AJIMUHUCTPALIUS
MYHULIUITAJIBHOI'O OBPA3OBAHNS «CEJIBCKOE ITOCEJIEHUE
BAMBEKCKUI CEJIbCOBET KPACHOSIPCKOI'O MYHUILIUITAJILHOT'O
PAMIOHA ACTPAXAHCKO OBJIACTH»

IHOCTAHOBJIEHUE

27.07.2023 Ne 41

c. baitbex

O06 yTBEepXIEHUU AIMUHUCTPATHUBHOTO
perjiiaMeHTa Mpe0CTaBICHUS
aMUHUCTpALEH MYHULIUTTATBHOTO
oOpa3zoBaHus «Cenbckoe MIOCEJICHHE
baitbexckuii  cenbcoBer KpacHosipckoro
MYHULIMNAIBHOTO palioHa AcTpaxaHCKOU

obmacTn» MYHUIUTIAIBHON YCIIyTH
«BpImaua BBIMUCKA U3 TMOXO3IUCTBEHHOU
KHUTH

B cootBercTBUM ¢ DenepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-®d3 «O6
OpraHW3ally MPENOCTABICHHUS TOCYIAPCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIyD»,
aIMUHUCTpALMS MYHUIIUTIAIBHOTO 00pa3oBaHus «ballOeKCKUM CEIbCOBET !
INOCTAHOBJISAET:

1. YTBepauTh npuitaraeMplii aIMAHACTPATUBHBIN PErVIAMEHT aIMUHUCTPALIMH
MyHULIMIIAIbHOTO oOpa3oBaHus «Cenbckoe moceneHue baiiGekckuil cenbcoBeT
KpacHosipckoro  MyHMIIMOAQJIBHOTO pailoHa AcTpaxaHCKol oOjactu» 1o
NPEAOCTABIECHUIO  MYHULIMNAIBHOM  yciyru  «Bblmaya — BeIIMCKH U3
MTOXO35MCTBEHHON KHUTH

2. Ilpusnate yrpatuBmiuM cuily llocraHoBiieHHE aaMUHHCTpaLUU
MyHHUITUTIATBFHOTO 0Opa3oBanus «baitbexckuii cenpcoBe» ot 11.06.2019 r. No28
«O6  yTBEpXACHUHM  AJMUHHCTPATUBHOTO  perjiiaMeHTa  MpeAOoCTaBICHUS
aIMUHUCTPAIIMEH MYHUIUMTIATLHOTO 00pa3oBaHusi «baliOeKCKuil CcembcoBeT»
MYHULMITAIBHON yCIyrU « Bbliaya BBIMUCKU U3 TOXO3AMCTBEHHOM KHUTD.

3. Pa3mecTuTh HaCTOAIIMN aIMUHUCTPATUBHBIN perjaMeHT Ha OQULIUATTEHOM
canre MYHULUITAIBHOTO oOpa3zoBaHus «baitbexckuit CEJIbCOBET
https://mo.astrobl.ru/baybekskijselsovet/, B rocymapcTBeHHBIX WH(POPMAIIMOHHBIX
cuctemax http:// www.gosuslugi.astrobl.ru, http://www.gosuslugi.ru.



http://mo.astrobl.ru/mokrasnojarskijselsovet

4. HanpaBuTh B YCTAHOBJIEHHBIM 3aKOHOM CPOK KOMNHMIO HACTOSILErO
IIOCTAHOBJICHHsST B T'OCYJAapCTBEHHO-IIPABOBOE  YIPABJICHHE aJIMHUHHMCTpPALUN
['ybepHaTopa AcTpaxaHCKoW 00JaCTH 711 BKJIIOYEHHS B PETUCTP MyHHUIIUIIAJIbHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB ACTpaxaHCKOU 00JIaCTH.

5. HacTosiee nocTaHOBIEHUE BCTYNAET B CHILY CO JIHS €r0 IOJIUCAHMSL.

['1aBa MyHUIIUITAIBHOTO 00pa30BaHUs
«baribeKCKHuil CeIbCOBET 9.U. TakueB



YT1BepxkacH

MMOCTAaHOBJICHHEM aIMHHHUCTPAIUH
MYHUIUOAIBHOTO  00pa3oBaHUA
«baibekckui CEIIbCOBET»
ot 27.07.2023 Ne 41

AZIMMHHCTPATHBHBIN PerjIaMeHT aAMHHHCTPALMH MYHHIHMIIAJIBHOI0 00pa3oBaHus
«baiibexkckuii ceJbCOBeT» MO NPEIOCTABJCHHUI0O MYHUIIUNIAJBHOH yCIyru «Beigaya
BBINIUCKH U3 NOXO03AHCTBEHHOH KHUIH

1. O01mme moJ1oKkeHus

1.1. IlpeameT peryJTupoBaHusi perjaMeHTa.

AJMUHUCTPAaTUBHBIM  perjiaMeHT aJAMMHMCTpAlMM MYHULHUIAIBHOIO  00pa3oBaHUs
«baiibexckuii ceabcoBeT» MO NPEAOCTaBICHUI0 MyHHIIMIIATBHON ycinyru «Bpladya BBITUCKU U3
MOXO3AMCTBEHHOW KHUIW» (Jajiee - MYyHHULMIAJIbHAs YCIyra) YCTaHABJIMBAET MOPAIOK
IPEOCTaBIICHUS] MyHUIIMIIAIBHON YCIIYTH M CTaHJApT NPEI0CTAaBICHNs MyHULIUIIAIBHOM yCIyTH,
B TOM YHCJIE CPOKH U TOCJIEI0BATEIbHOCTh IMUHUCTPATUBHBIX MPOLIEYP U aIMUHUCTPATUBHBIX
JeMCTBUH, IO MPEIOCTABICHUI0 MyHULIMIIAILHON YCIIYTH B COOTBETCTBUHU € 3aKOHO/ATEIILCTBOM
Poccuiickoit ®enepanuu u ActpaxaHCcKoi 001acTH.

AJIMUHUCTPAaTUBHBI  perjaMeHT aJMUHHUCTpPAllMd  MYHUIUNAIBHOIO  00pa3oBaHMs
«baltbekckuii  CenbCoOBET [0 TPEAOCTABICHUI0 MYHHUIMIIAIBHON ychnyru (maimee —
aJIMUHUCTPATUBHBIM pErjlaMeHT) pa3MelleH Ha O(HUUUAIBHOM caiiTe MYHULMIAJIbHOTO
obpasoBanus «baitbexckuii cenbcoBer»  http://mo.astrobl.ru/baybekskijselsovet/, (mance -
o(HIIMANBHBIN CaliT), B TOCY1apCTBEHHBIX HH(POPMAIIMOHHBIX cucTemax http://www.gosuslugi.ru,
http://gosuslugi.astrobl.ru (manee - eqUHBINA, peTHOHATBHBINA TOPTAIIHI).

TekcT agMUHMCTPATUBHOIO perjaMeHTa pa3MellaeTcsl Takke Ha WH(GOPMAIMOHHBIX
CTEH/aX, pa3MELIEHHBIX B 3JaHUM (B MOMEIIEHUH) AAIMUHUCTPALMM MYHULUIAIBHOTO
oOpa3zoBanus «baiibekckuii cenbcoBeT» (fanee — aIMUHUCTPALINSA).

1.2. Kpyr 3asiBuTe/1€i.

ITon 3asgBUTENSMHU B HACTOALIEM aIMUHUCTPATUBHOM pErIaMeHTe MOHUMAIOTCS (pU3HUecKue
Juna, BeAyIIMe JIMYHOE MOJACO0HOE XO3sIMCTBO, (Aanee — 3asiBUTENN), oOpaTUBIIKMECS B OpraH,
IIPEIOCTABIAIOMNN MYHUIIMIIAIIBHYIO YCJIYTY C 3allpOCOM O IPEIOCTABIECHUN MYHHUIUIAIBHOU
YCIIyTH, BBIPAXKEHHBIM B YCTHOM, MMCbMEHHOW MJIM 3EKTPOHHOU (hopMme.

OT MMeHU 3asBUTEIIS MOTYT BBICTYNATh (PU3MUECKHUE JINLA, UMEIOLIIE PAaBO B COOTBETCTBUH
¢ 3akoHojmatenbcTBoM Poccuiickoil ®@enepanuu a1M00 B CUIy HAJIENEHUS UX 3asIBUTEISIMU B
NOpSIIKE, YCTAaHOBJIEHHOM 3aKOHOAAaTensCcTBOM Poccuiickoit ®exepanuu, MTOJIHOMOUYUSAMU
BBICTYIIaTh OT UX UMEHHU (Jjajiee — NMPEICTaBUTEIH 3asIBUTEIIS).

1.3. TpeGoBanus K nopsiAKy HHGOPMHUPOBAHMSA O NMPEAOCTABJICHUH MYHHUIMNAJIbHON
YCJIYTIH.

1.3.1. Uudopmanus o MecTe HaXOXKAeHUS U rpadrke paboThl R AMUHUCTPALIIH:

MecToHaxX0X/IeHHE AIMUHUCTPALIMKI U TTIOYTOBBINA aJIpec:
416156, Actpaxanckas obnacte, KpacHospckuii paiioH, ¢. baiioek, yi. Coserckas, 10.

Anpec oduuumanbHOro caiita B MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOH  CETH

«
K npec sanekTpoHHON mouThl aAMUHUCTpaluu: baibekselsovet@yandex.ru.

H  CnpaBounble TenedOHbl aIMUHUCTPAIINN:
T 8(85146) 97-2-92 — tenedon/hakc NpUEMHON aIMUHUCTPALIUH.
fpapuk pabore axMunKCcTpanun:
[Tonenenbank — matauna: ¢ 8.00 go 16.00, mepepsiB Ha 06en: ¢ 12.00 qo 13.00; BeIXOMHBIE
Huwm - cy66oTa, BockpeceHse.
e

T
»


consultantplus://offline/ref=B90EC412806538DF3D1535F101AC93273D280DADDCCA4DA64497C523DA306F7D7BF564CEF9BF2805EE2EB2M5T2N
consultantplus://offline/ref=B90EC412806538DF3D1535F101AC93273D280DADDCCA4DA64497C523DA306F7D7BF564CEF9BF2805EE2EB2M5T2N
consultantplus://offline/ref=B90EC412806538DF3D1535F101AC93273D280DADDCCA4DA64497C523DA306F7D7BF564CEF9BF2805EE2EB2M5T2N
http://www.gosuslugi.ru/
mailto:baibekselsovet@yandex.ru

1.4. llopsinok nmosy4eHusi HHPOPMALMH 3aABUTEISAMH 110 BONPOCAM MPeNOCTABJICHHUS
MYHMIHNAJIbHON yCJIYTH.

1.4.1. UndopmupoBanue 3asBUTENCH O TMPENOCTABICHUN MYHHIUIAIBHON YCIyTH
OCYIIECTBIISICTCS  CHEIMAIMCTOM aJAMHHHCTpAIMM, OTBETCTBEHHBIM 32 IIPEIOCTaBIICHUE
MYHULIMTNIAJIbHOU YCIYTH.

Nudopmanuio mo Bonpocam npeAoCTaBiICHUs] MyHUIUTAIBHON YCIYTH MOKHO MOJIYYHUTh Y
CHeHUaJINCTa aIMUHUCTPALIMU, OTBETCTBEHHOTO 32 [IPEI0CTaBICHNE MYHUIIUIIAIILHOMN yCIyTy IpU
JUYHOM YCTHOM OOpalleHHH, MO KOHTAKTHOMY TesedoHy, a Takke Ha o(UIMaIbHOM caiiTe
aJIMUHUCTpAIMU 1 Ha HH)OPMAIIMOHHOM CTEH/IE, PACIIONIOKEHHOM ITPU BXOJIE B aIMUHUCTPALIUIO.
Creuuanuct aJMUHUCTpPALlMU, OTBETCTBEHHBIA 3a MPENOCTAaBICHHWE MYHMIIMIIAJIbLHOW YCIYyTH,
OCYILECTBIISICT UHOOPMHUPOBAHHE IO CIEAYIOUINM HAIIPABICHUSM:

- 0 MECTOHAXO0X/IeHUHU U rpaduke paboThl aIMUHUCTPALIUH;

- 0 CIIPaBOYHBIX TeJePOHAX AAMUHUCTPAIMH, O IOYTOBOM a/IpECe aAMUHUCTPALIIH;

-00 agpece odunmuanpHOro caiita agmMuHUcTpanuu B cetu «MHTepHeT», aapece
JIEKTPOHHOM NOYTHI aMUHHUCTPALIH;

-0 TOpsAKE TMOJNy4eHHUs 3asBUTENeM HH(pOpMalMM 1O BOIpPOCaM MPeqOCTaBICHUS
MYHUIUTAIBHON YCIYTH, YCIYT, KOTOpBIE SBISIOTCS HEOOXOAWMBIMH M OOSI3aTEIBHBIMH IS
MPEIOCTaBIICHUSI MYHUIIUNIAJILHOU YCIyTH, CBEICHUN O X0JIe MPEJOCTABICHUS MYHHUIIUTIATbHON
YCIIyTH, B TOM YHCJI€ C UCIIOJIb30BAaHUEM PETMOHAIIBHOTO U €IMHOTO [10PTaJOB;

- 0 BO3MOXHOCTH MPEIOCTABICHUS MYHHIIMIIAJLHOW YCIYTM B JJIEKTPOHHOM BHJE Ha
peruoHaibHOM MopTajie | (QeaepaabHOM MOpTane, B TOM 4HCIE, C HCIOJIb30BAaHUEM
YHHUBEPCATbHOU ANEKTPOHHOU KapThI;

-0 mopsaake, ¢opMe W MecTe pa3MelleHHs YKa3aHHOH B HACTOSIIEM ITyHKTE
aJIMHUHHUCTPATUBHOTO perjamMeHTa nHpopMaIuu.

OCHOBHBIMHU TPEOOBAaHUSIMU K KOHCYJIbTAIIH 3asIBUTENCH SBIISIOTCS:

- IOJIHOTA, aKTyaJlbHOCTb M JOCTOBEPHOCTh WH(MOPMALMU O TMOPSAKE MPeaoCTaBICHUS
MYHULIMINIAJIbHON YCIIYyTH, B TOM YHCJIE B 3JIEKTPOHHOM QopMme;

- CBOEBPEMEHHOCTB;

- YETKOCTb B U3JI0)KEHUU MaTepuana;

- HarJSAHOCTh (hOpM MOJAaYM MaTepuana;

- yI100CTBO U JOCTYITHOCTb.

KoHcynpTupoBaHue OCyHIECTBIIETCS KaK B YCTHOM, Tak M B NHMCBMEHHOH, B TOM YHCIE
AJIEKTPOHHOM, Qopmax. Bpems oxuganuss B odepeau Uil MNOJIy4YeHUs HHPOpMAIMH O
IIPEIOCTABIEHUN MYHHULIUIIAIBHON YCIYyTU HE AOJHKHO IpeBbIIATh 15 MUHYT. Bpemst monydyenus
OTBETAa IPU MHAMBHUAYAJIBHOM YCTHOM KOHCYJIbTHPOBAaHUHU HE JOJDKHO IMPEBBILATH 15 MUHYT.
[TucbMeHHBIE KOHCYJIbTALMU MPEIOCTABISAIOTCS MO YCTHOMY JHOO MHHCbMEHHOMY 3amlpocy
3asBUTEJISI, B TOM YHCIIE B AJIEKTPOHHOU (hopme.

1.4.2. UndopmupoBaHue 3asBuTeNei B aIMUHUCTPALIMH OCYILECTBIIAETCS B (hopme:

- HETIOCPEJCTBEHHOI0 O0IIeHNs 3asBUTENEN (IIpU JIMYHOM 0OpaIieHuu Juoo o TenedoHy)
C JIOJDKHOCTHBIMHM JIMIAMH aJMUHUCTPAlliM, OTBETCTBEHHBIMU 3a KOHCYJbTALMIO, II0
HaMpaBJICHUSAM, TMPEIYCMOTPEHHbIM MOAMyHKTOM 1.4.1 nynkrta 1.4 aaMUHHUCTPATHUBHOIO
periJamMeHTa;

- B3aUMO/ICHCTBUS JOJKHOCTHBIX JIMI] aIMUHUCTPALIUU, OTBETCTBEHHBIX 32 IIPEIOCTABIICHUE
MYHUIIMIIAJIBHON YCIIYTH, C 3asBUTEIISIMHU 110 110YTE, JJIEKTPOHHOH MOYTE;

- ”H(GOPMAIIMOHHBIX MAaTepHalioB, KOTOPHIE pa3MEIAIOTCs Ha O(HIMAIBHOM caiiTe

anmuuuctparmu  http://mo.astrobl.ru/baybekskijselsovet/, nHa  permonaibHOM  TOpTaNe
http://gosuslugi.astrobl.ru, eaurom moptane http://www.gosuslugi.ru u Ha HUHGOPMAITHOHHBIX
CTEeH/IaX, pa3MEIIEHHBIX B MOMEIIEHUH aIMUHUCTPALINH.

1.4.3. TpeGoBanuss k ¢GopMe | XapakTepy B3aUMOICHCTBUS JOJDKHOCTHBIX JIHIL
aJIMMUHHCTPAIH, OTBETCTBEHHBIX 3a NPEIOCTaBICHUE MYHUIIUIIAILHONW YCIIYTH, C 3asBUTEIISIMU:

- IPY OTBETE Ha TeJIePOHHBIE 3BOHKH JOJDKHOCTHOE JIUIO aAMUHUCTPAIIMH, OTBETCTBEHHOE
3a MpeAOCTaBICHUE MYHHIMIIAIBHOM YCIIYTH, MpPEACTaBiseTCs, Ha3BaB CBOIO (haMUIIUIO, UMS,



OTYECTBO, JIOJDKHOCTh, HAWMCHOBAaHUE AIMHUHHCTpAIMH, TpeiaraeT  MpeICTaBUTHCS
co0ecelHUKY, BBICIYUIMBAaET W YTOYHSET CyTh Bompoca. Bo Bpemsi pasroBopa ciemyer
IPOM3HOCUTH CJIOBA YETKO, U30eraTh mapajuiebHBIX Pa3roBOPOB C OKPYKAIOIIMMU JIIOJIbMU U HE
IpephIBaTh Pa3roBOp MpH MOCTYIJICHUHN 3BOHKA Ha PYroi amnmnapar;

- IIpH JUYHOM OOpAIICHUM 3asBUTENICH CIEMUAIUCT aJMHHUCTPAIMH, OTBETCTBEHHOE 3a
MPEIOCTaBIICHUE MYHHUIIMIAIBLHOW YCIYTH, JOJKHO IMPEICTaBUTHCS, HA3BaTh (aMIIINUIO, UMS U
OTYECTBO, COOOIIMTH 3aHUMAEMYIO IOJDKHOCTh, CAMOCTOSATENBHO JaTh OTBET Ha 3a/JaHHBIN
3asBUTENIEM BOIIPOC;

- B KOHIIE KOHCYIbTUPOBaHUS (10 TeneOHY WM JIMYHO) JOJDKHOCTHOE JIMIO
aJMUHHCTPAIK, OTBETCTBEHHOE 3a IIPEJOCTABICHUE MYHUIIMIIAIBHON YCIYTH, JTOJKHO KPAaTKO
MOJIBECTH UTOTH U TIEPEUUCIIUTH MEPBI, KOTOPbIe HEOOXOAUMO MPHHATH 3aSBUTEIIO (KTO IMEHHO,
KOT'JIa ¥ YTO JIOJKEH CIIeNaTh);

- THCHbMEHHBIH OTBET Ha OOpalieHHs, B TOM YHCIIE B 3JEKTPOHHOU ¢opme, maeTcs B
MIPOCTOM, YETKOM U MOHATHOU popme ¢ ykazaHueM (QamMHIMKM U WHUIUAIOB, HOMepa TenedoHa
JOJKHOCTHOTO JIMIA a]MUHUCTPALIH, UCTIOIHUBIIETO OTBET Ha oOpamieHue. [[ncbMeHHbIH OTBeT
Ha oOpalleHe MOANUCHIBACTCS IIaBOM aAMUHUCTpanuu. [IuchMeHHBINH OTBET Ha OOpalieHus, B
TOM YHCJIE€ B DJIEKTPOHHOH (opme, gaercs B Teuenue 30 qHel co AHS perucTpanuy oOpanieHusl.

14.4. Ha wHpOpPMAIIMOHHBIX CTEHJAX M Ha O(QUIMAILHOM CaiTe aJIMUHHUCTpAIllUU
pa3MenatTCs CIEAYONNE MaTepUabl:

- CBEJICHUS O MIepPEeYHE MPEJOCTABIAEMbIX MYHUIIUTIATBHBIX YCIIYT;

- anpeca, Homepa TeneoHoB U (akca, rpaduk pabOTHI, aapeca MEKTPOHHOU IMMOYTHI U
O(UIMATLHOTO caliTa aAMUHHUCTPAIINH, IpEC PETUOHATFHOTO TTOpTaa U (eepaibHOro MopTaa;

- TEKCT HACTOAMIETO aJIMUHUCTPATHBHOTO PEriIaMeHTa;

- HCUEPIIBIBAIOIINI  MEepeYeHb JOKYMEHTOB, KOTOPbIE 3asBHUTEIb CAMOCTOSITEIHHO
NPECTaBIsIeT B aIMUHUCTPALMIO [T IOTYYCHUST MYHUIUITAIBHON YCITyTH;

- IepeueHb JOKYMEHTOB (CBEIEHHUI), 3ampallliBaeMbIX HCHOJHUTEIEM MYHHIIMIAIBLHOU
YCIYTH B paMKax MEXBEIOMCTBEHHOT'O HH()OPMAIIHOHHOTO B3aUMOICHCTBHS, KOTOPBIE 3asIBUTEIb
BIIpaBE MPEACTaBUTh 110 COOCTBEHHON MHULIUATHUBE;

- 0JIOK - cXeMa, HarAIHO OTOOpaXkaromas MOCIEI0BATEIBHOCT IPOXOXKICHUS BCEX
aJIMHUHHUCTPATUBHBIX mpouenyp (mpunoxerue Nel k aIMUHUCTPAaTUBHOMY PETIAMEHTY);

- oOpaser; 3amoJHEHWs 3asBJICHUS O TMPEJOCTABICHUH MYHHIMIAIBHON  YCIIyTH
(mpunoxenue Ne2 k aIMUHUCTPATUBHOMY PETJIAMEHTY);

- Tocy1eOHBIN (BHECYICOHBIN ) TOPSAIOK 00XKATOBaHUS pelIeHUH U JeicTBUM (0e31eiCTBIIN)
aJIMUHHUCTPAIINH, CIICIIUAINCTOB aIMUHUCTPALINN;

- ICYEPIIBIBAIOIINHN TIepeueHb OCHOBAHUH JUIsl OTKa3a B MPEJOCTABICHUH MYHHIIATIATBHOM
yCIIyTH;

WudopmanroHHble CTEHIBI, COAEpKamue HH(POPMAIUIO O MPOoUEAype MpPeAOCTaBICHHS
MYHHIIMIIATBHON YCITYTH, pa3MeNIaloTCs IPU BXO/Ie B TOMEIIEHUE aIMUHUCTPALIUH.

WudopmanoHHble  CTEHABI  JOJDKHBI  OBITh ~ MAaKCHMMAaJbHO  3aMETHBI, XOPOIIO
IpOCMAaTpUBaEMBbl M (YHKIIMOHAIBHBI, PEKOMEHIyeTCsl 000py10BaTh HHPOPMALIMOHHBIE CTEHIbI
kapmaHamu (popmata A4, B KOTOPBIX pa3MemarTcss HHOPMAIIMOHHBIE JTUCTKH.

TexkcT mMarepualioB, pa3MeniaeMbIX Ha CTEHAAX, JIOJDKEH ObITh HamedyaTtaH yJOoOHBIM IS
YTeHUs MIPUPTOM, OCHOBHBIE MOMEHTHI M HamOOJee Ba)KHBIE MECTa BBLICISIOTCS >KUPHBIM
mpUPTOM.

[Ipy wu3MeHeHMM yCIOBHA U TOPSAKAa TNPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyTH
uH(popMalrs 00 U3MEHEHUSX JIOJDKHA ObITh BBIZENIEHA IIBETOM U TTOMETKOH «BaskHOY.

2. CTaHapT npeaocTaBjieHUus] MyHUIMIAJIBHON YCJIYIH

2.1. HaumeHOBaHHe MYHMIMNIAJIBHOMN yCayru: «Bbigaua BBITMCKH U3 MOXO351MICTBEHHON
KHUTW.



2.2. OpraHbl U OpPraHu3alUH, YYACTBYIOIME B MPeI0CTABJICHHMH MYHUIMNAILHON
YCJIYTH.

2.2.1. TlpegocraBieHre MyHUITUIAILHON YCIIYTH OCYIIECTBIISICTCS aIMUHUCTPAIIHCH.

OTBETCTBEHHBIMH 3a IMPEJOCTABICHHE MYHHUIIUIIAIBLHON YCIYTH SIBISIOTCS JOJDKHOCTHBIC
JUIa aJMUHUCTPAIMH, OTBETCTBCHHBIC 32 BBHITIOJIHCHUE KOHKPETHOW aJIMHHUCTPATUBHOM
MPOIEIYPHI COTJIACHO aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.2.2. B rmpenocTaBlIeHWH MYHUIUMNAIBHOW YCIYTM HE Y4YacTBYIOT HHBIE OpraHbl W
OpraHu3aIiy.

B cootBercTBuM ¢ myHKTOM 3 yactu 1 crateu 7 ®enepanbHoro 3akoHa otT 27.07.2010 Ne210-
®3 «O06 opraHM3aMU MPETOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIUIAIBHBIX YCIyr» MpH
MPEIOCTABICHUY MYHHIIUITAILHON YCITYTH 3alperaeTcs TpeOOBaTh OT 3asBUTEIISI OCYIIIECTBICHUS
JIEHCTBHIA, B TOM YHCJIE COTJIACOBAHUM, HEOOXOAMMBIX JIJIS TOJIYYCHHUS MYHUIIUTIAIIBHON YCITYTH U
CBS3aHHBIX C OOpalieHHWeM B UWHBIC TOCYAapCTBEHHBIC OpraHbl, OPTraHbl MECTHOTO
CaMOYTIpaBIICHUs, OPTaHU3aIMH, 32 UCKIIOUCHUEM ITOTyYEHHUs YCIIYT, BKIIOUEHHBIX B IEpEYCHb
YCIIYT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH U 00s3aTeNbHBIMH JJISI  MPEIOCTABIICHUS
MYHUILIMNIATBHBIX YCIYT, YTBEpKIEHHBbIA pemieHreM (CoBeTa MyHHUIMIAIBLHOTO 00pa30BaHUS
«IIOKpOBCKHI CEIBCOBET».

2.3. Onucanue pe3yabTaTa NMpeI0CTABIeHUS MYHHIUNIAJBHON yCIayIr.

Pe3ynbraTom mnpepocTaBiICHHS MYHHIMITAILHOW YCIYTH SIBJISICTCS HarpaBlieHUE (BbInaya)
3asIBUTCIIIO:

- BBIIIUCKHU U3 NOXO03SMCTBCHHON KHHTH,

- yBenomiieHUs: 00 OTKa3e B MPEJOCTaBICHUH BBIMUCKH M3 MOXO3SHUCTBEHHOW KHHTHU (TIO
dbopMe COrIacHO NPHIIOKEHUI0O 3 K HACTOSAIIEMY perjaMeHTy) B Ciydae OTCYTCTBHS B
MOXO03WCTBEHHOM KHUIe MYHUIIUTIATBHOTO 00pa30BaHMsl 3alpallliBAEMbIX CBEJICHUH.

2.4. Cpok npenocraB/jieHus] MYHMIIUIIAJIBHOMN YCJIYTH.

2.4.1. OOmwmii CpoK HpPenOCTaBICHUS MYHUIIMIAIBHON YCIyTH COCTaBisieT He Oonee 5
paboumnx gHEH. YKa3aHHBIA CPOK MCUUCISIETCS OT AAThl PETUCTPALUU 3asIBICHUS 3asBUTEIS 10
JaThl HATPaBICHUS 3asSBUTENIO BBIMUCKUA U3 TTOXO3SHUCTBEHHON KHUTH (B cllyuyae oOpalleHus mo
MIOYTE) WM BbIIaye 3asBUTEIIO BHIMUCKH (YBeJOMIIEHUSI 00 OTKa3e B MPEAOCTaBICHUN CBEJICHUN
00 UMYIIIECTBE) U BKIIIOYAET B ceOs:

- CPOK PETUCTPAIUH 3asBICHUS 3asIBUTEIS O MIPEIOCTABICHUN MYHUITUTIAIILHOHN YCITyTH — HE
ooiee 1 mus;

- cpoK o(OpMJICHUS BBIMUCKH U3 IMOXO3SIMCTBEHHON KHUTH WJIM YBEIOMJICHHS 00 OTKa3e B
MPEIOCTaBICHUH BBIMUCKH — HE OoJiee 3 JHEH co IHA MOCTYIUICHHUS 3aMpoca;

- CpPOK BbIFauM (HAMpPABJICHUS) 3asBUTEIIO BBIMACKH W3 IOXO3SIWCTBEHHON KHUTH
MYHUIIUTIATLHOTO 00pa30BaHUs WU YBEAOMIIEHHUS 00 OTKa3e B MPEIOCTABICHUH BBITUCKU — HE
6osee 1 mHs co AHS OPOPMIIEHUSI COOTBETCTBYIOIIECH BBIMTUCKH.

Cpox BbIIa4M JTOKYMEHTOB TpaXTaHMHY B ClIyd4ae €ro oOpalleHHs B Yachl MpueMa
CIEIMAIIMCTa aMUHUCTPAIUH, TTPEIOCTABIIIONIETO MYHUIIMTIATBHYIO YCIyTy (Hanee - JTUIHOe
oOpailieHue), — B TEYSHUH 5 pabouux THEH.

2.5. [lepeyeHb HOPMATHBHBLIX TMPABOBBIX aKTOB, PEryJHPYIOIIAX OTHOIIEHUS,
BO3HHMKAIOIIINME B CBSI3HU € MPeI0CTABIeHUEM MYHHIIUNIAJIBLHOMH YCIYyTH.

[IpenocraBiieHe MyHUIIATIATLHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBHH C:

- Koncturyuueit Poccuiickoit @enepauun («Poccuiickas razera», 1993, Ne 237; 2008, Ne
267; 2009, Ne 7, Cobpanue 3akoHoAaTenscTBa Poccuiickoit deneparmu, 2009, Ne 1, ct. 1, cT. 2,
Ne 4 cr. 445);

- ®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 «O6 o0mMX MPUHIMIIAX OpraHU3AIH
MECTHOTO camoympaBieHus B Poccuiickoit ®Deneparuuny (CoOpaHue 3aKOHOJATENHCTBA
Poccuiickoit ®enepamum» 2003, Ne 40, ct. 3822; 2004, Ne 25, ct. 2484; Ne 33, ct. 3368; 2005, Ne
I(a.1),cr.9; Nel (w.1),cr. 12; Nel (u. 1), cr. 17; Ne'1 (4. 1), cT. 25; Ne 1 (u. 1), ct. 37; Ne 17,
cT. 1480; Ne 27, c1. 2708; Ne 30 (u. 1), ct. 3104; Ne 30 (u. 1), ct. 3108; Ne 42, c1. 4216; 2006, No
I,cr.9; Ne 1, ct. 10; Ne 1, ct. 17; Ne 6, cT. 636; Ne 8, ct. 852; No 23, c1. 2380; Ne 30, cT. 3296; Ne
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31 (14.), ct.3427; No 31 (u.1), ct. 3452; No 43, ct. 4412; No 49 (4. 1), ct. 5088; Ne 50, ct. 5279;
2007, Ne 1 (u. 1), cT. 21; Ne 10, ct. 1151; Ne 18, c1. 2117; Ne 21, ct. 2455; Ne 25, ct. 2977; Ne 26,
cT. 3074; Ne 30, ct. 3801; Ne 43, ct. 5084; Ne 45, cT. 5430; Ne 46, cT. 5553; Ne 46, ct. 5556; 2008,
No 24, ct. 2790; Ne 30 (u. 2), ct. 3616; Ne 48, c1. 5517; Ne 49, c1. 5744; Ne 52 (4. 1), cT. 6229; No
52 (4. 1), cT. 6236; 2009, Ne 19, ct1. 2280; No 48, c1.5711, c1. 5733; Ne 52 (14.) cT. 6441; 2010, Ne
15, ct. 1736; Ne 31, ct. 4160; 4206; Ne 40, ct. 4969; Ne 45, ct. 5751; Ne 49, ct. 6409; Ne 49, cr.
6411; 2011, Ne 1, ct. 54; Ne 13, ct. 1685; Ne 17, ct. 2310;Ne 19, ct1. 2705; Ne 29, ct. 4283; Ne 30
(a. 1), cT. 4572, cT. 4590, cT. 4591, cT1. 4595, c1. 4594; Ne 31, c1. 4703; Ne 48, c1. 6730; Ne 49 (u.
1), ct. 7039, ct. 7070; Ne 50, ct. 7359); 2012, Ne 26, ct. 3444; Ne 26, ct. 3446; Ne 27, ct. 3587,
No29, ct. 3990; Ne31, ct. 4326; No 43, cT. 5786; Ne 50 (u. 5), c1. 6967; Ne 53 (u. 1), ct. 7596;

- ®epepanbabiM 3akoHOM OT 07.07.2003 Ne 112-D3 «O nmuaaOM 110,1ICOOHOM XO035HCTBEY;

- ®enepanbHbIM 3aK0HOM OT 27.07.2010 Ne 210-D3 «O06 opraHuM3anuy NperoCcTaBICHUS
rOCYJapCTBEHHbIX W MyHHIMNAIbHBIX yciayr» (CobOpanue 3akoHomarenbcTBa Poccuiickoit
®enepanyu, 2010, Ne 31, ct. 4179; 2011, Ne 15, c1. 2038; Ne 27, ct. 3873, 3880; Ne 29, ct. 4291; Ne
30 (u. 1), ct. 4587; Ne 49 (u. 5), ct. 7061);

- ®epepanbabiM 3aK0HOM OT 06.04.2011 Ne 63-D3 «O06 snekrponnoit noamnucuy» (Cobpanue
3akoHoaarenbcTBa Poccuiickoit @enepannn, 2011, Ne 15, ct. 2036; Ne 27, ct. 3880; 2012, Ne 29,
cT. 3988);

- ®enepanbHbIM 3aK0HOM 0T 02.05.2006 Ne 59-@3 «O nopsiike paccMoTpeHus: oOpalleHui
rpaxknaan Poccuiickoit ®@enepanumn» (Cobpanue 3akoHomaTenbcTBa Poccuiickoit denepannw,
2006, Ne 19, ct. 2060; 2010, No 27, ct. 3410; Ne 31, cT. 4196);

- noctanoBsienneM IIpaButensctBa Poccuiickoit ®enepannu or 24.10.2011 Ne 861 «O
denepanbHBIX ~ TOCYJApCTBEHHBIX  MH(OOPMAIMOHHBIX  CHCTEMax,  OOECIICUMBAIOIINX
MPEIOCTaBIEHUE B DIEKTPOHHON (opMe TroCyAapCTBEHHBIX M MYHHUIMIMAIBHBIX yCIYT
(ocymectBienne Qpynkmwii)» (Codbpanue 3akonomarenbcTBa Poccmiickoir ®enepanuu 2011, Ne
44, ct. 6274, Ne49 (4. 5), ct. 7284);

- nocraHoBieHueM IIpaBurensctBa Poccuiickoit ®@enepanuun ot 25.06.2012 Ne 634 «O
BUJaX SJEKTPOHHOW TMOAMUCH, HUCTOJIb30BAaHHE KOTOPBIX JAOMYyCKaeTcs Mpu oOpalieHuu 3a
MOJIyUEHUEM TOCYJIAapCTBEHHbIX M MYyHHIMNAIbHbIX yciayr» (CoOpaHue 3aKkOHOAATEIbCTBA
Poccuiickoii @eneparun, 2012, Ne 27, ct. 3744);

- nocraHosneHueM IlpaButenbctBa Poccuiickoit denepauuu or 25.08.2012 Ne 852 «O6
yTBepKaAeHUH [IpaBui NCTIONB30BaHUS YCUIICHHON KBATU(UIIMPOBAHHOM 37I€KTPOHHOM MOAIIUCH TIPH
oOpallieH!H 3a MOJIyYeHHUEM TOCYTAPCTBEHHBIX M MYHHIIUTIAIBHBIX YCIIYT U O BHECEHUH U3MEHEHUS B
[lpaBuna pa3paOOTKM W yTBEPXkKIEHHUS AJMUHUCTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHUS
rocyaapctBeHHbIX yciayr» (CoOpanue 3akoHonatenbctBa Poccuiickoit denepanun, 2012, Ne 36,
cr. 4903);

- nocraHosneHueM IlIpaBurensctBa Poccmiickoit ®enepauun ot 25.01.2013 Ne 33 «O6
WCMOJb30BAHUU  MPOCTOM  ANEKTPOHHOW TMOJANUCH TMpPH  OKa3aHUM TOCYJApCTBEHHBIX U
MYHUITUTIATGHBIX YCITYT;

(Bmecte ¢ "[IpaBunaMu HCHONB30BaHUS MPOCTOM AIEKTPOHHOW TMOAMUCH TPH OKa3aHUU
TOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT")

- nocraHosineHueM llpaBurensctBa Poccuiickoii @enepanuu ot 16.08.2012 Ne®40 «O
MOpsAJKE MOJauu U pacCMOTPEHHUs Kajlo0 Ha pemieHus u Aeiictsus (Oe3nelictBue) deaepaabHbIX
OpPTaHOB HCIIOJIHUTEIHHONW BIACTH M WX JOJDKHOCTHBIX JIUI, (eAepalbHBIX TOCYAapCTBEHHBIX
CIyXaluX, JOJPKHOCTHBIX JIMIl TOCYIApCTBEHHBIX BHEOIOKETHBIX (DOHIOB pPOCCUHCKOU
Oenepanuny» («Poccuiickas razera» Ne 192, 22.08.2012);

- Ilpukaz Muncensxo3za P® ot 11.10.2010 Ne 345 «O6 yrBepkaeHun (GOpMbI U TIOPSIIKa
BEJICHUS MTOXO3SIMCTBEHHBIX KHUT OpraHaMyd MECTHOTO CaMOYIIPaBII€HUs TTOCEJIEHUI U OpraHaMu
MECTHOTO CaMOYTIPABIICHUS TOPOJCKUX OKPYTOBY;

- IIpuxa3 Pocpeectpa ot 07.03.2012 Ne I1/103 «O6 yrBepxkaeHHH (OPMBI BBIMMCKH U3
MOXO034MCTBEHHOW KHUTH O HAJIMYUHU Yy TPaKJaHWHA ITpaBa Ha 3€MEJIbHBIN Y4aCTOK;

2.6. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX Uil NPeI0CTABJICHUSA



MYHMUIHMOAJIbHOMN yCJIYyIH.

[lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M 00s3aTeNbHBIMU  AJIS
IPEOCTABICHUS MyHUIIMTIAIBHON ~ YCIYTH, TOAJEXKAIUX MPEIOCTABICHUIO 3asSBUTEIICM.
HcuepnbiBaromuil nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHM C HOPMAaTHUBHBIMU
IPAaBOBBIMM AKTaMHU JUUIsl MPEIOCTABIICHUS MYHUIUNAIBLHOW YCIyrd, KOTOphIE HAXOAATCA B
pacnopsDKEHUH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAaMOYINPABICHHUS U HHBIX
OpPraHoOB, YYaCTBYIOIIMX B IPEIOCTABICHMH MYHHULMUNAIBHBIX YCIYT, U KOTOpBIC 3asBUTEINb
BIIpaBe MPEJCTaBUTh CAMOCTOSTENIBLHO.

2.6.1. Jlna mnpenocTaBiCHHWs MYHUIUINAIBLHOW YCIYIH HEOOXOJUMBI  CIEAYIONIUE
JIOKYMEHTBI:

- 3asBiIeHHE (00pa3el] COAEePKUTCA B NIPUIIOKEHUHU 2 K HACTOALIEMY aJMUHUCTPATUBHOMY
pErJIaMeHTy);

- JOKYMEHT, YJOCTOBEPSIOIINI JINYHOCTD;

- KOIIMIO  JIOKYMEHTa, YJOCTOBEPAIOILEro MpaBa  (IIOJIHOMOYMS)  IPEICTaBUTEINS

q)HSI/IquKOFO JIi1a, €CJIN C 3as1BJICHUEM O6paTI/IJ'IC$I IpeaAcCTaBUTCIIb 3asIBUTCIIA.

JIoKyMeHTBI, yKa3aHHble B a03almax BTOPOM — YETBEPTOM HACTOSILIETO MOJIYHKTa
aJMMHHUCTPATUBHOIO DEIJIAMEHTA, MPEJOCTaBISAIOTCS 3asiBUTENEM WM IPEACTaBUTEIEM
3asiBUTEJISL CAMOCTOSTEIBHO.

JIOKyMEHT, yJOCTOBEPSIOIIMNA JMYHOCTh 3asBUTENS, JUOO JIMYHOCTb IPEJICTABUTEINS
3asBUTEINS MIPEIBSBIISICTCS B Cilydae oOpalleHus 3a YCIyrod Ipu JIMYHOM OOpalleHHH, a TaKxKe
IPY NOJTYYEHUH pe3ybTaTa yCIyru JUYHO.

2.6.2. JlokyMeHTOB (CBeleHUI), HEOOXOMUMBIX JUISI MPEIOCTABICHUS MYHUIUTIAIBHON
YCIIYT'H, KOTOPbIE HAXOJATCS B PACIOPSKEHUH TOCY1apCTBEHHBIX OPraHOB U MHBIX OpraHU3alHid,
HE MPETyCMOTPEHO.

2.6.3. IlucbMeHHOEe 3asBIEHUE COCTABIISIETCS HAa PYCCKOM SI3bIKE DPYKONMCHBIM HIIU
MAaIIMHONUCHBIM CIIOCOOOM M B 00513aT€IbHOM MOPSIKE JOJKHO COAEPKATh:

- HAUMEHOBaHME a/IMUHUCTPALIMK MYHUIMIIAIBHOTO 00pa30BaHuUs;

- IpeaMeT OOpaIIeHUs;

- haMHITHIO, UMS1, OTUECTBO (ITOCIIeIHEE — TPH HAIMYMHN) 3asIBUTENS WIIH €T0 MIPEJCTaBUTEIS;

- IOYTOBBIN aJ]pec, €CIU CBEACHUS JOJIKHBI OBbITh HAPaBJICHBI 3asIBUTEIIO TOUTOH;

- KOHTAKTHBIN TeseoH (IpU ero HAIM4YKHN);

- TMYHYIO TIOJIIAChH 3asBUTEIIS;

- 1aTy HallUCaHUs.

B cnywyae nHanpaBneHusi 3asBJICHHUS B 3JIEKTPOHHON (popme depe3 perMoHajIbHBIA MOpTal
http://www.gosuslugi.astrobl.ru nu6o ¢enepansublii mopran http://www.gosuslugi.ru 3anpoc
3aMojHsEeTCsl B DJIEKTPOHHOM (opMe COIVIaCHO MNPEACTABIEHHOM HAa pPErnoHAJIbHOM IopTalie
http://www.gosuslugi.astrobl.ru  mu6o  denepanpHoM  moprtane  http://www.gosuslugi.ru
AJIEKTPOHHOU (hopme oOparieHus.

2.6.4. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIS:

- TpeNoCTaBlI€HUS [JOKYMEHTOB W MH(OpPMalMM WIA OCYLUIECTBICHUS JEUCTBUH,
IpeOCTaBIEHNE WU OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, pEryJUPYIOIIMMUA OTHOIIEHHUS, BO3HHUKAIOUIME B CBSA3M C IPEIOCTABICHUEM
MYHUIIUTIAIBHON YCIIyTH;

- IPEIOCTABIICHHS JIOKYMEHTOB ¥ MHPOPMAIINH, KOTOPHIE B COOTBETCTBUHU C HOPMATHBHBIMH
npaBoBbIMU akTamMu Poccuiickoit ®enepanuu M AcTpaxaHCKOW o00JacTH HaxonsaTcs B
pacrnopsHDKEHUH HCIIOJIHUTENBHBIX OPraHOB TOCYIAapCTBEHHOM BiIacTH AcCTpaxaHCKOW 00JacTH,
NPEOCTABISAIONINX TOCYIapCTBEHHBIE YCIYTH, HMHBIX TOCYIapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYMIpPABJICHUS  MYHHUIIMIIAIBHBIX  00pa3oBaHWUi  AcTpaxaHCKOHW  o0iacTu,
OpraHu3aliil y4acTBYIOLIMX B TNPEAOCTABICHUM MYHHUIMIAIBHBIX YCIYT, 32 HCKIIOYEHHEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctarbn 7 denepansHoro 3akoHa ot 27 urons 2010 1. Ne 210-
@3 «O06 opraHu3anuy NPeOCTABICHUS FOCYJAPCTBEHHBIX U MYHHUIIUIIATBHBIX YCITYT».

2.6.5. Ilopsaok mojaun JOKyMEHTOB.
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[To BEIOOpPY 3asBUTENs] JOKYMEHTHI, YKa3aHHbIE B MNOAMyHKTe 2.6.1 mnyHkTa 2.6
aIMUHUACTPATUBHOTO  pErJlaMeHTa, TMPEACTABISAIOTCS B aIMHUHHUCTPAIMIO  TTOCPEICTBOM
HalrpaBJeHUsT MO TMOoYTe, JUOO C UCIOJB30BAHUEM DJJICKTPOHHBIX HOCHUTENeH U (WIN)
WH(pOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHBIX CETeH OOIIEero IOoJIb30BaHUS, B TOM YHCJIE CETH
«HTEpHETY», MOCPEICTBOM PETHOHAIBHOTO MOPTaja WU €IWHOTO IMOpTana, UHBIM CIOCOOOM,
MO3BOJISIIOIIMM TI€peaTh B JJICKTPOHHOW (opme 3asBIICHHE 3asBUTENS O IPEAOCTaBICHUU
MYHUIIUTIATBLHON YCIIYTH (J1ajee — B 3JIEKTPOHHOH opme).

®dakT MOATBEPKACHUS HAIIPABJICHUS JJOKYMEHTOB, YKAa3aHHBIX B NOJAMYHKTE 2.6.1 MyHKTa
2.6 aIMHHUCTPATUBHOTO PETJIAMEHTA, TI0 TIOUTE JISKUT HA 3asiBUTEIIC.
Jns mojmaum 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B noanyHkre 2.6.1 myHkra 2.6

aJMHUHHCTPATUBHOTO PETJIaMEHTA, B 3JIEKTPOHHOI (hopMe uepe3 pernoHaIbHbIN MOpTal U eUHBIN
MOpTall MPUMEHSETCS CIIEMATU3UPOBAHHOE MPOrpaMMHOe obecliedeHue, mpeaycMaTpuBaronee
3aIl0JIHEHUE 3asBUTEJIEM 3JIEKTPOHHBIX (POPM JOKYMEHTOB.

B cnydae HampaBieHus AOKYMEHTOB, YyKa3aHHbIX B HoANyHKTax 2.6.1 myHkra 2.6
AJIMUHHCTPATUBHOTO PErjiaMeHTa, B 3JIEKTPOHHOU (GopMe depe3 perHoHaIbHBIA MOpTal JIMOO
€JIMHBIN MMOpTaJ:

- 3agBJICHHE O TMPEIOCTABICHUN MYHUIMINAIBHON YCIYTH HOJNHMCHIBAETCA MPOCTOM
AIIEKTPOHHOH MOAIUCHIO, OMYCKASTCS MOIMUCAHNE 3asiBICHIS YCUICHHOW KBaTH(PUIIMPOBAHHOK
3JIEKTPOHHON HOJMHCHIO.

- JIOKyMEHT, yKa3aHHbIi B a03ame derBeproM mnoanyHkra 2.6.1 myHkta 2.6
aJIMUHUCTPAaTUBHOTO pEIJIAMEHTa, MpPEJCTaBISCTCS B BUJIE OTCKAaHUPOBAaHHOIO B (Qopmare
Portable Document Format (PDF), chopmMupoBaHHBIX B apXUB JaHHBIX B opmare «zip» Jmbo
«rar». Ilpu 3TOM 1OBEpEeHHOCTb, MOATBEPKAAOLIAs IPAaBOMOYKE HA OOpallleHHe 3a MOoJIyYeHHEM
MYHUIIUIATBHONH YCIyTH, BbIIaHHAas (U3WYECKUM JIMIOM, YAOCTOBEPSIETCS YCHIJICHHOMN
KBAJM(PHULMPOBAHHON 3JIEKTPOHHOM MMOANUCHI0 HOTapHycCa.

[IpencraBneHHble 3asBUTENEM JOKYMEHTHI HE BO3BPAIAIOTCS U XPAHATCS B a]MUHUCTPALIUH

B YCTAaHOBJICHHOM IIOPSAOKE.

2.7. UcuepnbIBaONMii NMepeyeHb OCHOBAHW [Jisl OTKa3a B MNpHeMe JAOKYMEHTOB,
HEOOXOAMMBIX /IS TMPENOCTABJICHHS] MYHHUIUNAJBHOH yCJaOyru, I OTKa3a B
MpeI0CTaBJICHUH MYHMIMIIAJIBHON YCIAYIH, a TaK:Ke NPHOCTAHOBJICHUS IPeI0CTABICHUSA
MYHHIHMIATbHON yCJIYIH.

2.7.1. OcHOBaHMSIMH I OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOAWMBIX  JUIS
IPEOCTaBIEHUs] MYHUIIUIIAIBHON YCIIyTH, SIBISETCS HECOOJIOJEHUE YCTaHOBIICHHBIX YCIOBUH
NPU3HAHUS JIEHCTBUTEIBHOCTH, YCUJIEHHOW KBaJU(UUMPOBAHHON 3JIEKTPOHHOM MOANKCU
3asBUTEISL, MCIIOJIb30BAaHHOM P 0OPALEHNH 32 TOJyYeHUEM MYHHUIIUIIANBHOM yCIyTrH (B ciydae
oOpallieHus 3a MPeOCTaBIEHUEM MYHULIMIIATBHON YCIYTH B 3JIEKTPOHHOM BHJIE).

OcHoBaHMi U1 OTKa3a B IpUeMe 3asBIIEHUs, B cly4yae JUYHOro oOpaiieHus ji1ubo
HaIlpaBJICHUS 3asBJICHUS 110 MI0YTE, HE MPETYCMOTPEHO.

OcHoBaHMi U151 TPUOCTAHOBJICHHUS [TPEIOCTABIICHUS MYHULIUIIAJIbHON yCIyTH HE UMEETCH.

2.7.2 OcHOBaHUS IS OTKAa3a B MPEIOCTABIICHUN MYHHUIIUITAIBHON YCIIYTH OTCYTCTBYIOT.

2.8. [lepevensb ycuayr, KOTOpbie SIBJASIIOTCS HEOOXOAMMBIMHM U 00513aTeJIbLHBIMH ISl
NpeAoCTABJICHUS MYHHMIMIIAJIbHOM YCJIYTH.

VYciyru, KOTopble SIBISIOTCS HEOOXOAMMBIMU U 00S3aTEIBHBIMHM JJISl TMPEAOCTABICHUS
MYHHUIUITIAJIBHON YCIYTH, HE IPETYCMOTPEHBI.

2.9. Ilopsinok, pa3Mep M OCHOBAHHMS B3MMAHHUS IOCYJAPCTBEHHOH NOLLIMHbI HJIH
WHOM IJ1aThl, B3UMaeMOii 3a NpeA0CcTaB/IeHne MYHUIUNIAJIbHOH YCJIYIH.

MyHununan€bHas ycliyra npeiocTaBiiseTcst 0ecIuiaTHO.

2.10. ITopsinok, pa3Mep M OCHOBAHHUS B3UMAHUA ILIATHI 32 NPeAOCTABJICHUE YCJIYT,
KOTOpbIe SIBJAIOTCA He00XOAMMBIMH M 00f3aTeJbHBIMH UISl  INPeJ0CTABJICHUSA
MYHUIMIIAJIBHOM YCJIYTH, HE IPEAYCMOTPEHBI B CBSI3H C UX OTCYTCTBHEM.
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2.11. MakcumajabHOe BpeMsi OXWIAAHUS W NPOAOCLKHTEJBLHOCTH MNpHEMA B
aIMUHUCTPALMH 3asiBUTeJell IPH PELIeHUH OTACJbHBIX BOIPOCOB, CBA3AHHBIX C
NnpeaocTaBjIeHHeM MYHHIMIIAJIBHOMN yCJIYyIHu:

- BpeMsi O’KUJaHUs B OYepeIH NP MprueMe JOKyMEHTOB - He Oosiee 15 MUHYT;

- BpeMs OKUJaHMs B OYEpEeaU K CIIELUAINCTY aIMUHUCTPALIMY HA UH/IMBUTyaJbHOE YCTHOE
KOHCYJIbTHPOBaHHUE - He OoJiee 15 MUHYT;

- BpeMs NPOJIOJDKUTEIBHOCTH IPUEMa 3asBUTENEH Yy CIIEHUANMCTa aJIMUHUCTPALUU IIPU
WHAUBUAYaIbHOM YCTHOM KOHCYJIbTUPOBAHUU - HE OoJiee 15 MUHYT;

- BpeMsl BBIJAYM 3asBUTEII0 JIOKYMEHTOB, SBIISIOIIMXCS PE3YJIbTATOM IIPEIOCTABICHUS
MYHHITUTIAILHOM yCIyTH - He 6omnee 10 MuHyT.

2.12. Cpoku M NOPSAAOK PerucTpanuu 3asiBJeHHs 3asBUTEIs] O NPeNOCTABJICHUH
MYHHMIIUNIAJIbHON YCJYTH, B T.4. B 3JIEKTPOHHOI opme.

JlaToli npeacTaBiIeHUS 3asBJICHUS SIBISETCS JaTa €ro perucTparum.

[Ipu moctymnieHuy 3asdBlIeHUs] B aIMUHHUCTPALMIO B MUCbMEHHOH dopme (1o moute, Ipu
JMYHOM O0OpaIlleHUH B anmnapatr aIMUHUCTPALIUH) CIICIIHATUCT aAMIUHUCTPAIIMH, OTBETCTBEHHBIN
3a MPUEM U PETUCTpalHio oOpalleHud (3asBJICHMI, 3allPOCOB), PETHCTPUPYET 3asiBICHUE B
COOTBETCTBYIOIIEM >KypHaj€ YyuyeTa BXOASAIIMX JOKYMEHTOB; IpU JMYHOM OOpalleHuu
3asIBUTEJS C 3asIBIICHHEM I10 €T0 MPoch0e Ha BTOPOM IK3EMIUISPE 3asIBJICHUS CIEIIHAINCT CTABUT
HOAINKCH U J1aTy IIpUeMa 3asBJICHHUS.

Cpok peructpauuu 3asBieHus — 1 AeHb.

B cnyuae ecnu 3asBiieHHE HapaBIIsieTCs 110 MOYTE, TO CPOK B 3TOM CIIy4ae UCUUCISIETCS
CO JIHS OTIPABJICHUS 3asIBICHHS (JIOKYMEHTOB K HEMY IPHUJIaraeMbIX ) IOYTOM.

[Tpu mocTyrieHnn 3asBICHUS B DJIEKTPOHHOH (opMe depe3 permoHaNbHBIN MOpPTal WIH
€MHBIA MOpTajl, IMOCTYIHUBIIEE 3asBJICHUE MNPUHUMAECTCS CHELHAIUCTOM aJIMHHUCTpalyu,
OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO 3asBJICHUS U JIOKYMEHTOB, IE€PEHOCUTCS Ha
OyMa>KHBIIl HOCUTEIb C IPOCTABJICHUEM Ha HEM JaThl IOCTYIUICHUS U PETUCTPUPYETCS B TEUCHUE
0JIHOTO pabouero aHs.

B naneHeiinem paboTa ¢ 3asBlIeHUEM B 3JIEKTPOHHON (hopMe yepes mopTall, BeIeTCs KaK ¢
MUCbMEHHBIM 3asIBJIEHUEM B COOTBETCTBUU C HACTOSAIIUM PETJIAMEHTOM.

Cpok peructpanuu 3asBieHUs — 1 1€Hb.

2.13. Tpe6oBaHusI K TOMeEILIEHHUI0, B KOTOPOM NPeIOCTABJSAETCS MYHHIIMIAIbHASA

yeayra.
LlenTpanpHelil BXOJ B 3[JaHKE aIMUHUCTpALMU 000pYy10BaH MH()OPMALIMOHHON TaOINYKOM
(BbIBECKOM),  conepkamie  MHQOpMamMil0 O  MECTOHAaXOXJIEHUM  aJMHUHUCTpAlMH,

OCYILECTBIAIONIEN IPENOCTAaBICHUE MYHUIIUIIAIIBHON YCIIyTH.

B nomemeHny agMUHUCTPALMU OTBOAATCS MECTa I OXUIAHUS NPUEMa, OXKUIAHUS B
ouepenu IpU Mojaye 3asBJICHUS U JOKYMEHTOB, MOJy4YeHUS HH(OpPMALUU U 3alOJTHEHHS
JIOKYMEHTOB.

[ToMemenne aIMUHUCTPALIUY, IPETOCTABIIIONIEH MyHUIIUIIAIBHYIO YCIYTy, 000PYI0BaHO:

- CUCTEMOM KOHJIMLIMOHUPOBAHUS BO3/1yXa;

- IPOTUBONOKAPHON CUCTEMOM M CPEACTBAMH MTOKAPOTYIICHHUS;

- CpeCTBaMHU OKa3aHUs NEPBOM MEAMIIMHCKON OMOIIHM (AN TEUKH);

- CHCTEMOW OMNOBEIICHHUS O BOSHUKHOBEHUH YPE3BBIYAHON CUTYAIIHH.

B mecrax s mpuema 3asiBUTENEH CO3/AIOTCSI BOZMOXKHBIE YCIOBUS, HEOOXOAMMBIE ISt
ofOecrieyeHHs peaju3aluy I[paB HWHBAJIWAOB Ha TMPEJOCTaBICHHE IO HX 3asBJICHUIO
MYHULUIIAIBHON yCiIyrd. [JyXOHEMBIM, MHBAIMIaM [0 3pEHUI0 U JPYTUM TIpaKJaHaM C
OTpaHUYEHHBIMU  (U3MYECKUMU  BO3MOXKHOCTSIMM  NpPHU  HEOOXOJIUMOCTH  OKa3bIBaeTcs
COOTBETCTBYIOIIAs IIOMOIILb.

Mecra g monydeHuss HMHGPOPMAUMU U 3allOJIHEHUS JOKYMEHTOB 000pYAyIOTCS
UH(POPMALIMOHHBIMH CTEHIAMH.



[TomerieHust U1 HEMOCPEICTBEHHOTO B3aUMOICHCTBHS TOJKHOCTHBIX JIUI aIMUHUCTPALIUU
C 3afBUTEISIMH COOTBETCTBYIOT KOM(OPTHBIM YCIOBUSM [UIsl 3asBUTENECH U ONTUMAJIbHBIM
YCIIOBHSAM TPY/ia JOJDKHOCTHBIX JIMI QIMUHUCTPAIIHH.

Kaxnoe pabouee MecTo JOHKHOCTHOTO JIMIA aAMUHHUCTPAIIH 000PYI0BAaHO MIEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTYyINa K HEOOXOIUMBIM MH(POPMAIIMOHHEIM 0a3aM JaHHBIX,
MEYaTaIOIUM YCTPOHCTBOM.

Mecra 1151 OKUAAHUS TPHEMA, OXKHUIAHHUS B OUSPEIH ISl TOAaYH U TOITY4YEHUs JOKYMEHTOB,
MOJTy4yeHUs: THPOPMAIMH U 3aTI0JTHEHUS HEOOXOIUMBIX TOKYMEHTOB 000PYAYIOTCS TOCTATOYHBIM
KOJIMYECTBOM OQUCHOW MeOenu (CTYNbSIMH, CTOJIaMH), O0eCIeYMBArOTCS MHCUelH Oymaroil u
MUCHbMEHHBIMU TPUHAICKHOCTSIMH.

OObecnieunBalOTCsl yCIOBUS JIOCTYITHOCTH JUIS MHBAJIHMIOB MPEJOCTABISIEMON YCIYTH W
MOMEIIEHUH, B KOTOPhIX OHA IMPEIOCTaBIIAETCS, B COOTBETCTBUM CO cTaThel 15 denepanbHOro
3akoHa oT 24.11.95 Ne 181-@3 «O couunanbHON 3a1uThl UHBAIUAOB B Poccuiickoit @enepauun»
B TIOpSiAKE, YCTAaHOBJIEHHOM NpHKa3oM MUHHCTEpCTBA TpyJa M COLMAIBHOW 3alIUTHl OT
30.07.2015 Ne 5270 «OO6 yrBepxkaecaunu I[lopsinka oOecrieueHUs YCIOBHHA JTOCTYIMHOCTH JUIS
WHBAJINIOB OOBEKTOB U MPEAOCTABISIEMBbIX yCIyr B cdepe Tpyaa, 3aHATOCTH U COIUAIBHOMN
3aIUTHl HACEIICHUS, a TAK)KE OKA3aHUS UM IIPH STOM HEOOXOTMMOMN TTOMOIIIH.

Ha crosinke (ocTaHOBKE) aBTOTPAHCIOPTHBIX CPEACTB BbiAensercs He menee 10% (HO He
MeHee 1 MecTa) sl TapKOBKHU CIIEUAIBHBIX aBTOTPAHCIIOPTHBIX CPENICTB MHBAIUIOB. MIHBaH b1
MOJIB3YIOTCS MECTaMH sl TAPKOBKH CIIEIIUANBHBIX aBTOTPAHCIOPTHBIX CPEACTB OECIUIaTHO

2.14. Tloka3aTeJM JOCTYNHOCTH U KaYeCTBA MYHHI[UNIAJIbHOMH yCIyru:

- COOMIO/IEHUE CPOKOB NPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTM M YCIOBUN OXHAAHUS
npuema;

- CBOEBPEMEHHOE, MTOJIHOE NH(OPMUPOBAHKE O MYHUIIUIAIBHOM yCIyre mocpeacTBOM GopM
MH(OPMUPOBAHUSI, MPEAYCMOTPEHHBIX NoAnyHKTaM 1.4.2 mnyHkra 1.4 agMUHHCTPaTHUBHOIO
perjamenTa;

- 000CHOBaHHOCTH OTKA30B B ITPHEME 3asIBICHUS U JOKYMEHTOB;

- 000CHOBaHHOCTb OTKAa30B B MIPEJOCTABICHUN MyHULIUTIAIILHON YCITYTH;

- TOJTyYeHHEe MYHHIIUTIAIEHOW YCITYTH B JIEKTPOHHOU (opMe, a TakKe B MHBIX GopMax 1o
BBIOOpY 3asBUTEIS;

- COOTBETCTBHE JIOJDKHOCTHBIX PETJIAMEHTOB JOJDKHOCTHBIX JIMIl 8 JMHHHUCTpAIUH,
Y4YaCTBYIOUIMX B MPEJOCTaBICHUU MYHHUIMIAIBHOMN YCIIyTH, aAIMUHUCTPATUBHOMY PETJIAMEHTY B
YacTH OMUCAHUS B HUX aJIMUHUCTPATUBHBIX MPOLEAYP, MPO(ecCHOHANBHBIX 3HAHUN U HaBBIKOB;

- pecypcHoe oOecredeHne UCTIOIHEHUS aIMUHUCTPAaTUBHOTO periiaMeHTa.

CooTBeTCTBHE UCTIONHEHHS aIMUHUCTPATUBHOTO PETJIaMeHTa TPeOOBaHUSIM K Ka4eCTBY U
JOCTYITHOCTH HPEOCTAaBICHUS] MYHHIMIIATbHOM YCIIYTHM OCYILECTBIISIETCSI HAa OCHOBE aHAJIM3a
NPaKTUKHA IPUMEHEHHUS a/IMUHUCTPATHBHOTO PETIaMEHTA.

AHanmu3 TNpakTUKM  NPUMEHEHHMs  aJIMHHHUCTPATUBHOIO  pPErJIaMEHTa  MPOBOJIUTCS
CTHENHATNCTOM aJIMUHUCTPAIMH OJIMH pa3 B TOI.

PesymbraThl  aHanmM3a  MPaKTHKH  TPUMEHEHUS  aJMHHUCTPATHBHOTO  pErJIaMEHTa

pa3memiaroTcss B cetd «MHTepHET» Ha OPHUIMATBHOM CaliTe MYHHIMITATBHOTO O00pa30BaHHS
«baiibekckuii cempcoBeT» http://mo.astrobl.ru/baybekskijselsovet/ a taxxe ucnons3yroTes s
OPUHATHS  pEIICHUS O HEOOXOJUMOCTH BHECEHUS COOTBETCTBYIONIMX HW3MCHCHHUH B
aJIMAHUCTPATHBHBI pErJaMEHT B IENAX ONTUMHU3AIUH aJIMHUHHCTPATUBHBIX TMPOLEAYD,
YMEHBIIICHUSI CPOKOB HWCIIOJHCHUS aJMHUHUCTPATUBHBIX NPOIEAYP M aIMHHUCTPATHBHBIX
JIEUCTBUM.

2.15. OcobeHHOCTH NMpe0CTABIEHNS MYHHIUNAJIBLHON YyCJIYrH B 3J1eKTPOHHOH (hopme.

- obecrieueHre BO3MOKHOCTH MTOJTy4eHHSI TpakIaHaMH WH(GOPMAIIAU O IPEAOCTABIISIEMON
MYHUIIUNATBHON ycayre, GpopMbl 3asBieHUs (B LENAX AaJbHEWIIEero 3aroJHEHUs 3asBICHUS,
BO3MOXKHOCTH €ro paclieyaTKH), pa3bICHCHHH Ha OQUIMATLHOM CalTe MYHHUIIUIAIBHOTO
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oOpa3zoBanus «baitbekckuii cenbcoBeT» B ceTH VIHTEpHET, uepe3 perMoHaJbHBIA MOpTal U
benepanbHBINA TOPTAT;

- obecrieueHre BO3MOKHOCTH U1 TPakJaH B LIEJSAX MOIYYEHHUS] MyHULUIIAIBHON YCIyTH
IIPEICTABIISATh 3asBJICHUE B JJICKTPOHHOM BHJIE C MCIOJIb30BAaHUEM PETMOHAIBHOTO MOpTajga U
denepanrbHOTO OPTAIIA;

- o0ecrieueHne BO3MOXHOCTH JJISl 3asBUTENIEH OCYILECTBIIATh C HCIOJIb30BAHUEM
PETHOHANBHOTO TMopTana W (¢enepaabHOro mopTaja MOHHTOPUHT XOJa IPelOCTaBICHUS
MYHHULIMIIAJILHOU YCITyTH.

3. Cocras, noc/1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BBINOJIHEHUS, B TOM YHCJI€e 0COOEHHOCTH
BBINOJIHEHHS] A AMMHUCTPATHUBHBIX NPOLEAYP B 3JIeKTPOHHOM dopme

3.1. HcuyepnbiBawmuii nepedyeHb M IMOCJAEA0BATEJbHOCTh AJIMHHUCTPATHBHBIX
npoueayp Npy NpeaocTaBJIeHNH MYHUIIMIIAJbHOM YCJIYTH.

[IpenocraBneHre MyHULIUIIATBHON yCIYTH BKIIOYAET B ce0s BBIMOJHEHUE CIEAYIOIINUX
aJIMUHUCTPATUBHBIX IPOLENYD:

- IPYUEM U PETUCTPAIUs 3asBICHUS;

- oopmiteHHE BBITUCKUA W3 TMOXO3SMCTBEHHOW KHUTH WM YBEJOMIICHHS 00 OTKa3e B
MIPEI0CTaBICHUH BBITTUCKH,

- BblJaua (HaAmpaBlieHWE) 3aBUTENI0 BBIMMCKM M3 IOXO3AHCTBEHHOW  KHHUIU
MYHUIIUIIATILHOTO 00pa30BaHUs WM YBEIOMIICHUS 00 OTKa3€ B MPEIOCTABICHUH BBIHUCKH.

bnok-cxema mpenocTaBiieHUs] MyHULMIIATbHON YCIIyTH, NPUBEAECHA B NPUIIOKEHUH | K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilopsinok ocyuiecTB/IeHHsI B JJIEKTPOHHOI ¢(opMe, B TOM uUHcIe C
HCIMOJIb30BAHHEM PErmoOHAJBLHOIO MOPTaja M  eIMHOr0 TMOpPTaja, OTAeJbHBIX
aIMMHHMCTPATHBHBIX NpoUEeaAYyP.

[IpenocraBnenne wHOpPMALMKM 3asIBUTENI0O M OOECIEUCHHE JOCTyIa 3asBUTEIEH K

CBEJCHHMSIM O MYHULMNAIBHON YyCIYre OCYIIECTBISIIOTCA IOCPEACTBOM  pPa3MELICHUS
uHQopMaAIIMM O MYHHUIMNAIBHOW ychnyre Ha O(UIHaTbHOM CcalTe MYHHUIIUIAIBHOTO
o0pa3zoBaHUs «baribekckuii CEJIBLCOBET» B CETH «AHTepHeT
http://mo.astrobl.ru/baybekskijselsovet/ u Ha pernoHampHOM mMOpTane W EAUHOM IOPTAIE
rOCYJIapCTBEHHBIX 1 MYHUIUIIAJIbHBIX YCIIYT.

B snexTpoHHON (opme, B TOM 4HClIe ¢ UCHOJIb30BAHUEM DPETHOHAILHOIO IMOpTaja U
benepanbHOro NOpTasa, OCylEeCTBISIIOTCS CAEAYIONNE aIMUHUCTPATUBHBIE MTPOLIEAYPBbI:

- TpeAocTaBieHHe MH(OpPMALMU 3asBUTENAM U oOecleueHHe J0CTyla 3asBUTeNed K
CBEJEHHSM O TAHHON MYHUIUIIAIBHOW YCIIyTE;

- ToJlaya 3asgBUTEJIEM Y€pPE3 PErMOHAIBHBIN M €IMHBIA MOPTAJIbl TOCYIapCTBEHHBIX U
MYHULHMIAIBHBIX YCIYT 3asBJICHUS O IPEAOCTABICHUN MYHUIIMIIAIBbHOMN yCIIyTH;

- IpUeM 3asBICHHUS O MPEIOCTABIECHUM MYHMIMIAIBHON YCIyru, ero obOpaboTka u
MOJArOTOBKA OTBETA Ha 3asBJIEHUE B dJIEKTPOHHOU (popme;

- IpOBEpKa JIEHCTBUTEIBHOCTH YCUJICHHON KBaNIU(UIIMPOBAHHOM 3JEKTPOHHOM MOAMUCH
3asgBUTENS, HCIOJIb30BAaHHOW MpH OOpAalIEHUH 32 MOJYyYEHHEM MYHULMIAIbHOW YCIyTH, B
COOTBETCTBUM C TIOPSAKOM M TpeOOBaHUAMH, MpeaycMoTpeHHbIMU IlocTaHoBieHHEM
[TpaButensctBa P® ot 25.08.2012 1. Ne 852 «O6 yrBepxkaenun IlpaBun ucnoiab30BaHUs
YCUJICHHOM KBaJIM(UIIMPOBAHHOM 3JEKTPOHHOM MOJIMUCH TPH OOpalleHHH 3a MOJy4YeHUEM
roCy/IapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT U O BHeCeHUU u3MeHeHus B [IpaBuna pazpaboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTaBICHHSI TOCYAAPCTBEHHBIX YCIYI»;

- TIOJIyYE€HUE 3asBUTEJEM CBEICHUHN O X0 NPENOCTaBICHNUSI MyHULUITAIBHOW YCIYTH.

[lonydyenne 3asBUTENEM pe3yiapTaTa IPENOCTABICHUS MYHULUNAIBHON YCIYIHM B
ANIEKTPOHHOU (hopMe He TIpeaycMOTpeHo. [1o ampecy aneKTpOHHON OYTHI 3asIBUTENSI MOTYT OBITh



HaNpaBJIeHbl KOMHUU JIOKYMEHTOB (CHPABOK), SIBISIIOIIUXCA PpE3yJIbTaTOM IPEIOCTaBICHUS
MYHUILIMNIAJIBHOW YCIyTH, B Cly4yae €Cid 3asBUTENb YyKaszajd JaHHBIM Crnoco® HarpaBlieHUs
pe3ysbTarta Mpe0CTaBICHUS MyHUITUIATBHON YCIIyTH B 3asIBIICHUU.

JIoKkyMeHThI (CIpaBKH), SBISIIOIIMECS DPE3yIbTaTOM MPEJOCTABICHUS MYHHUIMIAIBHOMN
YCIYTH, MOTYT OBITh TOJYYEHBI 3asBUTEIEM IO IOYTE WM TPU JIMYHOM OOpamieHuu (B
3aBHCHUMOCTH OT CI0c00a, yKa3aHHOTO B 3asIBJICHUN).

[TomyueHue 3asBUTENIEM CBEICHUH O MOHUTOPHHIE XOJAa TMPEJOCTaBICHHS JaHHON
MYHHUIIUNIATBHOM YCIIYT'M OCYILECTBIISETCS B JJEKTPOHHOM (opme, a Takke MOKET ObITh
ocymiecTBieHo 1o Tenedony (Homep tenedona 8 (85146) 97-2-92) unu npu TMIHOM 00paIIEHUN
K JOJKHOCTHOMY JIMITY  AMUHUCTPALIMH, OTBETCTBEHHOMY 3a IIPEIOCTaBICHNE MYHUIIUIIATbHOM
YCIIYTH, B 4achl MpuemMa 1o ajapecy: AcTtpaxaHckas obmacts, KpacHosipckuii paiion, c. baiibek,
ynuna Coserckas, 10.

3.3. Ilpuem u perucTpanus 3asiBJIeHus.

OcHoBaHueM /Jisl HaYala JaHHOW aIMUHUCTPATUBHOM MPOLIEYPHI SBISETCS MOCTYIUICHHE B
aJMUHHMCTPALMIO 3asBJICHUS, YKAa3aHHOTO B MoAnyHKTe 2.6.1 myHkTa 2.6 aAMMHHCTPaTUBHOTO
perJamenTa.

OTBETCTBEHHBIM 3a HCIOJHEHHUE [aHHOH aJMHHUCTPATHBHOM IPOLEAYPHI SBIISETCS
CHEIUAIUCT AaJMHUHHUCTpPALlMM, OTBETCTBEHHBIM 3a MpHUEeM U pEerucTpanuio obpalieHui
(3as1BJI€HMI, 3a1IPOCOB).

Bpewms nprueMa 10KyMEHTOB coCcTaBiseT He Oosee 15 MUHYT.

[Ipu nuyHOM OOpAIIEHWH IOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 INPHEM JIOKYMEHTOB,
YIOCTOBEpSICT JHMYHOCTh 3asBUTENS, NPUHUMAET W PETUCTPUPYET 3asBICHHE B IKypHale
PETUCTpAINH, CTABUT OTMETKY B 3asBJICHUH O €TO MPUHATUHN U HATIPABJISIET 3aPETUCTPHUPOBAHHOE
3asBJICHUE Ha BU3WPOBAHUE TJIaBE€ MYHUIIUIIATHLHOTO 00pa3oBaHusl.

[Tpu mocTyneHnn 3asBICHUS IO MOYTE CIEMUATUCT aJMHHUCTPAIIUU, OTBETCTBEHHBIN 32
MPUEM M PErHCTpaAlUIo OOpalleHuii (3asBICHUM, 3alIPOCOB), TPUHUMAET 3asiBICHUE, BBITOIHSS
IIPU 3TOM CJIEAYIOIINE NECHCTBHUS:

- BCKpBIBa€T KOHBEPT M PETUCTPUPYET 3asBIEHUE B JKypHaJle PETrUCTPAllMM BXOASIICH
KOPPECIOH/ICHIINY,

- HaIpaBJIsIeT 3aperUCTPUPOBAHHOE 3asIBJIEHUE HA BU3UPOBAHUE TJIaBe aJMUHUCTPALIH;

- TIOCTIE TIOTYY€HUS BU3BI TJIaBbI aIMIHHUCTPALIMN HAIIPABIISET 3asBICHUE B COOTBETCTBHUH C
BU30M TJaBbl  aJMMHUCTPALlMM  CHENMATIMCTYy  AAMMHUCTPALlMM, OTBETCTBEHHOMY  3a
NPEOCTABICHUS] MYHHIIUTIATBHON YCITYTH.

[Tpu moctymniieHuu 3asBJIEHUS U IOKYMEHTOB B 3JIEKTPOHHOHN (popMe yepe3 pernoHaabHbII
noptan http://gosuslugi.astrobl.ru unu eaunsiii moprtan http://www.gosuslugi.ru crenuamuct
aJIMUHUCTpAIMH, OTBETCTBEHHBIN 3a MPUEM U PErHCTPaLIMIoO oOpallieHui (3asBIeHUH, 3aIpPOCOB),
NPUHUMAET JTOKYMEHTBI, BBITTOJHSS TIPH STOM CIIEAYIOIINE ICHCTBHS:

- pacreyarblBaeT M PErHCTPUpPYET MTOKYMEHTBI B JKypHaje pEerucTpaluy BXOASIICH
KOPPECIOH/ICHIINY,

- IOJITBEPXkAaeT (PAKT MOJYyYEHHUsS JOKYMEHTOB OTBETHBIM COOOIEHHEM 3asBUTENIO B
AIIEKTPOHHOM BHJIE C YKa3aHUEM JaThl U PETHCTPAIMOHHOTO HOMEPA,;

- HampaBJsieT 3aperUCTPUPOBAHHBIE JOKYMEHTHI HAa BU3UPOBAHUE TJIaBe aJMUHUCTPALIH;

- TTOCTIe TIOJYYCHHUST BU3HI TJIABBI aIMUHHUCTPALIMN HATIPABISIET TOKYMEHTHI B COOTBETCTBUU
C BHU30M TJaBbl QJMUHUCTpPAIMM CHEIHUATUCTY aJIMHHHCTPALMH, OTBETCTBEHHOMY 3a
NPEJIOCTABIICHUS] MYHHIIUTIATBHOMN YCITyTH.

[TucbmeHHbIe OOpaleHus, MOJyYeHHbIE HAa JIMYHOM MpHUEME IJIaBbl aJAMHUHUCTPAIMH, a
TaKXe YCTHBIE 0OpalleHnH, 3aHECEHHBIE B KAPTOUKY JIMYHOTO MTpHeMa 3asBUTEIIS, TIepeIatoTCs B
TeyeHHe | JHS CHEeUUANUCTy aAMMHUCTPAILMH, OTBETCTBEHHOMY 3a NPHUEM M PETrUCTPAIUIO
JIOKYMEHTOB.

KputepyeM npuHATHS pelIeHUs MpPU HUCIOJIHEHUH JaHHOM aIMMHUCTPAaTUBHOMN
IPOIETyphl  SIBJSIETCS. TIOCTYIUIGHWE B aJMHUHHCTPAIMIO 3asBICHHUS O IPEIOCTaBICHUU
MYHUIUIAIBHON YCITyTH.
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PesynpTraToM HCHIOMHEHUS AJIMUHHUCTPATUBHOW TMPOLEAYPHI SBISETCS PErUCTpaLIMs
3asBJCHUS CHELUAIMCTOM aJMHHUCTPALIMM, OTBETCTBEHHBIM 3a MPHUEM U PETUCTPALUIO
JIOKYMEHTOB, BHU3MpPOBAaHWE HX TJIABOM AJMUHHUCTPALMM M MepeAadya HUX CIECHUATUCTY
aIMUHUCTPALHU, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHUIIUIIATIBHON YCIYTH.

Criocobom (pukcarnuu pe3ynbTaTa BBIMOJIHEHUS JAHHOW aJMUHHCTPATHBHOW MPOLIETYPHI
ABJISIETCSl PErMCTpalsl 3asBICHUS M JIOKYMEHTOB B JKypHaJI€ pPETHCTPAllUM BXOASIICH
KOPPECIIOHAEHLINH.

CpoK HCIIONHEHUS JAHHOW aJIMUHUCTPATUBHOM IIPOLIEYPhI COCTABIIAET | 1eHb.

3.4. OpopmiieHne BBIMUCKH W3 MOXO3SIHCTBEHHOH KHHUIU WJIH YBeIOMJIEHHS 00
0TKa3e B NPeJI0CTABJICHUHU BHINMCKHU U3 NOXO03HCTBEHHOH KHUIH.

OcHoBaHueM /Ji1 Hayajla MCIHOJHEHUS aJMUHUCTPATUBHOM TMPOIEAYPhl SBISETCA
perucrpauusi 3asBICHUS 3aABUTENII W Iepeladya HX CHEHUAINCTY aJMHHUCTPALINH,
OTBETCTBEHHOMY 3a IPEAOCTABICHUE MYHUIUMITAJIIBHOW YCIYTH.

3asBUTEIb BIPABE MOJTYYUTh BBIMUCKY U3 MOXO3SHCTBEHHONW KHUTHU B JIIOOOM 00beMe, 110
JTH000OMY TIEPEUYHIO CBEICHUU WM JJIsl JIOOBIX IeJIel MPU HaJIMYUW 3alpaliiBacMbIX CBEICHHUHN B
MOXO35IICTBEHHOM KHHUTE.

Brinucka U3 moxo3sWCTBEHHOW KHUTHM MOJKET COCTaBIATHCS B MPOU3BOJIBHOU (hopme,
dbopMe TUCTOB MOXO3SUCTBEHHOW KHUTU WU 10 (hOpMe BBIITUCKH M3 MOXO3IiCTBEHHON KHUTH O
HaJIMYHUH Y TPaXIaHHA
IIpaBa Ha 3€MEJIbHBIN y4acCTOK.

Brinucka w3 MOXO3SHWCTBEHHOW KHHUTUM COCTaBJsieTCs B JBYX dk3emiuiipax. Oba
SK3EMIUIsIpa SBJIAKOTCA NOMIMHHBIMA. OHM MOJINUCHIBAIOTCS TJIABOW  aJMUHUCTPALIUHU
MYHUIUIIAJILHOTO 00pa30BaHUsl, CIEHUAIMCTOM aMUHUCTPAIlMU, OTBETCTBEHHBIM 3a BEJICHUE
KHUTHU, U 3aBEPSIOTCS M1€YaThI0 OPraHa MECTHOT'O CaMOYIIPaBIICHHUS.

OTBETCTBEHHBIM 3a HCIIOJIHEHUE JIaHHOW aJMUHUCTPATHUBHON TMPOIEAYpHl SBISETCA
CIIEUUATIMCT aAMUHUCTPALIMHU, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIIUNIATBHON YCIYTH.

Crnenuanuct agMUHUCTPAIIMU, OTBETCTBEHHBIM 3a MPEAOCTaBICHHWE MYHHIIUIAIHHOU
YCIAYTH B XOJAE OCYIIECTBIEHUS JaHHOM aJIMHHUCTPATUBHOM MPOLEAYPHl OCYILIECTBISAET
CIEAYIOIIME TEUCTBUA:

- TIPOBOJIUT MPOBEPKY HAIUYHUS JOKYMEHTOB, HEOOXOAUMBIX JIJISl MIPUHATUS PEIICHHS O
MPEIOCTABIICHUH 3€MEIBHOTO YUacTKa;

- B CJTy4ae oOpalleHus 3a MPeI0CTaBIeHUEeM MYHUITUIAILHOM YCIYTH B QJIEKTPOHHOM BHJIE
MPOBEPSIET B YCTAHOBICHHOM IMOPSJIKE JACHCTBUTEIHHOCTh YCHIIEHHON KBaU(DUIIMPOBAHHON
DIIEKTPOHHOM TOAMUCH 3asBUTENA, WCIOJIBb30BAHHON TIpU OOpalieHHH 3a MOJIydYeHUEM
MYHHUIUIIAIBHON YCIYyTH.

B cnydae ecnu B pe3ynbrare MpOBEpKH YCHJICHHON KBATU(DHUIIMPOBAHHOW DJIEKTPOHHOM
MOANUCKA OYJET BBIABICHO HECOONIOJIEHUE YCTAHOBJIICHHBIX YCIIOBUW TIPU3HAHUS €€
JIEUCTBUTEIILHOCTH JIOJDKHOCTHOE JIMIO AJMUHUCTPALMM, OTBETCTBEHHOE 3a MPEIOCTABICHUE
MYHUIUTIAJILHON YCIIYTH, B T€UCHHE 3 JHEW CO JHS 3aBEpIICHUS MPOBEICHUS TaKOW MPOBEPKU
MPUHUMAET pellieHrne 00 0TKa3e B MpUeMe K paCCMOTPEHUIO OOpaIleH sl 3a MOJTYICHUEM YCIYTH
U HampaBJseT 3asSBUTENIO YBEJOMIICHHE 00 3TOM B AJIEKTPOHHOW (hopMe C yKa3zaHHEM ITYHKTOB
ctatbi 11 ®DepepanpHoro 3akoHa «OO0 dJIEKTPOHHOW TMOAMMUCH», KOTOPBIE MOCITYKUIU
OCHOBaHUEM /I MPUHATUSA YKAa3aHHOTO penieHus. Takoe yBelIOMJIEHHE TOJMUCHIBAETCA
KBATH(HUITIPOBAHHON TOIMUCHIO UCTIOTHUTEIS YCIYTH U HAPABIISIETCS TIO aIPECy IEKTPOHHOM
MOYTHI 3asIBUTEIS JIMOO B €T0 JIMYHBIN KaOWHET B €IMHOM TIOpTajle WK PETHOHAILHOM TOpTaJe.

[Tocne momydeHust yBeJJOMJICHUS 3asBUTEINb BIIPABE 0OPATUTHCS MOBTOPHO C 3asBICHHUEM O
MIPEIOCTABIICHUN YCIYTH, YCTPAaHUB HApYILIECHUS, KOTOPBIE MOCIYKWJIM OCHOBAaHHEM JUIsl OTKa3a K
PACCMOTPEHUIO IEPBUYHOTO 3asIBJICHUS.



- IPOU3BOJIUT CBEPKY JAHHBIX, 3APAIINBAEMBIX B 3asIBJICHUH 3asBUTEIIS, CO CBECHUSMH,
COJePKALTUMHUCS B TIOXO03SICTBEHHON KHUIe MYHHUIIMIIATBHOTO 00pa30BaHuUs;

- YCTaHaBIMBAET HaJIU4ME (OTCYTCTBUE) 3alPALIMBAEMbIX CBEICHUMN B I10XO03SIMICTBEHHON
KHUTE MYHUITUTAILHOTO 00pa30BaHMS;

- IpY HAJIMYUU BHOBb (JIOIIOJHUTENIBHO) [IPEICTABICHHBIX 3aBUTEIEM CBEIECHUN, BHOCUT
UX B IIOXO3SMCTBEHHYIO KHUTIY;

- HaIlpaBJIseT BBIIUCKY U3 MOXO035WCTBEHHOM KHUTH I1aB€ aMUHUCTPALUU JUUIS TOAIUCH
U CKpEIUICHHU MeYaThi0 aIMUHUCTpALMU. B ciaydae OTCYyTCTBUS CBEIEHHM B NOXO3SIIICTBEHHON
KHUI€ MYHHULUIAILHOTO O0pa3oBaHUs, CHEHUANINCT aJMUHUCTpPALlMU, OTBETCTBEHHBIM 3a
NpeJOCTaBIeHNEe MYHHLIMNAIBHOW ycayrm odopMmilsieT yBeAOMJIEHHE 00 OTKaze B
NPEJOCTABICHNH BBIMMCKM W3 TOXO3SMCTBEHHOM KHHUTH TIO (oOpMe, YCTaHOBICHHOMN
IPWIOKEHUEM 3 K HACTOSIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

- PETUCTPUPYET BBINUCKY W3 IMOXO3SHCTBEHHOW KHUTH (yBegoMileHHE 00 OTKa3e B
MPEIOCTABIICHUU BBIIUCKU) B JKypHAJe PETUCTPALIMU BBIMUCOK M3 TMOXO3SHCTBEHHBIX KHUT
MYHHIIMIIATILHOTO 00pa30BaHus;

- MIOJArOTaBJIMBAET CONPOBOAMUTEIBLHOE MUCHMO K BBIMMCKE U3 MOXO3SHCTBEHHON KHHUIU
(imbo K yBemomiieHHIO 00 OTKa3e B MPEIOCTABICHUN BBHIITUCKU) B CIIydae €€ BbIAauu 3asBUTEIIO
IIyTE€M HaIpaBJIEHUS IO MOYTE.

Kpurepuem npuHATHS pelleHHs NOpU MCHOJHEHUM [JAHHOM aJMUHUCTPATUBHOMN
IpOLEAYpbl SBJISETCS Hanuuue (OTCYTCTBUE) B IOXO3AWCTBEHHOM KHUIE 3alpalliBacMbIX
CBEIICHU.

PesynpraroM  HCIONHEHWS  JAHHOM  QJMUHUCTPATUBHOM  IIPOLIENYpPHI  SABIISIETCS
odopmIIeHHE JOKYMEHTA - BBIITUCKU U3 MOX03IHCTBEHHOM KHUTYM MYHUIIUIIATBHOTO 00pa30oBaHus
(7m0 yBemomiieHUs 00 OTKa3e B MPEIOCTABICHUH BBIITUCKH).

Cnocobom (ukcanuu pe3ynbTaTa BBIIIOJIHEHUS JAHHOW aJMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCSL peructpanusi oGopMIEHHOTO0 JOKYMEHTa (BBIMUCKU JIMOO YBEIOMJIEHHS) B XKypHale
PETUCTPALIMU BBITMCOK U3 ITOXO035IMICTBEHHON KHUTH.

Cpok HCTIOTHEHUsI JaHHOW aIMMHHUCTPATUBHON MTPOLEAYpbI — HE Oosee 3 HEel.

3.5. HampaBienue (Bblgaua) 3asiBUTENI0 BBINMHCKH M3 MNOXO3SIIICTBEHHOH KHHUIH
MYHHMIHMNAJIBHOTO 00pa30BaHUs WM YBeJAOMJIeHHs 00 0TKa3e B IPeJ0CTABJIEHUH BbIITUCKH
U3 NMOX03AHCTBEHHON KHHUIHU.

OcHoBaHMeM JI Hauyaja JaHHOW aJMUHUCTPATUBHON INpOLENYphl SBISETCS HaTWYHe
0(OPMIIEHHOTO JIOKYMEHTA (BBIMHCKHU JTNOO0 YBEIOMIICHHUS).

OTBETCTBEHHBIM 32 UCIIOJHEHUE TAHHOW a]MUHUCTPATUBHOM MTPOLIEYPHI ABISETCS:

- CHELHAINCT aIMUHHUCTPAILIUN, OTBETCTBEHHBIN 3a PETUCTPAIMIO JOKYMEHTOB (B ciydae
HaIpaBJIeHUs JOKYMEHTA MO MOYTe (B T.4. JIEKTPOHHOM).

- CIELHAJIUCT AJIMUHUCTPALMU, OTBETCTBEHHBIM 3a NPEJOCTaBICHHE MYHUIMNAIBHON
yciyru (B cllydae BblIaudl IOKYMEHTA 3asiBUTEITIO JIUYHO).

Kpurepuem mpuHATHS pelleHHs TMpUd MCHOIHEHMM JAaHHOW aJMHUHHCTPATUBHOU
MpOLEAYpbl SIBISETCS COOTBETCTBHE OGOPMIIEHHOTO W 3aperuCTPUPOBAHHOIO JOKYMEHTa
npeaMeTy oOpaleHus, yKka3aHHOMY B 3aIIpOCe 3asiBUTEIS.

Pesynbratom ucnoaHeHHs JaHHOW aJMUHUCTPATUBHON MPOLIEAYPHI SABISETCS:

- BbIJaya JOKYMEHTOB (BBINHUCKU JINOO YBEIOMJICHHS) MO POCIHUCH (B ciaydae BbLAAYH
JIOKYMEHTA 3asiBUTEIIO JIMYHO);

- HalpaBJICHUE 3asABUTENIO JOKYMEHTA (BBIMUCKU JUOO YBEIOMJICHHS) IO IOYTE, B T.U
AIEKTPOHHOM.

B cnydae, eciau mo BHIOOpPY 3asiBUTENS KOMUU JOKYMEHTOB, SIBIISIIOIIUECS pe3yJIbTaTaMu
MYHUIMIIAJBHON YCIYTH, BBIAAIOTCA €My IO aJpecy OJJIEKTPOHHOW IOYTBI, TO IO €ro
COOTBETCTBYIOILIEMY 3alpoCy OK3EMIULIPbl yKa3aHHBIX JOKYMEHTOB BBIJAIOTCS TaKXKe Ha
OyMa)KHOM HOCHTEJIE.



Criocobom (pukcarum pe3yabTaTa BBIMOJIHEHUS JAHHOW aJIMUHUCTPATUBHON MPOIEITYPHI
SIBJISICTCS:

- B Clly4ae BBbIJIaud JIOKYMEHTa (BBIMUCKU JUOO YBEIOMJICHHS) 3asBUTEIIO JIMYHO -
MOJINKCh 3aiABUTENA O IIOJIYYCHHHM JOKYMEHTAa B JKypHAJIE PpETUCTpPAllMU BBIIIUCOK U3
MMOXO03SMCTBEHHON KHUTH;

- HarpaBJICHUE 3asSBUTEIIO0 JOKYMEHTa (BBIMUCKH JIMOO YBEIOMJICHHS) IO IOYTE, B T.4.
ANEKTPOHHOM.

Cpox Bbl1aun (HarpaBJIeHUs) 3asIBUTETIO JOKYMEHTOB — | JICHb.

4. ®opMbI KOHTPOJIS
3a MCIOJIHEHHEM AJIMUHHCTPATHBHOIO PerjiaMeHTa

4.1. Ilopsinok ocCylIecTBJEHHUSI TeKyllero KOHTPOJs 3a co0JII0/lecHueM |
HCIIOJIHEHHEM OTBETCTBEHHBIMHM [JIO/IKHOCTHBIMHM JIMIAMM IOJIOKEHMH HaCTOSILIero
perjiaMeHTa U MHBIX HOPMATHUBHBIX NPABOBBHIX AKTOB, YCTAHABJIUBAIOIIUX TPEeOOBAHUA K
NPeAOCTABJICHNI0 MYHHIMIIAJIbHOM YCJIYTH, 4 TAK/Ke NPUHATHEM MU PelleHui.

Tekyiuii KOHTPOJIb 32 COOIOICHUEM U UCITOTHEHNEM OTBETCTBEHHBIMH JI0JKHOCTHBIMHU
JUUAMHM TIOJIOKEHUW HACTOSILEro perjiaMeHTa M MHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB,
YCTaHaBIMBAIOIIKUX TpeOOBaHUS K MPEIOCTaBICHUI0 MYHHUIMIAIBHOM YCIyrd, a TakxKe
NPUHATUEM HMH pPELICHUM, OCYIIECTBISAETCA IJ1aBOM aJMUHHUCTPALMU MYHULUNAIBHOTO
o0pa3oBaHws.

Tekymuii KOHTPOJb OCYILIECTBIISIETCS IOCPEACTBOM ONEPATUBHOIO BBISICHEHHS XOJa
paccCMOTpPEHMs 3asiBJICHMS, CBOEBPEMEHHOCTH BbIJAaul BBIIMCOK U3 IOXO3HCTBEHHOM KHUTH
anbo yBenomiieHUH 00 OTKaze B MPENOCTABICHUU BBIMMCKA W3 TMOXO3SMCTBEHHON KHUTH U
UCIIOJIHEHUSI ~ CIIELMAJIMCTOM  aJMUHUCTPALIMM, OTBETCTBEHHBIM 33  IPEIOCTaBIICHUE
MYHULUIIAJIBHOMN YCIYTH, OJIOKEHUN HACTOSILETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

4.2. Ilopsiaiok M NEPHOAUYHOCTH OCYUIECTBJIEHHMS IJIAHOBBIX M BHEIIAHOBBIX
NPOBEPOK MOJHOTHI M KA4eCTBA NMPEJOCTABJCHUSI MYHUIIUNIATbHOM YCIYIH.

[ToMuMO TEKyIIEro KOHTPOJIS MPEAOCTABICHNSI MyHUIIMIAIBHON YCIYTH JOJKHOCTHBIMU
JUIAMU  aJIMMHHMCTPAallMd TPOBOJATCSA IUIAHOBBIE TPOBEPKHM IIOJHOTBI M  KadecTBa
MPEeI0CTaBIEHUS JaHHON MyHUIIMTIAIIbHON yciiyry. [11anoBbIe MpOBEpKH MPOBOJATCS OJJUH pa3
B IOJI.

[Ipn oOpamieHun 3asBUTENS C HKamoOOM Ha pemeHus, naeWcTtBus (06e3aeicTBU)
JOJKHOCTHBIX JIMIL IIPOBOJSTCS BHEIJIAHOBBIE TPOBEPKU. BHEMIIaHOBBIE MPOBEPKU MTPOBOAATCS
JUIAMU, YITOJTHOMOYEHHBIMHU [VIaBOW a]IMUHUCTpPALIMK HA TPOBEJACHNE BHEIUIAHOBBIX TPOBEPOK.

ITpn mpoBepke MOTYT paccMaTpUBaThCs BCE BOINPOCHI, CBA3AHHBIE C IPENOCTaBICHUEM
MYHHUIUNATBHOW yCIyTH (KOMILUIEKCHBIE TPOBEPKH), WU OTAEJIbHBIE BOIPOCHI (TEMaTUYECKUE
IPOBEPKN).

KoHTposib MOTHOTHI M KadecTBa MPEJOCTABICHUS] JAaHHOW MYHMIMIAIBbHOW YCIYrH
OCYIIECTBISETCS TIJIaBOM aJIMUHUCTPAllMM W BKJIIOYAaeT B ce0s MpOBeJEHHE MPOBEPOK,
BBISIBJIEHUE U YCTPAaHEHHE HAPYILIEHUH MpaB 3asBUTENIEH, paCCMOTpPEHUE, TPUHATHE PEIIeHUN U
NOJTOTOBKY OTBETOB Ha OOpalleHus 3asBUTEJEH, CoJepKallMX JKaloObl Ha JeHCTBHA
(6e3nelicTBUE) KOMHUCCHUH.

4.3. OTBeTCTBEHHOCTD I0JIKHOCTHBIX JIML aAMHUHUCTPALMH 32 PELICHUs U AelicTBUSA
(0e3neiicTBue), mNpuUHMMAaeMble (OCyllecTBJsieMble) MMM B Xo0Je MpPed0CTABJICHUSA
MYHHMIMIAJIbHOH yCJIYTH.

JloMKHOCTHBIE JUIA, MPEAOCTaBIAIOIINE JaHHYI0 MYHULMIIAIBHYIO YCIYry, HECYT
OTBETCTBEHHOCTb 3a pelIeHUs U AeicTBus (6e3nelicTBue), MpuHUMaeMble (OCYIIECTBIsIEMbIE)
UMHU B XOJ€ MNPEJOCTABJICHUS JaHHOM MYHULMNAIBHON YCIYTH 3aKpelIEHHYI0 B HX
JIOJDKHOCTHBIX perjaMeHTaXx, B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickoit denepanun.

Crneunanuct aAMUHUCTPALlMM, OTBETCTBEHHBIM 3a MpPUEM M perucTpanuio olOpalieHui
(3asiBIIEHUH, 3ampocoB), HECET MEPCOHAIBbHYI0 OTBETCTBEHHOCTb, 3aKpPEIJICHHYI0 B €ro



JIOJDKHOCTHOM MHCTPYKLIMH, B COOTBETCTBUHU € 3aKOHOAATENIbCTBOM Poccuiickoit denepanuu:

- 33 [IPUEM M PETUCTPALIUIO 3asBJICHUS;

- 3a HalpaBJICHUE BBINHCKH W3 TOXO3SHCTBEHHOM KHUTH, yBEJOMJICHHS 00 OTKasze B
MIPEAOCTABIEHNUHN BBIITUCKHU U3 TOXO35MCTBEHHON KHUTY NIOYTOM, B T.4. JJIEKTPOHHOM.

Cneunanuct aAMUHUCTPALMM, OTBETCTBEHHBIM 3a IPEeNOCTaBlIEHHE MYHHUIMNAIbHON
YCIYTH, HECET IMEePCOHAIBHYID OTBETCTBEHHOCTh, 3aKPEIUICHHYHO B €ro JOJIKHOCTHOM
MHCTPYKIIMH, B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Pocculickont @enepanuu:

- 32 MPOBEPKY ACHCTBUTEIHLHOCTH YCUIICHHON KBATU(DPUIIMPOBAHHOM JIEKTPOHHOM MOJITUCH,
KOTOPOM MOAMUCAHO 3asIBIICHHE O TPEA0CTABICHUU MYHUIIMITATBHON YCIYTH, B ClIy4ae oOpaleHus
3asIBUTEIIS] 32 MYHULIUIIAJIbHOM YCIIYTOM B 3JIEKTPOHHOM BUJIE;

- 32 MPaBWIBHOE CBOEBPEMEHHOE O(GOPMIICHHE BBINUCKU W3 TOXO3SHCTBEHHON KHUIH,
yBeIOMJICHHSI 00 OTKa3e B MPEIOCTABICHUH BBIMUCKH U3 MOX035ICTBEHHON KHUTH;

- 3a CBOEBPEMEHHYIO BbIauy 3asBUTENIIO BBIIUCKA M3 IIOXO3SHCTBEHHON KHUIH,
yBeIOMJICHHsI 00 OTKa3e B MPEAOCTaBICHUH BBITUCKU U3 MOXO03IMCTBEHHON KHUTH ) MTOJI POCIIUCH
(B cimyuae BbIJa4M JOKYMEHTA 3asBUTEIIIO JIMYHO).

4.4. llonoxeHus, xapakTepusywuue Tped0oOBaHNus K NOPAAKY U GopMaM KOHTPOJIA 32
NnpeaocTaBjieHHeM MYHHIHUNAJBHON YCJIYIM, B TOM 4HCJEe €O CTOPOHBI IpPasKaaH, MX
00beIMHEHUd ¥ OpraHn3auuii.

KonTponp 3a paccMOTpeHHEM CBOEro 3ampoca MOXKET OCYLIECTBIATH 3asBUTENb Ha
OCHOBaHUU WH(OpPMAIUH, TOTYYECHHOHN Y JOMKHOCTHOTO JIMIIA aIMUHUCTPALIUN, OTBETCTBEHHOT'O
3a NPe0CTaBICHUE MyHUIIMIIAJIbLHOW YCIIYTH.

I'paxxnane, ux oObeAMHEHUS U OPraHHU3ALUU MOTYT KOHTPOJIMPOBATH MPETOCTABICHHE
MYHULUTIATBHON YCIIYTH ITyTeM IMOJTYYSHHs TMCbMEHHON M YCTHOM MH(OpMAIUK O pe3ysibTaTax
MPOBEICHHBIX TPOBEPOK palbOThl ¢ OOpalleHUsIMU 3asBUTEICH M Mepax, MNPUHATHIX [0
pe3yJbTaTaM MPOBEPOK.

[lo pesynapTaram NOpOBEACHHBIX MPOBEPOK B CJIydae BBISBICHHUS HApYyLIICHUH IpaB
3asBUTEJIEN OCYIIECTBIISIETCS IPUBJIEUEHNE BUHOBHBIX JIUI K OTBETCTBEHHOCTH B COOTBETCTBHUU
¢ 3akoHOAaTenbCcTBOM Poccuiickont Denepanuu.

5. locyneOHblii (BHeCy1eOHBIN) MOPSAAOK 005Ka10BaHNS PEIICHUN H JeHCTBUH
(Oe3neiicTBUI) AIMUHUCTPALMH, T0KHOCTHBIX JIMI AAMUHUCTPALMHU, MYHHIIUTIAJIbHbBIX
CIIyKAIIMX

5.1. Undopmarust 11 3asiBUTEIST O €ro MpaBe MOAaTh KajloO0y Ha pemieHue M (WiH)
neiictBue (6e3aeiicTBUE) aAMUHUCTPAMK U (WJIK) €€ JOJKHOCTHBIX JIUII, TP MPEeA0CTaBICHUN
MYHUIUTAIBHON YCITyTH.

3asBUTENb UMEET NPABO IMOJATh KaloOy Ha perieHue u (uiam) aeiictBue (6e3neicTBHE)
aJIMUHUCTpallMM M (WJIM) €ro JODKHOCTHBIX JIMIl, MYHMLMIANBHBIX CIYXallUX IpU
IpeoCTaBIEHNN MyHUIIMTIAIBHON YCIIyTH (Jlanee - xkano0a).

AJIMUHUCTpanusl B TeUeHHe 7 AHEH co AHs perucTpanuu kajaoObl cOOOLIaeT 3asiBUTENIO,
HanpaBHBIIEMY >ano0y, 00 ocTaBieHHU ee Oe3 OTBeTa, eciau (paMuius M IMOYTOBBIM aapec
MOJJAIOTCS TIPOUTEHUIO, a B CIIy4ae, IPeIyCMOTPEHHOM ab3a1ieM TPETHUM HACTOSIIIEro MyHKTa, -
C YKa3aHHeM O HeJI0IyCTUMOCTH 3JI0yNOTPeOIeHUs TPAaBOM

5.2. Cnioco6b1 HH(DOPMUPOBAHUS 3aIBUTENIEH O TIOPSIIKE OJJa4d M PaCCMOTPEHUS KaJIOOBI.

NudpopmupoBanue 3asBUTENell O TOpAAKE TOJAaYd M PACCMOTPEHHUS  KajloObl
OCYILECTBIISICTCS CIETYIOIUMH CIIOCOOAMMU:

- IyTE€M HEMOCPEICTBEHHOI0 OOLIeHHs 3asBUTENs (MPU JTUYHOM OOpalieHuu JMOo Io
TenedoHy) ¢ JOIKHOCTHBIMU JIUIIAMU, OTBETCTBEHHBIMHU 32 PACCMOTPEHHE JKaJIOObI;

- IyTeM B3aMMOJCHCTBUS JOJDKHOCTHBIX JIMII AJAMHHHMCTpAIlMHM, OTBETCTBEHHBIX 3a
paccMOTpEeHHE KaJloObl, C 3asIBUTEIISIMU T10 MTOYTE, 110 JIEKTPOHHOM MOYTE;



- TOCPEACTBOM HWH(POPMALMOHHBIX MAaTEpHAOB, KOTOpBIE pa3MEIAIOTCs B CETH
«uTepHeT» Ha odunmanbHoM caiite agmuuuctparuu (http://mo.astrobl.ru/baybekskijselsovet/),
Ha  peruoHasbHOM  mopraie  (http://gosuslugi.astrobl.ru), Ha  egmHOM  TOpTaNe
(http://www.gosuslugi.ru);

-IOCPEICTBOM  MH(OPMAIIMOHHBIX ~ MaTepuajoB,  KOTOPbIE  pa3MENIaloTCs  Ha
MH(POPMALIMOHHBIX CTEHIAX B IOMELECHUH aJIMUHUCTPALIUH.

5.3. IIpenmer kanoOsbl.

[IpeameTom nocyneOHOro (BHECYneOHOT0) oOkamoBaHus (janee — »kanobda) MOTyT OBITh
nerctBusl (0e3ACCTBUE) W peIeHUs, MPUHATHIE (OCYIIECTBISEMbIE) B XOJ€ MPEIOCTaBICHUS
MYHULIMIIAJIBHOW YCIYTH, a TaKXKe Cciaydau, NpeaycMoTpeHHble PenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opranuzanuy IpeaoCTaBIeHIs TOCYAapCTBEHHBIX 1 MYHHUIIUITATbHBIX
YCIyD».

3asBUTEIb MOXKET O0OPATUTHCS € Ka0OOH, B TOM YHUCIIE B CIACIYIOIUX CITydasx:

- HapyllIeHHe CpoKa PEerucTpaluy 3arpoca 3asBUTENS O MPEJOCTaBICHUN MYHUIMIIAIBHON
yCIyru;

- HapyllleHHe CPOKa MPEeAOCTABICHHUSI MyHULIMIAIILHON YCIIYTH;

- TpeOOBaHUE  MPEJCTABICHHUS  3asgBUTENEM JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX
HOPMaTUBHBIMM TpaBOBbIMU akTamu Poccuiickoit ®denepaunn, ActpaxaHckoil obiactu, ais
IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH;

- OTKa3 B IPUEME JOKYMEHTOB, [IPEIOCTABIEHNE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
paBoOBbIMHU akTaMu Pocculickoit denepanuu, Ui NpeIOCTaBICHUS MyHUIUMIIAIILHON YCIyTH, Y
3asBUTEIIS;

- 0TKa3 B MPEAOCTABICHUM MYHUIUNAIbHONW YCIYTH, €CIM OCHOBAaHUS OTKa3a He
IPEIyCMOTPEHBI (eliepanbHbIMM 3aKOHAMH M INPUHATBIMM B COOTBETCTBUM C HMMHU HHBIMHU
HOpPMAaTHUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit denepanuu, ActpaxaHckoil 001acTy;

- TpeOOBaHUE BHECEHHUS C 3asIBUTEINSI IPU MPEAOCTABICHUN MYHUIIMIIATBHOM yCIYTH TUIATHI,
HE IIPEAyCMOTPEHHOM HOPMAaTUBHBIMH IIpaBOBBIMM akTamMu Poccuiickoit ®enepauun,
AcTtpaxaHCKoi 00J1acTH;

- OTKa3 aJAMMHHUCTpAlMM, JOJDKHOCTHOTO JIMLA aJMUHUCTPAllMd B HCIPABICHUU
JIOTIYIIEHHBIX ONEYaTOK U OIMOOK B BBIIAHHBIX B PE3yJIbTAaTE MPEJOCTABIECHUS MyHULIUIIAIbHON
YCIYTH JOKYMEHTax JTMO0 HapyIIeHHe YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABICHUH.

5.4. Opranbl MECTHOTO CaMOYIPAaBJIEHUS U YIOJIHOMOYEHHBIE HA PACCMOTPEHHUE >Kamo0bl
JIOJDKHOCTHBIE JIMLA, KOTOPBIM MOXKET OBbITh HalpaBjieHa xajaoda

5.4.1. XKanoba paccmarpuBaerca anmuHucTpanueidl. JKamoObl Ha pelleHus, MPUHATHIE
IJIaBOM aJMUHHUCTpALUH, TOJAIOTCS B aJIMUHUCTPALIMIO U PACCMaTPUBAIOTCSl HEMOCPEACTBEHHO
rJ1aBOM aIMUHUCTPAIIUH.

5.4.2. B ciiy4ae ecnu B KOMIETEHIMIO aAMUHUCTPALIMN HE BXOJIUT MPHUHITHE PELICHUS IO
xanooOe, B TeueHue 3 pabounx JHEH CO THS €€ perucTpaIiuy aIMUHICTPAIINS HAITPaBJISET Kalo0y
B YIIOJIHOMOYEHHBIH Ha €€ PaCCMOTPEHUE OPTaH U B MUCbMEHHOH (hopMe HHPOPMUPYET 3asIBUTENSA
0 MepEeHanpaBICHUH JKaI00BbI.

5.4.3. YIOIHOMOYEHHBIE Ha PACCMOTPEHHUE KaJlo0 JOJDKHOCTHBIE JIUIA aJIMUHUCTPAIUU
00ecreynBaoT:

- IPUEM U PAacCMOTPEHHE kKajo0 B COOTBETCTBUH C TPeOOBAaHUSIMH HACTOSILIEIO paszela
aJMHUHHCTPATUBHOTO PETJIaMEHTa;



- HampaBJICHHWE JKAIOOBI B YIOJHOMOYCHHBIH Ha €€ pacCMOTPEHHE OpraH WU
YIIOJTHOMOYEHHOMY Ha €€ pACCMOTPEHHE I0JKHOCTHOMY JIUILY, B CIIy4ae €CITU IPUHSATHE PEIICHUs
10 KaI00e HEe BXOJUT B MX KOMIETCHIIHIO.

5.5. [Mopsitok mo1aun ¥ PaCCMOTPEHUS KAITOOHI.

5.5.1. JKanoba monaercs B aIMUHHCTPALMIO B MUCbMEHHOW (opMe, B TOM YHCIE TPHU
JMYHOM TIPUEME 3asIBUTEIIS, WK B JICKTPOHHOM BHJIE.

5.5.2. [TouToBBIN azpec aaMUHUCTPAIMH MYHHUIIMIAIBHOTO oOpazoBaHus «baitbekckuit
CEIIbCOBETY:

416156, Actpaxanckas obnacth, KpacHosipckuii paiion, c. baii6ek, yin. Coetckas, 10.

- tenedon (pakc) ammunuctpanuu: 8(85146) 97-2-92.

- 110 AJIEKTPOHHOU oYTe aaMuHucTpanuu: baibekselsovet@yandex.ru.

- dYepe3 WHTEpPHET - TPUEMHYI0O Ha OQUIMAILHOM CalTe aIMUHUCTPAIUU
http://mo.astrobl.ru/baybekskijselsovet/.

Anpec equrHoro moprana: http://www.gosuslugi.ru.
Anpec pernonansHoro noprana: http://gosuslugi.astrobl.ru.
5.4.3. XKanoba moymkHa comepkaTh:

- HAUMEHOBAaHMWE aJMMHUCTPALMK, JOJDKHOCTHOIO JIMIA aJIMUHHMCTPALUHU, PELICHUs U
neiicTBus (0e31eiiCTBIE) KOTOPBIX 00KAITYIOTCS;

- (hamMmInIO, UMS, OTYECTBO (IIOCTEHEe - MPU HAJIMYUU), CBEJCHUS O MECTE YKUTEIbCTBA
3asgBHUTENS - (PU3NYECKOTO JIMIA JINOO HANMEHOBAHKE, CBEJICHHSI O MECTE HaXOXKICHUS 3asBUTEIIS
- IOPUIMYECKOTO JIMIA, a TaKke HoMmep (HOMepa) KOHTaKkTHOro TenedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (ITPH HAJIMYWHU) ¥ TIOYTOBBINA aJIpec, MO0 KOTOPHIM JOJDKEH OBITh HAIllPaBIIeH
OTBET 3asBUTEITIO;

- cBeJIeHUsI 00 OO0XKalyeMbIX pELICHUSX M JAelcTBUAX (0e3aelicTBUM) aIMUHHUCTpALUH,
JOJDKHOCTHOTO JIMLA aIMUHUCTPALINY;

- IOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COIJIACEH C peIIeHHEeM U JeicTBueM
(Ge3neiicTBUEM) aIMMHUCTpPALIUH, JTOJPKHOCTHOTO JIMIA aJMUHHUCTpalMU. 3asBUTEIEM MOTYT
OBITH IPE/ICTABIICHBI JOKYMEHTHI (IIPH HATUYKH ), TOTBEPAKIAIOLINE T0BOIbI 3asIBUTENS, TUOO0 HX
KOTIHIH.

5.54. B ciuywyae ecnu xkamoba ToOHaeTcs dYepe3 MPEJCTABUTENST 3asBUTENS, TakKkKe
NPEJCTABISIETCS JOKYMEHT, MMOATBEPKIAIONINI MMOJIHOMOYHS Ha OCYIIECTBJICHHUE JCHCTBHHA OT
UMEHH 3asiBUTENs. B KauecTBe TOKyMEHTa, MTOATBEPKAAIONIETO TIOJTHOMOYHS Ha OCYIIECTBICHUE
JeMCTBUI OT MMEHU 3asIBUTENS], MOKET OBITh MpE/ICTaBlICHa:

- odopMmieHHas B COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoit ®enepaunn
JIOBEPEHHOCTh (JUIs1 (PU3MUECKUX JINLT);

- odopmieHHas B COOTBETCTBMM C 3aKoHOJATenbCcTBOM Poccuiickoit ®dexnepaunun
JIOBEPEHHOCTD, 3aBEPEHHAS MEYATHIO 3asIBUTENS U MOIICAHHAS PYKOBOIUTEIEM 3asIBUTEIIS WA
YIIOJITHOMOYEHHBIM 3TUM PYKOBOAHMTEIEM JIUIIOM (/17151 FOPUAMYECKHX JIUIT);

- KONMS pelleHHs O Ha3HAauYeHWH HiIuM 00 u30bpaHuu MO0 MNpuKa3a O Ha3HAYEHHH
(U3UIECKOTO JIMIIA Ha TIOJDKHOCTD, B COOTBETCTBHH C KOTOPBIM TaKo€ (PH3NUECKOE JIUI0 00IagaeT
IPaBOM JI€HCTBOBATh OT UMEHH 3assBUTEINS O€3 IOBEPEHHOCTH.

5.5.5. [Ipuem xano06 B MHCbMEHHON (hOpMe OCYLIECTBISETCS B MECTE MPEAOCTaBICHUH
ycayrH (B MecTe, TJie 3asBUTEIb MOAaBajl 3asBJICHHE O MPEI0CTaBICHUN MYHHUIMIIATbHOMN yCIyTH,
HapyllIeHUe TOopsIKa KOTOpoil oOxaiyercs, 1100 B MeCTe, TJie 3asiBUTEIeM MOJIy4YeH Pe3ysbTaT
YKa3aHHON MYHUIIMIIAIBHOMN YCIIYTH).


http://www.gosuslugi.ru/

JKao0bl MPUHUMAIOTCS B COOTBETCTBUU € I'pauKOM pabOThl aIMUHUCTPALIUH, YKa3aHHBIM
B noanyHkre 1.4.1 mynkra 1.4 aiMUHUCTPAaTUBHOIO PETJIAMEHTA.

Xanoba B mucbMeHHOH (popMe MOXKET OBITH HAIIpaBJICHA IO MOYTE.

B cnyuae nonmaum jxanoObl MpU JMYHOM IpPUEME 3aBUTEIb MPEICTABIAET JOKYMEHT,
YAOCTOBEPSIOIINI €0 JINYHOCTh B COOTBETCTBUU C 3aKOHOIaTeNIbcTBOM Pocculickoint denepanuu.

5.5.6. B anekTpoHHOM BUjIE kan00a MOKeT ObITh MOJjaHa 3asBUTEINIEM ITOCPEACTBOM:

- o(pumaNbHOrO caifTa aIMUHUCTPALUU B HHOPMALIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH
«uTepuery;

- €IMHOTO NOopTaJia JINOO0 PErMOHAILHOTO OPTAJIa.

[Tpu monave xanoObl B AJIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHBIC B MOAITYHKTax 5.5.4
NYHKTA 5.5 aAIMUHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh MPEJICTABICHBI B (POPME SIEKTPOHHBIX
JIOKyMEHTOB, TIOJNMCAHHBIX 3JIEGKTPOHHOM IOJIMUCBHIO, BHJ KOTOPOM  MPEesyCMOTpPEH
3aKoHozaarenbcTBOM Poccuiickoit denepanuu, Ipyu 3T0M JOKYMEHT, yIOCTOBEPSIOIUN JTUYHOCTD
3asBUTEIISA, HE TpeOyeTCs.

5.5.7. B ciyuyae ycTaHOBIEHHMS B XOJA€ WIM IO DPE3yJIbTaTaM PACCMOTPEHUS KaJoObl
IIPU3HAKOB COCTaBa aJMUHHUCTPATUBHOI'O IPAaBOHAPYILEHUsS, IIPEILyCMOTPEHHOIO CTaTbeil 5.63
Konekca Poccuiickoit denepanyuy 06 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSAX, WU IPU3HAKOB
CcOoCTaBa IMPECTYIUIEHUS JIOJDKHOCTHOE JIMIIO, YIIOJIHOMOYEHHOE Ha pacCMOTPEHHE Kajoo,
oOecrieunBaeT B COOTBETCTBUHU C BU30H IJ1aBbl AMUHUCTPALIMHN HE3aMEJINTEIbHOE HallpaBJIEHNE
COOTBETCTBYIOILIMX MAaT€pUAJIOB B OPraHbl IPOKYPATYypPHI.

5.6. Cpoku pacCMOTpEHUs KATOOBI.

Xanoba, mnoctynuBmas B aJIMUHHCTPALMIO, MOMJICKUT PETUCTpAllMd HE IIO3]Hee
cllefyrolero paboyero JHs co IHA ee noctyruieHus. JKanoba paccMaTpuBaeTcs AOJKHOCTHBIM
JIMLIOM, HaJIeICHHBIM TMOJIHOMOYMSIMH 10 PAaCCMOTPEHUIO kajlo0, B TeyeHue 15 pabouunx qHe co
JIHSl €e PerucTpaluu, a B cilyyae 00XaJloOBaHUs OTKa3za aJMUHUCTPALUH, JTOJDKHOCTHOTO JIMIIA
aJIMUHUCTpAllMd B MpHUEME JOKYMEHTOB Yy 3asBHUTENs JUOO B MCIPABICHUM JOMYIIEHHBIX
OMEeYaTOK M OIIMOOK WJIM B ciy4yae OOXaJlOBaHUS HApYIICHHs YCTAaHOBJIIEHHOTO CPOKa TaKHX
HCIPABJIEHUH - B TEYEHUE NATU pabouyux JHEH co IHA ee perucrpanuu, eciau I[IpaButenbcTBoM
Poccuiickoit deneparuy He yCTaHOBIIEH COKPAIIIEHHBIM CPOK PACCMOTPEHUS KaTO00bI.

5.7. IlepeyeHb OCHOBAHMM AJI MPUOCTAHOBJICHUSI PACCMOTPEHUS Kajlo0bl B CiIydae, eciu
BO3MO>KHOCTb IIPUOCTAHOBIIEHHS ITPENYCMOTPEHA 3aKOHOAaTeNbCcTBOM Poccuiickoit denepanny.

OcHoBaHUs U1 IPUOCTAHOBIIEHHS PACCMOTPEHUS KaJl0Obl OTCYTCTBYIOT.

5.8. Pe3ynbTar paccMOTpEHUs 5Kano0bl.

[To pesynapTataM paccMOTpEHHUs KajJoObl B COOTBETCTBUU C YacTbio 7 craThu 11.2
@®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHuzanuu HperoCTaBICHUS
TFOCYIapCTBEHHBIX M MYHHUIMMIAIBHBIX YCIYr» aJMUHHUCTpAlUsi NPUHUMAET perieHue o0
YIIOBJIETBOPEHUH Kan00bl 1100 00 OTKa3€e B €€ yIOBIETBOPEHHH.

[Tpu ynoBneTBOpeHUHU KanoObl aAMMUHHUCTpAIMs MPUHUMAET HCYEPIBIBAIOIINE MEPhI 0
YCTPAHEHUIO BBISBIECHHBIX HApYyUIEHWI, B TOM 4YHCIE€ [0 BblJaue 3asBUTEIIO pE3yJbTaTa
MYHUIIUTNATBHON YCIIyTH, HE Mo3AHee 5 pabouux JHEW co AHS MPUHATHUS PEIICHUs, €CIH HHOE He
YCTaHOBJIEHO 3aKOHOAaTenbCcTBOM Pocculickoit denepanuu.

5.9. Iopsinok MHPOPMUPOBAHUS 3asIBUTENS O PE3yJIbTaTax paCCMOTPEHHS KaJOOBI.

5.9.1. OTBeT no pe3yibTaTaM pacCMOTPEHHUS KATOObI HAITPABIISAETCS 3asIBUTEINIO HE TTO3/THEE
JTHS, CJIEAYIOUIETO 3a THEM MPUHATHUS PELIeHHs], B TUCbMEHHOU (hopMe (T10 JKETaHUIO 3asIBUTEIIS B
ANIEKTPOHHOH (hopme).

5.9.2. B oTBete 110 pe3yabTaTaM pacCMOTPEHHS JKaT0Obl YKa3hIBAKOTCSI:



- HAaUMEHOBaHUE OpraHa, MPEeIOCTABISIOIIEI0 MYHUIMNAIBHYIO YCIYIYy, JOJKHOCTD,
bamuus, UM, 0TUYECTBO (TIPU HAIMYHUHN ) JOJKHOCTHOTO JIMIIA, TPUHSBIIETO PEIICHHE 110 Kallooe;

- HOMEp, Jara, MECTO INPUHATHS PELICHMs, BKIIOYas CBEIEHUS O JOJKHOCTHOM JIUIIE,
pelieHue wim aeictre (6e31elicTBIE) KOTOPOro 00XKalIyeTcs;

- (hammnst, UM, OTYECTBO (TIPU HAJTMYWH) WIK HAUMEHOBAHUE 3asBUTEIIS;

- OCHOBaHMS ISl IPUHATHS PELICHUS 110 XKaJooe;

- IPUHATOE 110 XKajlo0e peleHHe;

- B Cilydae, eciM kajoba mpu3HaHa OOOCHOBAHHOW, - CPOKM YCTPAHEHHUS BbISBIECHHBIX
HapyLIEHWH, B TOM YHUCIIE CPOK IIPEIOCTABICHUS Pe3yJIbTaTa MyHUIIUIIAILHON YCIIYTH;

- CBE/ICHUS O TOpsiIKEe 00XKaOBaHUs IPUHATOTO T10 JKan00e pelIeHus .

5.9.3. OtBer MmO pe3ylnbTaraM PACCMOTPEHHS KAJIOOBI IMOAMHCHIBACTCS TOJKHOCTHBIM
JUIOM aJIMUHUCTPALIMH, OTBETCTBEHHBIM HAa PAaCCMOTPEHUE KaJl0O WIN IIaBOW aJIMUHUCTPALUN
MYHUIUIAIBHOTO 00pa30BaHHUS.

[To xenaHuio 3asBUTENS OTBET MO PE3yJIbTaTaM PAcCMOTPEHMs KajloObl MOKET OBITH
IPEJCTaBJIeH He MO3/IHee JHsI, CICAYIOIIEro 3a JHEM IPUHATHS PeLIeHus, B GopMe 3JIEKTPOHHOIO
JIOKYMEHTa, IOJAMUCAHHOTO 3JIEKTPOHHON TMOANUCHI0 YHOJHOMOYEHHOTO Ha pacCMOTpPEHHE
*KanoObl JTOJDKHOCTHOTO JiMia M (MiIM) aJMMHUCTPAlMM, BHMJ KOTOPOH YCTaHOBJIEH
3aKoHoAarenbcTBOM Poccniickoit denepanun.

5.10. [IpaBo 3asBUTENs Ha MONXy4YeHHE MH(DOPMAIMK U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

Jniss 000CHOBaHMSI M PAacCCMOTPEHHS ’KajloObl 3asgBUTENM WMEIOT MPaBO TPEACTABIATH B
aJIMUHUCTPAILMIO JONOJIHUTENbHbIE TOKYMEHTBl U MaTepuaibl J100 o0pamarees ¢ Npockooit 00
UX UCTpeOOBaHMUM, B TOM YHCIIE B 3JIEKTPOHHOM hopme.

AJMMHHCTpalsl WIM JOJDKHOCTHOE JIMIIO aJMUHHUCTpAallMd [0 HAIpaBJIEHHOMY B
YCTAHOBJICHHOM MOPSKE 3alpOCy 3asiBUTENS, PACCMaTPUBAIOIIETO Kajlo0y, 00s3aHbl B TEUEHUE
15 paGounx 1HEH MpeaocTaBasATh JOKYMEHTHI U MaTepHaibl, HEOOXOAUMBIE /Uil 0OOCHOBAaHUS U
paccMOTpeHHUs »Kajo0Bbl, 3a UCKJIIOYEHUEM JOKYMEHTOB M MaT€pHalIOB, B KOTOPBIX COJEPKATCS
CBEJICHMSI, COCTABJISIOLIME TOCYAAPCTBEHHYIO UM MHYIO OXpaHseMylo (elepalbHbIM 3aKOHOM
TaliHy, ¥ 17151 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSA0K MIPEIOCTABICHNUS.

5.11. Ilepeuyens cimyyaeB, B KOTOPBIX OTBET Ha ajno0y He J1aeTcsl.

AJMUHHCTpAIMsI BOpaBe OCTaBUTH XKajl00y 0e3 OTBeTa B CIIAYIOIUX CIydasx:

- HaJgu4ue B KanoOe HElEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPOKEHHUH, Yrpo3 JKHU3HH,
3JI0POBBIO M UMYIIIECTBY TOJDKHOCTHOTO JIMIIA, & TAKXKE YWICHOB €I0 CEMbBH;

- OTCYTCTBHME BO3MOXXHOCTHU MPOYMUTATh KaKyrO-JIMOO 4acTh TEKCTa kajoObl, (haMuiInio,
UM, OTYECTBO (TMpU HAJIMYMK) U (WJIM) OYTOBBIH apec 3asiBUTENS, yKa3aHHBIE B kKajlo0e.

5.12. IlepeueHs citydaeB, B KOTOPBIX aJIMHHHUCTPALAsl OTKAa3bIBAET B YAOBJIETBOPEHUU
KaJIoOBbI.

AJIMUHUCTpALUs OTKAa3bIBA€T B YIOBJIETBOPEHHUH KAI00BI B CIIEAYIOMINX CIydasX:

- HaJIMYUe BCTYIHBILETO B 3aKOHHYIO CUJTY pellieHHs Cya, apOUTPakHOTO Cya 110 kajooe
0 TOM K€ IIPEIMETE U 10 TEM )KE OCHOBAHUSIM;

- rojaya >KajoObl JHMIIOM, TMOJHOMOYHS KOTOPOrO HE MOJTBEPXKJIEHBI B MOPSJKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBOM Poccuiickoit denepanuu;

- HaJIM4YMe peuleHHs] Mo jkajo0e, MPUHATOrO paHee B COOTBETCTBUU C TPeOOBaHUSIMU
HACTOALIETO pasjena aIMUHUCTPATUBHOIO PErjaMeHTa B OTHOILIEHUU TOTO K€ 3asgBUTENS U IO
TOMY K€ MPEMETY KaJ00BbI.



[Ipunoxenue 1

K aIMUHUCTPATUBHOMY  pETJaMEHTy  TIO
MPEAOCTABICHUIO  MYHHUIMIIAIBHON  yCIyTH
«BbIIaya BRIMHMCKY U3 TOXO3IMCTBEHHON KHUTHY

IMocnenoBaTeIbHOCTh AAMUHUCTPATHBHBIX MPOLETYP
MPHU NPeA0CTABJIEHNH MYHUIMNIAJIBHON yCIyru
«BpI1a4a BBEINMUCKHA U3 NOX03AHCTBEHHONH KHUTH)

IIpuem u perucrpauus 3asiBJIeHUs

Omeemcmeennbvie auya:
— CIICIUAITUCT aJMUHUCTPAIMH, OTBETCTBCHHBIN 33 PErHCTPALUIO JOKYMEHTOB
Cpox ucnonHeHust — 1 1eHb.

Od¢opmiieHre BBINUCKHU U3 MOXO0351iICTBEHHOM KHUTH WJIN YBeIOMJICHUs 00
0TKa3e B NPeI0CTABJIeHUU BHINUCKHU
OmeemcmeenHoe auyo — CIeUAINCT aAMUHUCTPALIMU, OTBETCTBEHHBIH 32
NIPEAOCTABICHHE MYHULIUIIAJIBHON YCIyTH
Cpoxk ucnionHeHus — He 6oJee 3aHel ¢ JaThl MOCTYIICHUS 3asBICHUS

|

HanpagJienue (Bbl1a4a) 3asiBUTENIO BBINMCKH M3 TIOX035liCTBEHHON KHUIH HJIH
yYBe/IoMJIEHUS 00 0TKa3e B NPeJ0CTABJIEHUM BbINMCKH U3 MOX03AHCTBEHHOM
KHHTH
Omeemcmeennvle auya.:

— CTHENHAIUCT aIMUHUCTPAIINHU, OTBETCTBEHHBIN 32 PETUCTPALIUIO TOKYMEHTOB (B
cnyqae HanpaBneHm{ BBIITUCKHU U3 HOXOSﬂﬁCTBeHHOﬁ KHUTHU J'II/I6O YBGI[OMJ'ICHI/H[ 06
OTKAa3€ B MPEIOCTABICHUHN BBIIIMCKHU U3 IMOXO3MCTBEHHOW KHUIH I10 I10YTE, B T.4.
AIIEKTPOHHOM);

- CIIEUUAJIUCT AJIMUHUCTPALIMH, OTBETCTBEHHBIN 34 IPEIOCTABICHUE MYHULIUIIAIBHON
yCIIyTH (B Clly4ae BbIIauu pe3yibTaTa MyHHUIMIIAILHOW YCIYTH 3assBUTEIIO HA PYKH)

Cpok ucnojHeHus — He no3aHee 1 AHs co THA 0(pOPMIIEHHS COOTBETCTBYIOIINX
JIOKYMEHTOB




[Tpunoxenue 2

K AAMHUHUCTPATUBHOMY

permamMeHTy 1o
IIPEIOCTABIIEHUIO

MYHULUIAIBHON  YCIyTH
«BbImaya BEIMUMCKY U3 TOXO3IMCTBEHHON KHUTH

Pexomenoyemas ghopma

(HaI/IMeHOBaHI/IC YIIOJTHOMOYEHHOI'0 OpraHa MECTHOT'O

caMOyIMpaBJICHHU )

(pamusust, UMs1, OTYECTBO IOJDKHOCTHOTO JIUIIA)

(pammmmst, M, 0T4eCTBO (TIPH HANMYIH) 3asBUTEIS),

(ammmst, ©MsI, OTIECTBO YIIOJHOMOYEHHOTO JINTIA,
HaNMEHOBaHWE, HOMEP U JaTa TOKYMEHTa, YIOCTOBEPSIIOIIETO
MIOJTHOMOYHS JIUIIA, IPEICTABISIONIETO HHTEPECHI 3asBUTEIS
B YCTaHOBJIEHHOM 3aKOHOM IOpsAKe (B CiIydae, eciu

3ad4BUTECIIEM SABJIACTCA YIIOJJHOMOYCHHOC J'II/IIIO)

(Mecto peructpanuu pusz. auna)

(MecTo (hakTHUECKOTO MPOXKUBaHUS (PH3. IHIIA)

(agpec dMEKTPOHHOM MOYTHI)

(xoHTaKTHBIH TeneoH, hakc)

3ASBJIEHUE

[Ipomy mpegocTaBUTh MYHUIIMIIAIBHYIO YCIYTYy U BbIJaTh CIHPaBKy (BBIMHCKY) U3
HOXO03IUCTBEHHON KHUTH O

(ykazams npeomem oopawjenus)

Pe3ynbTaT npenocraBieHus MyHULIMIATBHON YCIYTH MPOILY:

(8v10amb Ha pyKuU, HANPABUNMb NOYMOBOU CBA3bI0, HANPABUMb KONUU OOKYMEHMO8, AGNAI0UUXCS
Pe3yIbmamom npedoCcmagieHus MyHUYUnaibHou ycayeu, no aopecy 21eKmpoHHOU NOYmbl
(HysrcHoe yKazams)

B cnyyae oTkaza B mpHeMe K pacCMOTPEHHUIO OOpalieHHsl yBEIOMIIEHHE 00 3TOM MpPOIIy
BBIZIATh (HAMPABUTH) CISIYIOIINM CIIOCOOOM™:

(hanpasumbo 6 31eKMpPOHHOU popme no adpecy 21eKMPOHHOU NOYMbL UTU 8 TUUHBIL KabuHem 8

eOUHOM nopmaine Uiy pecuoHAIbHOM NOpmae (HyHcHoe YKa3ams).



* 0anHoe none 3anoaHAemcs npu 00pawjenul 3a NOJyYeHuUeM YCayeu 8 JeKMpoHHOU gopme ¢
UCNONIL30BAHUEM YCULEHHOU K8ATUDUYUPOBAHHOU IIEKMPOHHOU NOONUCU

IIpunoxenue:

(Yka3atb rnepedeHb MpujiaraéMbIX JOKYMEHTOB)

« » 20 T.

(®.1.0)) (ToAnHUCH 3asIBUTEIIS)



[Ipunoxenue 3

K aIMUHUCTPATUBHOMY periiaMeHTy
M0 TMPEJOCTABICHUI0 MYHULUINAIBHONU YCIyTU
«BrIada BEIMMCKY U3 MMOXO03SIHCTBEHHON KHUATHY

YBenomiienne 00 0TKa3e B NPe0CTABJIEHUH BbINMMCKU U3 MOX03SIMCTBEHHOH KHUTH

« » 20 I.

PaCCMOTpeB Bame 3asBienne or « » 20 T., MOCTYIIMBIICC Ha

pPacCMOTPEHHE « » 20 r., COO0IAl0, YTO aAMUHUCTPALHS MYHHIIUIIATHHOTO
oOpa3oBaHusi «ballOEKCKMIl celbCOBET» OTKa3blBa€T B IMPEAOCTABICHUM BBINUCKUA U3
MOXO034MCTBEHHON KHUTH O

(YykazaTh nmpeameTt oOpalieHus)
IIOCKOJIbKY B IIOXO3SIICTBEHHOW KHUI'€ MYHUIIMIIAIILHOTO oOpa3oBaHusl «baiiOekckuil cenbcoBeT»
OTCYTCTBYIOT CBEJEHHS O

(yka3zaTb HAMMEHOBAHUE CBEACHUH)

['maBa MyHUIIMTTAJIBHOTO 00pa30BaHUs
«baitbexcknii ceapcoBeT»

(moamuce) (®.1.0.)

M.IL



