AJIMUHUCTPALIMSA
MYHULUIIAJIBHOT'O OBPABOBAHU S «BAMBEKCKII CEJIbCOBET»
KPACHOSIPCKOTI'O PAMIOHA
ACTPAXAHCKOU OBJIACTH

HNOCTAHOBJ/IEHUE

15.12.2017 Ne 82
c. baiibek

OO0 agMUHHCTPATUBHOM peEIrJIaMEHTE
aIMUHUCTPAIIMM  MYHHIUIIAJIBHOTO
00pa3oBaHUs «baitbexckuii
CEIbCOBET» IO  IPEAOCTABICHUIO
MYHULIMNAJIBHOM yclyru «Bpigaua
BBIITUCKU nu3 MOXO35ICTBEHHOM
KHUTD»

B cootBerctBun ¢ ®denepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06
OpraHW3allMd MPEAOCTABICHUS TOCYJAapCTBEHHBIX M MYHMIMIAJIBHBIX  YCIYT,
MOCTAHOBJICHUEM aJMUHUCTPAIMU MYHHUIMIAIBHOTO oOpa3zoBaHusi «baiiOekckuii
cenbcoBeT» OoT 20.09.2011 roma NelO0 «O mopsinke pa3pabOTKU U yTBEPKACHUS
aIMUHUCTPAaTUBHBIX PEIIAMEHTOB IIPEIOCTABICHUS  MYHULMIAIBHBIX  YCIyI»
aJIMUHHUCTPALIAS MyHULIUIIATEHOTO 00pa3oBanus «baltbekcKkuii ceabCoBET»
ITOCTAHOBJISAET:

1. YTBepauTh mpunaraemblii aIMUHUCTPATUBHBIN pEIVIaMEHT aJIMUHHUCTPALIUN
MYHULIMNIATBHOTO oOpa3oBaHus «ballOeKcKuil cenpcoBeT» MO MPeroCTaBICHUIO
MYHULHAIIAIBHON YCIIyTH «Bbl1aua BBIMUCKH U3 MTOXO3AMCTBEHHON KHUTH.

2. IlpuzHare ytparusmiuMm cuiy lloctaHoBnenue miaBbl aanMuHuctpaunu MO
"bai6exckuii cempcoBet" Ne 25 ot 27.02.2014 "O6 aaMUHUCTPAaTUBHOM PETIIaMCHTE
aIMUHHUCTPALlMd MYHULMIAIBLHOTO oOpa3oBaHusi «ballOeKkckuil CeabCcoBET» IO
MIPEAOCTABIECHNUIO MYHULIMIIAIBHON yCIyru «Bpigaya BBIMMCKH U3 MOXO3AMCTBEHHOM
KHUTH.

3. OOnapomoBaTh JaHHOE IIOCTAHOBJICHHE IyTeM pa3MEIleHUs Ha
UHGOPMAIIMOHHBIX CTEHNAX B 3JaHMUSX aIMHUHHCTpAIMi M Ha O(QUIIMAIBHOM caiite
aIMUHUCTPAllMM ~ MYHUIMNAIbHOTO  OoOpa3oBaHusi  «baiibekckuii  cenbcoBeT»
(https://mo.astrobl.ru/baybekskijselsovet/).

4. TlocTaHOBNIEHUE BCTYMAET B CUJIY CO JIHS €r0 0OHAPOIOBAHUS.

5. HampaBuTh B yCTaHOBJIEHHBIH 3aKOHOM CpPOK KOIMHIO HACTOSIIETO
MIOCTAHOBJIEHUS B KOHTPOJBHO-TIPABOBOE YyIpaBieHUE aaMUHHCTpanuu ['yGepHaTopa
AcTpaxaHCKO# 005acTH ISl BKIIOYEHHUS B PETUCTP MYHHUIIMNAIbHBIX HOPMATUBHBIX
IIPABOBBIX aKTOB ACTpaxaHCKOM 00JIacTH.

I'maBa MO «balOeKkCKkuil CeTbCOBET 9.U. TakueB



Yr1BEpKICH

MMOCTAHOBJICHUEM aJIMUHHUCTPAITUN
MYHUIIUTIATBFHOTO 00pa30BaHuUs
«balibeKkCKHil cebCoBETY

or 15.12.2017 Ne82

AJIMUHUCTPATUBHBIN perJiaMeHT
AJIMMHUCTPAIMUA MYHHUIIUNIAJBLHOTO 00pa3oBaHus «baii0ekcknii cejibcoBeT»
1O NMPeI0CTABJICHNI) MYHULIMIIAJBHON yCJIYyI'H
«Bbl1aya BHINUCKH U3 NMOX03MCTBEHHOH KHUTH»

1. O01mme mo10KeHUSA

1.1. [IpenmeT peryaupoBaHus periiaMeHTa.

AJIMUHUCTPAaTHBHBIN___peraMeHT aJIMUHHCTPAllMd MYHUIUIAIBHOTO  OO0pa30BaHHS
«baiibekckuil cenpbCcoBET» MO MPEIOCTABICHUIO MyHUIIMIIABHON ycayru «Bbiiaua BeIMKUCKHU U3
MOXO3SMCTBEHHOW KHUTH» (Jajiee - MYyHHLIMOAIbHAS YCIyra) YCTaHAaBIMBAeT MOPSIOK
MPEIOCTABICHUS MYHULMIAIBHOW YyCIAYyTd M CTaHAApT MPEAOCTaBICHUS MYHHUIMIAIbHON
YCIOYrH, B TOM 4YHCIE CPOKM U IIOCIIEAOBaTEIbHOCTh aIMHHUCTPATHBHBIX TPOLEAYp U
aJIMUHHUCTPATUBHBIX JCUCTBUMN, [0 MPEIOCTABICHUIO MYHUIIUNIAIBHON YCIYTH B COOTBETCTBHH C
3akoHoJarenbcTBOM Poccuiickoit denepanuu u ActpaxaHckoi 00nacTu.

AIMUHUCTPATUBHBINM___perIaMeHT  aJMUHUCTPAllMM  MYHHUIUIAIBHOTO  00pa3oBaHUs
«baitbekckuit CEIbCOBET» MO TMPEJOCTABICHUIO MYHHUIMIAIBHON ycnyru (mamee —
aIMUHHCTPATUBHBIA pEIIAMEHT) pa3MelleH Ha OQUIMAIbHOM CaiTe MYHHIMIAJIbHOTO
oOpazoBanus «baitbekckmii  cembcoBeT» https://mo.astrobl.ru/baybekskijselsovet/ (mamee -
o(UIHaTbHBINA CaliT), B TOCYIAPCTBEHHBIX HHPOPMAIIMOHHBIX crcTemax http://www.gosuslugi.ru,
http://gosuslugi.astrobl.ru (nanee - eAMHBIA, PETHOHAIBLHBIA TTOPTAJIBI).

TekcT aJAMMHHUCTPAaTUBHOTO peEIIAMEHTa pa3MelaeTcsl Takke Ha HH(DOPMAIMOHHBIX
CTeHJaX, pPa3MENICHHBIX B 3aHWU (B TIOMENICHWH) aJMUHUCTPAIlMH MYHHUIIUTAIEHOTO
oOpa3zoBanust «ballOeKCKUil cenbCoBETY (Jlanee — aAIMUHUCTPAIIHS).

1.2. Kpyr 3asBuTenei.

[Ton 3asBUTENsIMH B HACTOSIIEM aJAMHHHCTPAaTUBHOM pEIJIAMEHTE MOHHMAIOTCS
¢uznueckue JuMIA, BeAYUIME JMYHOE TOACOOHOE XO3SCTBO, (Hanee — 3asBUTENHN),
oOpaTHBILIKECS B OpraH, IMPeIOCTaBIAIOIMNNA MYHUIMIAIBHYIO YCIYTy C 3alpocoM O
NPEIOCTABICHUN MYHHUIMIAIBHOW YCIYTH, BBIPRKEHHBIM B YCTHOW, NHUCHMEHHOW WM
AIIEKTPOHHOM (opme.

OT wWMeHM 3asBHTENsI MOTYT BBICTYNATh (HU3UYECKHE JIHMIA, HMEIOIIHWE IMPaBo B
COOTBETCTBUM C 3aKoHOnareiabcTBOM Poccuiickoit @enepanuu 1ub0 B CHIIy HaAEICHUS HX
3a8BUTEISIMH B TIOPSIAKE, YCTAHOBJIEHHOM 3aKOHOAArenbCcTBOM Poccuiickoir denepanmu,
MOJTHOMOYHSIMHU BBICTYNATh OT UX UMEHH (J1aiee — MPeICTAaBUTENH 3asIBUTEIIS).

1.3. TpeGoBanust K TOPsSAKY WHPOPMHPOBAHUS O NPEIOCTABICHUH MYHHUIIUTIAIBHON
YCITyTH.

1.3.1. Madopmanus o0 MecTe HaxXoKIeHUs U rpaduke padOThl A IMHUHHCTPAIUH:

MecToHaxoXJeHHEe aIMUHUCTPAIMK U TIOYTOBBIN ajipec:

416156, Actpaxanckas oonactb, KpacHosipckuii paiios, ¢. baitbek, yn. CoBerckasi, 8a

416158, Actpaxanckas obmnacts, KpacHosipckuil paiion, moc. Amva, yi. Oxtsa0Opbekas, 23
Anpec o¢umansHOro caiita B MH()OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON ceTH «VHTepHeT»
(manee — cetb «MHTEpHETY):

https://mo.astrobl.ru/baybekskijselsovet/

Anpec 371eKTpOHHO# mouThl aqMuHKucTpanuu: baibekselsovet@yandex.ru

CrnpaBounble TenedoHbl aAMUHUCTpaIuH B c. baiidek:

8 (85146) 97-2-92 — crenuanucTbl aIMUHUCTPALINY;

8 (85146) 94-4-02 - pakc npuEMHOM aMUHUCTPAIUH;



consultantplus://offline/ref=B90EC412806538DF3D1535F101AC93273D280DADDCCA4DA64497C523DA306F7D7BF564CEF9BF2805EE2EB2M5T2N
consultantplus://offline/ref=B90EC412806538DF3D1535F101AC93273D280DADDCCA4DA64497C523DA306F7D7BF564CEF9BF2805EE2EB2M5T2N
consultantplus://offline/ref=B90EC412806538DF3D1535F101AC93273D280DADDCCA4DA64497C523DA306F7D7BF564CEF9BF2805EE2EB2M5T2N
http://www.gosuslugi.ru/
https://mo.astrobl.ru/baybekskijselsovet/

CripaBouHble TeneQOHBI AAMUHUCTPALMH B ITOC. Aya:

8(85146)93-8-32 — tenedon/dakc mpruéMHOM aIMUHUCTPAIIH;

I'paduk paboTHl aAIMUHUCTPALIHU:

nonenensHUK-TIITHUIA ¢ 8.00 10 16.00;

nepepbiB Ha 00en ¢ 12.00 mo 13.00;

BBIXO/IHbIE JHU - Cy00O0Ta, BOCKpECEHbE.

1.4. Tlopsimox monyudeHust WHGOPMALUK 3AABUTEISAMH 110 BOIPOCAM IMPEIOCTABICHUS
MYHHULIMIIAJIBHOU YCIIyTH.

1.4.1. WndopmupoBanue 3asBUTEICH O NPEAOCTABICHUH MYHUIUNAIBHOW YCIYTH
OCYLIECTBIIACTCA  CHELUAIMCTOM aJMUHHUCTPALMM, OTBETCTBEHHBIM 3a IIPEJOCTABIICHUE
MYHULIMTIAJIbHOU YCIYTH.

WHudopmaruio o Bonpocam MpeJocTaBlIeHNss MyHUIUIAIbHON YCIYT'H MOKHO MOJTyYUTh Y
CHEIUaJINCTA aJIMUHUCTPALIUK, OTBETCTBEHHOI'O 3a IPEIOCTAaBICHUE MYHULUIAIBHOM YCIYIH
IPY JINYHOM YCTHOM OOpallleHUH, 10 KOHTAaKTHOMY TeJe(oHyY, a TaKkKe Ha O(pULMaIbHOM caiiTe
QJIMUHUCTpAllMM ¥ Ha WHQPOPMALMOHHOM CTEHJE, pACIOJIOKEHHOM TpU BXOAE B
aJMUHHUCTPALUIO.

Cneuuanuct aJAMMHHUCTpALlMM, OTBETCTBEHHBIM 3a IPEIOCTABICHUE MYHUIMIAIbHON
YCIIYTH, OCYIIECTBIsIET UHPOPMUPOBAHUE I10 CIETYIOLUIMM HalpaBICHUSIM:

- 0 MECTOHAXOXICHUH U Tpaduke paboThl aAMUHUCTPAIIHH;

- 0 CIIPaBOUHBIX Teie(oHaX aIMUHUCTPALMH, O IOYTOBOM aJ[pece aJAMUHUCTPALIH;

-00 angpece odunmampHOrO caiTa anMuHHCTpanuu B ceth «VHTEepHET», anpece
UIEKTPOHHOMU NOYTHI aIMUHUACTPALIVH;

-0 TOpAIKe TONyYeHHUs 3asBUTENeM HH(OpMAnMKM MO BOMPOCAM IPEIOCTaBICHUS
MYHUIUNAIBHON YCIYTH, YCIYI, KOTOpPbIE SBISIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMH IS
IIPEIOCTABIICHUS MyHULIMIIAJILHOW YCIIYTH, CBEICHUN O XOZ€ MPEIOCTaBICHNUS MYHHUIMIAIbHOM
YCIIyTH, B TOM YHCJIE C UCIOJIb30BAaHUEM PETHOHAIBHOIO U €JUHOTO IIOPTAJIOB;

- 0 BO3MOXKHOCTH HPEIOCTABJIEHUS MYHMLMIIAJBHOM YCIYIM B AJIEKTPOHHOM BHUJE Ha
pETHOHAIBHOM THopTalie U ¢enepaJbHOM IopTaje, B TOM 4YHCIE, C HCIOJIb30BaHUEM
YHUBEPCAJIbHOMN 3JIEKTPOHHOM KapThl;

-0 mnopsaake, ¢opMe U MecTe pasMeLIeHMs YKa3aHHOM B HACTOSIIEM ITyHKTE
aJMMHHMCTPATUBHOIO periaMeHTa HH(OpMaIuu.

OCHOBHBIMHU TPEOOBaHUSIMHU K KOHCYJIBTALIUU 3asIBUTEIICH SBISIOTCS:

- IOJIHOTA, aKTyaJbHOCTh M JOCTOBEPHOCTh WH(OpPMAIMU O MOPSJKE MPEAOCTaBICHUS
MYHUIUTIAIBLHON YCIIYTH, B TOM YHCJIE B AJIEKTPOHHOH (QopMme;

- CBOEBPEMEHHOCTb;

- YETKOCTb B U3JIOKEHUH MaTepuaa;

- HaVIS,AHOCTH (hOpM IoJjauy MaTepuarna;

- yI0OCTBO U JOCTYMHOCTb.

KoHncynbTrpoBaHue OCymecTBIIsI€TCsl KaK B YCTHOM, TaK M B IIMCbMEHHOH, B TOM 4HCIIE
ANEKTPOHHOH, (opmax. Bpems oxugaHus B ouepead Uis NOJIY4YEHUs HUHPOpPMALMH O
MIPENOCTABIEHHH MYHUIIMIIAIBHOW YCIYTH HE JTOJKHO NpeBbIarh 15 MuHYT. Bpemst nomydenus
OTBETa IPU HMHJMBUIYaJbHOM YCTHOM KOHCYIBTUPOBAHHUU HE JIOJKHO IPEBBILATH 15 MHUHYT.
[TuceMeHHBIE KOHCYNBTAllMU TPEAOCTaBISAIOTCS MO0 YCTHOMY JMOO NHCHbMEHHOMY 3alpocy
3asBUTEIS, B TOM YHCIIE B JIEKTPOHHON (opme.

1.4.2. UadpopMupoBaHue 3asBUTENCH B aIMUHUCTPAIIMH OCYIIECTBISETCS B (popme:

- HEMOCPEICTBEHHOTO OOIIEHUS 3asiBUTENeH (IIpU IMYHOM oOpalieHuu Jubo 1o Tenedony)
C JIOJDKHOCTHBIMH JIMLIAaMU ~ aJMUHHCTpPAIlMM, OTBETCTBEHHBIMH 3a KOHCY/IbTALMIO, IIO
HalpaBICHUAM, IPEAYyCMOTPEHHbIM moAnmyHKToM 1.4.1 mnyHkra 1.4 aaMMHHMCTpPaTHBHOIO
periiaMeHTa;

- B3aUMOJEMCTBUS ~ JODKHOCTHBIX  JIMII  aJAMMHHUCTpAalMM,  OTBETCTBEHHBIX  3a
MPEIOCTAaBIIEHNE MYHULIUIIATBHON YCIYTH, C 3assBUTENISIMU 11O [TOYTE, AIIEKTPOHHOMH MOYTeE;



- ”HQOPMAIIMOHHBIX MaTepUajoB, KOTOPBIE pPa3MEMIAIOTCS Ha OQHUIMATLHOM caiiTe
anmuuuctparuu - https://mo.astrobl.ru/baybekskijselsovet/, na  permonampHOM  mOpTaNe
http://gosuslugi.astrobl.ru, eaurom moprane http://www.gosuslugi.ru u Ha uHGOPMAITMOHHBIX
CTEH/IaX, pa3MEIICHHbIX B IOMEIEHUH aIMUHUCTPALIUH.

1.4.3. TpeboBanust Kk ¢GopmMe H XapakTepy B3aUMOACUCTBHUS JOJKHOCTHBIX JIUII
aJIMUHHUCTPAIMH, OTBETCTBEHHBIX 3a MIPEI0CTABICHIE MYHHUIIUIIATILHON YCIYTH, C 3aBUTEIISIMHU:

- IpH OTBETE Ha Tesie(hOHHBIE 3BOHKH JJOJDKHOCTHOE JIMIIO aIMUHHCTPAILIUU, OTBETCTBEHHOE
3a MPEeNOCTaBICHUE MYHUIUMNAIBHON YCIYTrH, MpEACTaBIseTCs, Ha3BaB CBOIO (paMuIIUIO, UMS,
OTYECTBO, JIOJDKHOCTb, HAMMEHOBAaHUE aJMUHHUCTpALMU, I[peajgaraeT IpeicTaBUTHCA
co0eceHNKY, BBICIYIIMBACT W YTOYHSET CyTh Bompoca. Bo Bpems pasroBopa clemyer
IPOM3HOCUTH CJIOBA YETKO, M30eraTh mapajuieIbHBIX pa3rOBOPOB C OKPYXKAIOIIUMU JTIOAbMH U HE
MpephIBaTh PA3rOBOP MPHU MOCTYIICHWH 3BOHKA Ha JIPYToil anmapar;

- IIpH JUYHOM OOpAIeHUH 3asBUTENCH CHEIHMATNCT aJMUHUCTPAIMH, OTBETCTBEHHOE 32
MPEIOCTAaBIIEHNE MYHHUIIMIAIBHON yCIyrd, JOKHO MPEICTaBUTHCS, HAa3BaTh (DaMUITUIO, UMS U
OTYECTBO, COOOLIMTH 3aHUMAEMYIO JOJDKHOCTh, CAMOCTOSITEIbHO JaThb OTBET Ha 3aJaHHBIN
3asBUTEINIEM BOIIPOC;

- B KOHIIE KOHCYIbTHpOBaHUS (IO TenedoHy WIM JIMYHO) JOJDKHOCTHOE JIMLIO
aJIMUHHUCTPAIH, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHUIIMIIAILHON YCIYTH, JOJKHO KPaTKO
MOJBECTU UTOTH U NEPEUUCTUTH MEPDI, KOTOPbIE HEOOXOJUMO MPUHSATH 3aABUTEIIO (KTO UMEHHO,
KOT/Ia M YTO JIOJDKEH CIIeIIaTh);

- THCHMEHHBIA OTBET Ha OOpalIeHHs, B TOM YHWCIIE B JJIEKTPOHHOW Qopme, Taercs B
MPOCTOM, YETKOW W MOHATHOU (popMe ¢ ykazaHueM (haMUIIMU U WHUIMAIOB, HOMepa TenedoHa
JOJDKHOCTHOTO JIMIA aJMHUHUCTPAIH, HCIIOJHHUBIIETO OTBET Ha oOpamienue. [TucpbMmeHHBIN
OTBET Ha oOpalleHue NOANUCHIBACTCS INaBOil agMuHUCTpauuu. [lUCbMEHHBIM OTBET Ha
oOpaieHus, B TOM 4YHCJIE B OJJEKTPOHHOU (opme, maercs B TedeHue 30 gHEH co gHS
perucrpanuu oopaieHusl.

1.4.4. Ha wHpOpMANIMOHHBIX CTEHAAX HM Ha O(DHUIMATBLHOM CalTe aJIMUHUCTPAINH
pa3MeIalTCs CIEAYIONINE MaTepUabl:

- CBEJICHUSI O TIEPEYHE MPETOCTABIIEMbIX MYHUIIUIAIBbHBIX YCIYT;

- anpeca, Homepa TenepoHOB U (akca, rpaguk paboTHI, aapeca SIEKTPOHHOU MOUTHI U
OQUIMAILHOTO calTa aJMUHHUCTpPALlMU, aJpeC PErHoHaJbHOro MopTaja U (¢enepajbHOro
noprana;

- TEKCT HACTOSIIETO aIMUHUCTPATUBHOTO PEIVIaMEHTa;

- UCYEPNBIBAIOIINI  MEPEYeHb JOKYMEHTOB, KOTOpPbIE 3asBHUTENIb CaMOCTOSITEIBHO
MPEICTaBISIEeT B aAMUHUCTPALUIO JIs OJyYEHUS] MyHULIUTIATbHON YCIYTH;

- IepeYeHb JOKYMEHTOB (CBEICHMIl), 3ampaliiBaeMbIX HCHOJHHUTEIEM MYHHIIMIAIbHOM
yCIyTH B paMKaxX MEXBEJOMCTBEHHOTO HMH()OPMALMOHHOTO B3aUMOJEHCTBUS, KOTOpbIE
3asIBUTEIb BIIPaBE MPEACTABUTH M0 COOCTBEHHON HHUIIMATUBE;

- OJIoK - cxema, HanJIHO OTOoOpaXkaroulas IOCIeI0BaTeIbHOCTh IPOXOXKICHHUS BCEX
aIMUHUCTPATUBHBIX Mpouenyp (mpuioxenre Nel Kk aIMUHUCTPATUBHOMY PETIIAMEHTY);

- oOpaser; 3amoJHEHUsS 3asBJICHUS 0 TPEIOCTABICHUH MYHHUIIUIAIBHON YCIyTH
(mpunoxxenue Ne2 K aIMUHUCTPATUBHOMY PETJIaMEHTY);
- TocyneOHbBIN (BHECYHCOHBIN) MOPSIZIOK  OOXKaJIOBAaHUS PEIICHWH W JCHCTBUUN

(Ge3neiicTBUil) aIMUHUCTPAIIUH, CTICIUATICTOB aIMUHUCTPAIIHH;

- MCUEPIIIBAIOIINN MEPEYCHb OCHOBAHUM ISl OTKa3a B MPEIOCTABICHUN MYHHIUITATIBHOU
YCIYTH;

NudopmarnmonHsie CTEHIBI, coaepiKaiiue WHGOOPMALMIO O TPOIEAYpPE MPEIOCTaBICHUS
MYHULIMTNIAJIBHOW YCIYTH, Pa3MELIAIOTCS IIPU BXOJE B IIOMEIICHUE aIMUHHUCTPALUH.

NudopmanmonHsie  CTEHIBI  JOJDKHBI  OBITh  MaKCHMaJIbHO  3aMETHBI,  XOPOIIIO
mpocMaTpuBaeMbl U (PYHKIIMOHAIBHEI, pEKOMEHAYETCSI 000pynoBaTh HHPOPMALIMOHHBIE CTEH/IbI
kapmaHamu popmara A4, B KOTOPBIX pa3MENIarOTCss MHPOPMAITMOHHBIC JTUCTKH.



TexcT marepuanioB, pa3MellaeMbIX Ha CTEHJaxX, JOJDKEH OBITh HaledaTaH ymMoOHBIM ISt
YTEeHHUsI MPUPTOM, OCHOBHBIE MOMEHTHl M HanOoyiee BAXKHBIE MECTa BBIICISAIOTCS >KUPHBIM
mpUPTOM.

[lpy w3MeHEeHMH YCIOBMH W TOpAAKa TMPEAOCTABICHUS MYHHLIMIAIBHON YCIyru
uHpopMaIus 00 U3MEHEHHSX JI0JKHA ObITh BBIJIETICHA IIBETOM U IIOMETKON «BaxKHO».

2. CTa”naapr npeaocTaBjieHUss MyHHIMIIAJIbHON yCIyTH

2.1. HaumeHoBaHME MyHUIMIAIBHON ycinyru: «Bblgada BBINMCKU W3 IOXO341HCTBEHHOM
KHUTH».

2.2. Oprasbl ¥ OpraHu3aIiy, y4acTBYIOIIUE B IPEJOCTABICHUN MYHHUIIMIIATBHON YCITyTH.

2.2.1. IlpenocraBiieHne MyHULIUIIAIBHOM yCIYIH OCYIIECTBISETCSA aIMUHUCTpALUEH.

OTBETCTBEHHBIMHU 32 NPEIOCTABICHUE MYHULUIIAIBHON YCIYTH SIBJISIIOTCS TOJKHOCTHBIE
JMLa aJMHHHUCTPALUU, OTBETCTBEHHBIE 3a BBINOJIHEHHE KOHKPETHOW aJAMHHHCTPATUBHOMN
IPOLIEAYPHI CONIACHO aJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.2.2. B mnpenocraBieHUM MYHULMNAIBHOM YCIYIM HE YYacTBYIOT HHBIE OpraHbl U
OpraHu3alIiHy.

B coorBerctBuM ¢ nyHktoMm 3 4dactu 1 crareu 7 ®enepanbHoro 3akona ot 27.07.2010
Ne210-®3 «OO0 opraHuzanuMu IpeJOCTABIEHUS TOCYIApPCTBEHHBIX M MYHMIMIIAJIBHBIX YCIIYT»
OpY HOPEJOCTaBIEHUM MYHMLHMIAIBHOM yCIyru 3ampemaercs TpeOoBaTh OT 3asBUTENS
OCYUIIECTBJICHUS JEUCTBHI, B TOM UHCIE CONNIACOBAHUM, HEOOXOAMMBIX Ul IOJYyYEHHS
MYHUIUNAIBHONW YCIYTM M CBSI3aHHBIX C OOpalleHHMEeM B HHBbIE TOCYAAPCTBEHHBIE OpraHsbl,
OpraHbl MECTHOTO CaMOYIpPAaBJIEHHUS, OpraHU3alluM, 3a HCKIIOYEHHEM IIOJIyYE€HUS YCIIVT,
BKJIIOUEHHBIX B II€PEUYEHb YCIIYI, KOTOpBIE SIBISAIOTCS HEOOXOAMMBIMHU M 0O0S3aTeIbHBIMH IS
[IPEOCTABIICHUS MyHULIMNIAJIBHBIX YCIYT, YTBEPKIACHHbIN pemeHneM CoBeTa MyHHUIMIAIBHOTO
o0OpazoBanus «ballOEKCKHI CeTbCOBETY.

2.3.0nucanue pesyapTara npeJoCTaBICHUS MyHUIUNIATbHOW YCIYTH.

PesynbTaroM npenocraBieHUss MyHULMIAIBHOW YCIIyTH SBJSIETCS HalpaBieHue (Bblaaya)
3asIBUTEITIO:

- BBIIIUCKHU U3 MTOXO3SI1ICTBEHHOMN KHUTH;

- yBeJOMJIEHUS! 00 OTKa3e B MPEJOCTAaBICHUU BBINUCKH U3 MOXO3WCTBEHHOW KHUTH (TIO
dopMe comlacHO MNPHIOKEHHIO 3 K HACTOSIIEMY penIaMeHTy) B CiIydae OTCYTCTBUS B
MOXO3SICTBEHHOM KHUTE€ MYHUIIUIIAJILHOTO 00pa30BaHMsl 3alpallliBacMbIX CBEJCHHUI.

2.4. Cpok npe1oCcTaBJICHNs MyHULIUNIAJIBHOU YCITyTH.

2.4.1. O0mmii CpOK TPEAOCTABICHUS MYHUIIUIAIBLHOW YCIYTH COCTaBIseT He Oonee 5
pabounx qHeW. YKa3aHHBIN CPOK MCUUCISAETCS OT JaThl PETUCTPAIlMM 3asBICHUS 3asBUTENS /10
JIaThl HANPABJICHUS 3asIBUTEIIO0 BBIMMCKU U3 MOXO3SWCTBEHHOW KHUTH (B ciay4yae oOpalieHus 1o
[I0YTE) WJIM BbIJIaue 3asBUTEIIO BBIMMCKH (YBEJOMIIEHUS 00 OTKa3e B NMPEJIOCTABICHUM CBEACHUMN
00 UMYyIIIECTBE) U BKJIIOYAET B cEOs:

- CPOK pEerucTpanuy 3asBICHMS 3asBUTENS O NPEJOCTABIEHUN MYHULUINAIBHOW YCIyTH —
He 6onee 1 mgus;

- CpoK 0(hOpMIIEHUS BBIMUCKU U3 TIOXO35IICTBEHHON KHUTH MJIM yBEJOMJIEHUSI 00 OTKa3e B
MPEIOCTABICHUH BBIMUCKU — HE OoJiee 3 THEel o THS MOCTYIUICHHS 3ampoca;

- CPOK BBIJayM (HampaBlICHUs) 3asgBUTENIO BBIMMCKH W3 TMOXO3SHCTBEHHOW KHUTHU
MYHUIIMIIAJILHOTO 00pa30BaHMsI UM YBeIOMIIEHHs 00 OTKa3e B MPEIOCTaBICHUH BBITUCKU — HE
6onee 1 gHA co AHS OPOPMIICHHUS COOTBETCTBYIOIIEH BHIMUCKH.

Cpox BbIIaud JOKYMEHTOB TpakJaHMHY B cllydyae ero oOpalleHuss B 4Yachl IpHeMa
CHEUAJIACTA aIMUHUCTPALIUHU, NIPENOCTABIISAIONIET0 MYHULIUIIAIBHYIO YCIYyTy (Zajee - JTUYHOe
oOpareHue), — B TEUCHUH S5 pabounx JHEH.

2.5. IlepeueHb ~ HOPMATUBHBIX  IPABOBBIX  aKTOB,  PETYIUPYIOIIUX  OTHOLICHMS,
BO3HUKAIOIIME B CBSI3U C MPEAOCTABICHUEM MYHUIUIIAIBHOMN YCIYTH.

[TpenocraBiieHne MyHULIUIIAIBHON YCIYTH OCYIIECTBIISETCA B COOTBETCTBUMU C:



- Koncrurynueit Poccuiickoit ®@enepanuu («Poccuiickas razera», 1993, Ne 237; 2008, Neo
267; 2009, Ne 7, Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepannu, 2009, Ne 1, cT. 1, cT. 2,
No 4 ct. 445);

- ®enepanbabiM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O06 00mMX MPUHIMIIAX OPTaHU3AIUN
MEeCTHOTO camoymnpasienusi B Poccuiickoii ®epepauun» (CobpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @enepanum» 2003, Ne 40, ct. 3822; 2004, Ne 25, ct. 2484; Ne 33, ct. 3368; 2005, Ne
I (u1),ct.9;Nel(u.1l),cr. 12; Nel (u. 1),ct. 17; Nel (u. 1), ct. 25; Ne 1 (u. 1), ct. 37; Ne 17,
ct. 1480; Ne 27, c1. 2708; N 30 (4. 1), c. 3104; Ne 30 (u. 1), ct. 3108; Ne 42, ct. 4216; 2006, Neo
I,cr. 9; Ne 1, ct. 10; Ne 1, cT. 17; Ne 6, c1. 636; Ne 8, c1. 852; Ne 23, cT. 2380; Ne 30, cT. 3296; Ne
31 (1 4.), ct. 3427; No 31 (u.1), ct. 3452; No 43, cT. 4412; Ne 49 (u. 1), ct. 5088; Ne 50, ct. 5279;
2007, Ne 1 (u. 1), ct. 21; Ne 10, ct. 1151; Ne 18, ct. 2117; Ne 21, ct. 2455; No 25, ct1. 2977; Ne 26,
ctT. 3074; Ne 30, ct. 3801; Ne 43, ct. 5084; Ne 45, cT. 5430; Ne 46, ct. 5553; Ne 46, cT. 5556; 2008,
No 24, ct. 2790; Ne 30 (u. 2), c1. 3616; No 48, cT. 5517; Ne 49, ct. 5744; Ne 52 (4. 1), cT. 6229; Neo
52 (4. 1), ct. 6236; 2009, Ne 19, ct. 2280; Ne 48, c1.5711, c1. 5733; No 52 (1u.) ct. 6441; 2010, Ne
15, ct. 1736; Ne 31, ct. 4160; 4206; Ne 40, cT. 4969; Ne 45, cT. 5751; Ne 49, ct. 6409; Ne 49, cT.
6411; 2011, Ne 1, cT. 54; Ne 13, ct. 1685; No 17, cT. 2310;Ne 19, ct. 2705; Ne 29, ct. 4283; Ne 30
(a. 1), ct. 4572, c1. 4590, cT. 4591, cT. 4595, c1. 4594; Ne 31, ct. 4703; Ne 48, ct. 6730; Ne 49 (u.
1), ct. 7039, ct. 7070; Ne 50, ct. 7359); 2012, No 26, ct. 3444; Ne 26, cT. 3446; Ne 27, c1. 3587,
No29, ct. 3990; No31, ct. 4326; Ne 43, ct. 5786; Ne 50 (u. 5), ct. 6967; Ne 53 (u. 1), ct. 7596;

- ®enepanbabiM 3aKk0HOM 0T 07.07.2003 Ne 112-D3 «O nmuaHOM TTOJICOOHOM XO3SICTBEY;

- ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O0 opraHu3anuu MperoCTaBICHUS
TOCYIapCTBEHHBIX W MyHULUMNANbHBIX ycayr» (CoOpanue 3akoHomarenscTBa Poccuiickoit
®enepanun, 2010, Ne 31, ct. 4179; 2011, Ne 15, ct. 2038; Ne 27, ct. 3873, 3880; Ne 29, ct. 4291;
Ne 30 (u. 1), ct. 4587; Ne 49 (4. 5), cr. 7061);

- ®enepanbHbiM  3ak0oHOM 0T 06.04.2011 Ne 63-®3 «OO0 21EKTpPOHHOW IOANKCH»
(CobOpanue 3akoHomarenbcTBa Poccuiickoit denepamuu, 2011, Ne 15, ct. 2036; Ne 27, ct. 3880;
2012, Ne 29, ct. 3988);

- ®enepanbHbIM 3aK0HOM OT 02.05.2006 Ne 59-@3 «O nopsiike paccMOTpeHus: oOpaleHui
rpaxknan Poccuiickoit denepanun» (CoOpanue 3akoHomarenbcTBa Poccuiickoit ®enepanmu,
2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410; Ne 31, ct. 4196);

- noctaHosneHuem [IpaButennbcrBa Poccuiickoit ®@enepamun ot 24.10.2011 Ne 861 «O
denepanbHBIX  TOCYIApCTBEHHBIX  WH(MOPMAIMOHHBIX  CHCTEMax, o0ecrneunBaroIuX
MPENOCTABIICHUE B DIIEKTPOHHONW (GopMe TOCYIapCTBEHHBIX W MYHHUIIMIAIBHBIX — YCIYT
(ocymectBnenne ¢pynkuuii)» (CoOpanue 3akoHonarenbcTBa Poccuiickoit deneparmu 2011, Ne
44, ct. 6274, Ne49 (4. 5), ct. 7284);

- nocta”HosnenueM IlpaButensctBa Poccuiickoit @enepaunn ot 25.06.2012 Ne 634 «O
BHUJIaX JJICKTPOHHOW TIOAMKCH, HMCIOJb30BaHHE KOTOPHIX JOMMYCKAETCs MpHU OOpallleHuu 3a
MONyYEHUEM TOCYIapCTBEHHBIX W MYHUIMNAIbHBIX yciayr» (CoOpaHue 3aKOHONATEeNbCTBA
Poccuiickoit @enepanuu, 2012, No 27, ct. 3744);

- nocraHoBneHueM IIpaButensctBa Poccuiickoit ®enepanun or 25.08.2012 Ne 852 «O0
yrBepkaeHuH [lpaBuil MCHONb30BaHUS YCUJICHHOW KBAJTU(HUIIMPOBAHHON 3JIEKTPOHHOM MOAMUCH
npu oOpaIleHuu 3a TMOJYYEHHEM TOCYIAPCTBEHHBIX U MYHUIIMIIAIBGHBIX YCIYT U O BHECEHHUHU
m3MeHeHuss B [IpaBunma pa3paboTKM W YTBEpXKACHUS aIMUHHCTPATUBHBIX PErIAMEHTOB
MPEIOCTABICHUS TOCYIapCcTBEHHBIX yeiuyr» (Cobpanue 3akoHonarenbeTBa Poccuiickoit deneparm,
2012, Ne 36, ct. 4903);

- nocraHoBneHueM [IpaBurenscrBa Poccmiickoit ®enepanun ot 25.01.2013 Ne 33 «O0
WCTIONB30BAaHUKM  MPOCTOM  JJMEKTPOHHOM  TOANMUCH TPH OKAa3aHWU TOCYJAPCTBEHHBIX U
MYHUIMIIATEHBIX YCIYTY;

(BMecte ¢ "lIpaBuiamMu MCHONB30BaHUSI MPOCTOM AIEKTPOHHOW MOANMCH TPU OKa3aHUU
TOCYJapCTBEHHBIX 1 MyHULMIIAIBHBIX yCIyr'")

- nocradoBienueM lIpaButenbctBa Poccuiickoit deneparmu ot 16.08.2012 Ne840 «O
MOPSIIKE TO/Iaul M PAaCCMOTPEHUS JKano0 Ha perieHus u aeictus (O6e3neicTBue) dheaepanbHbIX
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OpPraHOB HCIIOJHUTEIHHON BIACTH M UX JOJDKHOCTHBIX JIUI, (peaepanbHbIX TOCYIapCTBEHHBIX
CIIy)KallluX, JOJKHOCTHBIX JIMI[ TOCYAApCTBEHHBIX BHEOIOKETHBIX (POHIIOB POCCHICKOM
Oenepaunun» («Poccuiickas razera» Ne 192, 22.08.2012);

- [Ipuka3z Muncenbxoza PO or 11.10.2010 Ne 345 «O06 yrBepxkaeHuu (HOpMBI U MOPSAKA
BEJICHUSI TIOX03MCTBEHHBIX KHUT OpraHaMy MECTHOT'O CaMOYIIPaBJICHUs MIOCEJIEHUN U OpraHaMu
MECTHOTO CaMOYMPaBIEHUS TOPOJCKUX OKPYTOBY;

- IIpuka3 Pocpeectpa ot 07.03.2012 Ne I1/103 «O6 yrBepx)acHuu (HOpMBI BBIUCKH U3
MOXO3SIMCTBEHHOM KHUTY O HAJIMYUU Y TPaKIaHUHA [IpaBa Ha 3eMEeJIbHBINA y4acTOK;

- YcTaBoM MyHHIIUIIATILHOTO 00pa3oBanus «ballOeKCKUil CeTbCOBETY;

- IOCTAHOBJICHUEM  aJMUHUCTPALlMM MYHUIUOAIbHOrO oOpa3oBanus «baiibekckuii
cenmbcoBer» 0T 20.09.2011 roma Ne 10 «O mopsake pa3pabOTKM W yTBEPKACHUS
aJIMUHHUCTPATUBHBIX PEMIAMEHTOB MPEA0CTABICHUSI MYHUIIUIAIBHBIX YCIIYT»;

- HaCTOALUM PEITIaMEHTOM.

2.6. HcuepmpIBaroluii mnepeyeHb JOKYMEHTOB, HEOOXOIMMBIX [JIs MpPeloCTaBlICHUS
MyHUIUMNAAbHOW ycinyru. IlepedeHb yciyr, KOTOpbIE SIBISIFOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU ~ JUISI  TPEIOCTaBIICHUS MYHUIIUOATBHOM  YCIYTH,  IMOAJIEXKAIINX
IPEIOCTABICHNUIO 3asBUTENIEM. lcuepnblBalOmUi IMepedeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHH C HOPMAaTHUBHBIMHU MPABOBBIMU aKTaMU ISl MPEAOCTABICHHUS MYHULIUIIAIBLHON
YCIIYTH, KOTOpbIE HaXOJATCA B PacCHOpPsLDKEHUH FOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U UHBIX OPraHOB, YYACTBYIOLIUX B MPEAOCTABICHUH MYHUIIUIAIbHBIX YCIYT,
U KOTOpbIE 3asiBUTENb BIPABE MPEICTABUTH CAMOCTOSATEIBHO.

2.6.1. Jlnsa nmpenocTaBieHHUS MYHUIUMAIBHOM YCIYTM HEOOXOAMMBI CIEIyoIlne
JIOKYMEHTBI:

- 3asBNeHUE (00pa3er] COAEPKUTCS B MPUTIOKEHUH 2 K HACTOSILIEMY aAMUHUCTPAaTUBHOMY
peIaMeHTy);

- TOKYMEHT, YIOCTOBEPSIOUINI TNYHOCTB;

- KOIIMIO  JIOKYMEHTa,  YyIOCTOBEPSIOLIEro MmpaBa  (MOJIHOMOYMS)  IPEICTAaBUTEIS
(bu3uUecKoro JIMIa, €U ¢ 3asBICHUEM 00paTUIICs PEACTaBUTENb 3asBUTENS.

JlokyMeHTBbI, YyKa3aHHble B a03alax BTOPOM—YETBEPTOM HACTOSILEr0 TMOJIYHKTA
aJMMHHUCTPATUBHOTO pEIIaMEHTa, MPEJOCTaBIAIOTCS 3asBUTEIEM WIM IpeACTaBUTEIEM
3asIBUTEJISI CAMOCTOSITENIBHO.

JIOKyMEHT, yIOCTOBEPSIOLINI JINYHOCTh 3asBUTENS, JHUOO JMYHOCTb IPEICTABUTEINS
3asiBUTENIS NIPEbSABISIETCS B Cilydae oOpalleHusl 3a YCIYroil Mpu JIMYHOM OOpalleHUH, a TaKxKe
IPY NOJTYYEHUH pe3ylbTara YCIyTH JIUYHO.

2.6.2. JloxyMeHTOB (CBe/leHUI), HEOOXOAMMBIX [UIS TIPEIOCTABICHHUS MYHHUIIMITAIHHON
YCIIYTH, KOTOPbIE HAXOJATCS B paCHOPSDKEHUH TOCYIapCTBEHHBIX OPTaHOB M MHBIX OpraHU3alui,
HE MPEAYyCMOTPEHO.

2.6.3. IlucbMEHHOE 3asBIEHHE COCTABISAETCA HA PYCCKOM S3BIKE PYKOIMCHBIM WM
MAaIIMHONHUCHBIM CIIOCOOOM U B 00s13aT€NIbLHOM MOPSAIKE JOJKHO COJIEPKaTh!

HalMEHOBAaHUE aIMUHUCTPALIMU MYHHUIIMIIAIBHOTO 00pa30BaHus;

npeaMeT o0palieHus;

bamunuio, UMsi, OTUECTBO (TIOCIIEHEE — IPU HAIWYKMH) 3asBUTENS HJIU €T0 PEACTaBUTENs;
MOYTOBBIH aJIpec, ecIu CBEe/IEHUs JOKHBI ObITh HAlIPABIIEHBI 3asIBUTEIIO MOYTOM;
KOHTaKTHBIN TeneoH (IIPpH ero HaJIU4YHHm);

JMYHYIO TIOAMKCH 3asiBUTEIS;

JaTy HaIlMCaHusl.

B cnydae HampaBieHHs 3asBIE€HUS B JIEKTPOHHOM (oOpMe depe3 pernoHalbHBIM mopTan
http://www.gosuslugi.astrobl.ru mu6o ¢enepanpubiii mopran http://www.gosuslugi.ru 3ampoc
3aIOJIHSAETCS B D3JIEKTPOHHOM (OpME COITACHO MpPEJCTaBICHHON Ha PETHOHAIBLHOM IOpTaje
http://www.gosuslugi.astrobl.ru  nmu6o  ¢enepanprom  moptane  http://www.gosuslugi.ru
AJIEKTPOHHOM (hopMe 0OpaIeHus.

2.6.4. 3ampentaercs TpeOOBATh OT 3asBUTEIIS:
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- TPeNOCTaBICHUS JOKYMEHTOB M HWH(GOPMALMU WIM OCYIIECTBICHHUS JEHCTBHIA,
MPEIOCTABIIEHNE WM OCYIIECTBIEHNE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU MTPABOBBIMU
aKTaMH, pEryJupyloUMMH OTHOLIEHMS, BO3HUKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHUIIUIIAILHOM YCITYTH;

- TPENOCTaBICHHS JOKYMEHTOB M HMH()OpPMAIlMH, KOTOpble B COOTBETCTBUU C
HOPMAaTUBHBIMH TIPaBOBBIMH akTaMu Poccuiickoit ®denmeparmuu u  AcTpaxaHCKol 00JacTu
HAXOJATCS B PACTIOPSKEHUH UCIIOJIHUTEIbHBIX OPTaHOB I'OCY/IapCTBEHHOM BIacTU ACTpaxaHCKON
o0nacTu, NPeAOCTaBISAIOUIMX TOCYIApPCTBEHHBIC YCIYT'H, HHBIX TOCYIapCTBEHHBIX OPIraHOB,
OpPraHOB MECTHOTO CaMOYIPaBICHHS MYHUIUIAIBHBIX 00pa3oBaHH AcTpaxaHCKOW 00JacTH,
OpraHM3alil y4yacTBYIOUIUX B MPEJOCTABICHHUM MYHHIMIAIbHBIX YCIYI, 32 HCKIOYEHHUEM
JIOKyMEHTOB, YKa3aHHbIX B yacTu 6 cratbu 7 @enepanpHoro 3akoHa oT 27 uronst 2010 r. Ne 210-
@3 «O0 opraHu3anuy Npea0CTaBICHHs TOCYJapCTBEHHBIX U MYHULIUTIATIbHBIX YCIIYT».

2.6.5. [Topsmok mogauu JOKyMEHTOB.

ITo BBIOOpY 3asBHTENsS JOKYMEHTHI, YKa3aHHbIE B MoAmyHkTe 2.6.1 myHkTta 2.6
aJMMHHMCTPAaTUBHOIO  pENIAMEHTA, IPEACTABISAIOTCA B aJMUHHUCTPALUIO  IIOCPEACTBOM
HANpaBlIeHUS 1O T[o4YTe, JUOO C HCIOJb30BAHUEM DJIEKTPOHHBIX HOCUTENeH U (WIn)
UH(POPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CEeTel OOIIEero MOJb30BaHUS, B TOM YHUCIIE CETH
«HTEepHET», MOCPEICTBOM PErMOHAIBHOIO MOpTajia WX €IWHOrO IMopTana, UHBIM CIOCOOOM,
MO3BOJISIIOIIAM TI€peaTh B JJCKTPOHHOW (opme 3asiBICHHE 3asBUTENS O IPEIOCTaBICHUU
MYHUIIUIIAIBHON YCIyTH (J1ajee — B 3JIEKTPOHHOH (opme).

@akT NOATBEPKIACHMS HAIPABJICHUS TIOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.6.1 myHKTa
2.6 aIMUHUCTPATUBHOTO PETNIAMEHTA, 110 TI0YTE JICKUT Ha 3asBUTEIE.

Jnsg monmaun 3asiBUTENEM JOKYMEHTOB, YyKa3aHHBIX B MOANYHKTe 2.6.1 myHkra 2.6
aJMUHHCTPATUBHOTO pErliaMeHTa, B JJIEKTPOHHOH (opMme uepe3 peruoHalbHBIA MOpTal M
€IMHBI  IOpTajl  IPUMEHSETCS  CIELMAJIU3UPOBAaHHOE  IpOrpaMMHOE  oOecledeHue,
IpeaycMaTpUBaloIee 3ar0IHEHUE 3asBUTEIIEM IEKTPOHHBIX (JOPM TOKYMEHTOB.

B cnyuyae HampaBieHMs JTOKyMEHTOB, YKa3aHHbIX B MoxanyHkrax 2.6.1 nynkra 2.6
a/IMUHUCTPATUBHOIO pErIaMeHTa, B AJIEKTPOHHOH (opMe yepe3 pernoHajbHbIN mopran Judo
€IMHBbIN MTOPTaJ:

- 3a5BJICHAE O TIPEJOCTABICHUM MYHHULMINAIBHOW YCIYT'H IOANKCHIBAETCS IPOCTOM
ANIEKTPOHHOMN MOJITUCBIO, JIOTTYCKaeTCst MOJITMCaHUE 3asiBIICHUS YCUJIEHHOM
KBaJM(PHULIUPOBAHHOH JI€KTPOHHON MOAIHUCHIO.

- JIOKYMEHT, YyKa3aHHbIi B a03ame dYerBepToM mnoamyHkra 2.6.1 mnyHkta 2.6
aJIMUHUCTPATUBHOIO pEIIaMEHTa, NPEACTaBIsIeTcs B BHJE OTCKAaHMPOBAHHOrO B (opmare
Portable Document Format (PDF), copmupoBaHHBIX B apXuB JaHHBIX B (hopMare «zip» JIudo
«rar». IIpu 3TOM TOBEPEHHOCTH, MOATBEPIKAAIOIIasl IPAaBOMOUUE Ha OOpallleHHe 3a MOTyYeHUEM
MYHULIMNIAJIBHOM  yCIYTW, BBbIJAHHAs (U3NYECKUM JIMIIOM, YJOCTOBEPSIETCSl YCHIIEHHOM
KBaJM(PHUIMPOBAHHOMN 3J€KTPOHHON MOANMUCHIO HOTapuyca.

[IpencraBneHHble  3asBUTEIEM JIOKYMEHTbl HE BO3BpAllAlOTCS W XPaHATCA B
a/IMUHUCTPAIMH B YCTAaHOBJICHHOM IMOPSKE.

2.7. UcuepnpiBatoniuii MepeYeHh OCHOBAaHMK JUIsi OTKa3a B TpHEMe JOKYMEHTOB,
HEOOXOIUMBIX JUISl MPEOCTABICHUs MYHUIIMIAIBHOM YCIyTH, JUId OTKa3a B INPEIOCTaBICHUU
MYHUIIMNIAJIBHOM YCITYTH, a TAK)Ke IPUOCTAHOBIIEHUS IPEIOCTABIEHUS MyHULIUIIATbHON YCIYTH.

2.7.1. OcHOBaHUSIMU Ui OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOAUMBIX  JIIsI
MPEIOCTABIIEHNS MYHULIUIIAJIbHOW YCIYTH, SBISETCS HECOONIOEHHE YCTAHOBJIEHHBIX YCIOBUMN
NOpPU3HAHUS JACUCTBUTEIBHOCTH YCHJIEHHOW KBaTU(HUIMPOBAHHOW AIIEKTPOHHOM MOANUCH
3asgBUTENS, HMCIOJb30BAHHOM Mpu OOpallleHWu 3a MOJy4YeHHEM MYHULUIAIbHOW yciayru (B
ciryyae oOpalleHus 3a Mpel0CTaBICHUEM MYHHUIIMIIATBHON YCIyTH B 3JIEKTPOHHOM BHJIE).

OcHoBaHMl UI1 OTKa3a B IpHEME 3asBIIEHUS, B Cllydae JUYHOro oOpamieHus jiudo
HaIpaBJICHUs 3asBJICHNUS 110 TI0YTE, HE IPEAYCMOTPEHO.

OcHoBaHU JUIsl TPUOCTAHOBJICHUS MTPEIOCTABICHNUS MYHUIIUTIAJILHOM YCIIYTH HE UMEETCSL.

2.7.2 OcHoBaHUS s 0TKa3a B MPEAOCTaBICHUN MyHUIIUIIATBHOM YCIYTH OTCYTCTBYIOT.
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2.8. IlepeueHb yCIyr, KOTOpBIC SIBISIOTCS HEOOXOAMMBIMH M OO0SI3aTEIBHBIMH IS
MPEI0CTaBICHNUS MYHUIIMIIAILHOMN YCIYTH.

VYenyru, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH W OOS3aTENbHBIMU IS TPEIOCTABICHHUS
MYHUILIUNIAJIBHOM YCIYTH, HE IPETYCMOTPEHBI.

2.9. Ilopsanok, pa3Mep U OCHOBAHMS B3MMAHMS TOCYIAPCTBEHHON NOIIJIMHBI WU MHOU
IJ1aThl, B3UMAaeMOM 3a MPEJOCTaBICHINE MYHUIIUITAILHON YCIyTH.

MyHununanbHas ycinyra npeaocTaBiisieTcs: OecIaTHO.

2.10. Tlopsimox, pa3Mep M OCHOBAaHMSI B3MMAaHHS IUIAThl 3a MPEIOCTaBICHUE YCIIYT,
KOTOPBIC SIBIISIOTCS HEOOXOAUMBIMU U 00SI3aTEIILHBIMU ISl TIPEIOCTABICHUS MYHUITUTIATBHOM
YCIIYTH, HE IPETyCMOTPEHBI B CBSI3U C UX OTCYTCTBHEM.

2.11. MakcuManbHOE BpeMsl OXKUIAHUS U MPOJODKUTEIHPHOCT MPUEMa B aJIMUHUCTPAIIHH
3asgBUTENIC TMpPU PEUIeHHH OTICNbHBIX BOMNPOCOB, CBSA3aHHBIX C TMPEJOCTaBICHHUEM
MYHULIMTNIAJIBbHON YCIIYTH:

- BpeMsl OXKHUIaHUS B OYepeu MpU IpueMe JOKYMEHTOB - He Oonee 15 MuHyT;

- BpeMsl OXHUJAHUS B OYEpeIU K CHEHUATUCTY aJIMUHHUCTPALUM HA WHAUBUIYaJTbHOE
YCTHOE KOHCYIBTUPOBaHUE - He Oosee 15 MUHyT;

- BpeMsl IPOAOJDKUTENBHOCTH IMpUEMa 3asBUTENIEH Yy CHElUalnCTa aJMUHUCTPALUU IpU
WHUBUIYaJIbHOM YCTHOM KOHCYIBTUPOBAaHUU - HE Oojee 15 MUHYT;

- BpeMsl BBIJAQUU 3asBUTEIIO JOKYMEHTOB, SIBIISIOIIUXCS PE3YIBTATOM IPEI0CTABICHUS
MYHUIIMIIATBHON ycIyru - He Oonee 10 MUHYT.

2.12. Cpoku W TOPSAOK PETHCTpallMy 3asBJICHUS 3asBUTEIS O TPEIOCTaBICHUU
MYHHUIIUNIAJIBHON YCIYTH, B T.4. B 3JIEKTPOHHOHU (hopme.

Jlaroii mpencTaBieHus 3asBICHUS SABISETCS JaTa €ro perucTpalyH.

[Tpu mocryrienuu 3asBiICHUS B aAMUHUCTPALMIO B MUCbMEHHOH Qopme (1o mouTe, npu
JUYHOM  OOpalmieHud B anmapar aJMUHUCTPALMH)  CICIHUAIUCT  aJIMHHUCTPALIUH,
OTBETCTBEHHBII 3a MPUEM U PETUCTpaINIo OOpalleHuil (3asBICHUM, 3alIPOCOB), PETUCTPUPYET
3asBJICHHE B COOTBETCTBYIOIIEM >KypHaje ydeTa BXOASIIUX JOKYMEHTOB;, IPU JHUYHOM
oOpalieHn 3asgBUTENsI C 3asBIEHHEM IO €ro MpochOe Ha BTOPOM HK3EMIUISPE 3asBICHUS
CHELMAJUCT CTaBUT NOJANUCH U JaTy NpUeMa 3asBICHUS.

Cpok peructpanuu 3asBiaeHus — 1 1eHb.

B cnyuae ecnu 3asiBieHHe HampaBisieTCsl 110 MOYTE, TO CPOK B 3TOM CIy4ae MUCUUCISAETCS
CO JIHS OTIPABJICHUsI 3asBIEHUA (JOKYMEHTOB K HEMY IIPHJIaraeMbIX ) TOUTOM.

[Tpu moctynieHun 3asBIEHUS B AJIEKTPOHHOUN (Qopme uepe3 perruoHalbHbII MopTan uin
€UHBIN TOpTajl, IMOCTYIHBIIEE 3asABICHUE NPUHUMAETCS CIEIHAIMCTOM aJIMUHHUCTpAaLUH,
OTBETCTBEHHBIM 32 NPHUEM U PETUCTPALMIO 3asBJIEHUS U JOKYMEHTOB, IMEPEHOCUTCS Ha
OyMaXKHBIH HOCHTENb C MPOCTABICHHMEM Ha HEM JaThbl MOCTYIUICHHS U PETHCTPUpPYETCS B
TE€YEHHE OHOTO pabovero JHs.

B nanbHeiimem paboTa ¢ 3asBIEHUEM B JIEKTPOHHOHN (popme uepe3 mopTal, BEAeTCs Kak
C IMCBbMEHHBIM 3asIBJICHHEM B COOTBETCTBHUU C HACTOSILIUM PErIaMEHTOM.

Cpok peructpanuu 3asBiaeHus — 1 1eHb.

2.13. TpeGoBaHHS K MOMEIICHUIO, B KOTOPOM TIPEIOCTABIISETCSI MyHHIIUTIAIBHAS YCITyTa.

[{eHTpanpHBIM BXOM B 3/1aHHE aIMUHUCTPAIMA 000pYyNnoBaH MH(POPMALIMOHHON TaOIHUKOMA
(BbIBECKOM),  cozmepkamiell  MHGOpPMANUI0O O  MECTOHAXOXKAEHWU  aJIMUHHUCTpAluH,
OCYILECTBIIAIONIEH MPEeIOCTaBICHUE MYHUIIUIIAILHON YCIYTH.

B momemennn agMUHUCTpAIlMU OTBOIATCS MeCTa ISl OKUJAHUS TIPHEeMa, OXKUIAHUS B
odepeqr TpH TMOJaue 3asBICHUS W JOKYMEHTOB, MONXY4YeHHs HWHGOpMAIIMM W 3arOTHEHHUS
JIOKYMEHTOB.

[TomenieHre aIMUHUCTPAIIMU TIPEIOCTABISIONIEH MYHUITUTIATBHYIO YCIYTY, 000pyI0BaHO:

- CUCTEMOW KOH/IMLIMOHUPOBAHMSI BO3/IyXa;

- MPOTUBOMOXAPHOU CUCTEMOM U CPEJICTBAMHU MOKAPOTYILIECHUS;

- CpeACTBAMU OKa3aHMsI TIEPBOU METUITMHCKON TTOMOIIIH (aNTEIKN);

- CUCTEMOM OMOBEIIEHHS O BOSHUKHOBEHUHU YPE3BbIYANHON CUTYAIINH.



B mecrax s mpuema 3asBUTENCH CO3/1al0TCS BO3SMOXKHBIE YCIOBHUS, HEOOXOAMMBIE IS
oOecrieueHrs peaju3aluyd [paB WHBAJIMAOB Ha TMPEAOCTaBICHHE IO HX 3asBICHHUIO
MYHHULIMNIAJBHOW yciayru. [7yXoHeMbIM, HMHBaduAaM IO 3pEHUI0 M JAPYTUM TpakJaHam cC
OTPaHUYEHHBIMH  (PU3MYECKMMH  BO3MOXKHOCTSIMH  MpU  HEOOXOJMMOCTH  OKa3bIBaeTCA
COOTBETCTBYIOLIAs [IOMOILb.

Mecra nns monydeHuss HHQOpPMALMM W 3alOJHEHUS JOKYMEHTOB OOOpYyHyHOTCS
UH(POPMAITMOHHBIMU CTEHIAMHU.

[Tomemenust  1isi  HEMOCPEACTBEHHOTO  B3aUMOJCHCTBUS  JIOMDKHOCTHBIX  JIMIL
aJIMUHUCTPAIIMM C 3asBUTEIIIMH COOTBETCTBYIOT KOM(OPTHBIM YCJOBUSM ISl 3asBUTENCH H
ONTUMAJILHBIM YCIOBUSM TPyAa JOJKHOCTHBIX JIMI MUHUCTPAIIH.

Kaxmoe pabGouee MecTo JODKHOCTHOTO JIML@  aJMUHHUCTpAIlMA  00OPYIOBAHO
MEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTYNA K HEOOXOAMMBIM HH()OPMALIMOHHBIM
0a3aM JaHHBIX, [IEYaTAIOIIUM YCTPOMCTBOM.

Mecta ansa oxugaHusi MpUeMa, OXHIAHUS B O4YepeAM Jsl IOJaud U TOJTY4YECHUS
JIOKYMEHTOB, TOJIy4eHHs] HH(POPMALIUU U 3aIOJIHEHHSI HEOOXOIUMBIX JOKYMEHTOB 000PYAYIOTCS
JIOCTaTOYHBIM KOJIMYECTBOM O(GUCHOU Mebenu (CTyabsSMH, CTOJIaMH), 00eCIeunBalOTCs MucUen
Oymaroil 1 NTMCbMEHHBIMU IPUHAIEKHOCTIMHU.

Ha crosinke (OCTaHOBKE) aBTOTPAaHCIOPTHBIX CPEACTB BbiaensieTcs He MeHee 10% (HO He
MeHee | Mecra) Juisi NapKOBKM CIHEUUAIbHBIX AaBTOTPAHCIOPTHBIX CPEACTB HMHBAJIUIOB.
WHBanuapl MONB3YIOTCS MECTaMH JUIS MApKOBKH CIHEIUANbHBIX aBTOTPAHCIIOPTHBIX CPEACTB
OecmiaTHO.

2.14. Tloka3zarenu TOCTYIMHOCTH U Ka4eCTBa MyHHUIIUIAIBHON YCIYTH:

- cOOJIIO/IEHNE CPOKOB IPENOCTABICHUS] MYHULIMIIAJBHOW YCIYTrd U YCIOBHM OXUAAHUSA
npuemMa;

- CBOCBPEMEHHOE, TOJIHOE HH()OPMHUPOBAHHWE O MYHHIMIIAIBHON yCIyre MOCPEICTBOM
dopm  uHGMOPMUPOBaHHUSA, MPEAYCMOTPEHHbIX  HOANMYHKTaM  1.4.2 nyHkra 1.4
aJMHUHHMCTPATUBHOIO PEIIAMEHTA;

- 000CHOBaHHOCTb OTKa30B B IIpHUEME 3asiBICHUS U JOKYMEHTOB;

- 000CHOBaHHOCTb OTKA30B B MPEI0CTAaBICHUHN MyHUIUIAIBHON YCIIyTH;

- IOJIy4eHNEe MYHUIIUNIATILHON YCIYTH B NIEKTPOHHOH (hopMe, a Takke B MHBIX (opMax Mo
BbIOODY 3asIBUTENS;

- COOTBETCTBUE JIOJDKHOCTHBIX PEIIaMEHTOB JOJDKHOCTHBIX JIMI[  aJMUHUCTpAIH,
YUYaCTBYIOIMX B MPEAOCTABICHUN MYHULIUIIAIbHON YCIIYTH, aIMUHUCTPATUBHOMY PETJIAMEHTY B
YaCTH ONHMCAHUS B HUX aIMUHHUCTPATUBHBIX MPOLETYP, MPO(hECCHOHANBHBIX 3HAHUN 1 HaBBIKOB,;

- pecypcHoe o0ecriedeHne UCIIOTHEHHS aIMUHUCTPATUBHOTO PETJIaMEHTA.

CooTBeTCcTBHE UCTIOIHEHHS aIMHUHUCTPATUBHOIO periaMeHTa TpeOOBAaHUSAM K KaueCTBY U
JOCTYITHOCTH MPEIOCTaBICHUSI MYHHUIMIAIBHON YCIYIM OCYIIECTBISETCS HAa OCHOBE aHalIM3a
NPaKTUKU NPUMEHEHUS aIMUHUCTPATUBHOTO PEIIaMEHTAa.

AHanu3 MpaKkTUKA [PUMEHEHMs]  aJMHUHUCTPATUBHOTO  perlaMeHTa  MPOBOIAUTCS
CHEUAINCTOM aAMUHHUCTPALUHU OMH Pa3 B TOL.

PesynpraTtel  aHanmu3a  MpPaKkTUKA  TNPUMEHEHHs]  aJMUHUCTPATUBHOTO  perlaMeHTa
pasmemniaorcs B cetd «VHTepHeT» Ha OQHUIMAIBLHOM CalTe MYHHUIMIAIBHOTO OOpa30BaHMA
«baibekckuii cenbcoBeT» https://mo.astrobl.ru/baybekskijselsovet/, a Takxe UCTIONB3YIOTCS IS
OPUHATHS  peIIeHUus O HeOoOXOAMMOCTH BHECEHHS COOTBETCTBYIOIIMX HW3MEHEHUH B
aJIMAHUCTPATUBHBIA perIaMeHT B [ENIX ONTUMHU3AIMH aJMHHHUCTPATHBHBIX IPOIEIYP,
YMEHBIIEHUS! CPOKOB HCIOJHEHUS aJMUHUCTPATUBHBIX TPOLEAYP U aIMHHUCTPATHBHBIX
JIEUCTBUM.

2.15. OcoOeHHOCTH MPEeOCTABICHUS MYHUIIUITAIBLHON YCIYTH B 3JIEKTPOHHOU (opMme.

- obecrieyeHre BO3MOXKHOCTH TOJIYYeHHs TpakJaHaMi MHPOpPMalMK O MPeA0CTaBIsIeMOM
MYHUIIUNAIBHON yciyre, (OopMbl 3asBiIeHUs (B LESAX JAIbHEHIIEro 3alojHEHUs 3asBICHMS,
BO3MOKHOCTH €Tr0 pacliedaTrku), pa3bsicHeHud Ha oduimansHoM caite MO «baitbekckuit
CeNIbCOBET» B ceTH MHTepHEeT, yepe3 peruoHabHbIN mopTal U (heaepabHbIi TOPTa;
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- obecrieueHre BO3MOXXHOCTH JJISl TPaKIAaH B LIEJSAX IMOJNyYEHUS MYHUIUIAIBLHOU YCIyTH
HPE/ICTABIATh 3asBICHUE B 3JCKTPOHHOM BHJE C MCIOJIB30BAHUEM PETHOHAIBHOTO MOpTaia M
denepanbHOTO IOPTAJIA;

- oOecriedyeHHe BO3MOKHOCTH JIUISL 3asBHTENEH OCYHICCTBIATH C HCIOJIb30BAHHEM
pPErHOHANBHOTO MOpTala W (eIepalbHOro I[opTaja MOHHUTOPHHT XOJa IPEIOCTaBICHUS
MYHHIIATAIGHON YCIYTH.

3. Cocras, n0CI€10BaTEIbHOCTh U CPOKH BBIIIOJHEHUS aIMUHUCTPATUBHBIX IIPOLEAYD,
TpeOOBaHUs K MOPAJIKY UX BBIOJIHEHHUS, B TOM UHCJI€ 0COOEHHOCTH BBITIOTHEHUS
a/IMUHUCTPATUBHBIX MPOLIEAYP B ICKTPOHHOH popme

3.1. HcuepnpiBaromuii NepeyeHb U MOCIEA0BATEIbHOCTh aAMUHUCTPATUBHBIX IIPOLEAYDP
IPU NPEJOCTABICHUN MYHULIIMIIAIIBHON YCIYTH.

[IpenocraBiieHne MyHUIUMNAIBHON YCIYI'M BKIIOYaeT B CeO0sl BBIIOJHEHHE CIIEIYHOIIHUX
aIMUHUCTPATUBHBIX IPOLIENYP:

- IPUEM U PETUCTPALINS 3asIBIICHUS;

- odopMieHHE BBINUCKU M3 IOXO3SIMCTBEHHON KHUIM WM YBEIOMJIEHHS 00 OTKasze B
IIPEOCTABIICHUH BBIIHCKH;

- BblJaua (HampaBJIEHUWE) 3asBUTENIO BBIMMCKUM U3  IOXO3AWCTBEHHOW KHUIH
MYHUIUNAIBHOIO 00pa30BaHUs WM YBEIOMJICHHsI 00 OTKa3€e B MPEI0CTABICHUH BBINUCKH.

brok-cxema mnpenocraBieHHs MYHULMIIAIBHOM YCIIyTH, NMpHUBEJCHA B IPWIOKEHUH 1 K
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.2. TlopsiioK OCYIIECTBICHHS B DJIEKTPOHHOU (opMe, B TOM YHCIIE C UCIOIb30BAaHHEM
PETMOHAIILHOTO MOpTajia U €IUHOIO MopTajia, OTAEIbHBIX aIMUHUCTPATUBHBIX IIPOLIEYP.

[IpenocraBnenre HHQOpMAIUU 3asBUTENI0 M OOECIEYeHHE J0CTylna 3asBUTENIEH K
CBEICHUSAM O MYHULMIAIBHOM YCIYre OCYIIECTBIISIIOTCS IIOCPEICTBOM  pa3MEILEHHUs
uHbOpMAIlMK O MYHHIMIIAJBHOW yciayre Ha OQUIMAIBHOM CcaiTe MYHHUIMIAIBHOTO
o0Opa3oBaHUs «baiibexckuit CEJIbCOBET» B ceTn «HTEpHET»
https://mo.astrobl.ru/baybekskijselsovet/ u Ha perwonanpHOM TOpTalie W EIUHOM MOpTae
rOCYJapCTBEHHBIX U MyHUIIMIIATIbHBIX YCIIYT.

B anextponHoii ¢opMe, B TOM YHCIE€ C UCIOJb30BAaHHEM PErHOHAJBHOIO IMOpTala U
(benepanbHOro nNoprana, OCyIEeCTBISIOTCS CISAYIONNE aIMUHUCTPATUBHBIE TPOLEAYPHI:

- IpeAocTaBleHHE HWH(OpMalMU 3asBUTENIM U OOecrneueHue AO0CTyIa 3asiBUTENEeH K
CBEJICHUSIM O JJAaHHOW MYHUIMIIAJIbHOU YCIIYTE;

- Mojaya 3asBUTEJIEM 4Yepe3 PErvuoHaJbHBI M €JUHBIA MOpTajibl TOCyIapCTBEHHBIX U
MYHMIUNIAJIBHBIX YCIYT 3asBJIEHUS O NPEJOCTaBICHUY MYHULIUIIAJIIBHON YCIIyTH;

- IpUEM 3asBICHUS O MPEAOCTABICHHMM MYHUIMIAIBHOM yclyru, ero obpaborka u
MOJIrOTOBKA OTBETA Ha 3asBJICHUE B AIEKTPOHHOH (popme;

- IpOBEpKa JIEHCTBUTEIILHOCTH YCUJIEHHOW KBaIM(QUIMPOBAHHON JIEKTPOHHOM MOJIHUCH
3asBUTEINs, HCIOJB30BAaHHON MNpH OOpalleHUuH 3a MOJy4YeHHEM MYHUIUMAIbHOM YCIyTH, B
COOTBETCTBUM C TOpAAKOM U TpeOoBaHUSAMH, mpeaycMoTpeHHbIMU [locTaHOBIEHUEM
[TpaButensctBa PO or 25.08.2012 1 Ne 852 «O6 yrBepxkaeHun IlpaBuin ucmonb30BaHUA
YCWJICHHOM KBaJU(DHUITUPOBAHHOW SJIEKTPOHHOW TOAMUCU TPU OOpallleHWHd 3a TMOITydeHUEM
rOCY/IapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT U O BHECEHUHU M3MeHeHus B [IpaBuia pazpaboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PEIVIAMEHTOB IIPEJOCTABIEHUS TOCYIaPCTBEHHBIX YCIIyT»;

- IOJIyYEHUE 3asIBUTENEM CBEIEHUH O X0J1€ IPENOCTABIECHNS MYHULIUIIAJIBHON YCIyTH.

[Tonyuenue 3asBUTENEM pe3yibraTa MPEAOCTaBICHUS MYHUIMNAIbHON YCIYIM B
SNEKTPOHHOH (opme He mpeaycmorpeHo. Ilo azapecy 37eKTpOHHOW MOUTHI 3aSBUTENS MOTYT
OBITH HANpaBJIEHbl KOIMHUHM JOKYMEHTOB (CIPABOK), SBISIOLIUXCS PE3YJAbTaTOM IPEIOCTaBIECHUS
MYHUIIUNAIBHONW YCIYTH, B Clydae €ClM 3asgBHTENb yKa3al IaHHbIM Cnoco® HampaBieHUs
pe3ynbraTa NpeaoCcTaBIeHUs] MyHUIIMNIAIbHON YCIYTH B 3asIBJICHUH.



JIoKyMeHTBI (CTpaBKH), SBISIIOIIMECS PE3YIBTATOM MPEAOCTABICHHUS MYHUIIUTATBHON
yCIyTH, MOTYT OBITh TOJY4YEHBI 3asBUTEIIEM [0 MOYTE WM MpPH JIMYHOM oOpaiieHuu (B
3aBHCHUMOCTH OT CIIOC00a, YKa3aHHOTO B 3asIBJICHUN ).

[Tonydyenue 3asBUTEIEM CBEIEHUM O MOHUTOPUHIE XO/Aa MPENOCTaBICHUS JaHHOU
MYHHUITUTIAJTBHOW YCIYTH OCYIIECTBISICTCS B JJEKTPOHHOU Qopme, a TakkKe MOXKET ObITh
OCYIIECTBIICHO:

- o tenedony (Homep tenedona 8 (85146) 97-2-92) unu npu TUYHOM OOpAIICHUU K
JOJKHOCTHOMY JIMIY aJIMUHHUCTpPALIMHU, OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHUIIUIATIbHOM
YCIIYTH, B Yachl IpHeMa 1o aapecy: AcTpaxaHckas oOmacth, KpacHosipckuil paiion, c. baiibek,
yi. CoBeTckasi, 8a.

- o tenedony (Homep tenedona 8 (85146) 93-8-32) unu npu TUYHOM OOpAIICHUH K
JTOJKHOCTHOMY JIMIY aJIMHUHHUCTpPALIMHU, OTBETCTBEHHOMY 3a MPEAO0CTABICHUE MYHUIUIATILHOM
yCIyTH, B 4ackl Mpuema 1o ajapecy: ActpaxaHnckas obnactb, KpacHospckuit paiioH, moc. Anya,
ya. Okta0pbekas, 23

3.3. [Ipuem u peructpanusi 3asBICHHUS.

OcHoBaHueM JJis Ha4Yalla JaHHOW aJMUHHCTPATUBHON MPOIETYpHI SBISETCS MOCTYIJICHHE
B aJIMUHHUCTPAIMIO 3asBJICHUS, YKa3aHHOTO B moianyHkTe 2.6.1 nmyHkTa 2.6 aJIMUHHCTPAaTUBHOTO
periiaMeHTa.

OTBETCTBECHHBIM 32 WCIIOJHCHHE MIaHHOW aJMHUHUCTPATUBHOW MPOLEAYPHl SBISICTCS
CHELUATUCT AaJMHMHHUCTpPALlUM, OTBETCTBEHHBIH 3a NPHUEM U PETUCTPALUI0 OOpalieHHud
(3as1BJICHUIA, 3aIIPOCOB).

Bpems npuemMa 10KyMEHTOB COCTaBIsieT He Ooree 15 MUHYT.

[lpr nuyHOM OOpamIeHNH JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 NMPHEM IOKYMEHTOB,
VAOCTOBEPSET IUYHOCTh 3asABUTENS, NPUHUMACT M PETUCTPUPYET 3asiBIEHUE B KypHae
pEeTHCTpaIiy, CTABUT OTMETKY B 3asiBIICHUU O €T0 NMPUHITHH W HAIIPABIISCT 3aPETUCTPUPOBAHHOE
3asBIICHUE Ha BU3UPOBAHUE INIaBE MYHUIIUIIAILHOTO 00pPa30BaHMUS.

[Tpu mocCTyIUIEHNH 3asBICHHS IO TIOYTE CIICIIHAIUCT aJIMUHUCTPALUN, OTBETCTBEHHBIH 3a
MPUEM M PETUCTPALMIO OOpalleHui (3asBICHHMIA, 3aPOCOB), MPUHUMAET 3asIBICHUE, BBITIOIHSISA
IIPH 3TOM CJIEAYIOLIUE TEUCTBU:

- BCKpbIBaeT KOHBEPT M PETHCTPUPYET 3asBICHHE B KypHaJle PErHCTpallil BXOAIICH
KOPPECIIOHICHIIHH;

- HampaBIIseT 3apETUCTPUPOBAHHOE 3asBIICHIE Ha BUSHPOBAHHE IJIaBe aIMUHHUCTPAIIHH;

- TIOCJIC TTOJTYYICHUS BU3bI IIaBbI aIMUHUCTPAINN HATIPABIISET 3asBJICHUC B COOTBETCTBHH C
BU30H IVIaBbl aJMUHUCTPALMU  CIEUUATNCTy aJMUHUCTPAIMH, OTBETCTBEHHOMY 3a
MPEIOCTABIICHUS MyHHUIIUITATGHOW YCITYTH.

[Tpu mocTyniieHny 3asBICHUS U JOKYMEHTOB B DJIEKTPOHHOM (hopMe uepe3 peruoHanbHbIN
noptan http://gosuslugi.astrobl.ru wim emuubli mopran http://www.gosuslugi.ru cnernuamuct
aJIMUHHUCTPAIIH, OTBETCTBEHHBIN 3a MMPUEM U pErucTpaiuio odpaiieHuii (3asBICHHIA, 3aIpOCOB),
MIPUHUMAET JIOKYMEHTBHI, BBITIONHSIS TTPH OTOM CIICAYIONIUE TCHCTBHUS:

- pacrieyaTblBaeT W PETUCTPUPYET MOOKYMEHThI B IKypHalle PETHUCTpallUd BXOJAIICH
KOPPECIIOHICHIIHH;

- TOATBEPKAaeT (PaKT MOITYYCHHS] JTOKYMEHTOB OTBETHBIM COOOIIEHHWEM 3asBHTENIO B
AIIEKTPOHHOM BHJIE C YKa3aHHEM JIaThl M PETUCTPAIIHOHHOTO HOMEPA,

- HampaBIIseT 3apETUCTPUPOBAHHBIE TOKYMEHTHI HA BU3UPOBAHUE TTIaBE aJIMUHUCTPAIIHH;

- TTOCJIC TIOYYCHHS BU3HI IVIaBbl Q/IMHHHUCTPAIIMH HAIPABJISICT JOKYMEHTHI B COOTBETCTBHH
C BH30M TNaBBl AJMUHUCTPALMU CICUUATUCTY aJMUHHUCTpPAIlMH, OTBETCTBEHHOMY 3a
MPEIOCTABIICHUS MYHHIIHITAIGHOW YCITYTH.

[TucemeHHBIE OOpalleHus, MOTYYCHHbIE HA JHUYHOM MpPHEME IJIaBbl aJMUHUCTpAINH, a
TaK)Ke YCTHBIC 0OpallleHnH, 3aHeCCHHbBIC B KAPTOUKY JIUIHOTO TIPHEeMa 3asBUTEISI, TIEPEIAIOTCS B
TedeHrue | JHS CHeNUaNuCTy aJIMUHUCTPAIMH, OTBETCTBEHHOMY 3a MPUEM U PETHCTPAIUIO
JTIOKYMEHTOB.
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KputepueM npuHsATHS pelieHus: TPU UCIOTHEHUH TAaHHON aAMUHUCTPATUBHON MPOLEAYPHI
ABJIIETCSl MOCTYIUIEHUE B AAMUHUCTPALMIO 3asBICHUS O MPEJOCTABICHUM MYHHUIMIAIbHOU
YCIIYTH.

Pe3ynbratoM HCHONHEHWS aJAMUHUCTPATUBHOM MPOLEAYPHI SBISAETCS PpPErucTpanus
3asBJICHUS CIIELIMAJIUCTOM aJMMHMCTpAIMM, OTBETCTBEHHBIM 3a IIPUEM U PErUCTPALUIO
JOKYMEHTOB, BHU3MpPOBAaHHWE WX [IABOM aIMUHHUCTpAlMM M INepelaya HUX CHEHUATUCTY
aIMUHUCTpALMU, OTBETCTBEHHOMY 3 IIPEAOCTABICHUE MYHUIIUIIAIbHOW YCIIYTH.

Cnocobom ¢ukcanuu pe3ynbTara BBINOJHEHUS JAaHHOW aJIMUHUCTPATUBHOM MPOIETypHI
ABJIIETCS PETUCTpalvsl 3asBICHHS M JOKYMEHTOB B JKypHaJ€ PpEruCTpallud BXOJSIIEH
KOPPECIOHAEHIUU.

Cpok UCHONHEHNs JaHHOW aJIMMHUCTPATUBHOM MPOLEIyphl COCTABIISIET | 1E€HB.

3.4. OdgopmiieHue BBIMUCKH U3 MOXO3SHCTBEHHONM KHUTH WJIM YBEIOMIIEHHS 00 OTKas3e B
IIPEIOCTABIICHUH BBINUCKH U3 OXO35IICTBEHHON KHUTH.

OcHoBaHUEM [JIs Hayajla MWCIOJHEHUs AaJMHHHMCTPAaTUBHOW  IMPOLEAYPHI SBISIETCS
perucTpanys 3asBICHUS 3adABUTENsl M Ilepefada  HUX  CHELUAINCTY  aJAMMHHUCTPALVH,
OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHUIUIIAJIbHON YCIYyTH.

3asBUTENb BIPaBE MOJYYUTH BBIIMCKY M3 MOXO3SMCTBEHHOW KHHUTH B JIIOOOM 00BEMeE, IO
T000MYy TEPEYHIO CBEACHUI W IS JIOOBIX Iesield MPU HATU4MU 3aIpalliBacMbIX CBEJACHUN B
MOXO35IICTBEHHON KHUTE.

Brimucka u3 NOX034MCTBEHHOM KHUTH MOXET COCTaBIATHCA B IMPOU3BOJILHON (opme,
(dopme TMCTOB MOXO3SIMCTBEHHON KHUTH WM 10 ()OpME BBIMTUCKH M3 MMOXO3IHCTBEHHOW KHUTH O
HaJM4KUM y TpaXIaHUHA

IIpaBa Ha 3€MEJIbHBIN y4aCTOK.

Bremucka #3 MOXO3SHCTBEHHOW KHHMIM COCTaBIsieTcss B JByX OJk3eMiuiipax. O0a
JK3EMIUISIpa SBJSIFOTCS  NOIMHHBIMU. OHM  TOANHKCBHIBAIOTCS IVIABOM  aJMUHHUCTpPALUU
MYHUIIUIIAIBHOTO O0pa30BaHusl, CHEIUAINCTOM aJIMUHUCTPALMU, OTBETCTBEHHBIM 3a BEIICHUE
KHUTH, U 3aBEPAIOTCS 11€4aThIO OPIaHa MECTHOTO CAMOYIIPABIICHHUS.

OTBETCTBEHHBIM 3a HWCIOIHEHUE JIaHHOM aJIMHMHHCTPATUBHOW  MPOLENYpPHI SBISETCS
CIEHAIIMCT aIMUHUCTPALMHU, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIUIIAIbHON YCIYTH.

Crnenuanuct aJIMHUHHMCTPAllUM, OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHULIHMNIAIBHON
YCIYIM B XOA€ OCYLIECTBICHUS JAaHHOM aJMUHUCTPATMBHOM NIPOLEAYPHl OCYLIECTBISAET
CIEAYIOLIME NEHCTBUS:

- IPOBOJUT NPOBEPKY HAIWYUS JOKYMEHTOB, HEOOXOIMMBIX U1l MPHUHSITUS PEUICHUS O
IIPEIOCTABIIEHNH 3€MENBHOIO y4acTKa,

- B cllydyae OOpalieHHusl 3a MpeJOCTaBICHUEM MYHUIUIAIbHONW YCIYIM B 3JIEKTPOHHOM
BUJE  TPOBEPSIET B  YCTAHOBIEHHOM  IOPSJKE  JOEHCTBUTEIBHOCTb  YCHUJIEHHOHN
KBaJIM(ULMPOBAHHOM 3JIEKTPOHHOM MOANUCH 3asBUTENS, UCIIOJIB30BAaHHOW MpH oOpallleHuu 3a
MOJIy4YeHHUEM MYHHUIIMIATbHOM YCIYTH.

B cnywae ecnmu B pesynbrare MpOBEPKH YCUIIEHHOW KBaTU(UIIMPOBAHHOM AIIEKTPOHHOM
NoANMUCH  OyleT BBISBICHO HECOOJIOCHHE YCTAHOBJIEHHBIX YCJIOBMHM TpPU3HAHUSA €€
JIEMCTBUTENIHOCTH JIOJDKHOCTHOE JIMIO aJMHWHHMCTPALMM, OTBETCTBEHHOE 3a IPEIOCTaBICHUE
MYHHUIIMIIAJIBHOW yCIIyTH, B T€UEHHE 3 JHEH CO JHS 3aBEPILEHUS MPOBENECHUS TaKOW MPOBEPKU
IIPUHUMAET pelleHrne 00 0TKa3e B MpUeMe K PACCMOTPEHUIO OOpalleHHs 3a MOTYYEHUEM YCIYTH
U HarpaBJsieT 3asBUTEIO YBEJIOMIICHHE 00 3TOM B 3JIEKTPOHHOM (popMe C ykazaHHEM IyHKTOB
cratbu 11 ®enepanpHoro 3akoHa «0OO0 dIEKTPOHHOW TOMIMUCH», KOTOPBIE TOCITYKUIU
OCHOBaHMEM JJIs NPHUHATHSA YyKa3aHHOro pemeHus. Takoe yBEeIOMIIEHHWE IOANMCHIBACTCS
KBaJIM(ULIMPOBAHHON MOAMKUCHIO UCTIOTHUTENS YCIYTH U HAIMIPABIIAETCA 10 aJpecy dEKTPOHHOM
MOYTHI 3aIBUTEIS JINOO B €r0 JINYHBIA KaOMHET B €IMHOM TOPTAaJie WIH PETHOHAILHOM IMOpTaJe.

[Tocne mnomy4yeHus: yBeAOMIICHHUS 3asBUTENb BIpaBe O0OpPAaTHUTHCS MOBTOPHO C 3asBIEHHEM O
NPEIOCTABIEHUH YCIIYTH, YCTPAaHUB HapyLEHUs, KOTOPbIE MOCIYXWJIN OCHOBAHUEM Ul OTKa3a K
PacCMOTPEHHIO IIEPBUYHOTO 3asIBIICHUS.



- IPOU3BOJUT CBEPKY JAHHBIX, 3alIPAIIMBAEMBIX B 3asBJICHUM 3asBUTEIIS, CO CBEACHUSAMH,
COZIEpPKaIIMMUCS B MOXO3SIMCTBEHHON KHUIe MYHMIIMIIATBHOTO 00pa30BaHMs;

- yCTaHaBJIMBAaeT HaJW4KMe (OTCYTCTBHE) 3allpallliBa€MbIX CBEICHUN B IOXO3HCTBEHHOU
KHUT'€ MYHUIMIIAJIILHOTO 00pa30BaHus;

- IIpY HAJINYUU BHOBB (JOTIOJIHUTENBHO) IPEICTABICHHBIX 3asgBUTEJIEM CBEIEHUI, BHOCUT
UX B [TIOXO3SIIICTBEHHYIO KHUTY;

- HAIpPAaBJIAET BBIIMCKY U3 OXO3AMCTBEHHOW KHUTY IVIaBE€ aIMUHUCTPALUU JUJIS IIOAIIMCH U
CKPEIUICHUs Ie4YaThl0 aJMUHHMCTpauuu. B cilydae OTCYTCTBHs CBENCHHH B IOXO3SHCTBEHHOU
KHUT€ MYHUIUNAIGHOTO OOpa30BaHMs, CHEIHAIUCT aIMHHUCTPALMH, OTBETCTBCHHBIM 3a
IPEAOCTaBIEHNE MYHHMLMIIAIBHOM yciayru odopmiseT yBedoMiIeHHE 00 OTKaze B
NOPEIOCTABICHUN BBIMUCKA M3 TOXO3IWCTBEHHOM KHUTH TO (OpMe, YCTaHOBICHHOMH
IIPWIOKEHUEM 3 K HACTOSAIIEMY aIMUHHACTPATUBHOMY PEIIaMEHTY;

- PErucTpUpPYyeT BBINMCKY W3 IOXO3SMCTBEHHONM KHUIHM (yBEJOMJIEHHE 00 OTKaze B
IPEAOCTaBIEHUH BBINUCKH) B JKypHajle PErucTPalldd BBIIMCOK M3 IOXO3AHCTBEHHBIX KHHI
MYHUIUIIAIBHOTO 00pa30BaHus;

- IMOJTOTaBJIMBAET CONPOBOAUTENBHOE IMHUCbMO K BBIIMCKE W3 IOXO3SMCTBEHHON KHUTH
(;mn60 K yBenOMIICHHIO 00 OTKa3e B IMPEAOCTABICHUH BBIITMCKM) B CIIydae €€ BbIAauu 3assBUTEIIO
IIyTE€M HalpaBJIeHUs 10 T0YTE.

KputepreM npuHsTHS pelieHrs py UCIIOIHEHNU JAHHON aJIMUHUCTPATUBHOMN IPOLEyphbI
ABJIsIeTCS HaJIM4YKe (OTCYTCTBHE) B OXO3SIMCTBEHHON KHHUIE 3allpallliBacéMbIX CBEICHHMN.

Pesynbrarom ucrionHeHHs TaHHOW aIMHHUCTPATHUBHOM MPOLEAYPHI SBISETCS 0OpMIICHHE
JIOKYMEHTA - BBIMMCKM U3 IOXO3AHCTBEHHOM KHHUI'M MYHHULUIAJIBLHOTO oOpa3zoBaHus (1100
yBeoMJIeHUs1 00 OTKa3€ B MPEAOCTABICHUH BBIITUCKN).

Criocobom ¢ukcanuu pesyiabraTa BBIIOJHEHUS JAaHHOM aIMHUHHUCTPATUBHOM HpPOLIETYpPbI
SBISIETCS perucTpanus o(GpopMIEHHOTO JOKyMEHTa (BBIMUCKU JIMOO YBENOMJICHHS) B JKypHale
pPETUCTPALMK BBITUCOK U3 IOXO35ICTBEHHON KHUTH.

CpoOK UCHIOTHEHUS TaHHOW aIMUHUCTPATUBHON TPOLEAYpHl — He Oonee 3 JHEH.

3.5. HampaBnenue (Bbiaua) 3asABUTENI0 BBIMUCKU W3 TOXO3IWCTBEHHOM KHHUTH
MYHUIIMNIAJIBHOTO 00pa30oBaHMsI UM YBEAOMJIEHHMSI 00 OTKa3e B IPEJOCTABIIEHUU BBIMHMCKH W3
MOXO35ICTBEHHON KHUIU.

OcHoBaHMeM /Ji Hayalla JIaHHOM aJMUHHCTPAaTUBHOW MPOLENYpbl SBISETCS HaIU4YUe
0(OPMIIEHHOTO JOKYMEHTA (BBIMUCKU JTUOO0 YBEJJOMIICHUS).

OTBETCTBEHHBIM 32 UCIIOJHEHHUE JTAaHHOW aJMUHUCTPATUBHON IIPOLEAYPHI SIBIISIETCSA:

- CNIELMAINCT aAMUHUCTPAIMH, OTBETCTBEHHBIN 332 PErHCTPALMIO TIOKYMEHTOB (B Cilydae
HaIpaBJIeHUs] JOKYMEHTA IO MoYTe (B T.4. JICKTPOHHOM).

- CIEUUAJUCT AJMUHUCTPALIMH, OTBETCTBEHHBIM 3a NIPEJOCTABICHUE MYHHUIIMINAIbHOU
yciyru (B cilydae BblIaud JOKYMEHTA 3asBUTEINIO JINYHO).

KpurepreM npuHsITHS pelIeHns IPU UCIIOJHEHNU JAHHON aJIMUHUACTPATUBHOMN IPOLIEYPHI
ABJISIETCS. COOTBETCTBUE O(QOPMIEHHOIO U 3apErUCTPUPOBAHHOIO JOKYMEHTa MpeaMeTy
oOpaleHus1, yKa3aHHOMY B 3aIIpOCE 3asiBUTEIIS.

Pe3ynbraToM NCITOIHEHNS JTAHHOW aIMUHACTPATUBHOMN IIPOLEAYPHI SBIISIETCS:

- BbIJJaya JIOKYMEHTOB (BBIMMCKH JIMOO YBEIOMJICHHs) MO POCHUCH (B Clyyae BbIIauu
JIOKYMEHTA 3asBUTEJIO JINYHO);

- HarpaBJICeHHE 3asBUTEII0 JOKYMEHTa (BBIMMCKU JMOO yBEAOMIIEHHS) MO IOYTe, B T.U
ANEKTPOHHOM.

B cnydae, ecnu mo BBIOOpPY 3asBUTENSI KONUU JOKYMEHTOB, SBISIOIIMECS pe3yJbTaTaMu
MYHULIMIIAJBHON YCIYTH, BBIJAIOTCA €My IO aJpecy OSJIEeKTPOHHOM MOYThl, TO IO €ro
COOTBETCTBYIOLLIEMY 3aIllpOCy 3K3EMIULPbl YKa3aHHBIX JOKYMEHTOB BBIJAIOTCA TaKXKe Ha
OyMa)KHOM HOCHTEIIE.

Criocobom ¢ukcanuu pes3yiabraTa BBIOJHEHUS TaHHOM aIMHUHHUCTPATUBHON MpPOLETYPbHI
ABJISIETCSL:



- B Cllydyae BBIJAYd JOKYMEHTA (BBIMUCKK JHOO YBEAOMJICHHS) 3asSBUTENIO0 JUYHO -
MOAMUCH 3asABUTEIS O TOJYYEHHWH JOKYMEHTa B JKypHAJIE PpETUCTPALIMU BBIIHCOK U3
MMOXO03SMCTBEHHON KHHTH;

- HamIpaBJICHHE 3asBUTEIIO JOKYMEHTA (BBIMUCKHA JIMOO YBEIOMJICHHS) IO IOYTE, B T.4U.
ANEKTPOHHOM.

Cpok BbI1aun (HAIPaBJICHHS ) 3asBUTEIIO JIOKYMEHTOB — | JICHB.

4. (I’OprI KOHTPOJISA 3a UCIIOJIHEHUEM AIMUHUCTPATUBHOI'O PEIVIaMEHTA

4.1. Tlopsmok OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COOJIOAEHHWEM W HCIOJHCHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMU TIOJIOKEHUN HACTOSIIIETO pEerjaMeHTa M HWHBIX
HOPMATHBHBIX TIPAaBOBBIX aKTOB, YCTAaHABIMBAIOIIMX TPEOOBaHUS K MPEIOCTABICHUIO
MYHULIMTIATBHOM YCIIYTH, a TaK K€ MPUHATHEM UMU PEIICHUH.

Texymuit KOHTPOJIb 332 COOFOICHUEM U UCTIOJTHEHHEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMHU
JULAMHU  TIOJIOKEHUW HACTOAIIETO0 PErIaMeHTa M HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
YCTAHABIMBAOIIMX TPeOOBaHMUS K MPEAOCTABICHUIO MYHHUIIMIIAIBHOW YCIYyTH, a TaKXe
NPUHATHEM UMM PEIICHUM, OCYIIECTBIISIETCA TJIABOM aJIMUHUCTPALMM MYHHUIUIIAIBHOTO
00pa3oBaHus.

Texymuil KOHTPOJb OCYHIECTBIISIETCS MOCPEIACTBOM OIEPATUBHOTO BBISICHEHUS XOza
pPacCMOTpPEHHS 3asBJICHHS, CBOEBPEMECHHOCTH BBIJIaYM BBIITUCOK M3 IMOXO3SMCTBEHHOW KHHTH
au00 yBEIOMIIEHHM 00 OTKa3e B MPEAOCTABICHUH BBIMUCKH M3 IOXO3IMCTBEHHOM KHUTH W
UCIIOJIHCHHMS  CHEIUAIMCTOM  aJIMHUHHUCTPAllMM, OTBETCTBEHHBIM 3a  NPEIOCTaBICHUE
MYHUIUTIAIEHON YCIyTH, TIOJIOKEHUM HACTOSIIET0 aIMUHUCTPATUBHOTO PETNIAMEHTA.

4.2. TlopanoK ¥ MEPUOAUYHOCTh OCYIIECTBICHUS TUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJTHOTHI ¥ Ka4eCTBa MPEI0CTABICHUS MYHUITUTIATbHON YCITYTH.

[ToMuMO TEKyIIEro KOHTPOJIS MPEIOCTABICHUS MyHUIIUIIATBbHON YCIYTH JOKHOCTHBIMU
JUIAMH  QAMUHUCTPAIIMU  TPOBOMATCS IUIAHOBBIE TMPOBEPKH TIOJHOTHI U KauecTBa
MPEI0CTaBICHUS TaHHON MYHHUIIUTIATBHOM yciayru. [InanoBbie mpoBepKU MPOBOJSATCA OAMH pPa3
B TOJI.

[Ipn oOpamieHun 3asBUTENs C HKaloOOW Ha pelieHus, aelcTBus (Oe3neicTBUA)
JIOJDKHOCTHBIX JIMIL MIPOBOASTCS BHEIIAHOBBIE MPOBEPKHU. BHEMIIaHOBBIE TPOBEPKH MPOBOISATCS
JULAMH, YIIOJHOMOYEHHBIMHU [NIABOM aJIMUHUCTPAIIMU HA MPOBEICHUE BHEIJIAHOBBIX MTPOBEPOK.

[Ipu mpoBepke MOTyT paccMaTpuBaThCS BCE BOIMPOCHI, CBA3AHHBIE C MPEAOCTABICHUEM
MYHHUITUTIATBHOW YCIYTH (KOMIUIEKCHBIE MPOBEPKH), HIIM OT/IETbHBIE BOMPOCH (TEMaTHYECKUE
MPOBEPKH).

KoHTposlb MOMHOTHI M KauecTBa NPEAOCTABICHUS JTaHHOW MYHUIUINAIBHOW YCIYTH
OCYIIIECTBIIACTCS TJAaBOM aJMUHHUCTpPAIlMA U BKJIIOYAaeT B ceO0S MPOBEJECHHE TPOBEPOK,
BBISIBJICHUE U YCTPaHEHHE HapyILIEHUI paB 3asBUTEJEH, pACCMOTPEHUE, IPUHITUE PELICHUN U
MOATOTOBKY OTBETOB Ha OOpalleHus 3asBUTENCH, COAEpIKAIUX KajdoObl Ha JEUCTBUS
(Ge3meiicTBrE) KOMHUCCHH.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl AAMUHUCTPAIIMU 3a PEIICHUS W JEHCTBUS
(Oe3meiicTBue), TpUHHMaeMble (OCYIIECTBIsIEMbIE) HMH B  XOA€  NPEIOCTaBICHUS
MYHHIUIIATbHOU YCIYTH.

JIOJDKHOCTHBIE JIMIA, MPEIOCTABISIONINE JAHHYI0 MYHULMOAIBHYIO YCIYry, HECYT
OTBETCTBEHHOCTh 3a pelleHUs U AeiicTBus (Oe3neiicTBre), MpUHUMaeMble (OCYIIECTBISEMBIE)
MMM B XOJI€ MPEJOCTaBICHUS JAaHHOM MYHULMNAIBHON YCIYrd 3aKpeIUICeHHYI0 B HX
JIOJKHOCTHBIX pEerIaMeHTax, B COOTBETCTBUHM C 3aKOHOAATEeNbCTBOM Poccuiickorn denepanuu.

Crnenuanuct agMUHUCTPAIIUH, OTBETCTBEHHBIN 3a MPUEM M PErUCTpalio oOpalieHui
(3asiBIIEHUI, 3ampOCOB), HECET IMEPCOHAIBHYI) OTBETCTBEHHOCTh, 3aKPEIJICHHYIO B €T0
JIOJBKHOCTHOM MHCTPYKILIMM, B COOTBETCTBHUH C 3aKOHOAaTelbcTBOM Poccuiickoit denepannu:

- 33 IPUEM M PETUCTPAIHIO 3asBIICHHUS;

- 3a HampaBJICHHE BBIMUCKU W3 TOXO3SHUCTBEHHON KHHUTH, YBEJOMIIEHUS 00 OTKa3e B
MPEIOCTABICHUH BBIITUCKU U3 TTOXO3IMCTBEHHOM KHUTY MMOYTOM, B T.4. AJIEKTPOHHOM.



Cnenuanuct agMUHUCTPALUM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIIMNAIbHOU
YCIyTH, HECET IMEpPCOHAJbHYI0 OTBETCTBEHHOCTb, 3aKPEIJICHHYIO B €ro JOJLKHOCTHOM
WHCTPYKIIMH, B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit Penepanuu:

- 3a TMPOBEPKY JEHCTBUTEIBHOCTH YCHUJICHHOW KBaTU(UIIMPOBAHHOW 3JICKTPOHHOMN
MOAIKCH, KOTOPOM MOAMUCAHO 3asBJICHUE O MPEAOCTABIEHUA MYHULMIIAIIBHOW YCIIYTH, B CIIy4ae
oOparieHus 3asBUTENS 32 MyHUITUTIATBHON YCIYTO# B 3JIEKTPOHHOM BU/IC;

- 32 TMPaBWIBHOE CBOEBPEMEHHOE O(POPMIICHHE BBIMTUCKU U3 MOXO3SHCTBCHHON KHUTH,
yBEIOMJIEHHUS 00 OTKa3€ B MPEIOCTABICHNUHN BBITTUCKH M3 TTOX035HCTBEHHON KHUTH

- 332 CBOCBPEMEHHYIO BbIJauy 3asBUTEIIO BBIIUCKH W3 TOXO3AWCTBEHHOM KHHWIH,
YBEZIOMJICHUS 00 OTKa3€ B MPEIOCTABICHUH BBIITUCKH U3 MMOXO3IMCTBEHHOW KHUTH ) IO/ POCITHCH
(B city4ae BbIJIa4M IOKYMEHTA 3asiBUTEIIIO JIMYHO).

4.4. TlonoxxeHusi, XapakTepu3ywIre TpeOoBaHUs K MOPSAAKY B (GopMaM KOHTpOJS 3a
MPEIOCTABIICHUEM MYHHUUHUIIAIBHOW YCIYyTH, B TOM YHCJIE€ CO CTOPOHBI TpaxKJIaH, HuX
00BbEIMHEHUI U OpTraHU3alIHH.

KoHTponbp 3a paccMOTpeHMEM CBOETO 3alpoca MOXET OCYIIECTBIISITh 3asBUTENb Ha
OCHOBaHMU WHGOpPMALIMM, TOJNYYEHHOM Yy  JOHKHOCTHOTO  JIUIA  aJMHUHHUCTPAILINH,
OTBETCTBEHHOI'O 32 MPEAOCTABICHUE MYHULIUNIAIbHON YCIYTH.

['paxxnane, ux OOBEOMHEHUS U OpPraHU3alUU MOTYT KOHTPOJHMPOBATH MPEIOCTaBIICHUE
MYHULMNAIBHON YCIYyrd TMYyTeM TIOJy4YeHUs] THUCbMEHHOM M YyCTHOM wuHMopManuu o
pe3yabpTarax MpPOBEACHHBIX MPOBEPOK PabOTHI ¢ OOpAIICHUSIMU 3asIBUTENEH U Mepax, MPUHATHIX
10 pe3ybTaTam MPOBEPOK.

[lo pesynpraraM NOpPOBENEHHBIX MPOBEPOK B CiIydyae BBISBICHUS HapyLIEHUU MpaB
3a4BUTEIIE  OCYIIECTBISETCSA IPUBJICYCHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHUHU C 3aKOHOJIATENLCTBOM Poccuiickoin Denepanumn.

5. JocyneoOHblii (BHeCy1eOHbI) MOPAIOK 00:KaT0BAHNS pPellleHnid U 1eilcTBUI
(0e3peiicTBMIA) AAMMHUCTPALUH, JOJKHOCTHBIX JIMI A/IMUHUCTPALIMA, MYHHMIHMIAJIbHBIX
CIYKAIUX

5.1. Undopmanust a1 3asgBUTENS O €ro npaBe NOAATh KajoOy Ha perieHue u (WUiM)
neiictBue (6e3aelcTBrE) aIMUHUCTPALMU U (UJIM) €€ TOJKHOCTHBIX JIMILL, NP MPEeI0CTaBICHUN
MYHUIUIAIBHON YCIIyTH.

3asiBUTENIb UMEET MPaBO MOAATh kKajloOy Ha pelieHue u (uiaum) nerctBue (OezneiicTBue)
aJIMUHUCTpAllMM M (WIKM) €ro JOJDKHOCTHBIX JIMI, MYHHIMIAJIBHBIX CIyXaluX Mpu
MPEIOCTABICHUH MYHUIIUIIAILHON yCIyTH (fanee - kanoba).

5.2. Cnoco6b1 HHGOPMUPOBaHUS 3assBUTENEN O TIOPSIJIKE MOIa4u U paCCMOTPEHUS KalOOBI.

NudpopMmupoBanue 3asBUTENCH O TMOpAOKE TOAAYM H  PACCMOTPEHUS  KalOOBI
OCYILECTBIISIETCS CIAENYIOIIHUMH CIIOCO0aMMU:

- IyT€M HEIMOCPEACTBEHHOTO OOIIEHUS 3asBUTENSA (MPU JTUYHOM OOpaIlleHUH JTUOO0 IO
Tese(hoHy) ¢ JOIKHOCTHBIMH JIUI[AMU, OTBETCTBEHHBIMH 32 PACCMOTPEHHE KaJIOOBI;

- TyTEeM B3aMMOJCHCTBHSA JOJDKHOCTHBIX JIMIl AaJMHHHCTPAIMH, OTBETCTBEHHBIX 3a
paccMOTpEHHUE 5KaIo0bl, ¢ 3asBUTENISIMU 110 TIOYTE, [0 IEKTPOHHOMN TOUTE;

- TIOCPEICTBOM WH(POPMAIMOHHBIX MAaTE€pPHajioB, KOTOPHIE pa3MEIIAlOTCs B CETH
«uTepuer» Ha odunraIbLHOM caiite aJIMUHUCTpAIUU
(https://mo.astrobl.ru/baybekskijselsovet/), Ha pErHoOHATBHOM noprasne
(http://gosuslugi.astrobl.ru), Ha equnom noprane (http://www.gosuslugi.ru);

- TIOCPEeINCTBOM  HMH(MOPMAIMOHHBIX  MAaTepualioB, KOTOpPhIE  pa3MEIalTcs  Ha
UH(POPMAITMOHHBIX CTE€H/IaX B MOMEIIEHUHU aIMUHUCTPALIUH.

5.3. [Ipenmer xano0sbl.

[TpenmeTom mocyneOHOTO (BHEcyneOHOTo) obOxanoBaHUs (Janee — jkamoba) MOTYT OBITh
neiictBus (Oe3neicTBUE) U pellieHus, MPUHSThIE (OCYILECTBIsEMbIE) B XOJ€ MPEJOCTaBICHUS
MYHUIIUNAIBHONW YCIYrM, a TakKe Cllyda, MpeaycMoTpeHHble DenepaabHbIM 3aKOHOM OT



27.07.2010 Ne 210-®3 «OO0 opraHuzanMu OPEAOCTABIECHUS TOCYIApPCTBEHHBIX U
MYHUILUTAIBHBIX YCIIYT).

3asBUTENb MOXKET OOPATHTHCS C KAI0OO0H, B TOM YHCIE B CIECAYIOLINX CIydasx:

- HapyLLIEHUE CPOKa PErucCTpaly 3anpoca 3asBUTEIIS O IPEJOCTABICHUN MYHUIUIAIBHON
YCIIyTH;

- HapyLlEHUE CPOKa MPEeIOCTABICHNUS MyHUIIUIIAILHON YCIIYTH;

- TpeOOBaHUE  TPENCTABICHHUS  3asBUTEIEM JOKYMEHTOB, HE IPEIyCMOTPEHHBIX
HOPMAaTUBHBIMH TIPaBOBBIMH akTamu Poccuiickoit ®deneparuu, AcTpaxaHCKoW oOmactu, s
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIyTH;

- 0TKa3 B IIpUEME JJOKYMEHTOB, IIPEJOCTABIEHUE KOTOPBIX IPEAYCMOTPEHO HOPMAaTUBHBIMU
paBOBbIMM akTaMu Pocculickon @enepauuu, A MIPELOCTABICHUS] MYHULIMIIAIBHON YCIYTH, Y
3asBUTEIIS;

- OTKa3 B IMPEIOCTaBICHUM MYHHUIUNAIBHON YCIYI'M, €CIM OCHOBaHHUS OTKa3a He
IPEeAyCMOTpPEHb! (pefepanbHbBIMU 3aKOHAMU W HPUHATBIMH B COOTBETCTBUM C HMMHU HHBIMHU
HOPMAaTHBHBIMH ITPaBOBBIMU akTamu Poccuiickoit denepannu, ACTpaxaHCKOH 00JIacTu;

- TpeOOBaHUE BHECEHMs C 3asBUTENS IPU MPEJOCTABICHUUM MYHULUNAIBHOW YCIyTd
IJIaThl, HE NPEIyCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickon ®enepanuu,
AcTpaxaHCKoW 00J1aCTH;

- OTKa3 aJMHUHUCTpAlMM, JOJDKHOCTHOIO JIMIA AaJMUHUCTPALlMM B  HUCIPABICHUU
JIOIYILIEHHBIX OMEYaTOK M OUIMOOK B BBIJJAHHBIX B pe3ylbTare MPeJOCTaBICHUs MyHUIIUIATIbHON
yCIIyTU JOKYMEHTaX J100 HapylIEHUE YCTAaHOBJIEHHOTO CPOKA TAKUX MCIIPABICHUM.

5.4. Opranbsl MECTHOTO CaMOYIPAaBJICHUS U YIOJIHOMOUYEHHbIE Ha PACCMOTPEHHE Kajao0bl
JIOJDKHOCTHBIE JIMIA, KOTOPBIM MOKET OBITh HaIpaBieHa Kanoba

5.4.1. Xanoba paccmarpuBaercs aaMUHHCTpanuen. JKanoObl Ha pelICHHS, TPHHSITHIC
[JIaBOW aJIMUHHUCTpALMM, MOAI0TCA B aJMUHUCTPALMIO U PACCMATPUBAIOTCSI HEMOCPEACTBEHHO
IJ1aBOM aIMUHUCTPALIUH.

5.4.2. B ciny4ae eciay B KOMIIETEHIIMIO aJIMUHUCTPALIMUA HE BXOAUT MPUHATUE PEIICHUS IO
xano0e, B TedeHHe 3 pabouux JTHEH cO JHSA €e perucTpaluy aJAMUHUCTpALUs HAaIlpaBiseT
’ano0y B YIIOJHOMOYEHHBIN Ha €e pacCMOTPEHHE OpTraH U B MUCbMEHHOH (opme nHpopMupyer
3asBUTEIS O NEPEHANPABICHUH KaI00BbI.

5.4.3. YIoJIHOMOUYEHHBIE Ha PACCMOTPEHHUE kKala00 JOKHOCTHBIC JIMIA aJMUHUCTPAIIUN
00€eCreYnBaoT:

- IpUEM M PAcCMOTpPEHHUE kKajnod B COOTBETCTBHM C TPEOOBAaHUSIMHU HACTOSLIETO pasjiena
aJMMHHMCTPAaTUBHOIO PEIIaMEHTA;

- HalpaBJICHHE KaJloObl B YIOJIHOMOYEHHBIH Ha €€ pacCMOTpPEHHE OpraH WiH
YIOJIHOMOYEHHOMY Ha €€ PacCMOTPEHHE JOJDKHOCTHOMY JIMILYy, B CIydae €CIM IpPHUHATHE
pelIeHus 10 kaja00e He BXOAUT B UX KOMIIETEHIIUIO.

5.5. [lopsok mogauu U pacCMOTPEHUS KaJIOOBI.

5.5.1. Kanoba nomaercss B aAMMHHUCTPAIMIO B MUCBMEHHOW (opMe, B TOM YHUCIE MpHU
JIMYHOM TNIPUEME 3asIBUTEIIS, WM B IEKTPOHHOM BHUJIE.

5.5.2. [TouToBBIi agpec agMUHHCTPAMKM MYHHIUTAIBHOTO oOpa3oBaHusi «baitbexckuit
CEJIbCOBET»:

416156, Actpaxanckas oomacts, KpacHosipckuii paiioH, c. baitbek, yin. CoBerckasi, 8a.

Tenedonst anmunaucTparuu: 8 (85146) 97-2-92, 97-2-09; dakc anmunuctpamnuu 8 (85146)
94-4-02;

416158, Actpaxanckas obmacts, KpacHosipckuii paiion, moc. Amva, yin. Oktss0pbekas, 23

Tenedponsr  ammunuctpanmu:  8(85146)93-8-32  —  rtenedon/dpakc  mpuEMHOI
aJIMUHHCTPAIIHH;

AJpec 37eKTpOHHO#M mouThl agMuHKHcTpanuu: baibekselsovet@yandex.ru;

Aznpec  WHTEpHET - TNPHEMHONM Ha  OPHUIMATBLHOM  caiiTe  aJAMHUHHCTPAIHH

https://mo.astrobl.ru/baybekskijselsovet/
Anpec equHoro noptaina: http://www.gosuslugi.ru



Anpec pernonansHoOro nopraia: http://gosuslugi.astrobl.ru

5.4.3. Xanoba momxHa CofepKaTh:

- HANMEHOBAHME AJMHMHUCTPAIMH, TODKHOCTHOTO JIUIA aJIMUHHUCTPALUHU, PEHICHUS U
nercTBus (0e31elCTBHE) KOTOPBIX 00XKaTYIOTCS;

- (hammiInIO, UMS, OTYECTBO (MOCTEIHEE - MPU HAJIMYKHU), CBEACHUS O MECTE KHUTEIbCTBA
3asBUTEIIA - (PU3NYECKOTO JIMIA JMOO0 HAUMEHOBAaHUE, CBEACHUS O MECTE HaXO0XKJICHHs 3asiBUTEIS
- IOPWJIMYECKOTO JIMIA, a TaKke HoMep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
JIEKTPOHHOM MOYTHI (IPU HAIMYMK) U TOYTOBBIM aapec, M0 KOTOPbIM JOJDKEH ObITh HAlpaBJIeH
OTBET 3aBUTEIIIO;

- cBelleHusI 00 0OKaldyeMbIX pPEIICHHSX W JeUCTBHAX (0e31eCTBUU) aaMUHHUCTPAIUH,
JOJDKHOCTHOTO JIMLA aIMUHUCTPALINH;

- IOBOJbI, HA OCHOBAHUHU KOTOPBIX 3asBUTEIb HE CONNIACEH C PEIIEHHEM M JIeHCTBHEM
(Oe3melicTBMEM) aAMHUHUCTPAIMH, TODKHOCTHOTO JIMIA aIMHHHUCTPALUHU. 3asBUTENEM MOTYT
OBbITh IPEACTABICHbI JTOKYMEHTHI (IIPU HAJIMYMM), TOATBEPKIAIOIIME AOBOJbI 3asIBUTENS, JTUOO
UX KOITUH.

5.54. B cunyuae ecnum xkajno0a Mofaercs dYepe3 IpPeICTaBUTENs 3asBUTENS, TaKKe
IPEJICTABISIETCS TOKYMEHT, MOJATBEPKIAIOUINI MOJTHOMOYMS Ha OCYIIECTBIEHUE JEHCTBHIl OT
UMEHH 3asBUTEN. B KauecTBe OKyMEHTA, OATBEPKIAIOIIEr0 OJTHOMOUMS HA OCYIIECTBICHUE
JEHCTBUI OT MIMECHH 3asiBUTEIISI, MOXKET OBITh TIPEICTABIICHA!

- odopMmiIeHHas B COOTBETCTBUM C 3akoHoaaresnbcTBoM Poccuiickoit ®enepauun
JIOBEPEHHOCTD (/17151 PU3NUECKUX JTUIT);

- odopMiIeHHas B COOTBETCTBUM C 3aKOHOAATeNnbCTBOM Poccuiickoit ®denepauuu
JIOBEPEHHOCTb, 3aBEPEHHAsI [1€4aThIO 3asBUTENS U NOANMCAHHAS PYKOBOIUTEIEM 3asiBUTEINS WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOIUTEIEM JIUIIOM (U1 FOPUINUECKUX JIUIT);

- KOMMsI pELIEHUS O Ha3HaYeHUM Wi o0 u30paHuu JMOO NpHKa3a O Ha3HAYEHHUU
¢u3nyeckoro JMIa Ha JODKHOCTb, B COOTBETCTBHMHM C KOTOPBIM Takoe (PHU3MUECKOe JIHILO
o0aiaeT npaBoM JEHCTBOBATh OT UMEHU 3asiBUTEINS O€3 JOBEPEHHOCTH.

5.5.5. [Ipuem xayno® B MHCbMEHHON (hOpMe OCYLIECTBISETCS B MECTE NPEeIOCTABICHUN
yciyru (B MecTe, TJ€ 3asBUTENb MOJaBajl 3asBIEHHWE O MPEJOCTABIEHUU MYHUIMIAIbHON
yCIyTH, HapylleHHe MOopsaKa KOTOpoW oOxkadyercs, JIMOO B MecTe, IZie 3asBUTENIEM IOJIyYeH
pe3yabTaT yKa3aHHOW MYHUIIMIIAJIbHON YCIyTH).

JKayio0bl MPUHUMAIOTCSI B COOTBETCTBUU C IpahukoM pabOThl aAMUHUCTPALIMH, YKa3aHHBIM
B noanyHkre 1.4.1 nynkra 1.4 agMUHUCTPAaTUBHOTO pPErIaMEeHTa.

XKanoba B muceMeHHOH (popMe MOKeT ObITh HalpaBJeHa Mo MOoYTe.

B cnyyas momaum xamoObl MPH JIMYHOM TIPHEME 3asBHTENb TPEACTABISAET IOKYMEHT,
YAOCTOBEPSIIOIMI  €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

5.5.6. B snexkTpoHHOM BH/JE Kan00a MOXKET ObITh M0JJaHa 3asBUTENIEM ITOCPEICTBOM:

- o(puIMaNbHOTO caifTa aJIMUHUCTpPAIlMA B WH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «MHTEpHETY;

- €IMHOTO TopTaJia TM00 PErnoHANIbHOIO MopTaa.

[Tpu monaue xanoObl B AMEKTPOHHOM BUIE JOKYMEHTHI, YKa3aHHbIE B MOAMYHKTax 5.5.4
OyHKTa 5.5 aIMUHHCTPaTUBHOTO perIaMeHTa, MOTYT OBITh TMpelcTaBieHsl B  (opme
AIIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX SJIEKTPOHHOH MMOMUCHIO, BUI KOTOPOW MPEAYCMOTPEH
3aKkoHozaTenbCTBOM Poccuiickont denepanuu, Ipu 3TOM JOKYMEHT, YIOCTOBEPSIIOIIUN JINYHOCTh
3asIBUTENISA, HE TpeOyeTcs.

5.5.7. B cny4yae ycTaHOBJIEHHS B XO[€ WIM IO pe3yJbTaraM pPacCMOTPEHUs >KaJoObI
NPU3HAKOB COCTaBa aIMUHHCTPATUBHOTO IPAaBOHAPYIICHHUS, MPEAYCMOTPEHHOTO cTarbel 5.63
Konekca Poccuiickoit @enepannu o0 aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSAX, WM MPU3HAKOB
cocTaBa IMPECTYIUIEHUS MJOJDKHOCTHOE JIMIIO, YIIOJIHOMOYEHHOE Ha paccMOTpeHHe XkaioO,
oOecrednBaeT B COOTBETCTBUU C BU30H INIaBbl a/IMUHUCTPAIIMHN HE3aMEIJIUTEbHOE HAllpaBIeHNE
COOTBETCTBYIOIIMX MaTepHAJIOB B OpPraHbl POKYPATYPHI.



5.6. Cpoku paccMOTpPEHUS KaJIOObI.

Xanoba, mnoctynuBiIas B aAMHUHUCTPALMIO IOMJICKUT PErUCTPAllUM HE MO3JHee
CJIEAYIONIEro pabodero IHs co AHA ee mocTyruieHus. JKanoba paccMarpuBaeTcsi JODKHOCTHBIM
JIMLIOM, HaJIeJICHHBIM IOJIHOMOYMSMHU 110 PACCMOTPEHUIO Kajlo0, B TeueHue 15 pabouux nHel co
JIHSI €€ PETUCTpAIMH, a B ClIy4ae OOKaJIOBaHMS OTKa3a aJMHHHMCTPALUH, JOJDKHOCTHOTO JIUIA
aJIMUHUCTpAllMM B IpUEME JIOKYMEHTOB Yy 3asBHUTENs JMOO B MCIPABICHUU MAOMYIIEHHBIX
OIEYaTOK M OMMOOK MM B Cilydyae OOXKaJIOBaHHs HApYIICHUS YCTAHOBJICHHOTO CPOKa TaKHX
UCIIPaBJICHUH - B T€YEHUE MATU pabouux JHEH co AHA ee perucrpauuu, eciu IlpaButenscTBom
Poccuiickoit @enepaniuy He YCTAHOBIIEH COKPAILIEHHBIN CPOK PACCMOTPEHHUSI 3KalOOBbI.

5.7. IlepedyeHb OCHOBaHMH JUIsl IPUOCTAHOBICHHS PACCMOTPEHUS XKaJloObI B ciIydae, eciiu
BO3MO>KHOCTb IIPUOCTAHOBIIEHUS IIPEAYCMOTPEHA 3aKOHOAarenbcTBoM Poccuiickoit denepanun.

OcHoBaHMsI U1 IPUOCTAHOBIICHUS PACCMOTPEHUS KaJI00bl OTCYTCTBYIOT.

5.8. Pe3ynbrar paccMOTpeHUs KaIOObI.

ITo pesynpTaram paccMOTPEHHS >KajJoObl B COOTBETCTBHM C YacThio 7 crarbu 11.2
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MpeaoCTaBICHUS
TOCY/IapCTBEHHBIX W MYHMLMIANBHBIX YCIYT» aJMHHUCTPALUs NPUHUMAET peleHue o0
YAOBJIETBOPEHUH Kaj100bl 1100 00 OTKa3€ B €€ yIOBIETBOPEHUH.

[Ipy ynoBieTBOpEeHUM >KanoObl aJMUHHUCTpAalMs NMPUHUMACT MCUYEPHbIBAIOIINE MEpBI 110
YCTPAHEHUIO BBIABICHHBIX HApyIICHWH, B TOM 4YHCJIE IO BBIAA4Ye 3aSBUTEIIO peE3yIbTara
MYHUIUNAIBHON YCIIYTH, HE Mo3AHee 5 pabouux JHEH co JHSA NPUHATHUS pellieHUs, €CIM HHOE He
YCTaHOBJIEHO 3aKOHOAATENbCTBOM Poccuniickor denepannn.

5.9. Ilopsinox MHGOPMUPOBAHUS 3aABUTEIIS O PE3YIIBTaTaX PACCMOTPEHUS HKaT00bI.

5.9.1. OtBer mo pe3yabTaTaM pPacCMOTPEHUs KajloObl HAINpPaABISETCS 3asBUTEIIO HE
HO3/IHEeE JIHS, CJIEAYIOIIEro 3a THEM NPHUHATUS PEeLIeHMs, B MUCbMEHHON (GopMme (110 jKETaHUI0
3asIBUTEIIS B JJIGKTPOHHOH (opme).

5.9.2. B otBeTe 10 pe3ysbTaraM pacCMOTPEHUs Kalo0bl YKa3bIBatOTCS:

- HAMMEHOBAHWE OpraHa, NPEJIOCTABISAIONIETO MYHUIMIIAIBHYIO YCIYTY, IOJDKHOCTB,
damunus, uMs, OT4eCTBO (MPU HAJIMYUHM) AOJDKHOCTHOIO JIMIIA, MPHHSBIIETO PpEIICHUE 10
’)Kajo0e;

- HOMep, JiaTa, MECTO NPUHATHS pPELIeHHs, BKJIIOYas CBEJCHMS O JOJDKHOCTHOM JIMIIE,
pelieHre win aeiicteue (6e3aeicTBre) KOTOPOro o0xKanyercs;

- (hammIust, UM, OTYECTBO (IPU HAJIMYMU) UM HAUMEHOBAHUE 3asBUTEIIS;

- OCHOBAHMSI JUTSI IPUHSTHSI PEIISHHSI 0 yKayio0e;

- IPUHATOE 1O KaJ00e peleHHE;

- B Clly4ae, eciM kajoba npu3HaHa OOOCHOBAaHHOM, - CPOKHU YCTPaHEHHUS BBISBICHHBIX
HapyLIeHUH, B TOM YHCJIe CPOK MPEAOCTaBICHUS pe3ynbTara MyHUIIUIIAILHON YCIIyTH;

- CBEJICHMSI O TIOpAKE 00’KaI0BaHUs IPUHSTOTO 110 5Kajo0e pereHus..

5.9.3. OtBer mo pe3ynbTaraM pacCMOTPEHMs >KajJoObl IOJIMUCHIBAETCSA JIOJKHOCTHBIM
JWIIOM aJMHHHCTPALIMHU, OTBETCTBEHHBIM Ha PACCMOTPEHHE Kasl00 WM TI1aBOM aIMUHHUCTPALINN
MYHUIUTIAIBHOTO 00pa30BaHuUs.

[To >kenmaHuro 3asiBUTENSE OTBET IO pe3yibTaTaM PAacCMOTPEHHUS 3KajJoObl MOXKET ObITh
OpEACTaBIeH HE TO3JHee [Hs, CIEAYIOIIEero 3a JHEeM IMPHHATUS peuleHus, B (Gopme
AIIEKTPOHHOTO JIOKYMEHTA, MOAIMMCAHHOTO DAIIEKTPOHHON TOAMUCHIO YIOJTHOMOYEHHOTO Ha
paccMOTpeHHEe >KajoObl JIOJDKHOCTHOTO JHUIa W (WiIM) aJIMUHHCTpallMd,  BUJ KOTOpOU
YCTAHOBIJIEH 3aKOHOAATENIbCTBOM Poccuiickoit @eaepanuu.

5.10. [IpaBo 3asBUTENS Ha MOMy4eHHE WH(POPMALUU U JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOObI.

s 000CHOBaHMSI M PAacCMOTPEHUS KajJoObl 3asBUTEIM MMEIOT MPaBO MPEACTaBIATH B
aIMUHHUCTPAIMIO JIOTIOTHUTEIIbHBIC TOKYMEHTHI U MaTepuaibl MO0 oOpamarkcs ¢ mpochooi 00
UX UCTPEOOBaHMHU, B TOM YHCJIE B IICKTPOHHOH (opme.

AJIMUHUCTpAIUsi WIM JOJDKHOCTHOE JIMIO aJMUHUCTpAIlMM 110 HAINpaBICHHOMY B
YCTaHOBJICHHOM TOPSJIKE 3alpOCy 3asBUTEIN pacCMaTpUBAIOILETo kajo0y, 00s3aHbl B TEUECHUE



15 paGounx nHEl MpenocTaBIATh JOKYMEHTHI U MaTepHalibl, HEOOXOAMMBbIE 1711 00OCHOBAaHUS U
paccMOTpEHHUs KaIOObI, 32 UCKITIOYCHUEM JOKYMEHTOB M MAaT€pPHaJiOB, B KOTOPBIX COIEPKATCS
CBEJICHHSI, COCTABJISIIOIINE TOCYIAPCTBEHHYIO WJIM MHYIO OXpaHSAeMyIo (elepaibHbIM 3aKOHOM
TalHy, U JJIs1 KOTOPBIX YCTAHOBJICH OCOOBIHN MOPSIOK MPEI0CTABICHUS.

5.11. Ilepeuens citydaeB, B KOTOPbIX OTBET Ha ’Kaj00y HE JaeTcs.

AJZIMUHHCTpAIHS BIIPaBE OCTABUTH KaJI0O0y 0€3 OTBETa B CIICAYIOIINX CIyJasiX:

- HaIAYME B JKaJI00€ HEIEH3YPHBIX JIMOO OCKOPOMTENBHBIX BBIPAXKEHHH, Yrpo3 >KU3HH,
37I0POBBIO ¥ HIMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKIKE WICHOB €TI0 CEMbH;

- OTCYTCTBHE BO3MOXXHOCTH MpPOUYUTATh KaKyIO-JIMOO 4YacTh TEKCTa KajoObl, (haMuIiIuio,
HUMsI, OTYECTBO (IIPY HAIMYKK) U (MIJIH) TTIOYTOBBIA aJIpec 3asiBUTENS, YKa3aHHbIE B )Kalo0e.

5.12. Ilepeuenp ciyyaeB, B KOTOPBIX aJMHHHUCTPALMSl OTKA3bIBACT B YIOBJICTBOPEHUHU
KAIOOBL.

AJIMUHHUCTpAIUS OTKAa3bIBACT B YAOBJIETBOPEHHUH KaTOOBI B CIICAYIOMINX CIyJasX:

- HaJJMYWe BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIICHUS Cyla, apOUTPaKHOTO Cy/Ia Io JKainooe
0 TOM >K€ TpeIMETE U 0 TEM )K€ OCHOBAHUSAM;

- T0/a4a >KaJoObl JIMIIOM, IIOJIHOMOYHS KOTOPOTO HE IOATBEPXKICHBI B MOPSJKE,
YCTaHOBJIEHHOM 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu;

- HaJIM4YHWe pEIIeHHs IO >Kano0e, MPUHSATOrO paHee B COOTBETCTBUH C TPEOOBAHUSIMU
HACTOAIIETO pa3zesia aIMUHUCTPATUBHOTO PEryIaMeHTa B OTHOIICHUH TOTO K€ 3asBHTENS H TI0
TOMY K€ MIPEIMETY KaIOOBI.
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ITpunoxenue 1

K aJIMUHHCTPAaTHBHOMY pEIJIaMEHTY T10
MPEIOCTABICHUIO MYHUIIMTAIBHOU YCIIYTH
«BpIgadya BRIITHCKY M3 ITOXO3AMCTBSHHOM
KHHATH

Biok-cxeMa mocJie10BaTeIbHOCTH A/IMMHUCTPATUBHBIX MPOLEAYP
NPH NPeA0CTABJIEHUH MYHUIIMNIAJIBHOH YCIYyTH
«BbI1a4ya BHIMUCKHU U3 MOX0351iiCTBEHHOI KHUTH»

IIpuem u perucrpanus 3asiBJeHUs

Omeemcmeennvie auya.
— CHEIUATUCT aIMUHUCTPAIIMH, OTBETCTBEHHBIN 32 PETUCTPAIUIO JOKYMEHTOB
Cpok ucrnonHeHus — 1 1eHb.

l

OdopMileHne BLINUCKHU U3 MOX0351iICTBEHHOI KHUT'M MJIU YBeIOMJIeHHs 00 0TKa3e B
NMpPeI0CTABIEHHH BHIMHCKH
Omeemcmeennoe auyo — CIeUaIiCT aIMIHUCTPALIUHU, OTBETCTBEHHBIN 3a IIPEIOCTABICHUE
MYHUIHATIAIEHON YCIYTH
Cpok ucnonHeHus: — He 6osee 3qHei ¢ 1aThl MOCTYIUICHUS 3asBICHUS

\4

Hanpasiienne (Bbl1aua) 3assBUTE/II0 BHINMCKH U3 NOX031CTBEHHONH KHUTH WJIH
yBeIoMJIeHHs 00 0TKa3e B PEJIOCTABJICHUH BBINMUCKHU U3 MOX0351iICTBEHHON KHUTH
Omeemcmeennvie 1uya:

— CIIELUAIIUCT aJ]MUHUCTPAIIUH, OTBETCTBEHHBIN 32 PErHCTPaLUIO JJOKYMEHTOB (B Cilyyae
HaIpaBJI€HUS BBIMUCKU U3 MOXO35IIICTBEHHON KHUTH MO0 yBEIOMJIEHHS 00 OTKa3e B
MPEIOCTABICHUH BBITUCKH U3 MOXO3HCTBEHHOW KHUTH IO MOYTE, B T.4. YJIEKTPOHHOM);

- CIIELMAINCT aJMUHUCTPALIUU, OTBETCTBEHHbIH 3a MPEJOCTABIEHUE MYHUIUTIATbHON YCIYTH
(B citydae BbIJauM pe3ysibTara MyHUIMIIAIBHON YCIIYTH 3asBUTEII0 Ha PYKH)

CpOK HCIIOJIHCHUS — HC IO3AHEC 1 JHA CO JHA O(l)OpMJ'ICHI/ISI COOTBCTCTBYHOIIUX NOKYMCHTOB




ITpunoxenue 2

K aJIMUHHCTPAaTHBHOMY pEIJIaMEHTY T10
MPEIOCTABICHUIO MYHUIIMTAIBHOU YCIIYTH
«BrIgada BRIITMCKY M3 TTOX03IHCTBCHHOM
KHHATH

Pexomenoyemasn popma

(HaMEHOBaHUE YIIOJTHOMOUYEHHOTO OpraHa MECTHOTO CaMOYTIPaBIICHUS)

(pammmust, MMs1, OTIECTBO TODKHOCTHOTO JIMIIA)

(amunus, uMs1, 0TYECTBO (IIPH HATMYUH) 3asBUTEI),

(amunus, UMs1, OTIECTBO YIOTHOMOYCHHOTO JIMIA, HAUMCHOBAHUE,
HOMEp U JaTa JOKYMEHTA, YAOCTOBEPSIOIIETO OTHOMOYHS JINIA,
MPECTABISIONIET0 UHTEPECHI 3asBUTENS B YCTAaHOBJICHHOM 3aKOHOM
nopsizike (B caydae, €ClU 3asiBUTENEM SBIISICTCS YIIOJTHOMOYEHHOE JIHIIO)

(Mecto peructpanuu Gpus.Jauna)

(MecTO aKTHYECKOTO MPOKUBAHUS (PH3.JIHIIA)

(ampec 31eKTPOHHOI MOYTHI)

(KOHTaKTHBIHA TenedoH, phakc)

3ASBJIIEHUE

[Ipomy mnpesocTaBUTh MYHHUIMNAIBHYIO YCIYTY W BBIIATh CHOPaBKy (BBINHUCKY) U3
HOXO3SIMCTBEHHOU KHUTH O

(ykazamov npedmem obpawjeHus)

Pe3y.]'IBTaT MpeaoCTaBJICHUS MYHHHHHaHLHOﬁ yciayru mnpomry:

(8b10amb Ha pyKu, HANPABUMbL NOYMOBOU CE53b10, HANPABUMb KONUU OOKYMEHMOB, AGAAIOUWUXCS Pe3VIbMamom npedocmasienus
MYHUYURATILHOU YCTIy2U, NO adpecy d1eKmpOoHHOU nOUmbl (HYJICHOE YKA3AMb).

B CJIydac OTKa3a B IIpUEME K paCCMOTPCHUTIO O6paH_IeHI/I$I YBECOAOMIICHHC 00 3TOM npomy BbIAATb

(HarpaBUTh) CIEAYIOMIUM CIIOCOOOM™:
(Hanpasums 6 31eKMPOHHOIL (hopme no adpecy NeKMPOHHOU NOUMbL AU 8 TUUHBIL KAOUHem 8 eOUHOM Nopmaie uiu
PecUOHATbHOM nopmaie (HYHCHOe YKA3amb).

* 0anHOe nojie 3anONHAEMCcs npu 0opaweHul 3a NOIY4YeHUeM YCiyau 6 JeKMpPOHHOU (hopme ¢
UCNONBL308AHUEM VCUTEHHOU KEANUDUYUPOBAHHOU 3]IeKIMPOHHOU NOONUCU
IIpunoxenue:

(YKa3aTb IepeueHb MPUIAraeéMbIX JOKYMEHTOB)

«_» 20

(®. 1.0.) (onnuck 3asBUTETS)



ITpunoxenue 3

K aJIMUHHCTPAaTHBHOMY pEIJIaMEHTY T10
MPEIOCTABICHUIO MYHUIIMTAIBHOU YCIIYTH
«BpIgadya BRIITHCKY M3 ITOXO3AMCTBSHHOM
KHHATH

yBe,I[OMJ'ICHI/Ie 00 oTKaze B MMpEAOCTaBJICHNHA BBIIIMCKH U3 MMOXO3SMCTBEHHON KHUTH

« » 20 L.

Paccmorpes Bame 3asBneHue ot « » 20 I., MOCTyNuBIIEE HA
PacCMOTPEHHE « » 20 I., COO01Ia0, YTO aJAMUHUCTPALSI MYHUIUIIAIBLHOIO
oOpazoBanust «baliOeKkCKkUii CEIbCOBET» OTKa3blBA€T B IPEAOCTABICHUM BBIIUCKU U3
IIOXO35ICTBEHHOU KHUTH 0

(ykazarp peaMeT oOpaIeHust)
MOCKOJIbKY B TIOXO3HCTBEHHOM KHUT'€ MYHHUIIMIAILHOTO 00pa3oBanus «ballOekckuil cenbcoBeT»
OTCYTCTBYIOT CBEICHUSA O

(Yka3aTh HaUMEHOBAaHUE CBEICHUI)

I'maBa agMuHHCTpanuu
MO «baitbekCKuii cenbCoBET

(mara) (moamucek) (®.1.0.)

M.IL



