baiidexckuii
ceJIbCOBET» MYHHMIMINIAJIBLHOM yciayru «Bbiiaua, nepeoopmiieHue, mpoajieHne CpoKa
AelicTBUS pa3pellieHHs] HA MPABO OPraHU3allU PO3HUYHOI0 PHIHKA HA TEPPUTOPUH
MYHHUIIUNIAJIBHOTO 00Pa30BaHMUS»

1. O0ue moJ10KeHNs

1.1. IlpeameT peryJiMpoBaHusi A AMUHUCTPATUBHOIO perjiaMeHTa

AJMUHUCTPATUBHBIA pEriaMeHT MpPEIOCTaBICHUS aIMUHUCTpPALMEH MYHHUIIMIIAIBLHOTO
oOpa3zoBanus «baiiOekckuil ceabCOBET» MYHHUIMIAIBHON ycnyru «Bwigada, nepeodopmiieHue,
MPOJUICHHE CpOKa JICHCTBHSI pa3pelIeHUs Ha MPaBO OPraHMU3alMM PO3HUYHOTO pBhIHKA Ha
TEPPUTOPUU MYHHIIUTIAIHHOTO oOOpa3oBaHus» (fajiee - aJMUHUCTPATUBHBIA pETJIaMEHT)
ompezenseT CTaHAapT NPe0CTaBICHUSI MYHUIIMIIAILHONW YCIIYTH COCTaB, MOCIEA0BATEIbHOCTh U
CPOKM BBITIOJIHEHUSI AJMUHUCTPATHBHBIX Tmpoueayp (aewcTBuii), (opMbl KOHTpoIs 3a
UCIIOJTHEHUEM aJIMUHUCTPATUBHOTO pErjaMeHTa, JoCyAeOHBbIM (BHECYAEOHBIN) MOPSIOK
00KaJIOBaHUsI PEIICHUIA W JEHCTBHHA JOJDKHOCTHBIX JIUII, TMPEIOCTABIISIOMNX MYHUIUITAIHHYIO
ycayry.

AJIMUHUCTpPATHBHBIN pErijaMeHT pa3MelleH Ha OQUIMAIbHOM CaiiTeé MyHHIUIAIBLHOTO
o0Opa3oBaHUs «baiibexckuii CEJIbCOBET» https://mo.astrobl.ru/baybekskijselsovet/, B
roCyJapCTBEHHBIX UH(POPMALIMOHHBIX cucTeMax http://www.gosuslugi.ru,
http://gosuslugi.astrobl.ru (ganee - eqUHBINA, perHOHATBHBINA TOPTAJIBI).

TekcT agMHHHCTPAaTUBHOTO pETJIaMEHTa pa3MelaeTcs Takke Ha HH()OPMAIMOHHBIX
CTeH/aX, pa3MEIIEHHBIX B 3JaHUU (B TOMEIICHUH) aIMHUHHCTPAIMH MYHUIIUIAIBHOTO
oOpa3oBanus «baiibekckuil cenbcoBeT» (Jlanee — aMUHUCTPALINS).

1.2. Kpyr 3asiBuTeseit
3asiBUTENN — (1)I/I3I/I'-I€CKI/I€ WM OPpUANYCCKUC JIMIA (33 HUCKIIIOYCHUEM TOCYydapCTBCHHBIX
OpPraHOB U MX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB T'OCYAAPCTBEHHBIX BHEOIOIKETHBIX (OHIOB
U UX TEppPUTOPUATBHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYINpaBICHHUs) JMOO HUX
YIIOJIHOMOYEHHBIE  NpEeACTaBUTENH,  OoOpaTMBIIMECS B  OpraH,  HPeAOCTABISIOINNA
MYHUIUIIAJIBHYI0 YCIYry C 3alpoCcOM O TMPEAOCTABICHUM MYHHUIIMNAIBHOW  YCIIYTH,
BBIPQ)KEHHBIM B YCTHOMH, MMCBbMEHHOM WM 3JIEKTPOHHOM (GopMme.

1.3. TpeOoBanus Kk NOpsAAKY HHGOPMHPOBAHHSA O NMPEAOCTABICHUH
MYHMUIMIAJIbHON yCJIYrd

1.3.1. Ilopsimoxk moaydeHusi HHPpopManuuM 3asiBUTEJsIMH 10  BONpPoOcam
NpeAoCTABJIEHUS] MYHHIIUNIAJIBLHOM YCIYTH H YCJIYT, KOTOpPbIE SIBJISIOTCSH HE00X0AMMBbIMH H
00s13aTeIbHBIMHM VISl TIPEJOCTABJICHMS MYHHLIMIAJIBHON YCJIYrH, CBeJAeHHl O Xxoje
NpeJoCTABJIEHUS] YKA3aHHBIX YCJIYr, B TOM 4Hcie Ha oGuUIHAILHOM caiiTe OopraHa
MECTHOI0 CaMOYNpPaBJIeHHs, SIBJAIOLIECTOCs Pa3spadOoTYHKOM perjaMeHTa, B (eaepabHO
rocy1apcreeHHoil mHpopmMauuoHHoii cucreme "EQuMHbIA NOPTad rocyiapcTBEHHbIX U
MYHHIHMIATbHBIX YCIyr (pyHknmii)".

[IpenocraBienne  MyHUIMOAIBHOM  yCIyrd  OCYUIECTBISIETCS  CHELMATUCTaMH
aJMMHHCTPALMK, OTBETCTBEHHBIMHU 3a NPEAOCTaBICHNE MyHUIIMIIAILHON YCIIyTH.

Nndopmanus, mnpenocrabiseMas 3asBUTENSIM O MYHULUIAIbHOW yCIyre, SBISETCA
OTKpBITOM U obuienoctynHoil. MHpopMupoBaHue 0 MpeaocTaBIeHUH MYHULIUIAIBHON YCIyTH
OCYIIECTBIISIETCS  JODKHOCTHBIMU JIMIIAaMU U (WJIM) CHEeUMaTUCTaMH  aJMUHUCTpPALMH,
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OTBETCTBEHHBIMHU 32 NIPEJOCTABICHINE MYHUIIUTIAIEHON YCITYTH.

JlomkHOCTHBIE JuIa M (WIKM) CHEUAIMCThl aJMUHUCTPALlUU, OTBETCTBEHHbBIC 3a
IPEJOCTaBICHNE MYHHULIMIAIBHONW YCIYTH, OCYLIECTBISIOT MH()OPMUPOBAHHE 3asBUTENCH II0
CJIETYIOIIUM HAIPABIICHUSM:

- 0 MECTOHAXOXKJICHUU U rpaduke paboThl aAMUHUCTPALIHH;

- 0 CIIPaBOYHBIX HOMEpax TeaedOHOB aIMUHUCTPAINH;

- 00 azgpece oQUIMATBHOTO caiiTa aJIMUHUCTPAMA MYHUIUIIAIBLHOTO OOpa3OBaHMUS
"baitbexckuii cenpcoBer" B cetn "VMHTEpHET", agpece 3JIEKTPOHHOHN IMOYTHl aIMHHHUCTPAIUH, O
BO3MOKHOCTH TOJIYYSHHSI MyHULIUTIAIILHOW YCIYTH B 3JIEKTPOHHOM BHUJIE Yepe3 PErHOHAIBHBINA 1
€MHbIN TOPTAaJIBL;

- 0 TOpsIKE TMOMXy4eHUs WH(GOpMAIMK 3asABUTEISIMH IO BOIPOCAM MPEAOCTABICHHS
MYHUIIMNIAJILHON YCITYyTH, B TOM YHCJIE O XOJI€ €€ MIPEIOCTaBICHUS;

- 0 mopszake, ¢GopMe M MecTe pa3MelleHds WHPOpPMAlWU, YKa3aHHOW B HACTOSIIEM
MOJIITYHKTE.

OCHOBHBIMHU TPEOOBaHUSIMHU K KOHCYJIbTAIIMH SIBIISFOTCSI:

- MOJIHOTA, aKTYaJlbHOCTh U JOCTOBEPHOCTh MH(OpPMALMU O MOPSAKE MPEJOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, B TOM YHCIIE B AJIEKTPOHHOMI (hopMe;

- YETKOCTb B U3JI0)KEHUU UH(OPMAIIUHU O MIPOLEAYPE;

- y10OCTBO M IOCTYITHOCTb MOJTyYeHUST HHPOPMALIUHU O TIPOLIETYPE;

- OIIEPAaTUBHOCTH MPEAOCTaBICHUS HH(DOPMALIUK O IPOLIETYPE;

- CBOCBPEMEHHOCTb.

NudopmupoBanue 3asBUTENC O  MNPEAOCTABICHUM  MYHUIMNAIBHON  yCIyru
OCYIIECTBIsIeTCs B popMme:

- HEMOCPeICTBEHHOro oOpalleHusi 3asBuTeleld (IpU JMYHOM OOpalieHuu Jnbo 10
TenepoHy) C JODKHOCTHBIMH JUIaMH ©  (WIKM) CHCHHAIMCTAMH  aIMUHHCTPALUH,
OTBETCTBEHHBIMH 32 TMPEAOCTaBICHHE MYHUIMIAIBHONH YCIyrd, [0 HamlpaBlICHUSM,
IPEIYyCMOTPEHHBIM JaHHBIM TYHKTOM aMHHUCTPATHBHOTO PETiIaMeHTa;

- B3aUMOJEHUCTBUS JOJDKHOCTHBIX JIMI] M CHIEIMATMCTOB aAMUHUCTPAIIMH, OTBETCTBEHHBIX
3a MPEIOCTaBIEHUEe MyHUIINTIAIIGHOW YCITYTH, C 3asIBUTEIISIMH 10 TTOYTE, DIIEKTPOHHOH 1ovTe;

- UHGOPMALMOHHBIX MAaTepHUaioB, KOTOpbIe pa3MemlaTcs B ceTH VIHTepHeT Ha
opUIIMaTEHOM CaiiTe aJMUHUCTPAIIIU MYHUIIUIIAILHOTO oOpa3zoBanus "baitbekckuii cenbcoBeT'
https://mo.astrobl.ru/baybekskijselsovet/, pernonansrom noprane (http://gosuslugi.astrobl.ru) n
enunom moptaie (http://www.gosuslugi.ru);

- nH(GOPMAIMOHHBIX MaTePHAJIOB, KOTOPbIE pa3MeIaloTCsl Ha MHPOPMALIMOHHBIX CTEHAAX
B TIOMEIICHUH aIMHHUACTPAIUH.

TpeboBanus k Gopme U xapakTepy B3aMMOJEHCTBHS CHEIMAINCTOB, JOKHOCTHBIX JIHIL
AJIMAHUCTPAIIAH C 3aBUTEIISIMHU:

- IpU OTBETe Ha TeJeQOHHbIE 3BOHKH JIOJDKHOCTHOE JHMIO U (MIM) CIEHUAIUCT
AJIMAHUCTpAIH TIPEJICTABIISETCS, Ha3BaB CBOM (aMWIMIO, WMs, OTYECTBO, JIOJKHOCTb,
HalMEHOBaHMWE  OpraHa, MpPEJOCTAaBJIAIONIET0  MYHUIMNAIbHYKO  yCIOyry, Ipejjaraer
NPEJICTaBUTHCS COOECETHNKY, BBICIYIINBAET M YTOYHSET CYTh BOIPOCA; BO BpEMs Pa3roBOpa
clieflyeT NMPOU3HOCHUTH CJIOBa YETKO, M30eraTtb HapajjielIbHbIX pa3rOBOPOB C OKPYKAIOIIMMU
JFOIBMU ¥ HE TIPEPBIBATh Pa3rOBOP IO MPUYMHE MMOCTYIICHHUS 3BOHKA Ha PYTOi armapar;

- OpU JIMYHOM OOpalleHUH 3asBUTENCH IOKHOCTHOE IHUI0 M (MJIM) CIEeHUAIUCT
AJIMAHUCTPAIMH JOJDKEH TPEACTaBUTHCS, COOOIUTHh (PaMUIIHIO, UMSI U OTYECTBO, 3aHUMAEMYIO
JOJKHOCTB, CAMOCTOSITEIBHO J1aTh OTBET Ha 3a/IaHHBIN 3asBUTENIEM BOIIPOC;

- B KOHIIE KOHCYJIbTUPOBaHUS (IO Tene(OHY WM JUYHO) JOJHKHOCTHOE JIMIO U (WIIH)
CHELHATUCT aIMUHUCTPALIUU, OCYLIECTBIISIOINE KOHCYIbTUPOBAHHE, JOJDKHBI KPATKO MOJBECTH
UTOTH U TIEPEYUCITUTh MEPBI, KOTOPBIE CIEIyeT NPUHATH 3asBUTEIIO (KTO MIMEHHO KOTJa M YTO
JIOJDKEH CIenaTh);

- TMMCHMEHHBIA OTBET HAa OOpamIeHHs, B TOM YHCIE B JJIEKTPOHHOM BHJE, JACTCS B
IPOCTOH, YeTKON M MOHATHOM (opMe ¢ ykazaHHeM (paMUIMM U WHHUIMAJIOB, HOMepa TenedoHa
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JOJDKHOCTHOTO JuIa W (WIM) CHeHualucTa aJMUHUCTpPAlMU, HWCIOJIHUBIIETO OTBET Ha
oOparieHue.

[TucbmeHHBId  OTBEeT Ha OOpalleHHe MOANUCHIBACTCS  JOJDKHOCTHBIM  JIUIIOM.
[TuceMeHHBINH OTBET Ha OOpallleHUs U OOpallleHUs] B AJIIEKTPOHHOM BHjE naercsi B TeueHue 30
JTHEH CO JHS perucTpauy oOpaieHus.

1.3.2. Ilopsinok, popma, MecTO pa3MellleHUS] W CIOCOOBI MOJYYEeHHS CIPABOYHOI
uHpopManuu, B TOM 4YHC/JI€ HA CTEHJAAX B MeCTaX NpPeJ0CTABJEHUS MYHMUIHMNAJbHON
YCIYTM M YCJIyI, KOTOpble SIBJSIIOTCS HEOOXOAMMBIMM M  00513aTeJIbHBIMH  JIJIfl
NMPeI0CTABICHNSI MYHUIIUNIATbHOM YCJIYTH.

Ha undopmaninoHHbIX CTeHIaX B MOMELIECHUH, MPEAHA3HAYEHHOM JJIsl MPEAOCTaBICHUS
MYHUIIUTNATBHON YCIIYTH, pa3MeIIaeTcsl caelyromas HHpopMarus:

- KpaTKoe OIKCaHue MOopsAKa MPeAoCTaBICHHs] MyHUIIUIAIBHON YCIIyTH;

- W3BJIEUEHUS U3 HACTOALIEr0 aJAMMHHMCTPATUBHOIO pErJaMEeHTa € IPHIOKEHUSIMU
(monmnast Bepcuss Ha  odUUMATBLHOM  caiiTe  aJMUHUCTpallMd B  HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceT «/HTepHeT»);

- MecTopacmojiokeHue, Trpaduk (pexum) paboTel, HoOMepa TeneoHOB, aapeca
O(QUIMAIBHBIX CATOB M 3JIEKTPOHHOM MOYTHI OPraHOB, B KOTOPBIX 3asIBUTEIN MOTYT HOJYyYUTh
JIOKYMEHTBI, He0OXOIUMBIE IS MIPEIOCTABICHUS MyHUIIUIIATbHON YCIYTH;

- IEpPEYHHU JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABIECHUSI MYHUIIUIIAIILHON yCIyry, U
TpeOOBaHUs, MPEABIBIIEMbIE K 3TUM JOKYMEHTAM;

- TIOPSAOK OO0KAJIOBAaHWS PEUICHUS, NEUCTBUH Wil Oe3MeHCTBUS JOJHKHOCTHBIX JIHII,
MPEIOCTABISAIOMIUX MYHUITUIAIBHYIO YCIYTY;

- OCHOBAHMSI JUIsl OTKa3a B MIPEIOCTaBICHUN MYHULIUIIAJIbHON YCIIyTH;

- OCHOBAHHUS ISl IPUOCTAHOBJICHHUS MIPEIOCTABICHUS MyHUILIUIIAIbHON YCIYTH,;

- TOPAAOK WH(POPMHUPOBAHUS O XOAE MPEIOCTABICHUSI MYHHIIUIIATBHON YCITYTH;

- IOPSIIOK MOJTy4EHUs! KOHCYJIbTAIIHIA;

- o0pa3upl  OoQOpMIICHHST  JIOKYMEHTOB, HEOOXOIUMBIX Ui  TPEAOCTABICHHS
MYHUIIMIIATBHON YCITyTH, U TPEOOBaHUS K HUM.

TekcTbl MaTepualioB TeYaTarOTCA YAOOHBIM 1Jisi 4TeHus mpudtom (pazmMepom He
MeHbIne 14), 6e3 ucrpasieHuii, Hanboyee BaXKHbIE MECTA BBIACISIOTCS MOIYKUPHBIM HIPUPTOM.

CrnpaBounass uHpopManusi (MECTOHaXOXJaAeHWe U Tpapuku padOThl aAMHUHHCTPALHH,
CIIpaBOYHbBIE TeIePOHBI AAMUHUCTPAINH, aJipec OPUIIMATHFHOTO CaiiTa aIMUHUCTPALIUH, & TAKKe
AJIEKTPOHHOM MOYTHl aJAMUHUCTPALMM, NPEAOCTABISIIONIEH MYHUIUNAIBHYIO YCIYTy, B CETH
«HTepHeT) pa3mMelieHa Ha ouIATEHOM caite aJMUHUCTpALIIN
https://mo.astrobl.ru/baybekskijselsovet/, u va Exunom noprane http://www.gosuslugi.ru.

Il. Crangapr npenocraBiaeHus MyHUIIUTIAJBHOMH YCJIyIH

2.1. HamMeHOBaHMe MYHULIMNIAJIBHOM YCIYTH
Bbinaua, mnepeodgopmiieHue, MNpoJUIeHHE CpoKa JAEUCTBUS pa3pelleHuss Ha IpaBo
OpraHHU3aIy PO3HUYHOTO PhIHKA HA TEPPUTOPUN MYHUIIUIIAILHOTO 00pa30BaHUS.

2.2. HaumeHOBaHMe OPraHa, nNpeaocTaBJAI0IIEer0o MyHUIUNIAIbHYIO YCIYTy

2.2.1. MynununanbHas yciyra npeocTaBiseTcsl aAMUHUCTPALUEN.

OTBETCTBEHHBIMU HCIIOJHUTENISIMU MYHUIMIAIBHON YCIYTU SIBISIFOTCS JOJKHOCTHBIE
avna v (WiIM) CHEelHUaTUCThl aJAMUHUCTPAIMM, OTBETCTBEHHBIC 32 BBINOJIHEHHUE KOHKPETHOM
aMUHHCTPAaTUBHONH TMpOLEAYphl B COOTBETCTBUM C HACTOSIIMM  aJMHUHUCTPATUBHBIM
PENIaMEHTOM.

2.2.2. B npe1ocTaBIeHN MyHULUITAJBHON YCIYTH Y4aCTBYIOT:

- JIALA, CHENUalbHO YIOJIHOMOYEHHBIE HA COBEPLIEHUE HOTApUAJIBHBIX JEHCTBUMN
(HOTapuychl).

2.2.3. B cootBercTBUU ¢ TpeOoBaHMAMHU NMyHKTa 3 yactu 1 crateu 7 denepanbHOro
3akoHa oT 27.07.2010 roga Ne 210-®3 «O0 opranuzanuy NpeaocTaBIeHUs] TOCYIapCTBEHHBIX U
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MYHUIIUIATBHBIX YCIYT» JODKHOCTHBIC JIUIA M (MITM) aIMUHHUCTPALMU HE BIIpaBe TPeOOBaTh OT
3afBUTENI OCYIECTBJIEHHUS JEHCTBHH, B TOM 4YHCIE COIVIACOBAHMM, HEOOXOOUMBIX I
NOJYyYeHUs] MYHUIIUNIAIBHONW YCIYTM U CBSA3aHHBIX C OOpAIleHHWEM B HMHBIE TOCYIapCTBEHHBIE
Oprasbl, Opraibl MECTHOT'O CaMOYIIPABJICHUS, OPTaHU3ALNH, 3a UCKIOYEHUEM IOIYYECHUS] yCIyT
U TIOJIy4eHHs] TOKYMEHTOB M WH(pOpPMAIMHU, MPENOCTABISIEMbIX B PE3yJIbTaTe MpPEIOCTaBICHUS
TaKUX YCIYT, BKJIIOYEHHBIX B IEPEYEHb YCIYI, KOTOpBIE SBISIOTCA HEOOXOIUMBIMU U
00s3aTeNbHBIMU JUISl NIPEIOCTABIICHUS MYHHMIMIIAJIbHBIX YCIYT, YTBEP)KICHHBIX HOPMATHBHBIM
IIPABOBBIM AKTOM IIPEICTABUTEIBHOIO OpraHa MECTHOTO CaMOYIIPaBIICHHUS.

2.3.0nucanue pe3yJibTaTa NpeaocTaBJIeHU MYHUIUIIAJBHONH YCIyTH

Pesynprarom npenoctaBieHrs MyHULUIIAIbHON YCIyTH SIBIISAETCA !

- BblJjaua 3asBUTEIII0 PA3PELICHUS HA [IPaBO OpraHU3alui PO3HUYHOTO PHIHKA;

-BblJlaya 3asBUTENII0 Pa3pelleHUs Ha IpPOJUICHUE CPOKa JEHWCTBHUS paHee BBIIAHHOIO
pa3peleHus;

- IpU OTKa3e B Bbaaue (MPOAJICHUU) pa3pelieHHs — MHUCbMEHHOE MOTHBHPOBAHHOE
yBeIOMJIEHHE 00 OTKa3€ B Bblaye (MIPOJJICHUN) Pa3pELIEHHUSL.

VYka3aHHbIE JTOKYMEHTHI OQOPMIISIIOTCS B COOTBETCTBUU ¢ ¢dopMamMHu, KOTOpHIE
YTBEPKJIEHBl pACHOpsDKEHUEM MUHHCTEPCTBA HKOHOMHUYECKOTO PAa3BUTHS ACTpaxaHCKOU
obnactu ot 16.04.2007 Ne24-p «O06 yTBepkaeHUH (POPMBI pa3pelieHus Ha MPaBO OpPraHu3aluu
PO3HUYHOTO PBIHKA HA TEPPUTOPUU ACTPaXaHCKOW 00JIACTH.

2.4. Cpok npenocraB/jieHUs] MyHMIHIIAJIBbHOM YCJIYTH, B TOM YHCJe C y4eTOM
HE00X0IMMOCTH 00pallleHUsI B OPraHM3ALMH, YYACTBYIOLIME B IIPEAOCTABICHUH
MYHHUIUNIATBHOH YCJIYIH, CPOK NPHOCTAHOBJICHHUS MPEI0CTABICHUA MYHHIMIIAJIbHOM
YCJIYIH B CJIy4ae, eCJIM BO3MOKHOCTh IPHOCTAHOBJICHHUS NIPeIyCMOTpPeHa
3aKkoHoaaTe1bcTBOM Poccniickoii ®@enepauum, CPOK BblAa4u (HANPABJIECHHSA) JOKYMEHTOB,
SAIBJSIIOIIUXCS Pe3yJIbTaTOM NPEAOCTABJICHUSI MYHHIMIIAIbHON yCJIyTH

OOwmuit CcpoK MNPEeAOCTaBICHHUS MYHUIUNAIBHOM yCIYyTM IO MPEAOCTaBICHUIO
pasperieHus coctaBiuseT He 6osee 30 KaJeHIapHBIX JHEH.

VYKa3aHHBII CPOK MCUHCISAETCA OT JAThl PETUCTPALMU 3asBJICHUS O JaThl HAIIPABJICHUS
3asBUTENIO YBEJAOMIJIEHUS M BKIIOYAaeT B ce0s CPOK IMOIYYEHHUS YCIYr, KOTOpbIE SIBISIOTCS
HEOOXOIUMBIMU M 00s13aTEIbHBIMU JJI PEJOCTABICHHUS] MyHULIMIIAIBHOW YCIYTH U MOTYYSHUS
YCIIYT, KOTOPBIE HAXOAATCS B PACIIOPSIKEHUN FOCYJaPCTBEHHBIX OPraHOB U UHBIX OpraHu3aui

Cpok wucnpaBieHHE JOINYILIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
IIPEIOCTABIEHUSI MYHULIUNIAJIBHON YCIYTH JTOKYMEHTAX COCTaBISAET 3 JHS C AaHbl PErUCTpaluu
3asBJIeHUs 00 HMCIpPABJIEHUU JONYUICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTare
[IPENOCTABICHN MYHULUIIAJIIBHON YCIyTH JOKYMEHTaX.

2.5. HopMaTHBHbBIE IPABOBBIE AKThI, PErYJINPYIOIIHE NPETOCTABICHUE
MYHUIHNIATbHON yCIyTH
[lepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJUPYIOIIUX  MPEIOCTABICHHE
MYHHUIATATBHON yCIyrd (C yKa3aHHEM WX PEKBH3HTOB M HCTOYHUKOB O(HIUAIBHOTO
OMyOTMKOBaHMUS ), pa3MereH Ha opuIIHaTEHOM caire aIMUHUCTpAITUU
https://mo.astrobl.ru/baybekskijselsovet/ B cetm «MuTepHeT», a Takke Ha EamHoMm moprane
https://www.gosuslugi.ru.

2.6. UcyepnbiBaOIIMii HepevYeHb JOKYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM €
HOPMATHBHBIMM NPABOBbIMHU AKTAMH U1l IPEAOCTABJICHUA MYHULMIIAJIBbHOU YCIYTH U
YCJIYT, KOTOpPbIE ABJATCA HEO0OX0AMMbIMU U 00513aTeJIbHBIMU JIJISl TIPEI0CTABJICHUSI
MYHUIUNIAJTbHOH YCJIYTH, MOJJIEKANIUX NMPeICTABICHUIO 3asiBUTEJIeM, CIIOCO0ObI X
NOJIyYeHUsI 3asiBUTeJIeM, B TOM YHCJe B 3JIEKTPOHHOI hopMe, MOPATOK UX NPeCTABICHUS

2.6.1. Jlng mpemocTaBiCHUS MYHHUIMNAIBHON YCIYrH 3asBUTEIb MPEIOCTABISET
CaMOCTOSTENIBHO:
1) zasBnenne (mpunoxenue Nel K aIMUHUCTPATUBHOMY pETJaMEHTY), MOJMUCAHHOE


http://mo.astrobl.ru/mokrasnojarskijselsovet
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JIMIIOM, TIPEJCTABIISAIOIINM HHTEPECH! IOPUINYECKOTO JIUIA B COOTBETCTBUU C YUPEAUTEIbHBIMU
JOKYMEHTaMH 3TOT0 IOPHIMYECKOTO JIMIA WM JOBEPEHHOCTBIO, U yJOCTOBEPEHHOE IEYaThIO
IOPUINYECKOTO JIUIa, OT MMEHH KOTOPOIO MOJAETCsl 3asBJICHHE, B KOTOPOM JOJDKHBI OBITh
yKa3aHBbI:

-I0JHOE M (B Cllyyae, €ClIM HMMEETCs) COKpAllleHHOE HAaWMEHOBAaHMsS, B TOM 4YHCIIE
¢upMeHHOE HaMMEHOBAaHME, M OPraHW3AIMOHHO-TIPaBOBas (GopMa IOPUIAMYECKOTO JIUIA, MECTO
€ro HaxOXJIEHHsS, MECTO pacIoJIOKEeHHsI OOBEKTa WIM OOBEKTOB HEIBM)KUMOCTH, TIJIe
HPEAIOJIaracTcsi OPraHM30BaTh PHIHOK, TOCYIAapCTBEHHBI PETHCTPALIOHHBI HOMEp 3alHCh O
CO3/IaHUM IOPHIMYECKOTO JIMLA W JaHHBIE JOKYMEHTa, IMOATBEPKAAOMEro ()akT BHECEHUS
CBEJICHUH O IOPUANYECKOM JIUIIEC B IUHBII TOCY/1apCTBECHHBIN peecTp I0PUINYECKUX JIHIL;

-UICHTU()UKALMOHHBIA HOMEp HaJOTOIUIATENbIINKA U JaHHbIE JOKYMEHTa O MMOCTaHOBKE
(HU3MYECKOTO JHIIa HAa YYET B HAIOTOBOM OpraHe;

-TUII PhIHKA, KOTOPBIH MPEaIoIaraeTcs OpraHu30Barh;

2) KOTIMU YYPETUTEIbHBIX JOKYMEHTOB (OPUTHHAIbI, YYPEAUTEIBHBIX JOKYMEHTOB B
cilydae, eclid BEpHOCTh KOMHIA HE yIOCTOBEpEeHa HOTapHAIIbHO).

JIOKyMEHTBI IPEACTABIISIOTCS 3asBUTEIIEM B KOIUSAX C OJIHOBPEMEHHBIM IIPECTABICHHEM
OPUTHHAJIOB WJTH KOIIMH, 3aBEPEHHBIX HOTAPUYCOM HJIM MX BBIJABIIUMH JIOJDKHOCTHBIMH JIHIIAMHU
OPraHoOB rOCYJapCTBEHHOH BJIACTH, OPIaHOB MECTHOTO CaMOYIIPABJICHUS, OpraHU3alni.

B cinywae, ecnu g mpenocTaBieHUs TOCYJapCTBEHHOM WM MYHULUIIAIBHON YCIYyTH
HeoOxoarMa 00paboTKa MEePCOHANBHBIX JaHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENIEM, H €CIIH B
COOTBETCTBUH C (enepalbHbIM 3aKOHOM 00paboTKa TaKuX MEPCOHATBHBIX MAHHBIX MOXKET
OCYHIECTBIIATBCS € COIJIAaCHsl yYKAa3aHHOTO JIMIA, TpH OOpalieHHMH 32 IOJydeHUEM
TOCYJAapCTBEHHOH WM MYHHIHWIAIBHON YCIyrd 3asBUTENb JOTMOJHUTENBFHO MPEICTABISET
JOKYMEHTBI, TOATBEPIKAAIOIINE IOJyYCHUE COTJIACHS YKa3aHHOTO JIMIA MM €ro 3aKOHHOTO
NpEICTaBUTENsI HAa OO0pabdOTKY NEpCOHANBHBIX JaHHBIX YKa3aHHOTO JHNa. JIOKYMEHTHI,
NOATBEPIKAAIOIINE TIOJIYYSHHUE COTJIachsi, MOTYT OBITh IpEACTAaBICHBI B TOM 4YuCie B (opme
AIIEKTPOHHOTO JIOKyMEHTA.

OOpaser] 3asgBJIE€HUS MOXHO MOJYYUTh Y CHELHAIMCTa aJMUHHUCTpAllMU JIMYHO, Ha
opurmanpaomM  caiite B cetm  «MHTepHer»:  https://mo.astrobl.ru/baybekskijselsovet/,
roCy1apCTBEHHBIX MH(POPMAIIMOHHBIX CUCTEMAaX http://www.gosuslugi.astrobl.ru,
http://www.gosuslugi.ru.

2.6.2. 3asBuUTeNb BIpaBe MPEIOCTaBUTh 3asBICHHE W JOKYMEHTHl B aJIMUHHCTPALUIO
CJIEYIOIINM CIIOCOO0M:

- Ha OyMa)KHOM HOCHTEJIE IOCPEACTBOM IMOYTOBOIO OTHPABJICHUS WIH MPH JIUIYHOM
o0pamieHny 3asBUTEIIS JINOO €T0 YIIOJTHOMOYEHHOTO MPEICTABUTEIS,

- B DJIEKTPOHHOU (hopMme, MmyTeM 3amojHeHHs (HOpMBI 3ampoca, pa3MeIleHHOW Ha
odunmanbHOM caiiTe opraHa BIAcTH B ceTd MHTEpHET, B TOM YHCIE MOCPEJACTBOM OTIIPABKU
yepe3 JIMYHbINA KaOuHeT PernonansHOro nopraia 6e3 He0OX0AUMOCTH JOMOJHUTEIBHOM Mojauu
3arpoca B KakoW-IMOO MHOW (opMe WM MyTEM HAlpaBJICHUS AJIEKTPOHHOTO JTOKyMEHTa Ha
o(pUIIaANBHYIO 3JEKTPOHHYIO [TOUTY OpraHa BJIACTH.

2.7. UcyepnbIBalOIMii IepeYeHb JOKYMEHTOB, HE00X0AUMBIX /ISl IPEAOCTABJICHUSA
MYHHMIMIAJIbHON yCJIYIH, KOTOPble HAXOASTCH B PACHOPSAKEHHH rOCy1apCTBEHHBIX
OPraHoOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U MHBIX OPraHM3aUMi U KOTOpbIE
3asiBUTEJIb BIIPaBe NMPEACTABUTD, a TAKAKE CIIOCOObI HX MOJTy4YeHUs 3asiBUTEJISIMU, B TOM
4yHcJie B 3JIEKTPOHHOM (hopMe, MOPSAOK UX MPEICTABJICHUSA

2.7.1. Jlna mnpenocTaBieHUS MYHUIMNIAIBHOH YCIYTM HEOOXOIMMBI —CIeIyroIue
JIOKYMEHTHI:

- BBIIMCKY W3 EAMHOrO rocynapCcTBEHHOTO peecTpa IOPUAWYECKMX JIUI] WU €€
HOTapUAJIBHO yJIOCTOBEPEHHYIO KOIMIO, BKIIFOYAIOIIYIO CBEIEHHS O ITOCTAHOBKE IOPUINYECKOTO
JMIa HAa y4eT B HAJIOTOBOM OPraHe M0 MECTY HaXO0XAECHUS IOPUINUECKOTO JINLA;

-HOTApUAJIbHO YIOCTOBEPEHHYIO KOINMI JIOKYMEHTa, IOATBEPKAAIOIIYI0 IPaBO Ha
00BEKT WIH OOBEKTHl HEABM)KMMOCTH, PACIONOXKEHHbIE Ha TEPPUTOPUH, B Mpeaenax KOTOPOn
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IIpeIoJIaracTcs OpraHu30BaTh PhIHOK.

HenpexacraBneHnue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBISIETCS OCHOBaHHMEM IS
0TKa3a 3asBUTEIIO B IPEJOCTABICHUH YCIYTH.

2.7.2. Tlo BBIOOPY 3asBUTENSI JOKYMEHTHI, YKa3aHHble B moamyHkTe 2.7.1 myHkra 2.7
aJMUHHMCTPATUBHOIO PErJIaMEHTa, MPEACTABIAIOTCS B aJMUHHUCTPALMIO IIOCPEACTBOM JIMYHOIO
oOpaleHus 3asBuUTeNs JIMO0 HAIpaBiIeHUs IO IMOYTE, JUOO C HCIOIb30BAHUEM 3JIEKTPOHHBIX
HocuTenell U (uiau) nHGOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETe OO0ILEero Mmojb30BaHMs, B
TOM 4uHclie ceTu VIHTepHeT (najnee - B 3JeKTPOHHOU dopMme):

- JIMYHO WJIM 4Yepe3 3aKOHHOIO IMPEJCTABUTENS IpPU IOCEIIEHUH MYHHUIUIAIbHOIO
YUPEKACHUS;

- TIOCPEICTBOM pernoHaIbHOTO TopTana http://gosuslugi.astrobl.ru wnm equHOTO TIOpTaNa
http://www.gosuslugi.ru;

- HHBIM CHOCOOOM, TMO3BOJISIOIIMM TIepelaTh B D3JICKTPOHHOM BHJIE 3asBJICHUE H
JOKYMEHTBI.

@DaxT NOATBEPKJICHUS HAIIPABJIECHUS JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.7.1 myHKTa
2.7 aAMUHUCTPATUBHOI'O pErjaMeHTa, [0 MoYTe JICKUT Ha 3asBUTEIIE.

JlaToit oOpalieHus ¥ NpeACcTaBIeHUs JOKYMEHTOB, YKa3aHHbIX B MOANYHKTE 2.7.1 myHKTa
2.7 aIMHHMCTPATUBHOIO pErJIaMeHTa, SBJSETCS JeHb IOCTYIUICHHS JIOKyMEHTOB K
JOJDKHOCTHOMY JIMIY M (MJIM) CHIEUMAIUCTy aAMHHHCTpPALMHM, OTBETCTBEHHOMY 3a IPUEM U
pPErucTpanmio JOKyMEHTOB.

JUia mopaum 3agBUTENEM JOKYMEHTOB, YKa3aHHbIX B nojamyHkre 2.7.1 nmyHkra 2.7
aJIMUHUCTPAaTUBHOTO perjaMeHTa, B JJIEKTPOHHOW (opMe uepe3 peruoHalbHbIM MopTal
http://gosuslugi.astrobl.ru  u  eaumublii  mopranm  http://www.gosuslugi.ru  mpumeHsiercs
CHEeLMaIM3UPOBAHHOE  MPOrpaMMHOE  obecredyeHue, INpeAycMaTpHUBarollee  3aloJIHEHUe
3asiBUTEJIEM JIEKTPOHHBIX (POPM TOKYMEHTOB.

B cnyuae HanpaBieHHs JIOKyMEHTOB, YKa3aHHBIX B nofnyHkre 2.7.1 mynkra 2.7
aJIMUHUCTPATHBHOTO PETJaMEHTa, B AJIEKTPOHHON (opMe yepe3 perrHoHalbHBIC OO €IUHBIC
HOPTAJIBL:

- 3afBJIEHUE O MPEIOCTABICHUH MYHMIIMIAJIBHOM YCIyrd OOJKHO OBITh 3allOJIHEHO B
AJIEKTPOHHON (hOpME COIJIaCHO NPEACTABICHHBIM Ha PETHOHAIBHOM MOpTane 100 eInHOM
noprane (GopmMaM U MOANKUCAHO MPOCTOH, JIMOO YCUTICHHOW KBaJIM(DPUIIMPOBAHHOW AJIEKTPOHHOMN
MOJIHUCHIO.

[Ipu 3TOM 1OBEPEHHOCTH, MOATBEPKAAIOIIAs IPAaBOMOYHE Ha OOpaleHNe 3a MOTyYeHHEM
MYHHULIMIIAJIBHOW ~ YCIYT'M,  BbIJaHHAsd  OpraHu3alyel,  YAOCTOBEPSAETCS  YCUIIEHHOHN
KBAIM(ULUMPOBAHHON  AJIEKTPOHHOW  MOJMHMCHIO  MPABOMOYHOIO  JIOJDKHOCTHOTO — JIMIA
OpraHu3aliii, a  JIOBEPEHHOCTb,  BblIaHHas  (U3MYECKMM  JIMLOM,  YCHJIEHHOM
KBaJIM(DULIMPOBAHHOM 3JIEKTPOHHOM MOANKCHIO HOTapuyca.

B cnywae, ecim ykasaHHele B noamyHkre 2.7.1 mnyHkra 2.7. JIOKyMEHTBI, HE
IPEJICTaBJICHbI 3asiBUTENIEM 110 COOCTBEHHOMN MHUIIMATHUBE, JOJKHOCTHOE JIUIO aIMUHUCTPALIUH,
OTBETCTBEHHOE 3a IPEAOCTaBICHUE MYHULMIAIBHONW YCIYIM B paMKax MEXBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOJICUCTBUS B J€Hb PETUCTPALIMU 3asBJICHUSI YKa3aHHOTO B MYyHKTE 2.6
aJIMUHUCTPATHUBHOTO  pEerjlaMeHTa B  TOpsJKe,  YCTaHOBJIEHHOM  MyHKToM  3.2.1
aJMHUHHCTPATUBHOTO PETJaMeHTa, 3allpaliiBaeT:

-BBIIUCKY W3 EJIMHOrO TrocylaapCTBEHHOIO peecTpa MOPUAUMYECKUX JIMI] WU €€
HOTApUAIBHO YAOCTOBEPEHHYIO KOIMMIO, BKJIIOUAIOIIYIO CBEJIEHUSI O MOCTaHOBKE IOPUANYECKOTO
JMIa Ha Y4ET B 3 HAJIOTOBOM OpPraHe MO MECTY HaXO0KJIEHUS IOPUANYECKOTO JINLA, JOHDKHOCTHOE
JUIO  aJAMMHHUCTpAllMM  CaMOCTOSITENIbHO — 3alpallMBaeT B  TEPPUTOPUAIBHOM  OpraHe
®denepanbHOI HAOrOBOM ciyk0bl Poccun B TeueHue 5 KalneHIapHBIX THEH cO IHS perucTpalnuu
3asIBJICHUS 3asBUTES;

-HOTapHaJIbHO YAOCTOBEPEHHBIE KOMUU JOKYMEHTA, MMOATBEPKAAOIINE PaBO Ha 00BEKT
WM OOBEKThl HEJIBWKUMOCTH, pAcClOJOXKEHHbIE Ha TEPPUTOPUHU, B TMpeAenax KOTOpoi
IIPEIIoJIaracTcsd OpPraHu30BaTh PBIHOK, JOHKHOCTHOE JIMIIO0 aIMUHUCTPALMU CaMOCTOSITENIBHO



3anpamuBaer B DenepanbHON  cioyxk0e TrocyJapCTBEHHOM perucTpaiyy, KajacTpa u
KapTorpaguu B TeueHHe 5 KaJICHIApHbIX AHEH CO THS PEerUCTpalliK 3asiBICHHS 3asiBUTEIISL.

TpeboBarh oOT 3asgBUTENEH MpEACTAaBICHUE JOKYMEHTOB, HE IPEIyCMOTPEHHBIX B
noanyHkre 2.7.1 myHkra 2.7 aJMMHUCTPAaTUBHOI'O PErJIaMEeHTa, HE I0ITyCKaeTCsl.

2.8. Yka3aHue Ha 3anipeT TpedoBaTh OT 3asiBUTEJIsl

He nomyckaercs Tpe6oBaTh OT 3asIBUTEIIS:

- TpPEICTaBICHHUS JOKYMEHTOB M HWH(GOpMAIMM WJIA OCYLIECTBICHHS JCHCTBHIA,
IIPEJICTaBICHUE WM OCYILECTBICHHE KOTOPBIX HE IPELyCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMU
aKTaMM, pPEryJIupyIOIIMMHU OTHOIICHMS, BO3HHUKAIOIIME B CBSI3M C IPEIOCTaBICHUEM
MYHULIMIIAJIbHON yCIIYTH;

- TpEACTaBICHUS JOKYMEHTOB M HH(OpMamuu, KOTOpPbIE B COOTBETCTBUH C
HOPMaTUBHBIMM IIpaBOBbIMU akTamu Pocculickoii denepannuy, HOPMATUBHBIMHA IIPABOBBIMHU
aktamMu cyObekToB Poccuiickoii ®Penepauuu W MYHUIMIAIGHBIMH TPAaBOBBIMH aKTaMH
HaXOJATCS B PACIIOPSKEHUU T'OCYAAPCTBEHHBIX OPraHOB, MIPEIOCTABIIAIOIINX IOCYAAPCTBEHHYIO
yCIYTy, HMHBIX TOCYAApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CAMOYINpPABICHUS W (WJIH)
IIOJIBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M oOpraHaM MECTHOI'O CaMOYINpaBICHUS
OpraHu3alui, y9aCTBYIOIIUX B IIPEIOCTaBICHUHN TOCYIAPCTBEHHBIX U MYHHUIIUTNIAIBHBIX YCIIYT;

- MpEJCTaBJICHUs JOKYMEHTOB U MH(OpMalUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS IPEJICTAaBICHNS MYHUIIUIIAIBLHON YCIIyTH, TM00 B MPEICTaBICHUY MyHUIIUIIAILHON YCIIYTH.

2.9. UcyepnpiBalomyii nepeyeHb OCHOBAHMI /151 0TKa3a B IpHMeMe JOKYMEHTOB,
HEeO0XO0AUMBIX IJIfl MPEeA0CTABJIEHUS MYHUUMIIAJIBHON yCIyru
[lepeuenr ocHOBaHUU Ui OTKa3a B TpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIs
HpeIlOCTaB.HeHI/ISI MYHI/IIII/IHaJIBHOI\/JI yCJIyFI/I, ABJISICTCS HCCO6JHOIIGHI/IG yCTaHOB.HeHHLIX YCJIOBI/Ifl
NpU3HAHUS JEHCTBUTEILHOCTH, YCHUJICHHON KBaTHU(UIMPOBAHHONW 3JIEKTPOHHOW MOAMUCH (B
cirydae oOpalieHus 3a MPEAOCTABICHUEM TOCYIapPCTBEHHON YCIyTH B JIEKTPOHHOH (opme).

2.10. UcyepnbiBalomuii nepe4eHb OCHOBAHMI I NPHOCTAHOBJICHHS NPEAOCTABJICHUS
MYHMUIMIAJIbHON YCJIYTH MM 0TKAa3a B NMPeA0CTABJIEHUM MYHUIIUTIAJBHOH YCIyIH

OcHoBaHMsI UId NPUOCTAHOBJEHUS MPENOCTaBICHMS  MYHMIMIIAIBHOM  yCIyTH
OTCYTCTBYIOT.

OTka3 B BbplJaue pa3pelleHHs] Ha MIPaBO OPraHM3AlMM PO3HUYHOIO PHIHKA MM OTKa3 B
BbI/Iay€ pa3pelieHrs Ha IpoAJIEeHUE IeUCTBUS pa3pelIeHHs I0IyCKAeTCs B CIIydasix:

1) oTcyTcTBHs IpaBa Ha OOBEKT MM OOBEKTHl HEIBUKUMOCTH B Mpeaesax TePPUTOPHH,
Ha KOTOpOH TMpenroyiaraercs OpraHu30BaTh PHIHOK B COOTBETCTBMM C  IUIAHOM,
IpeaycMaTpUBAIOIIUM OpPraHMU3allMi0 PBIHKOB Ha TEPPUTOpUU AcCTpaxaHCKoil oOmactu u
YTBEPKACHHBIM TocTaHOBIeHHEM [IpaBurenbcTBa AcTpaxaHCKOM 00JIaCTM B COOTBETCTBUU C
ApXUTEKTYPHBIMH, I'PaJOCTPOUTENBHBIMU U CTPOUTEIBHBIMA HOPMaMH U MPaBUJIIAMH, C YYETOM
notpedHocTel AcTpaxaHCKoi 001acTy B PhIHKAX TOT'O MJIM MHOTO THUIIA;

2) HECOOTBETCTBUSI MECTa pAacCIONIOKEHUS O00beKTa WM OOBEKTOB HEIBMKMMOCTH,
IMpUHAJICKAIINX 3asABUTCIIIO, @ TAKXKC THIIA PbIHKA, KOTOpBIfI mnmpeamnojgaracTcda OpraHu3oBaTh,
IUIaHy, IPeAyCMaTPUBAIOIIEMY OpTraHU3allMI0 PHIHKOB Ha TEPPUTOPUN ACTpaxaHCKOW obiacTu u
YTBEPKACHHBIM TocTaHoBIeHHEM [IpaBuTenbcTBa AcTpaxaHCKOW 00JIaCTH B COOTBETCTBUH C
ApXUTEKTYPHBIMH, I'PAJOCTPOUTEIBHBIMU U CTPOUTEIBHBIMA HOPMAaMU U IIPABUJIAMH, C YUETOM
notpedHocTeil AcTpaxaHCKoi 001acTy B PhIHKAX TOTO MJIM MHOTO THUIIA;

3) NojauM 3asBJICHHS O BblJAUYe pa3pelleHus C HapylleHueM TpeOOBaHUH,
YCTaHOBJIEHHBIX 3aKOHOM U MPETyCMOTPEHHBIX TYHKTOM 2.6. aIMUHUCTPATUBHOTO PErJIaMEHTa;
4) MPEOCTaBIEHUsl JOKYMEHTOB, MpPHWJIAraéMbIX K 3asBJICHHUIO, COJEpKalINX

HEZ0CTOBEPHBIE CBECHMUS.
[Tocne ycTtpaneHus: OCHOBaHMM I OTKAa3a B MPEJOCTABICHUN MYHHUIMIAIBHOW YCIIYTH,
3asBUTENb BIIpaBe 00pPAaTUTHCS MOBTOPHO JUISI MOMYUYESHUSI MyHUITUIATBHON YCIIyTH.



2.11. IlepeyeHsb ycayr, KOTOpbIe SIBIASKOTCH HEOOX0AMMBIMHU M 00513aTeJIbHBIMHM J1JIS1
NpeaoCcTaB/IeHUsI MyHUIIMNIAJIBHON YCJIYTH, B TOM YHCJIe CBe/IeHUs] 0 JOKYMEHTe
(moxkymeHTax), BbI1aBaeMOM (BbIIaBa€MbIX) OPraHU3AIUAMH, YYaCTBYIOIIIMMHU B

NpeaoCTABJIEeHUN MYHHIIUNIAJIBLHOMH yCJIyru
[lepeuens ycnmyr, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMA U OOS3aTEIbHBIMH IS
MPEIOCTAaBICHUSI MyHUILIUIIAJIbHON YCIyTH:
-IPEAOCTaBICHUE KOIUU YUYPEIUTENIbHBIX JOKYMEHTOB (OpUIMHAJIbI, YYPEAUTEIbHBIX
JIOKYMEHTOB B Cllydae, €Clid BEPHOCTh KOMHI He yIOCTOBEPEHA HOTAPUAIIBHO);
-KOIMIMHU JOKYMCHTA, IMOATBCPIKAAOIIHNEC IIPAaBO HA OGT:GKT 1501050 06’bCKTBI HCABMXKUMOCTHU,
pacrosoKeHHbIe Ha TEPPUTOPUH, B TIPEEIaxX KOTOPOH MPEAoaraeTcs OpraHu3oBaTh PhIHOK.

2.12. Ilopsiaok, pa3Mep ¥ OCHOBAHUSI B3UMAHMS FOCYAAPCTBEHHON MONLINHBI WM UHOM
IU1aThl, B3UMAEMOii 3a MpeaocTaB/IeHHe MYHHIMTIAJBHOM yCIayru
MyHunumnagpHas yciayra HpeaocTaBisieTcsi 03 B3MMaHUS TOCYIapCTBEHHOW IMOILIMHBI
WJIM WHOM IIJIATHI.

2.13. Ilopsinok, pa3mep M OCHOBAHUS B3UMAHMS IUIATHI 32 IPeJ0CTABJIEHUE YCJIYT,
KOTOpbIE SIBJISIOTCS HEO0X0AUMBIMHU M 00513aTeIbHBIMHU JIJIAA IPEeI0CTABJIEHUSA
MYHUIIUNIAJIbHOM YCJIYTH, BKJIKOYasi HHGOPMAaLUIO 0 METOAHKE pacyera
pa3Mepa TaKoi MJIaThbl

Jlis monmydyeHuss MYHUIUIAIBHON YCIyTd 3asBUTENI0 NoTpedyercs oOpaiieHue B

opraHusali MU K (1)I/I3I/I‘-I€CKI/IM JunaM, MOpeAOoCTaBIAIOIIMM YCIYIrd, KOTOPLIC ABJIAIOTCA
HEOOXOUMBIMU U 0053aTEeIbHBIMU I MTPEIOCTABICHUS MYHULIUTIATbHOM YCIYTH:
- K JUIaM, CHEIUAIbHO YIIOJHOMOYEHHBIM Ha COBEPIICHHE HOTAPUAIBHBIX JICUCTBUI
(HoTapuychl) JUIsI 3aBEpEHUs] KOMUU YYPEAUTENbHBIX JOKYMEHTOB M KOIMUU JOKYMEHTa,
MMOATBCPKAAIOIIUC IIPpaBO Ha O0OBEKT WM OOBEKTHI HCABMXXUMOCTHU, PaCIIOJIOKCHHBIC Ha
TEPPUTOPUH, B Ipeaenax KOTOPOM Ipearnoiaraercsa opraHu3oBaTh pbiHOK. [lopsgok u pazmep
B3UMaHHA IUIATBl 34 OKa3aHUC YCIYId YCTAHABJIMBACTCA OpraHU3alUsaAMU WKW JIMOAaMHU,
MPEAOCTABISAIOMIMMU TAHHYIO YCIIYTY.

2.14. MakcuMaJIbHBIH CPOK 0KHAAHUS B 0YepeaH NPH MoAave 3a1npoca o npegocTaBaeHun
MYHHMIMNAJIbHON YCJIYIH, YCJIYTH, IPeI0CTABISIEMON Opranu3anuei, ydacTpymouiei B
NPeJ0CTABJICHUN MYHHIIUNIAJIBHOM YCIYTH, U IPH MOJTYy4YeHUH pe3yabTaTa
Npe1oCTABJIEHUS] TAKUX YCJIYyT

MaxkcuMaibHble CPOKH OKHAAHWS B OYEPENM IPHU IOJaye 3asBICHHUS B NUCbMEHHOU
(dopme 3asBUTEIEM JTHOO €ro MPEACTaBUTEIEM M IIPH MOJIYYEHHH pe3yiabTaTa MpeJoCTaBICHUS
MYHULIMIIAJIbHOW YCIIYTH HE JOJKHBI IPeBbIIATh 20 MUHYT Ka)KJbli, B CIIy4ae HAIMYMS APYTUX
3asiBUTENEN (O4epen), CPOK MOXKET OBITh YBEITMYEH B 3aBUCUMOCTH OT KOJIMUECTBA 3asiBUTENICH,
OKHJAIOLINX B OUEPEH.

2.15. Cpok u NopsiI0K perucTpamuy 3anpoca 3asiBUTeIs 0 NPeI0CTABIEHUI
MYHUIUNATBHOH YCJIYIH M YCJIYIH, IPEI0CTABIAEMOM Opranu3anme, y4acTBYIOIIEH B
NPeI0CTABJICHMH MYHHIIMIIAJIBLHOM YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOM (popme

[Tpu nmocTyruieHuy 3asBieHHs B aIMUHUCTPAIIMIO B MUCbMEHHOU (Gopme (110 moute, npu
JUYHOM OOpallleHud B anmapar aJMUHUCTpPAlMU) JOJDKHOCTHOE JIMLO aJMHUHUCTPALNH,
OTBETCTBEHHOE 3a NMpPHEM U PErucTpanuio oOpalleHui (3asBJIEHUil, 3alpOCOB), PErUCTPUPYET
3agBJICHHE B COOTBETCTBYIOLEM JKypHajieé y4yeTa BXOASIIMX JIOKYMEHTOB; MpH JUYHOM
oOpaleHny 3asBUTENSl C 3asBIEHHEM IO €ro Npock0e Ha BTOPOM D3K3EMIUIIpE 3asBICHUS
CHEIHAJIMCT CTABUT MOANUCH U AATy NpUeMa 3asBICHUS.

ITpu mocTyruieHnu 3asBJIEHUS B 3JIEKTPOHHON (hopMe uepe3 perHoHabHBIA MOpTas WK
€AMHbI  TOpTall, IOCTyNMBIIEE  3asBJIEHUE NPUHUMAETCA  JODKHOCTHBIM  JIMIIOM
aJIMUHUCTpAIMH, OTBETCTBEHHBIM 32 IPUEM M PETUCTPALMIO 0OpallleHu (3asBICHUH, 3apOCOB),
MEPEHOCUTCSI Ha OyMaXKHbIH HOCUTENb C TMPOCTABIEHUEM HAa HEM JaThl MOCTYIUIEHUS U
PETUCTPUPYETCS B TEYEHHUE OJJHOT'O PabOYero JHs.



B nanbHeiiem pabota ¢ 3asiBI€HUEM B JIEKTPOHHOU (popMe uepes MmopTai, BeaeTcs Kak
C MMCbMEHHBIM 3asBJICHUEM B COOTBETCTBHH C HACTOSLIUM PErIIaMEHTOM.
Cpoxk perucrpanuu 3asBieHus — | 1eHb.

2.16. TpeOoBaHMsl K MOMeLIEHUSIM, B KOTOPBIX NMPEA0CTABISIOTCS MyYHHIMIIAJIbHAA yCJIyra,
K 3aJ1y O5KHIaHHs, MeCTaM /ISl 3aII0JTHEHHSI 3a1POCOB O NMPeA0CTABJIeHUH MYHUIIUNIAJIbHOM
ycayru, vHGOPMALIHOHHBIM CTEHIaM ¢ 00pa3laMu UX 3aN0JTHEHUSs U NepeyHeM
AOKYMEHTOB, He00XOAUMBbIX /ISl IPEJOCTABJICHUS KAXKI0H MyYHUIIUNIAJbLHOH YCIyIH
pa3MenieHUIO U 0OPMJIEHUIO BU3YAJILHOM, TEKCTOBOH M MYJIbLTUMEINITHOI uHGOpMALUH 0
NOpsiAKe NPeJ0CTABJIEHUS TAKOH YCJIYI'H, B TOM YHCJIe K 00ecIe4YeHHI0 J0CTYITHOCTH sl
HHBAJIU/I0B YKAa3aHHbIX 00bEeKTOB B COOTBETCTBUM € 3aKOHOAAaTEJIbCTBOM Poccuiickoit
®enepanum 0 cONUATBHON 3aIIUTE HHBAJIN/10B

LenTpanpHplii BXOA B 3/aHUWE aJMHUHUCTPALMM MYHHUIUNAIBHOTO 0OO0pa30BaHUS
«baiibexckuit cenbcoBeT» 000pyA0BaH HHPOPMALIMOHHOMN TaOIUYKON (BBIBECKOH), conepKaleit
MH(GOPMALIMI0O O MECTOHAXOXKJIEHUU aIMUHUCTPALUU, OCYIIECTBISIONIEIO IPEIOCTaBICHUE
MYHULIMTNIAJIbHOW YCIIYTH.

[TomenieHue, B KOTOPOM MPEIOCTABISETCS MYHUIIUTIANBHAS yCIIyra, 000pyA0BaHO:

- CUCTEMOW KOHJMIIMOHUPOBAHUS BO31yXa;

- IPOTHUBOIIOKAPHON CUCTEMOH M CPEACTBAMHU MOKAPOTYILICHHUS;

- CpeCTBAMHU OKAa3aHUS NIEPBON MEAUIIMHCKOW MOMOIIH (Al TEUKH );

- CUCTEMOI OTMOBEIEHUS O BOBHUKHOBEHUHU YPE3BBIYAHOMN CUTYAIIHH.

OObecrieunBarOTCsl YCJIOBUS JOCTYITHOCTU JJIi MUHBAJIUAOB MPEJOCTABISEMONW YCIYIHM U
MOMEIIEHUH, B KOTOPBIX OHA MPEAOCTABISIETCS, B COOTBETCTBHH CO CTaTheil 15 denepaibHOTO
3akoHa OT 24.11.1995 Ne 181-®3 "O conmanpHOW 3amuTe HHBATUAOB B Poccuiickoi
Denepanun".

Ha crosinke (ocTaHOBKE) aBTOTPAHCIIOPTHBIX CPEACTB BblaeseTcs He MeHee 10% (Ho He
MeHee 1 MecTta) AJid MApKOBKU CHEIHAIBHBIX aBTOTPAHCHIOPTHBIX CPEACTB HHBAIUIOB.
WMHuBanuapl NOJIB3YIOTCS MECTaMHU JJis NMapKOBKU CIIELMAJIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB
OecriaTHO.

Mecra ana nomydeHuss HMHQOpPMALMM M 3alOJHEHHUS JOKYMEHTOB 000pYAYyIOTCS
WH(OPMAIMOHHBIMU CTEHIAMHU.

[Tomerienust yIsi HEMOCPECTBEHHOTO B3aMMOJEHCTBUS JOHKHOCTHBIX JIMII W (MJIN)
CHELMATNCTOB aJMUHUCTPALMU C 3aSBUTENSIMH COOTBETCTBYIOT KOM(OPTHBIM YCIOBHSM IS
3asiBUTENIE M ONTUMAIbHBIM YCJIOBUSM TpyAa JOJDKHOCTHBIX JIMII M (WMJIM) CIELHUAIUCTOB
aIMUHUCTpaLUH.

Kaxnoe paGouee MecTo MOMKHOCTHOrO JUIa W (WIM) CHEIUAINCTa aAMUHHUCTpAIUU
000pyJIOBaHO MEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOIUMBIM
MH(OPMaLIMOHHBIM 0a3aM JJaHHBIX, I€YaTAOIIUM YCTPOMCTBAM.

Mecra mia oXuAaHus NpUEMa, OXUAAHMUSA B Odepedau Uil IOJAYd U IIOJIY4EHHUS
JIOKYMEHTOB, TIOJy4eHHUs] UHOPMAIIUU U 3aII0JIHEHUSI HEOOXOJUMBIX JOKYMEHTOB 000pYIyIOTCS
JIOCTAaTOYHBIM  KOJMYECTBOM  OQHCHOM MmeOenu  (CTynbsMH, CTOdaMu), Oymarod u
KaHLETISIPCKUMU PUHAIIEKHOCTIMHU.

KonnyectBo MecT Uil CHUACHHS OINpEAesercss MCXols M3 (aKTHUECKOW Harpy3ku
BO3MOXKHOCTEH JUIsl MX pa3MeleHus B 3qaHuu. O61iee Yucio MecT JJisi CHACHUS He MeHee 2.

2.17. lloka3aTeju JOCTYMHOCTH H KAYeCTBA MYHHIIUNIAJIbHOI YCJIYyTH, B TOM YHCJIe
KOJIMYeCTBO B3aMMOACHCTBUI 3asiBUTEIS € JOJKHOCTHBIMHU JIMIAMH NPH NPEAOCTABICHUH
MYHMIMNAJIbHON YCJYTH U UX NPOAOLKUTEIbHOCTh, BO3MOKHOCTD IOJIyYeHH s
HH(OPMALMH 0 X0/J€ NPeJOCTABJICHUSI MYHUIINNIAIbHON YCIYTH, B TOM YHUCJIE €
HCI0JIb30BAHMEM HH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TeXHOJIOTHI1, BO3MOKHOCTH J1100
HEBO3MOKHOCTD IOJIy4eHHs TOCYAapPCTBEHHOM YCJIYIH B MHOTO()YHKIIMOHAJIBLHOM I[EHTPe
NpeaoCTABJIEHUS TOCYAAPCTBEHHbIX 1 MYHMIMNAJIbHBIX YCJIYT (B TOM YHcJIe B IIOJJHOM
o0bemMe), MOCPEACTBOM 3aNPOCA O MPEeJOCTABICHUHN HECKOJIbKHMX IOCYAapCTBEHHBIX U (MJIH)



MYHMIHMIAJIbHBIX YCIYT B MHOTO()YHKIMOHAJIBHBIX HEHTPAX NPe10CTABICHUS
roCy1apCTBEHHbIX  MYHUIIUIIAJbHBIX YCJIYT, IPEAYCMOTPEHHOr0 cTaTbei 15.1
®enepanbHOro 3akona ot 27.07.2010 Ne210-®3 «O0 opranu3anum npeaocTaBJIeHUs!
rocy1apCcTBEeHHbIX H MYHHIIMIIAJIBHBIX YCIYyD» (Jajiee — KOMILIEKCHBII 3ampoc)

ITokasaTenu TOCTYIIHOCTH U Ka4eCTBAa MYHULIMIIAJIIBHOW YCIIYTH:

- cOOJIIOICHNE CPOKOB NPEIOCTABICHNUS MYHULMIAIBHONW YCIYIM M YCIOBUM OXHJIaHUS
IpUeMa;

- CBOEBPEMEHHOE, MOJHOe MH()OPMUPOBAHHE O MYHUIMIAIBHON YCIyre MOCpPEICTBOM
dopm  uHPOpPMHpOBAaHUS, TPEAYCMOTpeHHBIX B  moxamyHkrax 1.3.1 mynmkra 1.3
aJIMUHUCTPATUBHOI'O PErIaMeHTa;

- 000CHOBaHHOCTH OTKA30B B IIPUEME 3asIBICHUS U JJOKYMEHTOB;

- 000CHOBaHHOCTb OTKAa30B B IIPEJOCTABIEHUN MyHULIUIIAIILHON YCIYTH;

- MOJIyYeHHE MYHUIUIAILHON YCIIYTH B 3JCKTPOHHOH (opme, a Takke B MHBIX (popmax
110 BBIOOpY 3asiBUTEIIS;

- COOTBETCTBHE [JOJDKHOCTHBIX HWHCTPYKLUH OTBETCTBEHHBIX JODKHOCTHBIX JIMI[ U
CHELHUATUCTOB AIMHUHUCTPALIMM, YYacCTBYIOUIMX B MPEAOCTABICHUM MYHUIUNAIBHON YCIYTH,
aJMMHHMCTPATUBHOMY PpEIJIAMEHTY B YacTH OINMCAaHUS B HUX AJMMHUCTPATHUBHBIX JIEHCTBUM,
npodecCHOHATIBHBIX 3HAHUI U HABBIKOB,;

- pecypcHoe o0ecrie4eHne UCIIOJHEHUS aIMUHUCTPATUBHOIO PETJIaMEHTa.

CooTBeTCcTBHE UCTIOIIHEHHSI a]MUHUCTPATUBHOIO perjiaMeHTa TpeOOBaHUAM K KauecTBY U
JOCTYIHOCTH IPENOCTABICHNS MYHHUIMNAIbHON YCIYIM OCYIIECTBISETCS HAa OCHOBE aHAIU3a
IPAaKTUKU IPUMEHEHUs aIMUHUCTPATUBHOTO pErIaMeHTa.

AHanu3 TNpaKkTUKU [PUMEHEHUS aJMHHMCTPAaTHUBHOIO pErIaMEeHTa IPOBOAUTCS
JOJDKHOCTHBIMU JIMIAMM U (MJIH) CIELUAINCTaMU aIMUHUCTPALUH OJIMH pa3 B TOJI.

Pesynbrarel aHanu3a [pPaKkTUKU MPUMEHEHUS aJIMUHUCTPATUBHOIO peErjiaMeHTa
pasmematoTcst B cetd VHTepHET Ha OQUUMATIBHOM CaiiTe aJMUHHUCTPAlMM MYHHIIMIIAIBHOTO
obpazoBanus «baiibekckuii cembcoBeT» https://mo.astrobl.ru/baybekskijselsovet/, a Takxe
UCTIONB3YIOTCSL Ui TNPUHATUS pelieHHss O HeoOXOAMMOCTH BHECEHHsI COOTBETCTBYIOLIMX
M3MEHEHUH B aJMUHHCTPATHBHBIA pEriiaMeHT B ILENAIX ONTHUMH3AlUM aJMHUHHCTPATUBHBIX
IpOLEAYyp, YMEHBUIEHMS  CPOKOB  HCIIOJIHEHUS  aJMUHHUCTPAaTUBHBIX  IpOLENyp U
aIMUHUCTPATUBHBIX JICUCTBUM.

2.18. Nubie TpeOOBaHUS, B TOM YHC/I€¢ YYUTHIBAIOIIHE 0COOCHHOCTH NPEJOCTABICHHSA
MYHHIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOM (popme

OOpamieHre 3a  MOJy4YeHHMEM  MYHUIUNAIBHOW  yCIYTM W IPEJOCTaBIIEHUE
MYHUIIMNIAJIBHON YCIIYTH MOTYT OCYILECTBIISATHCS C UCIOJIBb30BAaHUEM AJIEKTPOHHBIX IOKYMEHTOB,
MNOJNMCAHHBIX 3JEKTPOHHOW moamuceio (nanee - OII) B coOTBETCTBUH ¢ TpeOOBaHUAMHU
®enepanbHoro 3akoHa «O00 anexTponHoi noanucu» u denepanpHoro 3akoHa «O0 opraHu3anuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIIYI».

Buner OIl, ucnonb3oBaHHe KOTOPBIX JOMYCKAeTCs NMPU OOpaIleHWH 3a IOJIy4YEHHEM
MYHUIUNAIBHBIX YCIYT B 3JEKTPOHHOM (opme, a TakkKe OnpeiesieHHe ClIydaeB, IPU KOTOPBIX
JOTyCKaeTcsl Hcrnojib3oBanue mnpoctoi Il wnm  ycunenHoit kBanmuduuupoBanHou Ol
OCYIIECTBIISIETCSI Ha OCHOBE IIpaBWJI, YTBEP)KJIEHHBIX MocTaHoBieHueM [IpaButenbcTBa
Poccuiickoit  @eneparun ot 25.06.2012 Ne634  «O Buaax 3JIEKTPOHHOM MOJIIKCH,
UCIIOJIb30BaHUE KOTOPBIX JOMYCKAeTCS NMPH OOpaIleHUH 3a MOJYYEHHEM TOCYAAPCTBEHHBIX U
MYHUIIUTIATIBHBIX YCIIYT».

ITopsanox ucnons3oBanust D11 yrBepxkneH nocranosieHueM [IpaBurenscrBa Poccuiickoit
Oenepannu ot 25.08.2012 Ne 852 «O6 yrBepxaeHuu I[lpaBui HMCMOIB30BaHHS YCHICHHON
KBAJM(HUIMPOBAHHONW  JJIEKTPOHHOW  MOANMUCH  OpU  OOpalleHuH 32  MOJyYeHHEM
roCy/IapCTBEHHBIX U MYHULIMIIATBHBIX YCIYT U O BHeceHUU u3MeHeHus B [IpaBuna pazpaboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEJOCTABIEHHS TOCYAAPCTBEHHBIX YCIyT».

Jliia ucnonb3oBanus npoctoit D1 3asBUTENb JOMMKEH OBITH 3apErMCTPUPOBAH B €IUHOM
CUCTEME UICHTU(PUKALUU U AyTeHTUPHUKALUH.
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Jns ucnonb3oBaHus kBanu¢uiupoBanHoit Ol mpu oOpameHMH 3a TOJTYYSHHUEM
MYHUIIMNIAJILHOW YCIYTH 3asBUTENI0 HEOOXOAUMO MONTYYUTh KBAIM(DUIMPOBAHHBIN cepTH(UKAT
kiaroya 1nposepku  OIl B ynocroBepsitolleM LEHTpE, AaKKPEAUTOBAHHOM B  IOPAJIKE,
yctaHoBiIeHHOM DeniepasibHbIM 3aKOHOM «O0 3IeKTPOHHON MOAMUCK.

3anpoc ¥ HHBIE JOKYMEHTBI, HEOOXOAMMBIE MAJIs IPEJOCTABICHUS MYHHUIIMIIAIbHOU
yciyru, noamnucanueie mpoctoit DI u monanHeie 3asBuUTENEM ¢ cobmoneHueM deaepanbHOro
3akoHa «OO0 opraHM3aluy TPEAOCTABICHHUS TOCYNAPCTBEHHBIX W MYHUIUNAIBHBIX YCIyI,
MPU3HAIOTCS. PABHO3HAYHBIMU 3aIPOCY U UHBIM JJOKYMEHTaM, OJIMMCAaHHBIM COOCTBEHHOPYUYHON
NOJNKMCHI0O U TPEICTaBICHHBIM Ha OyMa)XHOM HOCHUTENE, 3a HMCKIIOYCHHEM CIy4aeB, €CIu
benepanbHBIMU 3aKOHAMH WJIM MHBIMH HOPMATUBHBIMU MPABOBBIMU aKTaMH YCTAHOBJICH 3aIlpeT
Ha oOpalleHue 3a NOJyYeHHEM MYHHUIIMIIATBHOMN YCIYTH B 3JIEKTPOHHON (opme.

Ecnu B cootBercTBUU C (peepanbHBIMU 3aKOHAMU, IPUHUMAEMbIMU B COOTBETCTBUU C
HUMH HOPMAaTUBHBIMHU NPABOBBIMU aKTaMU HJIM OObIYAEM JEJIOBOr0 000pOTa JOKYMEHT TOJDKEH
ObITh 3aBEpEH IeYaThlO, DJJICKTPOHHBIM JTOKYMEHT, WOANMHMCAHHBIA ycwieHHor OIl wu
NPU3HABAEMbIi pPAaBHO3HAYHBIM JIOKYMEHTY Ha OyMaXHOM HOCHTENE, IOANHUCAHHOMY
COOCTBEHHOPYYHOW TMOANMUCHIO, TPU3HAETCA PABHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM
HOCHTEJIE, TOANNCAHHOMY COOCTBEHHOPYYHO! MOANKCHIO U 3aBEPEHHOMY II€4aThIO.

3agBiieHUE W JIOKYMEHTBHI, HEOOXOAMMBIE Ji TOJTYYEHHUS MYHUIUNAIBHON YCIyTH,
npeJcTaBisieMble B OpMe AIEKTPOHHBIX TJOKYMEHTOB IOJIITUCHIBAIOTCSL:

- 3asBJIeHUE - mpocton JlI;

- KOIIMHU JOKYMEHTOB, HE TPEOYIOLIUX MPEIOCTABIECHUSI OPUTMHAIOB UM HOTAPUAIbHOTO
3aBepeHus, - npocrou JlI;

- JIOKYMEHTBI, BBIIAHHBIE OpPraHAMM WJIM  OpPraHU3alMsIMHM, -  YCHJIECHHOH
kBanuuurpoBanHoil D11 Takux opraHoOB WM OpraHU3alni;

- KONUHM JOKYMEHTOB, TPEOYIOLIUX IPEIOCTABICHUS OPUTMHAJIOB WM HOTAPHAIbHOI'O
3aBepeHus, - ycuaeHHou kBanuduuupoannoii D11 Hotapuyca.

B ciydae ecau npu oOpallieHUH B 3J€KTPOHHOM (opMe 3a MOITYyYEeHHEM MYHHUIMIIAIbLHON
yCIyry UIeHTHU(GUKaKS U ayTeHTU(PUKaLUs 3asgBUTENS - (PU3MUECKOTO JIUIA OCYIIECTBISIIOTCS C
UCIIOJIb30BaHUEM €IMHOM CHCTeMbl MJAEGHTU(UKAIMM U  ayTeHTU(DUKAIUM, 3asBUTENb,
SBJISIOIIMNACS (PU3MUECKUM JIMIIOM HMEET MPaBO UCIOIb30BaTh npoctyto DIl npu obpameHuu B
AIIEKTPOHHON (OopMe 3a MOITYyYEeHHEM MYHUIMNAIBHOM YCIYT'M IpPU YCIOBHMHM, YTO MPHU BbIAue
KJ1r04a npoctoit D11 AMyHOCTh PU3MUECKOTO LA YCTAHOBJIEHA PU IMYHOM ITpUEME.

I11. CocTaB, nocjienoBaTeIbHOCTH M CPOKHU BbINOJTHEHUS] AIMUHUCTPATHBHBIX Mpoueayp
(neiicTBHil), TPeOOBaHNUS K NOPSIAKY HX BBINOJHEHHUs, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHHS AIMHUHUCTPATHBHBIX NPoueayp (1eiicTBUI) B JIEKTPOHHOM (popme

HcuepnbiBarouuii nepeyeHb aAMMHUCTPATHBHbBIX NIpoLeayp (AedcTBHIl):

- IIpUEM, pErUcTpauus 3asBICHUA M JOKYMEHTOB M Ilepelada MX Ha PacCMOTpPEHUE B
aJIMUHUCTPALUIO;

- paccMOTpeHue 3asiBI€HHUS M JOKYMEHTOB, IOJrOTOBKAa HMH(OpMAaUH (OpraHu3anus
MEKBEJJOMCTBEHHOTO MH()OPMAIIMIOHHOT'O B3aUMOJICHCTBUA);

- HampaBjieHHME (BbljJaya) 3asABUTENIO pELIEHHS O BblJaue pa3pelieHuss Ha MpaBo
OpraHu3allii phIHKa (O BBAAYE pa3pelieHHs] Ha MpoiJieHHe) JUO0 OTKa3 B MPEI0CTaBICHUU
paspernieHus (poUIeHUE pa3pelieHus);

- TOPSAOK OCYIIECTBJIEHUS B DJIEKTPOHHOM (opme, B TOM 4HCIE C UCHOJIB30BaHUEM
PernonansHOro mopTaina, aAIMUHUCTPATUBHBIX MpoLeayp (AeHCTBHI);

- TIOPSAAOK MCHPABICHUS AOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yibTaTe
[IPENIOCTABIECHN MYHULIUIIAJIBHON YCIIYTH JOKYMEHTaX.

3.1. IIpuem u perucTpanus 3asiBJICHUs] M JOKYMEHTOB Ilepeaya uX Ha pACCMOTPEHHE B
aIMHUHHUCTPALMIO
OcHoBaHMeM Ui Hayaja JaHHOM aJAMMHHMCTPAaTHUBHOW IPOLEAYpBl  SIBISAETCS
IpeJICTaBICHNUE 3asiBUTEIEM JTMO0 MOJIyUYEHHE IO MOoYTe, B TOM YHCIIE U B JIEKTPOHHOU (opMe,
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3asBICHUSI U JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6-2.7 aJMHHHUCTPAaTHBHOTO peErjaMeHTa,
croco0oM, yKa3aHHBIM B ITyHKTE 2.15 aAMUHUCTPATHBHOTO PETjaMEHTa.

OTBETCTBEHHBIM 3@ HCIIOJIHEHUE JAHHOW aJAMMHHUCTPATUBHOM IpOLIEAYpPHI SBIISETCS
JOJKHOCTHOE JIMIIO aJIMUHUCTPALMU, OTBETCTBEHHOE 3a MPUEM M PETUCTPALUI0 OoOpalieHuit
(3asBJIEHMI, 3a1IPOCOB).

Bpemst mpuema TOKyMEHTOB COCTaBIISIET HE Oosee 15 MUHYT.

I[Ipu nuuyHOM  OOpamIeHWW  3asABUTENS  JOJDKHOCTHOE JIMIO  aJMUHHUCTPAIUH,
OTBETCTBEHHOE 3a MPHEM M PEerucTpanuio odpaiieHuid (3asBleHUM, 3aIPOCOB), YIOCTOBEPSET
JUYHOCTb 3asiBUTEJIS, IPUHUMAET 3asBJICHUE U JIOKYMEHTHI, BBIIOJHSAS IPU ITOM CIIEAYIOLIUE
POLEAYPHI:

- BBIJAET PACHUCKy B MOJIyYEHUHU 3asIBJIICHUS U JOKYMEHTOB C yKa3aHUEM HMX MEpPEeuHs U
JIaThl TIOJyYEHUS;

- 3asBJICHHE U MIPUIOKEHHBIE K HEMY JOKYMEHTBI PErHCTPUPYET B JKYpHAJIE pErHCTpaliui
BXOJSIIIEH KOPPECIIOHICHIINY;

- HampaBJsIeT 3aperucCTPUPOBAHHOE 3asBJICHHE U JOKYMEHThl Ha BHU3HPOBAHUE TJIaBe
aJIMUHUCTPAIINH;

- TIOCJIe TOJIy4YeHHs BU3bI TNIaBbl aJIMUHUCTPAIK HAMPABJISET 3asBICHUE U JOKYMEHTHI B
COOTBETCTBUM C BHU30M TIJIaBbl AJMUHHUCTPALMU JIOJDKHOCTHOMY JIMIY aJMUHUCTpALUH,
OTBETCTBEHHOMY 32 MPEI0CTABICHNE MYHUIIUIIAILHON YCIYTH.

[Ipy mnocrymiaeHuu MAOKYMEHTOB IO IIOYT€ JOJDKHOCTHOE JIMLO aJMUHUCTPALUU,
OTBETCTBEHHOE 3a MpPHEM U PErucTpainuio ooOpalieHuil (3asBIEHUI, 3alpoCoOB), MPUHUMAET
JIOKYMEHTBI, BBITIOJHSS IPU ATOM CIEIYIOIINUE ACHCTBUS:

- BCKpPBIBA€T KOHBEPT U PETUCTPUPYET 3asBJICHUE B JKypHaJ€ PErucTpallu BXOASIIEH
KOPPECIOHICHITNH;

- HaIpaBJIsIeT 3aperuCTPUPOBAHHOE 3asIBJICHHE U JOKYMEHThl Ha BHU3MPOBAaHUE TJIaBe
aJIMUHHCTPAIUH;

- TI0CJI€ MOJIyYEeHUs BU3bI IVIaBbl aIMUHHUCTPALMN HAPaBJIseT 3asiBJIE€HUE U JOKYMEHTHI B
COOTBETCTBUM C BU30M IJIaBbl aIMUHUCTPALNHU CIIEUATUCTY aJMUHUCTPALIUH, OTBETCTBEHHOMY
3a MPeOCTaBICHNUS MyHUIIUNIATBHOM YCIIYTH.

IIpu moctynneHuu 3asBi€HHsT M JIOKyMEHTOB B JJIEKTPOHHOH Qopme uyepes
pernoHanbHbIN nopran http://gosuslugi.astrobl.ru wnu enuneiii nopran http://www.gosuslugi.ru
JOJKHOCTHOE JIMIIO aJIMUHUCTpPALMU, OTBETCTBEHHOE 3a MPUEM M PETUCTPALMI0 OOpalleHuit
(3asiBIIEHM, 3aIIPOCOB), MPUHUMAET JOKYMEHTBI, BBIIMOJIHSAS IPU 3TOM CJEIYyIOLe JeHCTBUS:

- pacmeyaThlBaeT U PETUCTPUPYET JOKYMEHThl B JKypHaje perucrpanuu BXOAsSIIEH
KOPPECIIOHICHIINH;

- TOJATBEP)KIAeT (DaKT MOJyYEHUS TOKYMEHTOB OTBETHBIM COOOIIEHHEM 3asiBUTENIO B
AJIEKTPOHHOM BHUJIE C YKa3aHUEM JAThl U PETUCTPALIMOHHOTO HOMEDPA;

- HallpaBJIsIeT 3aperUCTPUPOBAHHBIE JOKYMEHThI Ha BUBMPOBAHUE IJ1aBE€ a]MUHUCTPALUH;

- TOCle TOJy4eHUS BH3bl TIJIaBbl aJMUHHUCTpPAllMM HAMpaBiseT JOKYMEHTHl B
COOTBETCTBUM C BH30M TJIaBbl AJMUHHUCTPALMU JIOJDKHOCTHOMY JIMIY aJIMUHUCTpALUH,
OTBETCTBEHHOMY 3a MPEI0CTAaBICHNUS MYHUIIUNIAIBHON YCIIyTH.

[TucbmeHHble OOpalleHus], MOJyYeHHbIE Ha JIMYHOM IpHEMe IJ1aBbl aJMHHHUCTPALIUH, a
Tak)Ke YCTHbIE OOpallleHnH, 3aHeCEHHbIE B KapTOUKY JIMYHOTO MpUEMa 3asBUTENS, IepeatoTcs B
TeyeHHe | JHSA JOJDKHOCTHOMY JIMIy aIMHHHMCTPALlMH, OTBETCTBEHHOMY 3a IMpHUEM U
PETUCTPALIMIO TOKYMEHTOB.

Kpurepuem npuUHATHS pelieHUs MpU HUCHOJIHEHUH JaHHOM aJMHHHUCTPAaTUBHON
IpoLEeAypbl SBISETCS TMOCTYIUIEHWE B aJMUHUCTPALMIO 3asBJICHUS O MPEIOCTaBICHUU
MYHUIUIAIBHON YCITyTH.

Pe3ynbraTroM HCHOTHEHWS aJAMUHUCTPATUBHOM NPOLEAYPHl SBISETCS pPErUCTpanus
3asBJICHUS U JOKYMEHTOB JIOJUKHOCTHBIM JIUIIOM aJIMUHUCTPAIM{, OTBETCTBEHHBIM 3a IPUEM H
pPErUCTpalvi0 JOKYMEHTOB, BHM3UPOBAaHME MX TIJaBOW aJMMHHUCTpAallMM U Tepefada HX
JOJKHOCTHOMY JIMIlY aJIMUHUCTPAllMH, OTBETCTBEHHOMY 3a IMPEIOCTAaBICHHE MYHUIIUINAIbHON



YCIIYTH.

CrnocoboMm (uxcanuu pe3yabTaTa BBIIOJIHEHUS JAaHHOW aJMUHHCTPATUBHOW MPOLEAYPHI
ABJIAETCS PETUCTpALMsl 3asBJIEHUS U JOKYMEHTOB B JKypHaJle PETUCTpPAlMM BXOZSIIEH
KOPPECIOH/ICHLIUH.

Cpok UCTIOIHEHUS JaHHOW aIMMHUCTPATUBHON IIPOLIEAYPHI COCTABIISET 11€Hb.

3.2. PaccMoTpeHue 3asiBIeHUs H JIOKYMEHTOB, MIOAT0TOBKA HH(GoOpManuu (OpraHu3amus
MeKBEIOMCTBEHHOT0 HH(OPMAMOHHOT0 B3aUMO/IeCTBUS).

OcHoBaHMeM Ui HayajJa JaHHOM aJAMMHHMCTPAaTHUBHOW IPOLEAYpbl  SBISETCS
HOCTYIUIEHUE JOKYMEHTOB JOJPKHOCTHOMY JIMILY U (MJIM) CHELMAINCTY aJMUHHUCTPALIUH.

OTBETCTBEHHBIMU 3@ HCIIOJIHEHUE JAHHOW aJMMHMCTPAaTUBHOW NPOLEAYpPHI SBISETCS
CHELHMATNUCT aIMUHUCTPALIMHU, OTBETCTBEHHBIH 3a IPEJOCTaBIEHUE MYHULIUIIAIIBHONW YCITYTH.

JIOJDKHOCTHOE  JMIIO  QAMMHMCTpAalMM,  OTBETCTBEHHOE  3a  IIPEAOCTaBICHUE
MYHUIUIAIBHON YCIIyTH:

- OpraHuM3yeT MeEXBEIOMCTBEHHOE HH()OPMALMOHHOE B3aWMOJICHCTBHE, B IOPSIKE,
YCTQHOBJICHHOM IYHKTOM 3.2.1 aqMHHMCTPAaTUBHOIO pPErjaMeHTa, B Cllyyae HelpeACTaBICHUs
3asiBUTEJIEM JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.7. aIMUHUCTPAaTUBHOI'O PETJIAMEHTA;

- BBIHOCHUT 3asBJICHHME M JOKYMEHTbl Ha KOMHCCHIO IIO PAacCCMOTPEHMIO 3asiBJICHUH O
BblIay€ pa3pelleHHs] Ha M[paBO OpraHMU3alMM PO3HUYHOIO pbIHKA HAa TEPPUTOPUHU
MYHUIMNAIBHOr0 00pazoBaHus «baiiOekckuii cenbcoBeT» (Aajngee - KOMUCCHS).

B cnywae ycraHOBiIEeHHs OCHOBaHUM ISl OTKa3a B MPEAOCTaBICHUM MYHULIMIAIbHOU
YCIYTH, HPEeIyCMOTPEHHbIX NYHKTOM 2.10 aJMHHUCTPAaTHMBHOIO perjaMeHTa, JIOJKHOCTHOE
JUIO aAMUHUCTPALMM, OTBETCTBEHHOE 3a MPEJI0CTaBICHNE MYHULIUIIATBHON YCIYT'H, B TEUEHUE
IATH JTHEH cO JIHS IOJy4eHUs 3asBJICHUS M JOKYMEHTOB Ha PAacCMOTPEHHUE, NMOATOTABIMBAET
yBEIOMJIEHHME 00 OTKa3e B NPEJOCTAaBICHUM MYHULUNAIBHON YyCIYyTM C yKa3aHUEM
MOTHBUPOBAHHBIX NPHYUH, OTKa3a, BU3UPYET €ro, MOJAMNUCHIBACT Y IJIaBbl aJMUHHUCTPALUU U
HaIpaBJIsET 3asBUTEINIO.

BMmecTe ¢ yka3aHHBIM YBEJIOMIJIEHHEM 3asBUTENIO BO3BPALAIOTCS BCE IMPEJICTABICHHbBIE
UM OpUTHHAJBI JOKYMEHTOB.

B cnywae oTcyrcTBUS OCHOBaHMH Ui OTKa3a B IPENOCTABICHHM MYHULUMNAIbHOU
YCIIYTH, TPEIyCMOTPEHHBIX TYHKTOM 2.10 aaMHUHUCTPATHUBHOTO pErjaMeHTa, JOKHOCTHOE
JMIO0 aIMUHHUCTPALUHU IPUHUMAET pellieHHe O NMPEeJOCTaBICHUN MyHULIUIIAIBHOM YCIyTH.

KpureprieM npuHATHS pelmICHUs TPH HUCIOJTHEHUM aIMHHUCTPATHBHON IPOLEAYPHI
ABIIAETCSL PE3yNbTaT PACCMOTPEHUs KOMHCCHEW 3asdBJIEHUS O BbIJA4e pa3pelleHUs Ha IPaBo
OpraHMu3ali PO3HUYHOTO PHIHKA.

Pe3ynpTaToM HCTIONHEHUS aIMUHUCTPATUBHON MPOLIEIypHI SBISETCS MPUHATUE PEIICHUS
O BblJau€ pa3pelieHUs Ha MPaBO OPraHU3aldd PO3HUYHOI'O PbIHKA WIM HPOAJIEHUE JEHCTBUS
paspernieHus 100 NpUHATHE peleHUs 00 OTKa3e B BblJaue pa3pelieHus Ha MpaBo OpraHu3aliu
PO3HUYHOIO PbIHKA WJIM MIPOJUICHNE AEUCTBUS pa3pelieHusl.

Crniocobom (ukcanuu pe3yabTaTa BIIOJHEHHUS JAHHOM aAMUHUCTPATUBHOM MpOLEAypHI
ABIISIETCS:

- B Cllyyae BbIJIa4M JOKYMEHTOB 3asBHUTENIO JUYHO B 4Yachl IpueMa - MOANHCH
3asiBUTEIS O MMOJIYY€HUN COOTBETCTBYIOIIETO PELIEHUS B )KYpHAJIE pErHCTpallui pPeLIeHHI;

- HaIpaBJICHUE 3asBUTENI0 COOTBETCTBYIOUIETO pEIIEHHs [0 I0YTE 3aKa3HbIM
MUCHMOM C ITOYTOBBIM YBEIOMIICHUEM.

Cpok HUCHONHEHUS NaHHOM aIMMHUCTPATHUBHOM IpOLEAYpHl cocTaBiseT He Ooiee 26
JHEH (opraHu3anus MeXBeIOMCTBEHHOT'O HH(OPMAIlMOHHOTO B3aUMOAECHCTBUS — 5 JTHEH ).

3.2.1 Opranu3anusi MeKBeJ0OMCTBEHHOr0 HH()OPMALHOHHOI0 B3aNMO/1eliCTBHS.

OcHoBaHMeM [iJIsl Hayaja aJAMHHHCTPATHUBHOW IPOLIEAYPHI SIBISIETCS HENpEACTaBICHUE
3asBUTEJIEM 10 COOCTBEHHOW MHUIMATUBE JOKYMEHTOB, YKa3aHHBIX B MyHKTa 2.7 HACTOSILETro
aJIMHUHHCTPATUBHOTO PETJaMeHTa.

OTBETCTBEHHBIMH 3a HCIOJHEHUE JaHHOW aJMUHHUCTPATUBHOM MpPOIEIyphl SBISIOTCA
JOJKHOCTHBIE JIUIA U (MJTK) CTIeHHUaINCThl aIMUHUCTPALIUH.



JIOMKHOCTHOE JUIO U (WJIM) CHEHUAIMCT aJMUHHCTPAllMU B TeueHue | IHA co AHS
MOCTYIUIEHUSI 3asBJICHUS W JOKYMEHTOB B aJMUHUCTPALMIO 3alpalidBaeT B paMKax
MEXBEJIOMCTBEHHOTO HH(DOPMAIIMOHHOTO B3aUMOICHCTBUSI:

- B Ymnpapinenne DenepalbHONW HAJIOTOBOW CIIY)KObI MO AcCTpaxaHCKOW o0JacTu —
BBINIUCKY U3 EMMHOrO rocyaapcTBEHHOTO peecTpa I0pUINYECKUX JIUII,

- B Ympasienue DenepaibHOil cay)Obl TOCYJapCTBEHHON pErucTpanuu, Kajuactpa u
KapTorpaduu Mo acrpaxaHckod o0JacTH - CBeACHHS W3 EIWHOr0 rocymapcTBEHHOTO peectpa
IpaB Ha HEABMKMMOE HMYIIECTBO U CIEIOK C HUM O 3aperuCTpUPOBAHHBIX IIpaBax Ha
COOTBETCTBYIOIINE O0OBEKTHI HEIBUKUMOCTH.

Me:XBeTOMCTBEHHBIN 3allpoc HANpPAaBIsETCS HE Mo3aHee 1 AHS cO JHSA MOCTYIUICHUS
3asBJICHUS U JOKYMEHTOB Ha pACCMOTPEHHUE B aIMUHUCTPAIHUIO.

MaxkcuManbHBIA CPOK MCIIOJIHEHUS JaHHOW aJMHUHHCTPATUBHOW MPOLIETYPhl COCTABIISET
5 &IHel ¢ MOMEHTa IOCTYIUIEHHE 3asBJICHUS U JOKYMEHTOB JIOJDKHOCTHOMY JIMIY W (WMJIN)
CHEIHUAIIUCTY B a]MUHUCTPAIHIO.

OTBeT Ha MEXBEJIOMCTBEHHBIN 3aIPOC PETUCTPUPYETCS B YCTAHOBJICHHOM IMOPSIIAKE.

OTBETCTBEHHBIN UCIOIHUTEND MPUOOIIAET OTBET, NOTYYECHHBIN 110 MEKBEIOMCTBEHHOMY
3arpocy K 3asBJICHUIO.

Kputepuem npuHsATUS pelIeHus sIBISETCS OTCYTCTBUE IOKYMEHTOB YKa3aHHBIX B ITYHKTE
2.7 HacTOSIETO aIMUHUCTPATUBHOTO PETIaMeHTa.

Pesynprar  agMUHUCTPAaTHBHOM  MpoLeaypbl  —  TOJy4eHHE  OTBETOB  Ha
MEXBEJIOMCTBEHHBIE 3aIIPOCHI.

3.3. Hanpagiienne (Bbl1a4a) 3asiBUTEII0 PellleHUsI 0 Bblaye pa3pelieHus1 Ha PaBo
OpraHu3anyu pblHKa (0 Bbllaye pa3pelieHusi Ha NPoAJieHHe) Ju00 0TKa3 B
Npea0CTABJIEHUN pa3peniennsi (MpojaJjieHue pa3penieHusi)

OcHoBaHMEM JJIs1 HaYasla JaHHOTO aIMUHUCTPATUBHON NPOLEAYPHI CIYKUT MOANMCAHNE
paspelIeHus Ha MPaBO OpraHM3alus pbIHKA (O BblAaye pa3pelleHus Ha IpoJUIeHNe) WK OTKa3 B
IIPEIOCTABIICHUY pa3pelieHus (IIPOUIEHNE Pa3pEeLIeH ) IJIaBOM aJIMUHUCTPALIUH.

Hanpasnenue (Bbliaya) 3asBUTENIO pa3pellieHHs Ha IMpaBO OPraHU3alMU pBIHKA (O
BbIJIaye pa3pellieHusl Ha NpojJieHne) J1M00 OTKa3 B MPENOCTaBICHUM pa3pelieHus (IIpoJJieHne
paspelieHusi) B 3aBHCHMOCTHM OT CIOcO0a, YKa3aHHOTO 3asBUTENEM B  3asBIICHHH,
OCYLIECTBIISICTCA MYTEM BBIIAYM JIMYHO IIOJ POCIHUCH, HAINPABICHUSA 3aKA3HBIM ITOYTOBBIM
OTIIPAaBI€HUEM C YBEJAOMJIEHHEM O BpYyuY€HUH, B (opMe 3JIEKTPOHHOIO JIOKYMEHTa,
MOJMUCAHHOTO YCUJIEHHOM KBaNU(PUIIMPOBAHHON AJIEKTPOHHOMN MOIIHUCHIO.

Pe3ynbpraromM BBINOJHEHUS aJMUHUCTPATUBHOW MPOLIENYPHI SBISAETCS INPEAOCTaBICHHE
paspellieHns Ha IPaBo OpraHU3alMy phIHKA (O BblAaue pa3pelieHys Ha MpoJyUIeHre) IN00 0TKa3 B
NPEOCTaBIEHUH pa3pelieHus (IPoJIeHUe pa3pelieHns).

Cpok HCTIOHEHUS JaHHOW aJIMMHHUCTPATUBHON MPOILEypbl COCTABISAET 3 JAHS.

3.4. Tlopsiiok ocyniecTBJIeHHs B YJIEKTPOHHOI opMe, B TOM YHCJI€E C HCMOIb30BAHUEM
PernonanbHOro nopraJia, aAMMHHUCTPATHBHBIX Npoueayp (aerncTBuii)
HcuepnbiBatonuii  mepedyeHb  aJIMHUHUCTPATHBHBIX  JEHCTBUA TpPU  INOJYYEHUH
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (opme:
- moJyiyueHue HMH(OpMAIMHM O TOPSAAKE M CPOKaX MPEeIOCTaBICHUS MYHMIIMIAIbLHOM
YCIIYTH;
- 3alMCh HA IPUEM I [T0J1a4yM 3a1poca O IPeJOCTaBICHUN MyHUIUTIIAIBHON YCIIYTH;
- (opmupoBaHUe 3anpoca 0 NPeJOCTaBICHUN MyHUIIUTIAILHOMN YCIIyTH;
- IIPUEM U PETUCTpaLUs 3a1poca;
- TIOJy4YEHUE Pe3yJIbTaTa MPEJOCTABICHNS MyHUIIMIAIBHOW YCIIYTH;
- IIOJIy4€HUE CBEJICHUN O XOJI€ BBIIIOJIHEHUs 3aIpOca;
- OCYILECTBJICHHE OLIEHKH Ka4eCTBA IIPEIOCTABICHNS MYHULIUIIAIBHON YCIyTH.
IIpenocraBiieHHe MyYHHIMIIAJBHON YCIAYIH B 3JIEKTPOHHOU (hopMme
3.4.1. YBenomiieHue O MOPSAKE M CPOKAX TPEAOCTABICHHS YCIYTH HAIIPABIISIETCS B CPOK,



HE MPEBBILAIONINNA OJJHOro pabouero JHs MOcie 3aBEepIICHUs] COOTBETCTBYIOIIETO NEHCTBUA, HA
aJipec AIEKTPOHHOM MOYTHI UM C UCIIONIb30BAaHUEM CPEACTB PernoHansHOro nmoprana B eJUHBIN
JTUYHBIN KAOMHET TI0 BEIOOPY 3asiBUTEIIS.

3.4.2. OcHoBaHUEM Ui Hayalla aJMUHHCTPATUBHOW IMPOLEAYpHl SBIsSETCA OOpalleHue
3asiBUTEJIS 3@ OJyYEHUEM MYHULIMIIAJIbHON YCIYTH yepe3 PernoHanpHbli opTai ¢ 3asiBI€HUEM
0 MPEAOCTABICHUU YCIYTH, B TOM YHCIIE TIO MIPEeIBAPUTEIILHOM 3aIUCH.

3.4.3. 3anuce Ha IpHUEM MPOBOAMTCS TOCPEACTBOM PernonanbHoro nmoprana.

3asBUTEINO0 MPEAOCTABISIETCS BO3MOXHOCTH 3allUCH B JIIOObIE CBOOOJHBIE IJIsl MpHUeMa
JaTy U BpeMs B IpejiesiaX yCTaHOBJICHHOTO B aIMHUHHUCTPALUH rpadruka mpuemMa 3asiBUTEIICH.

3.4.4. ®opMupoBaHUE 3aMpoca OCYIIECTBISETCS MOCPEACTBOM 3aMOJHEHHS 3asBUTEIIEM
AIIEKTPOHHOH (opMBI 3ampoca Ha PerrnonansHoM nopTaie 6e3 He0OX0IUMMOCTH JTOTIOIHUTETEHON
[oJIa4yy 3amnpoca B Kakoi-mubo uHo dopme.

3.4.5. Tlocne 3amoHEeHUs 3assBUTENIEM KaKJOTO W3 IMOJICH AIIEKTPOHHOU (OpPMBI 3arpoca
ABTOMATUYECKHU OCYIIECTBIsIETCS (OpMaTHO-IOTHMYECKas IPoBepKa chOPMHUPOBAHHOTO 3aMpoca.

[Ipu BBIABICHMM HEKOPPEKTHO 3alOJHEHHOTO TMOJS 3JIEKTPOHHOW (OpMBI 3ampoca
3asgBUTENb YBEJOMIIIETCS O XapaKTepe BbBISBICHHOW OIIMOKHM M TOPSAJIKE €€ YCTpaHEHUs
MOCPECTBOM HMH()OPMAIIMOHHOTO COOOIIEHHUS] HETMOCPEACTBEHHO B AJIEKTPOHHOU (opme
3arpoca.

3.4.6. 3asBUTENIO HANIPABJISIETCSl YBEIOMIICHHE O MOJIYYSHUH 3arpoca ¢ UCIIOIb30BaHUEM
PeruonanpHoro noprana.

3.4.7. Ilpu hopMUpOBAHHH 3aMPOCA 3aSIBUTEIIO 00ECIICUHBACTCS:

a) BO3MOXHOCTh KOITMPOBAHUS U COXPAHEHHS 3a1poca U IOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH;

0) BO3BMOXKHOCTh MeUaTH Ha OyMa)KHOM HOCHUTEIE KOMHUH JIEKTPOHHON (hOPMBI 3ampoca;

B) COXpaHEHHUE paHee BBEICHHBIX B JJICKTPOHHYIO (hOpMy 3ampoca 3HAYCHUH B JTHOOOU
MOMEHT IO J>KEJIaHHIO MOJIb30BaTeNsl, B TOM YHCIE MPU BO3HUKHOBEHUHU OIIMOOK BBOJA U
BO3BpATe JIJIsl IOBTOPHOTO BBOJIA 3HAYCHHUH B SJICKTPOHHYIO (OPMY 3aIpoca;

I') 3aloJHEHUE MOJel >IeKTPOHHOH (opMBI 3ampoca 10 Hayala BBOJA CBEACHUH
3asiBUTEJIEM C MCIIOJIb30BAHMEM CBEICHHM, pa3MEIIeHHbIX B (erepalbHOM rocynapcTBEHHON
uHpopmaninoHHon cucteme «EauHas cucrema wuaeHTHGUKAUMKW W ayTeHTU(UKaUU B
uH(ppacTpykType, obecrneunBaroneii UHGOPMAIMOHHO-TEXHOJIOITMYECKOE B3aMMOJIEHCTBHE
WH(MOPMAILIMOHHBIX ~CHCTEM, UCIHOIB3YEMBIX I TMPEAOCTaBICHUS TOCYHapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT B 3JEKTPOHHOU (opme» (manee - eAuHas CUCTeMa MICHTH(PHKAINU U
ayTeHTU(UKalUKU), ¥ CBEIEHUH, ONMyOJMKOBAaHHBIX Ha PernoHaibHOM mMoOpTane, B YacTH,
KacaromIeicsi  CBEIIEHUM, OTCYTCTBYIOIIMX B €IUHOM CHUCTeME HWJeHTU(DUKAIUU U
ayTeHTU(UKAIIHH;

J1) BO3MOXHOCTh BEPHYTBHCSI Ha JHOOOW M3 ATAloOB 3allOJIHEHUS 3JIEKTPOHHON (OpPMBI
3arpoca 0e3 moTepu paHee BBeJeHHOI MH(opMaly Ha PernonanbHOM nopTaie;

€) BO3MOXXHOCTh JIOCTYIIa 3asBUTENS HAa PernoHaqpHOM moprajne K paHee MOJaHHBIM UM
3arpocaM B T€YEHHE HE MEHEE OJHOIO roja.

3.4.8. ChopmupoBaHHBI 3aMpoc W JTOKYMEHTHI, HEOOXOJWMBIC IS TPEIOCTaBICHUS
MYHUIIMIIATBHOW yCIAYTd B COOTBETCTBUU HACTOSIIMM aIMUHUCTPATUBHBIM PETJIaMEHTOM
HAIPAaBIIAIOTCSA B a]MUHUCTPALUIO TOCPEACTBOM PerronanbHOro nmoprana.

3.4.9. Apmunuctpamus oOecreynBaeT TMpUEM JOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTABICHNUS] MYHHIIMIAIBHOW YCIYTH, W PErUCTpalMio 3ampoca 0e3 HeoOXOJUMOCTH
MOBTOPHOTO MPECTABICHUS 3asiBUTEJIEM TAKHX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

Cpoxk peructpanuu 3anpoca — 1 pabouuii 1eHb.

3.4.10. IlpenocraBineHne MYHUIMNAIBHOM YCIYTd HA4YWHAETCs C MOMEHTa IpuemMa u
pETUCTpAIMH AIIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX UIS TIPEAOCTABICHHUS MyHUIIUTIAIBHOM
YCIIYTH.

3.411. TIlpmem w perucrtpamms 3ampoca  OCYIIECTBITIOTCS  CHEIHAIHCTOM
aJIMUHUCTpAIlMM, OTBETCTBEHHBIM 3a TpuHATHE 3amnpocoB. I[locie perucrpauuu 3ampoc



HampaBisgeTcss JODKHOCTHBIM — JHIAM Y (WIM) CHEUUAIMCTaM, OTBETCTBEHHBIM  3a
IPEJOCTaBIEHUE MyHULIUIIAIIBHONW YCITYTH.

3.4.12. VcnonHeHue 3ampoca 3aKJI0YaeTcss B IOJATOTOBKE OTBETA 3asABUTEINIO IIOCIHE
aHainu3a MHPOpMalLnK, CoAepKallelcs B 3apoce U MPUIIOKEHHBIX K HEMY JTOKYMEeHTax (Ipu ux
HaJIMYWH).

3.4.13. Ilocne mpuHATHUSA 3ampoca 3asBUTENS TOJKHOCTHBIM JIMLIOM, YHOJIHOMOYEHHBIM
Ha TPEAOCTABICHHE MYHHIMIAIBHOW YCIyrH, CTAaTyC 3ampoca 3asBuTels B EauHOM nuYHOM
kabuHere Ha EnnHOM noprase oOHOBIISETCS 10 CTaTyca «IIPHHATO».

3.4.14. 3asgBuTenb UWMEET BO3MOXHOCTh TIONy4YeHHS HHPOpMAIMK O  XOJIe
IPEJOCTAaBICHUS] MyHULIUIIAIBHON YCIyTH.

3.4.15. Nudopmanus o xo[e MPEAOCTABICHUS MYHHLUIAIBHOW YCIYrH HAIlpaBIsSeTCS
3afBUTEIII0 B CPOK, HE MPEBBIIIAIOMIMN OJHOrO pabo4yero JHs MOCIE 3aBEPILIEHUS BBITOJIHEHHS
COOTBETCTBYIOIIETO JICHCTBHS C MCIIOJIb30BAaHUEM CPEACTB PernonansHoOro noprana.

3.4.16. Ilpu mnpemocTaBICHUHW MYHULMMAIBHOW YCIYyrd B JJCKTPOHHOU ¢opme
3agBUTENI0 B CPOK, HE TPEBBIIAIOIIMNA OAHOTO pabodero JHsA TIOCie 3aBEpUICHUS
COOTBETCTBYIOLLETO JICHCTBUS HANPABISIETCA:

a) yBEJJOMJICHHE O 3alliCH Ha MPUEM B aJIMUHHCTPALIMIO, COAEPIKaIlee CBEICHHS O Jate,
BPEMEHU U MECTE IIPUEMa;

0) yBeOMIIEHHE O TIPUEME M PETHCTPALIMU 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEeIOCTaBICHU MYHULIMIIATIBHON YCIYTH, coJepKaliee cBeleHus o (hakTe mpruema 3anpoca
U JIOKyMEHTOB, HEOOXOJWMBIX IJIsl TPENOCTABICHHS MYHUIMNAIBLHOW YCIYr'H, W HaJaie
poLeypbl IPeAOCTaBIeHUs] MyHULIMIAIBHOW yCIYTH, a TakKe CBEJICHHs O JlaTeé U BPEMEHHU
OKOHYaHUs MPEJOCTABICHHUS YCIYTH MO0 MOTHBUPOBAHHBIA OTKa3 B MPHEME 3allpoca M MHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEI0CTABICHNUS MYHUIIMITAIBHON YCIIYTH;

B) YBEJIOMJICHHE O pE3ylbTaTaXx pPacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX IS
OPEJOCTaBICHUs] ~ MYHHMLMIIQIBHOM  yCIyrw,  coJepialiee  CBEJCHMs O  NPUHIATUH
MOJIOKHUTEIPHOTO PEHICHUS O MPEJOCTABICHUH MYHHIMIIATBHON YCIYTH M BO3MOXKHOCTH
HOJYYUTh PE3YNbTaT MPEI0CTABICHNUS MyHUIIUNIAIBHON YCITyTH

3.4.17. 3asBurenp BHpaBE MOIYYUTH PE3YJIbTAT TPEAOCTABICHUS MYHHIIUIIATBHOM
ycayrd B (GopMe 3JIEKTPOHHOIO JOKYMEHTa WM Ha OyMa)kHOM HOCHUTENEe B TEUYEHUE CpOKa
JeMCTBUS pe3ylibTaTa MPeJOCTaBICHUS MYHHIIUTIATBHON YCIyTH.

3.4.18. 3asBuTensaM oOecrieuyuBaeTCs BO3MOXKHOCTh OLIEHUTH JIOCTYITHOCTh U KadeCTBO
MYHHUIMIIAJIBHOMN yCIyry Ha PernonansHOM nopraie.

3.4.19. KputepueM npuHATHS pelIEHUs sBIsETCS OOpallleHue 3asBUTENs 3a MOJTy4eHHEM
MYHUIUIIATBHON YCIIYTH B 3JIEKTPOHHOU (hopme.

3.4.20. Pe3ynpTaToM aAMMHUCTPATUBHON MPOLEAYpPHI SBISETCS MOATNOTOBKA OTBETa Ha
3arpoc B (opMe OAHOTO W3 JOKYMEHTOB, YyKa3aHHBIX B Mmojpasziene 2.3 HaCTOSIIETO
aJIMIHUCTPATUBHOT'O perjaMeHTa.

3.4.21. Cnoco0 ¢ukcanuu pe3yapTara BBITOJHEHHS aIMUHUCTPATHBHOHN IMPOIETYpPHI —
HarnpasieHue coobmenus B Enunplii muunbiil kaOuHer 3asButens Ha Equnom noprane.

3.4.22. MakcUManbHbIi  CPOK  BBITIOJHEHUS  aJMUHUCTPATHBHOM  IMPOIEAYPHI
COOTBETCTBYET CpPOKaM, yKa3aHHBIM B ITyHKTE 2.4 HACTOAIIETO aAMUHUCTPATUBHOIO periaMeHTa.

3.5. ITopsiiok HCTPpaBJIeHHS TONMYIIEHHBIX ONMEYATOK M OIMOOK B BHIIAHHBIX B pe3yabTaTe
NMpeI0CcTaABIeHU MYHUIIUNIAIBHOM YCIYTH TOKYMEHTaxX

3.5.1. OcHoBanmeM I Havajia BBIMTOJTHCHHS aJIMHHUCTPATHBHOW MPOICAYPHI SBIISCTCS
oOpaiieHue (3ampoc) 3asBUTENS], IMOJYYHUBIIErO0 OQGOPMIICHHBIH B YCTaHOBJICHHOM TOPSIKE
pe3yNbTaT MPEJOCTABICHHUS MYHUITUTIAIBHON YCIIyTH, 00 UCTIPABICHUU JIOMYIICHHBIX ONEYaTOK
¥ OIMOOK B BBIJAHHBIX B PE3YNbTATe MPEAOCTABICHUS MYHUIIUIATHHONW yCIyTH JOKYMEHTaX B
AJIMHUHHUCTPAITHIO.

3.5.2. Pemenue 00 WcCMpaBiIeHUH AOMYIIEHHBIX OMEYaTOK W OMIMOOK B BBIJAHHBIX B


consultantplus://offline/ref=FF1C71CC0EFED39C406FE71097E79A9960BDA47AF2A7E235BF125044BF0D6E7CBE428A894CC37A5FkDU3G

pe3ynbTaTe MpeoCTaBICHUS MYHUITUTIAIBHON YCIYTH TOKYMEHTaX IMPUHUMAETCS B Cllydae, eclid
B YKa3aHHBIX JIOKYMEHTAaX BBISABICHBI HECOOTBETCTBHS TPWJIAaraeMoil K  3asBICHHIO
JOKYMEHTAIlMU, a TaKXe HCIIOJIb30BAaHHBIM TIPU TIOJTOTOBKE pe3y/ibTaTa MYyHUIIUIATHHOU
YCIYTH HOPMATHBHBIM IOKYMEHTAM.

3.5.3. KpurepueM TpHUHITHS pEUICHHS SBISICTCS HAIUYHUE JOMYIICHHBIX OMNEYaTOK H
OIMMOOK B BBIJIAHHBIX B PE3yJbTAaTe MPEAOCTABICHISI MyHUIIUTIAILHOW YCIYTH JJOKYMEHTAX.

3.5.4. PesynmbraToM  aIMUHUCTPATUBHON  MPOLEIYpPHl  SBISACTCS  WCIPABICHUE
JOIMYIICHHBIX JIOJDKHOCTHBIM JIMIIOM W (WJIM) CHEIMAJUCTOM aJIMHHHUCTPAIIMH U OIECYaTOK H
(umu) omMOOK B BBIJAHHBIX B PE3yIbTaTe MPEAOCTABICHHUS MYHUIIUIAIBHON YCIYTH
JOKYMEHTax JIM0O HalpaBJCHHE B aJpec 3asBUTENs OTBeTa ¢ MH(popMmarmend o0 OTCYTCTBHU
OTIEYaTOK M OMIMOOK B BBIJAHHOM B Pe3yJIbTaTe MPEAOCTABICHHS YCIYTH JOKYMEHTAX.

3.5.5. Cnoco6 ¢ukcanuu pe3ynbTara BBHITOJIHEHUS aJIMHUHUCTPATHBHOW MPOIEAYPHI —
perucTpanus B )KypHaie perucTpayH.

3.5.6. Cpok BbIauu pe3ysbTaTa HE JOJDKEH IMPEBBINIATh 3 KAJICHAAPHBIX JHEH C JaThl
peructpanuu oOpamieHus: 00 UCIPABICHUU JIOMYIICHHBIX OMEYaTOK U OIMIMOOK B BBIJAHHBIX B
pe3ysbTare MPeI0CTaBICHUS MYHUIUITAIBHON YCIIyTH IOKYMEHTAX.

IV. ®opMbI KOHTPOJISI 32 HCTIOJTHEHHUEM PerjiaMeHTa

4.1. Ilopsaaok ocymiecTBJIEHUS TEKYIIero KOHTPOJIs 3a cO0II0AeHNEeM U UCIIOJTHEHHEeM
OTBETCTBEHHBIMH JOJKHOCTHBIMHM JTUI[AMH MOJI0KEHUH aaIMUHUCTPATUBHOIO
perjiaMeHTa U HHbIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIMBAIOUIUX TPeOOBaHMS K
NMPeI0CTABIEHHI0 MYHULIMNIAJIBHOM YCIYI'd, a TAK/Ke NPUHATHEM UMM PeleHuil

Texyiuit KOHTPOJIb OCYIIECTBISIETCS MTOCPEICTBOM BHYTPEHHETO U BHEIITHETO KOHTPOJIS.
BHYTpeHHI/Iﬁ KOHTpOJII) HpOBOIH/ITCSI JOJIDKHOCTHBIM JINIIOM aI[MI/IHI/ICTpaIII/II/I HyTeM
OTICPAaTHUBHOTO BBIICHEHUS XOJa PAacCCMOTPEHHS 3asBJICHHS, CBOCBPEMECHHOCTH HAaIlpaBJICHUS
3asIBUTCIIHO YBeZIOMJIeHI/ISI O BbIJJA4Y€ HNJIM OTKA3€ B BbIJAUC pa3pemeH1/1;1 Ha HpaBO OpFaHI/I3aLII/II/I
PO3HUYHOTO PHIHKA.

Bremnuii KOHTPOJIb 3a UCTIOTHEHUEM aIMUHUCTPATUBHOTO PErIaMeHTa OCYIIECTBISIOT
OpraHbl TMPOKYpAaTypsl W APYrHe€ TOCYJApCTBEHHbIE M MYHULUIAJIbHBIE KOHTPOIMPYIOLIUE
OpraHEbl IIyTEM IIPOBEACHUS KOHTPOIUPYIOMIUX IIPOBEPOK.

4.2. Tlops10K U MEPHOTMYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCcTBa NMpPeJ0CTaBIeHU MYHUIIUNIAJIBHOM YCIYyTrd, B TOM YUCJIe MOPSIA0K U
(hopMBI KOHTPOJISI 32 MOJHOTOI U KAa4eCTBOM MPeI0CTABJEHUS MYHHITUNIAJIBHOMH YCJIYTH

[ToMuMO TEKyIIETo KOHTPOIIS MPEAOCTABICHUS MyHUIIUTAIBHON yCIYTH AOKHOCTHBIMU
JUNAMH  QJIMAHHUCTPAIIMA  TIPOBOJSATCS  IUIAHOBBIC IPOBEPKH TOJHOTHI W KadecTBa
MPEeIOCTaBICHUs JAHHON MYHUIIMTIANBHON yciayru. [ImaHoBbie MpoBEpKU MPOBOAATCS OJIUH Pa3 B
TO/I.

[Ipu oOpameHuu 3asBUTENs C JKajgo0oOiM Ha perieHus, AelcTBUsA (Oe3aeiicTBHs)
JOJKHOCTHBIX JIMI TTPOBOSTCS] BHETUIAHOBBIC TTPOBEPKU. BHEIITAHOBEBIE MPOBEPKH TMPOBOJIATCS
JUIAMH, YIIOJTHOMOYEHHBIMH TJIaBOW aJIMHHHUCTPAIIMH Ha TPOBECHIE BHETNIAHOBBIX MPOBEPOK.

[Tpu mpoBepke MOTYT paccMaTpUBaThHCS BCE BOIPOCHI, CBSI3aHHBIE C TPEIOCTABICHHEM
MYHUIIUTIATBHOW yCIyTH (KOMILJIEKCHBIE MPOBEPKHU), UM OTAEIbHBIE BOMPOCH (TeMaTHYECKUE
MIPOBEPKN).

KoHTponb TOMHOTHI W KayecTBa MPEIOCTABICHUS JaHHOW MYHUIMIAIBHON YCIyTH
OCYIIECTBIISICTCST TJaBOW aJAMHUHUCTpPAIlMM W BKJIIOYaeT B ce0s MPOBEACHHWE MPOBEPOK,
BBISIBJICHHE W YCTPAHEHHUE HAPYIICHUU MpaB 3asBUTENEH, pACCMOTPEHUE, IPUHATHE PEIICHUN U
MOJTOTOBKY OTBETOB Ha OOpalIeHWs 3asBHUTENCH, COMEpXKAIIUX JKATOObl Ha JEHUCTBUS
(Oe3meiicTBUE) KOMUCCHH.

4.3. OTBETCTBEHHOCTD I0JIKHOCTHBIX JIML OPraHa MEeCTHOI0 CaMOyIpaBJICHHUS,
NPeJ0CTABIAIOIIECr0 MyHHIIUNIAJIBHYIO YCJIYTY, 32 pellieHus U JeiicTBuA (0e3neiicTBue),
NPUHUMaeMble (OCYLIeCTBIsIeMble) MMM B X0/1¢ IIPeI0CTABJICHU MYHMIHMIIAJIBHON YCIyrH



JIOJDKHOCTHBIE  JIMIA, TPEAOCTABISIOUIME AAHHYI0 MYHUIUNAIBHYIO YCIYTY, HECYT
OTBETCTBEHHOCTH 3a pEIICHUs U JCUCTBUA (Oe3neicTBHE), MPUHUMAaeMble (OCYIIEeCTBIISIEMbBIC)
UMU B XOZA€ IPENOCTaBICHUS JaHHOM MYHULUNAIBHOM YCIYI'M 3aKpeIUIEHHYI0 B HX
JIOJDKHOCTHBIX perIaMeHTax, B COOTBETCTBUM € 3aKOHOHarenbcTBoM Poccuiickoit denepannu.

JIOJDKHOCTHOE  JIMII0  aJMUHUCTpALMM, OTBETCTBEHHOE 3a IPUEM U PETUCTPALHUIO
oOpaiieHuii (3asBIE€HUH, 3aIPOCOB), HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh, 3aKPEIJICHHYIO B
€ro JODKHOCTHOM MHCTPYKIMU, B COOTBETCTBUU C 3aKOHOJATeNIbCTBOM Pocculickon @enepanuu:

- 332 IPUEM UM PETUCTPALHIO 3asIBICHUS U JOKYMEHTOB;

- 3a BblJa4y PaclyCKy B MOIYYEHUH JOKYMEHTOB;

- 3a BblJauy (HalpaBJICHUE) pEIIEeHUs O BblJade pa3pellieHHs Ha MPaBO OpPraHU3ALUU
PO3HMYHOIO PBIHKA WJIM OTKa3€ B BbIJAa4€ PA3pELICHUs HAa IPaBO OpPraHU3allMd PO3HUYHOTO
pBIHKA (B Cilyyae HaIllpaBJIeHUs JOKYMEHTOB IO IIOYTE 110 aJIpecy, yKa3aHHOMY B 3asiBJICHUN).

JIOJDKHOCTHOE  JUII0  aAMUHHUCTpAlMd, OTBETCTBEHHOE 3a  IIPEIOCTaBIICHUE
MYHUIUNAIBHON YCIIyTH, HECeT IEepCOHAJIbHYI0 OTBETCTBEHHOCTb, 3aKPEIUIEHHYIO B €ro
JIOJDKHOCTHOM MHCTPYKLIMH, B COOTBETCTBUH € 3aKoHOAaTenbCTBOM Poccuniickont Penepannu:

- 3a MPOBEPKY JEHUCTBUTEIBHOCTH YCUJICHHOM KBaIM(DPULUUPOBAHHON HIEKTPOHHOMN
NOJIUCH, KOTOPOM MOANUCAHO 3adBJIEHUE O IMPEAOCTABICHUM MYHULMINAIBHOW YCIYyrd H
npusgaraeMble JTOKYMEHTBI, B ciy4ae OOpalleHMs 3asBUTENs 3a MYHMLMIIAIBHOM yCIyroid B
AJIEKTPOHHOM BH/JIE;

- 3a IPaBUJILHOE U CBOEBPEMEHHOE 0(hopMIIEHHE U HAIIPABICHUE IO a/Ipecy IEKTPOHHOM
MOYTHl 3asBHUTENS JMOO B €ro JHYHBIA KaOuMHET B (efepaabHOH TOCYIAapCTBEHHOMN
UHPOPMALMOHHON cucTeMe «EIuHBIA MopTan TOCYJapCTBEHHBIX M MYHHULUNAIBHBIX YCIYT
(pynxumit)» yBenomiieHust 00 OTKa3e B MPHEME K PACCMOTPEHUIO 3asBIICHUS O MPEIOCTABICHUN
MYHUIUNAIBHON YCIIYTH, IOIAHHOTO B 3JIEKTPOHHOM BH/IE;

- 3a IPOBEPKY MPEACTABIECHHBIX JOKYMEHTOB Ha KOMIUIEKTHOCTb;

- 32 OpraHU3aLMI0 MEKBEIOMCTBEHHOIO MH()OPMAIIMOHHOTO B3aUMOJICHCTBHS;

- 32 0()OpMIIEHHE PEIICHUS O BbIAAY€ pa3pelieHHs] Ha MPaBO OpraHU3alUu PO3SHUYHOIO
PBIHKA WM OTKa3€ B BbIIa4€ PAa3peLICHUs HA IPaBO OpraHU3aliy PO3ZHUYHOIO PHIHKA,

- 32 CBOEBPEMEHHYIO BbIJauy 3asBUTENIO0 pa3pellieHUs Ha IPaBO OpraHu3aluu
PO3HMYHOIO PBIHKA WJIM OTKa3€ B BbIJAa4€ PA3pELICHUs HA IPAaBO OPraHU3allMd PO3HUYHOTO
pBIHKA.

4.4. Ilon10:keHnst, XapaKTepu3ywuye TpedoBaHus K NOPAAKY B (opMaM KOHTPOJIS 32
NpeaoCcTaBJIeHHeM MYHHIIUIIAJIBbHOM YCJYId, B TOM YHCJe CO CTOPOHBI I'PAaKIAaH, UX
00beIMHEHHI U OpraHu3anui

KonTpone 3a paccMOTpeHHEM CBOEro 3ampoca MOXKET OCYLIECTBISTh 3asBUTENb Ha
OCHOBaHMU UH(POPMALIUH, TOTYYEHHON Y TOHKHOCTHOTO JIMIIA aAMUHUCTPAIIMH, OTBETCTBEHHOTO
3a MPEIOCTABICHUE MYHUIMIIATBHOW YCIIYTH.

I'paxknane, ux OObEJMHEHUS M OPraHU3ALMM MOTYT KOHTPOJIMPOBATh IMPEJOCTaBICHUE
MYHUIIMNIAJIBHOM YCIYTH MyTeM HOJYy4YeHHs] MMCbMEHHOW M YCTHOM MH(OpMaLUU O pe3ynbTarax
IPOBEJICHHBIX TPOBEPOK pPabOThl ¢ OOpalleHUsIMH 3asBUTENIEH W Mepax, NPUHATHIX IO
pe3ynbTaTam MpoBepPOK.

Ilo pe3ynaprataM NpPOBENECHHBIX IPOBEPOK B Ciydyac BBIABICHUS HApYyLIEHWI IpaB
3asgBUTENEH OCYIIECTBISETCS MPUBJIEYEHNE BUHOBHBIX JIUIl K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHonaresnbCTBOM Poccuiickont denepannu.

V. locyneoHblii (BHecy1eOHbII) MOPSAI0K 00:KaT0BAHUS 3asiBUTEJIeM pellieHHil U AelcTBHi
(0e3neiicTBUs) oprana, Npea0CTABIAIONIEr0 MyYHHIMIAIBHYIO YCJIYTY, 10JKHOCTHOTO JTHIA
OpraHa, NpeaoCcTABJIAINIEr0 MyHUIMNAJBHYIO YCIYyTy

5.1. Uudopmauus 1Jis1 3asiBUTEJISI 0 €0 NPaBe MOJaTh :KaJI00y HA peleHne U (UJIH)
aeicreue (0e3aeiicTBHE) OPraHa, NPeAOCTABJISIOIECT0 MYHUIIMIIAJIBHYIO YCJIAYTY U (MJIH) €ro
HOJI’KHOCTHBIX JINLY



3asBUTENh MMEET MPaBO IMOJAATh JXKajo0y Ha pemeHuss u aehcTBus (Oe3aeiicTBHS)
aJIMUHUCTPALMU U (WIH) €ro JOJKHOCTHBIX JIML WM CIELIUAIUCTOB.

3agBUTENb UMEET NPAaBO HANPABUTH KAI00y, B TOM YHCIE MOCPEACTBOM (heaepanbHON
rOCy/lapCTBEHHOM HHGOpPMAaLMOHHOM cucteMbl «EQUHBIL 1OpTam TIocyJapCTBEHHBIX U
MYHHUIMOATBHBIX yeryT (dyHkimii)» https://www.gosuslugi.ru.

5.2.11peamer kaj100b1

3asgBUTEIN MOXKET 00OPATUTHCS C KaJI0OOH, B TOM YHCIIE B CICIYIOIUX CIIydasx:

- HapylleHME CpOKa PpErucTpaluy 3ampoca  3asBUTENI O  IIPEJOCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

- HapyLIEHHUE CPOKa NPEAOCTaBICHNUS MyHULIMIIAIILHON YCIIYTH;

- TpeOoBaHWE Yy 3asBUTENs JOKYMEHTOB WM HH(pOpMAIMKU JHOO OCYIIECTBICHHE
JEUCTBUH, NIPEIOCTaBICHUE MM OCYILECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepaniy, HOPMAaTHBHBIMH MPABOBBIMU aKTaMHU CyOHEKTOB
Poccuiickoit ®enepanny, MyHHLIHNAIbHBIMUA IPAaBOBBIMU aKTaMH JUIsl IPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

- OTKa3 B IIpUEME JIOKYMEHTOB, IIPEACTABIEHUE KOTOPBIX IPELyCMOTPEHO
HOPMAaTHBHBIMU INIpaBOBbIMM akTaMu Poccuiickoin denepanuy, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamMM cyO0bekToB Poccuiickoit denepanuy, MyHUIUNAIbHBIMU IPAaBOBBIMHU aKTaMH JUIs
IIPEAOCTABICHNS] MYHULIUIIAIIBHON YCIIYTH, Y 3asIBUTEIS;

- OTKa3 B INPEJOCTABICHUM MYHHULMIAIBHOM YCIyrd, €CIM OCHOBAaHMs OTKaza He
IPEIYCMOTPEHBI (peepalbHBIMA 3aKOHAMH WM TNPHHATHIMA B COOTBETCTBUM C HHMH WHBIMHU
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoii @Denepauyy, 3aKOHaMH UM HWHBIMHU
HOPMAaTHUBHBIMHM IIPABOBBIMH aKTaMu cyObekToB Poccuiickoit denepanuy, MyHUIUNAIbHBIMU
IIPABOBBIMU AKTaMH;

- 3aTpeOoOBaHuE C 3asBUTENSI IPU NPEJOCTABICHUN MYHUIIMIIAIbHONW YCIYTM IUIaThl, HE
IIPEIyCMOTPEHHONM  HOPMAaTUBHBIMM  INpaBOBbIMM  akrtamu  Poccuiickoit ~ denepauuu,
HOPMAaTUBHBIMHM IIPABOBBIMH aKTaMu cyObekToB Poccuiickoil denepanuy, MyHUIUNAIbHBIMU
IIPABOBBIMU AKTaMH;

- OTKa3 aJIMUHHCTpALMH, JIOJDKHOCTHOTO JIMIA WM CHENUAINCTa aIMUHHCTpALlUU B
UCTIPABJICHUU JIONYIIEHHBIX MMM OMNEYaTOK M OIMOOK B BBIJAHHBIX B pe3yibTare
MPEIOCTABIICHUS MYHUIMIAIBHON YCIYTM JOKyMEHTaxX JHO0O HapylleHHE YCTaHOBJIEHHOIO
CpPOKa TaKUX UCIIPABIICHUI;

- HapyLIEHUE CPOKa MJIU NOPsAJIKA BBIAAYH JTOKYMEHTOB I10 PE3yJIbTaTaM IPEIOCTaBICHUS
MYHULIMIIAJIbHON YCIIYTH;

- TPHUOCTAHOBJICHUE IPEAOCTABICHNUS MYHHIMNAIBHOM YCIYTHM, €CIM OCHOBAaHMS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepanbHbBIMU 3aKOHAMH U IPUHATBIMU B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHUBHBIMU IIPaBOBBIMM akTamMHu Poccuiickon ®enepannu, 3aKOHAaMU U
UHBIMH  HOPMAaTHUBHBIMH  IpaBOBBIMM  aKTaMu cyObekToB Poccuiickoit ~ denepanun,
MYHHUIMITIAJIbHBIMU IIPABOBBIMU aKTaMU;

- TpeboBaHME Yy 3asgBUTENS HPU MPEJOCTABICHUH MYHUIIUNAIBLHONW YCIYTH JOKYMEHTOB
Wi uH(OpMallMU, OTCYTCTBUE (WMJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJUCh IPU
NEpBOHAYAILHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOMUMBIX [UIS IPeOCTABICHUS
MYHUILIMTIAJIBHOW YCIYTH, JIMOO B MPEAOCTaBICHUH MYHUIUMIAIBHON YCIIYTH, 3a UCKIIOYEHHEM
CIIy4aeB, MPEAyCMOTPEHHBIX IMyHKTOM 4 yactH | ctarbu 7 denepanbHoro 3akoHa ot 27.07.2010
No210-d3 «O6 opranu3zanuu NpeaoCTaBICHUs TOCYJAPCTBEHHBIX K MYHUIIUTTAIBHBIX YCITYT.

5.3. Opraubl rocy1apcTBeHHOM BJIACTH U YIIOJHOMOYEHHbIE HA PACCMOTPEHHE KAJT00BI
HOJI’KHOCTHBIE JIHIA, KOTOPBIM MO:KeT ObITh HANPaBJICHA KaJ100a
XKanoba paccmarpuBaercs aaMHHHCTpanueil. B cimyudae ecnu oOxalyloTcs perieHus
[JIaBbl aJIMUHUCTpAlMM, XKajo0a IMOJAeTcs HEMOCPEACTBEHHO TIJaBe aJMUHUCTpAllMU MU
paccMaTpuBaCTCAa UM B COOTBCTCTBHU C HACTOAIIHUM pa3aCJIOM aAMUHUCTPATUBHOI'O PErilaMCHTA.
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5.4. IlopsAoK MOAAYM U PACCMOTPEHHS KAJI00bI

3asBUTEIb B CBOCH kKajo0e B 00513aTeTLHOM MOPSJIKE YKa3bIBACT:

- HAMMEHOBAaHWE MYHHIIMIIAILHOTO OpraHa, B KOTOPBIM HAmpapiseT xainoly, 0o
damunuo, uMs, OT4ecTBO (IMOCIEAHEEe — IPHU HAJTUYMHU) COOTBETCTBYIOIIETO JOJKHOCTHOTO
auna, 700 JIOJDKHOCTH  CHEIUANNCTA, peIICHHWsT W JeHCTBUS  (O€31eiCTBHE) KOTOPBIX
00KaTyrOTCS;

- haMuIHIo, UM, OTYECTBO (MTOCIIEAHEE - MPU HAJMYWH ), CBEJICHUS O MECTE KUTEIIbCTBA,
€CJIN 3asIBUTENb - (U3MUYECKOE JIUI0, TUO0 HAUMEHOBAHUE, CBEACHUS O MECTEe HAXOKICHUS, €CITU
3asBUTENIb - IOPUIAMYECKOE JIUIO, a TaKKe HOMep (HOMepa) KOHTAKTHOrO TeiedoHa, aapec
(ampeca) 3J€KTPOHHOM MOYTHI (MPU HAJIMYMK) U MOYTOBBIM ajpec, M0 KOTOPHIM JOJHKEH OBITh
HaIlpaBJI€H OTBET;

- cBeZieHUsI 00 OOKadyeMbIX PEIICHHMSIX W JCUCTBHUAX (0e31eMCTBUHU) aIMUHHCTPAIUH,
JIOJKHOCTHOTO JIMIIA UK CHEIUATNCTa aIMUHUCTPALINH;

- JIOBOJbI, HA OCHOBAHUU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIIEHUEM M JIEHCTBUEM
(Oe3meiicTBMEM) aIMHUHUCTPAIMH, TOJKHOCTHOTO JIMIA WJIM CICIHATNCTa aJIMUHUCTPAIIHH.
3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MPU HAIUYHUH ), TOATBEPKIAIOLINE T0BO/IbI
3asgBUATEINS, TN00 UX KOIINH.

B cmywae ecnm  kamoba momaeTcs dUepe3 NPEACTaBUTENs 3asBHUTENS, TakKke
MPEACTABISIETCS] IOKYMEHT, MOATBEP)KAAIOIINI MOJTHOMOYUS HA OCYILECTBJICHHE NEUCTBHM OT
MMEHH 3asBUTENS. B kauecTBe JOKyMEHTa, MOATBEPKIAIOIIET0 MOJTHOMOYHS HA OCYIIECTBICHUE
JNEHCTBUH OT WMEHHW 3asBUTEINSA, TMPEACTaBIsAETCS OQOPMIICHHAsT B COOTBETCTBHHM C
3akoHoAaTenbcTBoM Poccuiickoit denepanuu 10BEpEeHHOCTb.

[Ipuem >xano0® B NUCBMEHHOW (OpMe OCYLIECTBISIETCS aJIMUHUCTpalMeld B MecTax
npreMa JOKYMEHTOB JIJIsl IPEJOCTABICHHUS MYHUIIUTIAIBHON YCITYTH.

[Ipu momaue »*anoObl B FIEKTPOHHOM BHAEC HEOOXOAUMBIE JOKYMEHTBI, MOTYT OBITh
MpeJCTaBlIeHbl B (hOpMe 3JEKTPOHHBIX TOKYMEHTOB, MOJAMHUCAHHBIX 3JEKTPOHHOH MOJIHUCKIO,
BHJI KOTOPOU MPETYyCMOTPEH 3aKOHOIAaTeNIbCTBOM Poccuiickoit deaeparuu, mpu 3T0M JOKYMEHT,
YIOCTOBEPSIONIUH JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.5. Cpoku paccMOTpeHHs KaJT00bI

XKanoba, moctynuBiiasi B aAMHUHHCTPAIUIO, MOJICKHUT PACCMOTPEHHUIO TOJKHOCTHBIM
JIMIOM, HAACJIICHHBIM IMOJIHOMOYHAMU IO PaACCMOTPCHHIO ’)Kaj00 B TeYeHHUE IIsITHaaAOaTHu pa60q1/1x
THEH co JTHS ee PerucTpallli, a B cliyyae 00KaJlloBaHUs 0TKa3a aJIMUHUCTPALIUU, JOIKHOCTHOTO
Jana HWin cCloeuyaiucra aJMUHHUCTpalluid B MPUCME OJOKYMCHTOB Yy 3asdBUTCIIA 1Moo B
WCIIPABIICHUU JIOMYIICHHBIX UMHU ONEYaTOK U OMIMOOK, UM B CiIy4ae 00KaloBaHUs HApyIICHUS
YCTAHOBJICHHOI'O CpOKa TaKHWX I/ICHpaBJ'IeHI/Iﬁ - B TC€UCHHUC IIATHU pa60q1/1x I[HCfI CO IOHA €€
pEruCTpaLUH.

5.6. Pe3yabTaT paccMOTPEHHA KAT100b1

[lo pe3ynbraTaM paccMOTpeHMsI >KajdoObl AaJIMUHUCTpALMS TPUHUMAET OJHO U3
CIEAYIOLIUX PELICHUN:

1) ynoBnerBopsieT kamoOy, B TOM uucie B (opMe OTMEHbI MPHUHSATOrO pPEIICHHUS,
UCTIPABJICHUS JIOMYLICHHbIX aIMHUHHUCTPALMEHl OMEeYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTare
MIPEAOCTABICHNsT MYHMIIMNAIBHOM YCIyTM JIOKYMEHTax, BO3BpaTa 3asBUTENI0 JEHEXHBIX
CPEICTB, B3MMAaHHE KOTOpPBIX HE TIPEIYCMOTPEHO HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit ®Denepannn, HOPMATHUBHBIMH TPAaBOBBIMH aKTaMU CyOBEKTOB Poccuiickoi
®denepalyiv, MyHHIIUITATLHBIMU [TPABOBBIMU aKTaMU, a TAKXKE B HHBIX opMax;

2) OTKa3bIBAET B YAOBJIETBOPEHUU 7KATIOOBI.

5.7. Ilopsinok MHGOPMHUPOBAHUS 3asiBUTENS O Pe3y/JIbTaTaX PacCMOTPEHHUS KAJI00bI
MOTUBUPOBAaHHBII OTBET O pe3yidbTaTax pAacCMOTPEHHUs JKaloObl HampaBiseTcs
3asBUTEIIO0 HE MO3/HEE JIHS, CIETYIOIIEro 3a JIHEM MPHUHITHS PELIeHUs, B MUCbMEHHON (opme
WIY TI0 JKEJIaHUIO 3asiBUTEJIS B JIEKTPOHHOM (opme.



B cnywyae mpusHaHuS KajgoObl MOJUIEXKAIEH YHIOBIETBOPEHHIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B ITyHKTE 5.7 HACTOSIIEro aAMUHUCTPATUBHOIO PErIaMEHTa, AaeTcsi HHpopMaLus o
JEMCTBUSAX, OCYILIECTBIIIEMBIX OPraHOM, MPEIOCTABISAIONINM MYHUIUIATIBHYIO YCIYTY, B LEJSIX
HE3aMeJUIMTEIbHOTO YCTPAHEHUs BBIABICHHBIX HAPYIIEHUH INPU OKa3aHUM MYHUIUNAIbHON
YCIOYrH, a TakXKe MPHHOCITCA W3BUHEHHS 3a JIOCTAaBICHHbIE HEYJA0OCTBA M YKa3bIBaeTCs
uHpopMaLus O JaJbHEHIINX IeHCTBUAX, KOTOpble HEOOXOJMMO COBEPILUTh 3aIBUTENIO B LENAX
MOJyYEeHUsI MyHUIUIIAIBHON YCIIyTH.

B cnydae npusHaHus kajnoObl HE MOAJEKAIIEH yJOBIECTBOPEHHUIO B OTBETE 3asBUTEIIIO,
YKa3aHHOM B TIyHKTe 5.7 HAacTOALIEr0 aJMUHUCTPATUBHOIO pEIJIaMEHTa, JaloTCs
apryMEHTUPOBAaHHBIE Pa3bsICHEHUS O NMPUYMHAX MPUHATOrO pEIIeHUs, a Takke MHpopMauus o
nopsiiKe 00KaIOBaHUS MPUHATOTO PELICHHUS.

B oTBere 1o pe3ynpTaTaM paccCMOTPEHUS 5Kal00bl YKa3bIBAIOTCS:

- HaMMCHOBaHHE AaJMHUHHCTPALUHU, TMPEIOCTABISAIONIEI0 MYHUIMIAIBHYIO YCIYTY,
paccMOTpeBILEro Kajnoly, AOIKHOCTh, (aMuinsg, MM, OTY4ECTBO (NPU HAIUYMM) €ro
JOJKHOCTHOTO JIMLA, IPUHSBILIETO PELIEHHE 10 XKalo0e;

- HOMEp, JlaTa, MECTO IMPUHATHUS PEIICHUs, BKIIIOYas CBEICHUS O JODKHOCTHOM JIMLE,
pelieHye wiM aeicTeue (0e3aeiicTBre) KOTOpOro 00KanyeTcs;

- (hammus, UM, OTYECTBO (U HAJIMYMHU) UM HAUMEHOBAHUE 3asBUTEIS;

- OCHOBAHMSI JUISl IPUHSATHSI PEIICHHSI 110 Kayio0e;

- IPUHATOE 110 Xkajlo0e pellieHue;

- B Clyyae, eciM jkanoba mnpu3HaHa OOOCHOBAHHOM - CPOKM YCTPAHEHHS BBISBIIEHHBIX
HapyLEHUH, B TOM YHUCIIE CPOK MIPEIOCTABICHUS Pe3yJIbTaTa MyHUIIUIIAILHON YCIIYTH;

- CBEJICHUS O MOPAJIKE 00KaIOBaHUs IPUHSTOIO PELIEHMS 110 JKajio0e.

OTBer 1o pe3yabTaTaM PAacCMOTPEHHUs KaJOObl MOJIMUCHIBACTCS YIOJIHOMOYEHHBIM Ha
paccCMOTpeHHE  KaJIoObl  JOJDKHOCTHBIM  JIMLIOM  aJIMUHUCTPALMH, IPEAOCTaBISIOLIETO
MYHUIUIAJIbHBIE YCIYTH.

AJMHUHUCTpAIHSI OTKA3bIBAET B YAOBJICTBOPEHUH KAJIOOBI B CICAYIOUINX CITydasx:

- HaJM4yHMe BCTYIUBIIETO B 3aKOHHYIO CHJIy PELIEHUs cy/aa, apOUTPa)KHOrO Cyda IO
XKajobe 0 TOM K€ IIpeIMEeTe U 110 TEM K€ OCHOBAHUSM;

- mojaya >ajoObl JIMIIOM, ITOJIHOMOYMS KOTOPOI'O HE TMOATBEPXKICHbI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccniickoit denepanuy;

- HaJM4ue pelleHHs MO0 KajoOe, MPUHATOr0 paHee B COOTBETCTBHM C TpeOOBaHUAMU
HACTOSALIETO pa3jena aJIMUHUCTPATUBHOIO PErjaMeHTa B OTHOLIEHUU TOTO K€ 3asgBUTENSA U IO
TOMY K€ MPEeIMETY KaJOOBI.

AnMUHHUCTpausl BIIpaBE OCTAaBUTh KajoOy 0e3 OTBeTa MO CYILIECTBY MOCTaBJIEHHBIX
BOIPOCOB B HEM M COOOIIMTH I'pa)k[aHUHY, HAlpaBHBILIEMY OOpallleHHe, O HEeIOMYCTUMOCTU
3JI0yIIOTPEOJIEHUEM ITPABOM B CIEIYIOIUX CIIydasix:

- HaJIM4yMe B *kajoOe HEIeH3YPHBIX JIMOO OCKOPOUTENIbHBIX BBIPAXKEHUH, yIrpo3 >KU3HHU,
3/I0pOBBIO U UMYIIIECTBY JOPKHOCTHOTO JIMIIA, & TAKKE YICHOB €TI0 CEMbH;

- OTCYTCTBHE BO3MOXXHOCTH MPOUYUTATh KaKylO-THMOO 4acTh TEKCTa >Kajo0bl, (haMHIIHIO,
UM, OTYECTBO (TMpU HAIMYUH) U (WJIK) OYTOBBIH aJpec 3asiBUTENs, yKa3aHHBIE B xKajlo0e.

B cnywae ecnm jkanoba momaHa 3asBUTENEM B aJMUHHCTPALMIO, B KOMIIETEHIIUIO
KOTOpPOTO HE BXOJUT NMPUHATHE pEHICHUs IO kanode, B TeueHue 3 pabouux AHEH co AHS ee
perucTpanyy aJMUHUCTPAIMs HAIMpaBiseT KanoOy B YHOJHOMOYEHHBIM Ha €€ pacCMOTpEeHHE
OpraH M B MUCbMEHHOH (hopMe HHDOPMUPYET 3assBUTEINS O ITEPEHANIPABICHUH YKaJI00bI.

IIpu >TOM CpOK paccMOTpEeHHsI KaloObl MCUMUCIAETCS CO JIHS PErHCTPALUU KaloObl B
YIIOJIHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe.

5.8. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJTHPYIOIIMX NOPSAI0K 10CYAeOHOT0
(BHecy/1e0HOTr0) 00:KaJI0BAHNSI pellleHUid U aeiicTBUM (0e31eiicTBHSI) OpraHa,
NMPeA0CTABJISIONIEr0 MyYHHIMIIAJbHYIO YCIYTY, a TAKAKE ero J0JKHOCTHBIX JIUIL
[Mopsimox  nmocyneOHOro  (BHEeCyAeOHOTO) OOXKaloOBaHUS pEMICHUH ©  JACHCTBHIA



(Oe3melicTBUSI) OpraHa MECTHOTO CaMOYIPABIEHUS, MPEIOCTABISIONIETO MYHHIIUITAILHYIO
YCIIYTY, a TAKXKe ero JOJKHOCTHBIX JIMILI, PETYIUPYeTCs:

1. ®epepanbabiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMITATIBHBIX YCIYT»;

2. Tlocranosnenuem I[lpaBurenscrBa P® ot 16.08.2012 Ne 840 «O mopsiake mogauu u
paccCMOTpeHHsI XKajno0 Ha pemieHus | jAcicTBus (Oe3xeiicTBue) (QenepaabHBIX OPraHoB
WCTIOJTHUTEIILHOM BJIACTH M MX JTOJDKHOCTHBIX JIUII, )eIepaIbHBIX TOCYAaPCTBEHHBIX CITYKAaIUX,
JTOJKHOCTHBIX JIMI[ TOCYAApCTBEHHBIX BHEOOMKETHBIX (QouaoB Poccuiickoit ®Penepanuu,
TOCY/IapCTBEHHBIX KOPIIOpAlMi, HAJEJICHHBIX B COOTBETCTBHH C (heJepaabHBIMU 3aKOHAMU
MOJIHOMOYMSIMU 110 TIPEJOCTaBICHUIO TOCYJapCTBEHHBIX YCIYyr B YCTAaHOBIEHHOH cdepe
JEATEeTbHOCTH, U UX JIOJDKHOCTHBIX JIMI[, OpraHU3alui, IpeayCMOTPEHHbIX YacThio 1.1 crarbu
16 ®enepasibHOro 3akona "OO opraHuM3alMU TMPEAOCTABICHHS TOCYAApPCTBEHHBIX W
MYHHUIIMIIATBHBIX ycIyr"', M WX paOOTHHKOB, a TaKkKe MHOTOPYHKIIMOHATBHBIX IICHTPOB
MPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT U UX PaOOTHUKOB;

WNudopmanus, usnokeHHass B JaHHOM pasjelnie, pasMmenieHa Ha EnuHOM moprane mo
anpecy https://lwww.gosuslugi.ru/
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ITpunoxxenue 1

K aJIMUHHCTPATUBHOMY pErJIaMEHTy IMpeI0CTaBJICHUS
aJIMUHUCTpauen MYHUIUIIATBEHOTO 00pazoBaHUs
«balibeKkCKuli  CebCOBET»  MYHHMIIMNAIBHOW  yCIyTH
«BBI1a4a, niepeodopmiIeHHe, MPOUIEHUE CPOKa JEHCTBHS
paspelieHusi Ha MPaBO OpPraHU3allUd PO3HUYHOIO paHKa
Ha TEPPUTOPHH MYHHIIMITAILHOTO 00pa30BaHUs»

I'maBe anmuaMCcTpanmnio MO «balibekcKkuil cenbCOBET

OoT

(HanMeHOBaHHE IOPUIUIECKOTO JIUIIA)

(MHH, OI'PH ropuandeckoro auia)

(®UO dpuznueckoro numa)

(macriopTHBIE JaHHBIE (PU3UYECKOTO JIHIIA)

(MHH ¢wu3znueckoro nuna)

(MecTo perucTpanyu GU3HIECKOTO JINIA, FOPUITIECKUN aapec
IOPUIMYECKOTO JINIIA)

(MecTo akTHUECKOrO POXKUBAHUS (HPU3MYECKOTO JIMIIA,
(haKTHUECKOTO HAXOXKACHHUS FOPUIMYCCKOTO JINIA)

(ampec >MEKTPOHHO MTOYTHI)

(KOHTAaKTHBIH Tese(oH)

3ASBJIEHUE
Ha BbIIavy pa3pelleHns Ha IIpaBO OPraHU3alui PO3HUYHOIO PhIHKA

[Ipomy BbIATH paspelieHne Ha OpraHu3allid PO3HUYHOTO pbIHKAa (mepeodopmiieHue,
MIPOJITIEHUE):

Ha 3€MEJIbHOM y4acTKe 10 aJIpecy:

(ropon, ynuia, MpOCTEKT, Tep. U T.1.)
CPOKOM Ha

IIpunoxxenus:

(J1o/mKHOCTB) (TToamwcs) (®.1.0.)

« » 20 1.
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